	Job Title: 
	Bus Driver, Revised

	Date Completed:
	May 2008

	San Diego / Imperial County Schools JPA
	



Job Analysis

This job analysis is representative of the position.  When used for a specific employee, this job analysis must be reviewed with the employee and supervisor and any differences noted on an Addendum page. This analysis is not meant to be a comprehensive description of this position’s duties, but an aid in determining an individual’s ability to perform the essential functions of the job, with or without accommodation.

Section I

Job Summary:
Under the general supervision of the Transportation Operations Supervisor, safely operate a school bus and supervise students on assigned routes.

Essential Functions / Tasks:
1. Drive a school bus on designated routes according to established time schedules.

2. Perform pre trip safety inspection as required:  brake system, lights, oil, water, fuel, wheels, tires, wheelchair ramp, emergency exits, etc.

3. Supervise orderly loading and unloading of students.

4. Escort those students who must cross street after disembarking bus.  Hold stop sign up.

5. Supervise students during transit to ensure safety by maintaining good behavior and enforcing district discipline policies.

6. Provide bus evacuation and safety instruction to students and staff.

7. Operate a two way radio.

8. Maintain cleanliness of windshield, windows, floor, interior, and exterior of bus, according to department procedures.

9. Provide emergency first aid and/or CPR as required.

10. Record and submit reports on driving time, mileage, fuel, oil consumption, pupil count and safety inspections.

11. Complete and submit reports of incidents, complaints, accidents, potential emergency situations, and passenger misconduct.

12. Attend classes required for maintenance of certificate and license.  

Non-Essential Functions / Tasks: 
1. Perform other job related duties as required.

Qualifications:  One-year experience in operation of a motor vehicle

Education:  
Licenses & Certificates:  
	X
	HS Equiv
	X
	High School Diploma
	X
	Certification
	Valid Class B CA Driver’s Lic. w/ P endorsement

	
	College
	
	College Degree
	X
	Certification
	CA School Bus Drivers Certificate

	X
	Other: Clearances
	X
	Certification
	Dept. of Transportation Medical Examiners Certificate

	X
	Criminal Justice/ Fingerprint Clearance
	X
	Certification
	First Aid Certificate

	Tuberculosis Clearance
	
DMV printout last 5 years – no major safety violations


Knowledge of:

· Basic math, including calculations using fractions, percents, and/or ratios

· Basic English to understand written procedures, write routine documents, speak clearly

· Safe driving and passenger management practices and procedures
· All applicable provisions of the California Vehicle Code, California Code of Regulations Title V and Xiii, the Passenger Transportation Safety handbook, HPH 82.7, and Education Code relating to pupil transportation
· Requirements for maintaining a valid certificate and valid commercial driver’s license
· School district geographic area
· Standard First Aid practices
Skills/Ability to:

· Drive a school bus safely and efficiently

· Maintain order on a school bus

· Learn a prescribed school bus route and alternate routes

· Follow oral and written instructions

· Administer First Aid

· Prepare and maintain accurate records

· Evacuate all students to safety in emergency situations

Physical Demands Frequency Definitions Based on an 8-hour day:


N = Never = 0%






S = Seldom = 1 - 10% ( < 45 minutes)





Oc = Occasionally = 11 - 33% (Up to 3.0 hours) 

                               F = Frequently = 34 - 66% (Up to 6 hours)


                  C = Continuously = 67 - 100% (More than 6 hours)
Section II



A.  Physical Demands

	
	Frequency
	
	Maximum interval
	
	Essential Job Functions
	
	Additional Information

	Sitting:
	C
	
	45 min
	
	1,7,10,11.12
	
	Driving, classes

	Walking:
	S
	
	20 min
	
	1,2,3,4,5,6,8,9
	
	Pre trip, obtaining wheelchairs, escort students

	Standing:
	S
	
	5 min
	
	1,2,3,4,5,6,8,9
	
	Wheelchairs, buckling seat belts

	Stooping/Bending:
	S
	
	1 -2 min
	
	2,8,9
	
	Pre trip, strapping wheelchairs in

	Squatting/Crouching:
	S
	
	1 – 2 min
	
	2,8,9
	
	Pre trip, buckling students in

	Climbing/Balancing:
	S
	
	15 sec
	
	1,2,4,6,9
	
	Getting in/out of bus, pre-trip inspection

	Kneeling:
	S
	
	1 min
	
	2,8,9
	
	Lock wheelchairs, if any

	Twisting Back:
	F
	
	seconds
	
	1,5,9
	
	Checking students while driving

	Neck Flexion/Rotation:
	F
	
	seconds
	
	All
	
	Checking mirrors, students, traffic 

	Other:          
	
	
	
	
	
	
	


Comments/Examples: 

	Lifting Lbs.
	Frequency
	Height
	Essential Job Functions
	Description / Examples

	0 – 10
	S
	Waist
	All
	Pen, pencil, paperwork

	11 - 25
	S
	Waist
	1,3,4,6,8,9
	Assisting students, wheelchairs

	26 – 50 
	S
	Waist
	1,3,4,6,8,9
	Assisting students, wheelchairs

	51 – 75 
	N
	
	
	

	76 – 100
	N
	
	
	

	100 +
	N
	
	
	

	Assistance may be available for over 
 lbs.
Comments:   From 51 – 150 lbs.:  In an emergency situation the bus driver must be able to get all students to safety.  This may involve lifting, dragging, or carrying a student.




	Carrying Lbs.
	Frequency
	Distance of Carry
	Essential Job Functions
	Description / Examples

	0–10 
	Oc
	100 ft
	All
	Pen, pencil, paperwork

	11–25 
	N
	
	
	

	26–50 
	N
	
	
	

	51–75 
	N
	
	
	

	76–100 
	N
	
	
	

	100+
	N
	
	
	

	Assistance may be available for over 
 lbs.
Comments:   From 51 – 150 lbs.:  In an emergency situation the bus driver must be able to get all students to safety.  This may involve lifting, dragging, or carrying a student.




B. Limb Coordination Activities

	
	Both
	Either
	Frequency
	
	Essential Job Functions
	
	Description/ Examples

	
	
	
	
	
	
	
	2,3,4,8
	
	Wheelchairs, windows

	Pushing & Pulling
	X
	
	X
	
	S
	
	
	
	

	
	
	
	
	
	
	
	2,3,4,7,9,10,11,12
	
	Thumb-wheelchair lift, writing notes

	Fingering/Fine Manipulation
	
	
	X
	
	S
	
	
	
	

	
	
	
	
	
	
	
	All
	
	Driving, opening door

	Handling/Simple Grasping
	X
	
	X
	
	C
	
	
	
	

	
	
	
	
	
	
	
	1,2,3,4,9
	
	Secure wheelchair, driving, opening emergency exit

	Power/Firm Grasping
	X
	
	X
	
	S
	
	
	
	

	
	
	
	
	
	
	
	1,2,4,7
	
	Pre trip, microphone, adjusting mirrors/windows

	Reach Above Shoulder
	X
	
	X
	
	S
	
	
	
	

	
	
	
	
	
	
	
	1,2,3,4,7,8
	
	Driving, pushing/pulling wheelchairs, maintenance

	Reach at Shoulder
	X
	
	X
	
	S
	
	
	
	

	
	
	
	
	
	
	
	1,2,3,4,7,8,9,10,11,12
	
	Drive bus, open/close door

	Reach below Shoulder
	X
	
	X
	
	C
	
	
	
	

	
	
	
	
	
	
	
	1,2,3,5,7,10,11
	
	Wheelchair lift, door, turn signals, brakes, computer mouse

	Hand Controls
	X
	
	X
	
	C
	
	
	
	

	
	
	
	
	
	
	
	1,5,12
	
	Gas & brake pedals

	Foot Controls
	X
	
	X
	
	C
	
	
	
	


Comments

C.  Specific Auditory or Visual Requirements:

	Hearing:
	Ability to hear traffic signals/alarms, student voices, 2 way radio; communicate with staff, parents

	Visual:
	Near
	Yes
	Color
	Yes
	Peripheral vision: Yes

	
	Distant
	Yes
	Depth
	Yes
	


D. Environmental Conditions
	
	Yes
	No
	Description/Examples

	Drive cars/truck, forklifts or other moving equipment
	X
	
	School bus

	Working near hazardous equipment/machinery
	X
	
	Possible hazardous traffic conditions

	Walking on uneven ground
	X
	
	Dirt, broken asphalt, side of roads

	Exposure to dust, gas or fumes 
	X
	
	Dust, diesel gas fumes

	Exposure to noise (Required to wear ear protection)
	
	X
	

	Exposure to vibration
	X
	
	Bus vibration

	Exposure to extremes in temperature or humidity
	
	X
	

	Work at heights
	
	X
	

	Exposure to biohazard materials such as sewage
	X
	
	Body fluids of students

	Other (identify)
	
	
	

	Hazards:


                      Behavior and Cognitive Demands Frequency Definitions : Based on an 8-hour day

                               N = Never = 0%






S = Seldom = 1 - 10% ( < 45 minutes)





Oc = Occasionally = 11 - 33% (Up to 3.0 hours) 

                              
F = Frequently = 34 - 66% (Up to 6 hours)



C = Continuously = 67 - 100% (More than 6 hours)


G.   Behavior and Cognitive Components

	Essential or Non-Essential
	
	
	# Essential Function/

Frequency

	
	
	
	

	E
	Ability to comprehend and follow instructions

Maintain attention and concentration

Understand written or oral instructions


	
	F

	
	
	
	

	E
	Ability to perform simple and repetitive tasks


Ask simple questions or request assistance


Perform activities of a routine nature


Remember work procedures and locations


	
	C

	
	
	
	

	E
	Ability to maintain work pace and accuracy 


Perform activities within a given schedule; prioritize work load effectively


Perform tasks with consistency, accuracy meeting precise standards


	
	C

	
	
	
	

	NE
	Ability to synthesize, analyze complex data, 


Perform complex tasks requiring highly technical skills

    Perform high level cognitive, interpretive or judgment skills

    

	
	N

	
	
	
	

	E
	Ability to perform work activities requiring negotiating, explaining or persuading skills

Ability to influence people (selling type skills)

Convince or direct others

Interact appropriately with public and vendors


	
	Oc

	
	
	
	

	E
	Ability to manifest interpersonal skills sufficient for getting along with others


Ability to work closely with others on a team

    Respond appropriately to direction, evaluation, or criticism 


	
	C

	
	
	
	

	E
	Ability to work alone effectively under stress or in situations dangerous to self or others 


Apply basic problem solving techniques


Make independent decisions or judgments


	
	Oc

	
	
	
	

	NE
	Ability to plan, direct, control,  evaluate  and supervise others 


Set realistic goals


Prioritize work load of others effectively

    
	
	N

	
	
	
	


Section III

Job analysis was prepared by Judy Lemm and reviewed by representatives from school districts.

	Print Name / Signature
	Position
	Date

	
	
	

	
	
	

	
	
	

	Judy K. Lemm, RN, BS. COHN-S
	Consultant
	05/19/2008

	
	
	


Section IV:  When used for specific employee

WORKER’ S NAME:  ____________________________________________

CLAIM NUMBER:      ____________________________________________

Employee Print Name/Signature____________________________________________  Date__________

Supervisor Print Name/Signature___________________________________________   Date__________

Comments/ Addendum:
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