

WORK  STUDY COOPERATIVE EDUCATION TRAINING AGREEMENT

State and Federal regulations require a written training agreement for the employment of student learners in a cooperative education training program.  The purpose of the agreement is to clarify the conditions of employment for all concerned parties.  The agreement can be terminated at the request of any signatory, providing there is due cause and all parties have been given sufficient notice.
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RATE OF PAY


TRAINING SITE RESPONSIBLITIES:

1. The training site will adhere to all State and Federal regulations regarding employment, child labor laws, minimum wage and workers’ compensation.

2. The student-learner will be given a variety of assignments and be supervised by an experienced person.

3. A periodic evaluation of progress will be made by the training supervisor on a rating form provided by the school.

4. The training supervisor will arrange a conference with the coordinator when a trainee problem arises.

5. The training supervisor will provide necessary safety instruction throughout the student-learner training period.

6. The student-learner must not displace a regular worker.

7. Section 4L4 10C in the Pennsylvania Unemployment Compensation Law states that an employer is not liable to the unemployment compensation fund for wages paid to the student while under the training program.
8. The student-learner is expected to be scheduled during school hours Monday through Friday.  The student-learner is required to complete a minimum of 150 days.
9. The student-learner must complete a minimum of 15 hours per week Monday through Friday.

10. A Training Station Report must be completed by the student and signed by the training supervisor on a weekly basis.

STUDENT-LEARNER RESPONSIBILITIES:

1. The student-learner agrees to perform the assigned duties in a loyal manner and work to the best interest of all concerned.

2. The student-learner agrees to report problems to the training supervisor and cooperative education coordinator.

3. The student-learner will adhere to all company policies.

4. The student-learner must be regular in attendance at school and at the training site.  If unable to report to school and/or the training site, the training supervisor and cooperative education coordinator must be notified before the start of the regular school day.

5. The student-learner’s position at the training site will be terminated upon withdrawal from school.

6. The student-learner may not sever connections with the training site without a conference between the training supervisor and the cooperative education coordinator.

7. The student-learner will be insured by the parents for travel to and from the training site.  The school and the training site assume no liability for accidents occurring during this travel time.

8. The student-learner will follow school rules at the training site.  Violation of school rules will lead to disciplinary action, which may include termination from the cooperative education program.

SCHOOL RESPONSIBILITIES:

1. The program will be under the direct supervision of a certified cooperative education coordinator.

2. The cooperative education coordinator will maintain open communication with the student and training supervisor.

3. The cooperative education coordinator will visit the student and training supervisor at the training site on a regular basis.

4. The cooperative education coordinator will maintain records and evaluate the student’s progress quarterly.


This memorandum is for the purpose of outlining the agreement between the school and employer on the conditions of training to be given a student while on the job.  We the undersigned agree to the conditions and statements in this agreement.


Student-Learner



Date


Parent or Guardian



   Date

Training Supervisor


Date


Cooperative Education Coordinator

   Date

Employers/Training Sites of Cooperative Education students shall not discriminate in educational programs, activities, or employment practices, based on race, color, national origin, sex, sexual orientation, disability, age, religion, ancestry, union membership or any other legally protected classification.  Announcement of this policy is in accordance with state and federal laws including Title IX of the Education Amendments of 1972, Section 503 and 504 of the Rehabilitation Act of 1973, and the Americans with Disabilities Act of 1990.







SUSQUEHANNA TOWNSHIP                                                                                                                                                      
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HIGH SCHOOL








