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NEW PROCEDURE************************************************************************** 

In SMART – Pay Execution – After the pay is committed and ready to print checks
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If you selected yes:
You will open up a new window in eEmployee under the Admin Tab
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You can select all employees or one employee or selected unions and then edit list to omit certain union members 
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In the scenario below, I selected union 01 and typed a message that only union 01 will see on their vouchers.  I select save at the bottom and that message is now on the employee’s voucher for the 5/24/2019 pay (and only that check date).
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eEmployee 

The check message will be visible on the vouchers in eEmployee.
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