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WORK EXPERIENCE AGREEMENT  
[bookmark: _GoBack]To be sent to c.oosterman@eshthehague.nl  and your mentor before 15 April 2019
1: This agreement is made between (business name) Click or tap here to enter text. 
Address: 	Click or tap here to enter text.
and the European School of the Hague, for the following work experience placement (please describe the work duties briefly):  Click or tap here to enter text.
Today’s date: Click or tap here to enter text.
Business name Click or tap here to enter text.
Department: Click or tap here to enter text.
Person responsible for the student: Name: Click or tap here to enter text.
Phone number: Click or tap here to enter text.  Email address: Click or tap here to enter text.
For all matters regarding the work experience placement of (name of student)  Click or tap here to enter text. the business can contact:
	Ms Oosterman, Cycle Leader
c.oosterman@eshthehague.nl
	Mentor:
Email: 



The signatories below agree to the following details:
2:  This work experience placement takes place from  Click or tap here to enter text.to Click or tap here to enter text.
3:  This unpaid work experience placement has the purpose of giving the student an experience of working life. It is designed to help the student when s/he comes to make career decisions and to allow skills learnt in the classroom to be used in a working environment. The person responsible for the placement will decide what programme and duties the student can undertake, bearing in mind the context of the business and the abilities of the student.
4: During the placement, the student will respect the disciplines of the business environment and, in particular, be punctual with regard to working hours.
5:  The person responsible for the placement and the Deputy Director of the European School will communicate about any problems arising during the placement concerning this agreement, and they will make joint decisions to resolve these problems in conjunction with the teachers. This particularly applies to any problems of discipline or absence.
6:  The student is covered by the European School insurance throughout the placement. In the case of injury to the student while on placement or while travelling there, the person responsible for the placement undertakes to provide any written statements necessary to the Deputy Director of the school so that any administrative tasks can be completed without delay. In the case of absence by the student, the business undertakes to notify the school on the day and is not therefore responsible for the student while s/he is absent.
7:  During this placement, the student remains a student at the European School and may in no circumstances sign a work contract with the business providing the placement.
8:  At the end of the placement, the student will give a report to their mentor. The employer will give a short report to the student to be handed in along with their own report.
9:  At the end of the placement, the business will complete an evaluation, using either the school’s document or the business’s own format, regarding the student’s performance during the placement together with any comments and observations which may be helpful to make.
Read and approved by:
Name student						signature
	

	




Name parent/guardian					signature
	

	




Name company/business contact			signature
	

	




[image: ]
image1.png
+* *
% Europese School
e Den Haag

Rijnlands Lyceum

* %





image2.png




