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Mrs. Tutje

Hello and welcome to class!  I wanted to clarify a few things from the start to alleviate any questions later. I suggest you keep this so you can refer to it as we go. 
My credit recovery cell phone # is 719- 432-7024. It is able to send and receive text messages as well as phone calls.  Text messages are the best way to contact me. You may leave me a voice/text message at any time of the day or night, and I will return your call/text within 24 hours. Please identify yourself and what you are requesting/needing, so I can be prepared when I follow up with you. Please do not leave a message that just says to call you back. 
· If you have message alerts on your dashboard in OdysseyWare, be sure to read them!
· If you haven’t already logged in and started, you need to get busy! Do not wait until the last minute.
· I will not play phone tag with students. If you know a time that is good for me to call you back, please message me that. (ex. “Mrs. Tutje, I will be available between 5:00-5:45 pm on Tuesday night.”)
· Do not wait until the last day of class to submit work; it will not turn out favorable for you. 
· I use the “Student Activity Daily Breakdown” feature regularly to monitor your time spent in the modules/assignments. I also share this information with parents/guardians, so please make sure you are spending reasonable time on the lessons. 
Contacting Mrs. Tutje
· By phone 719-432-7024 –best way is by texting
· Message Feature in Odyssey Ware
· By email (tutjem@wsd3.org)
Good luck and please let me know if you need any help!
Mrs. Tutje

