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NOTE: Please complete a separate IEP Intervention Report for each core subject in which the
student has an “F”. Regular and Special Education Teachers MUST collaborate, but the special
education teacher is ultimately responsible for the completion of this report.

Teacher: Student:
Subject: School:
DUE: 5 days after Mid-9 week and End of 9 weeks Grade Level:

ACADEMCCO C R S

Reason for At-Risk Grades Teacher Interventions
Inattentive O Instructional Strategy
Incomplete Classwork (be specific)

Incomplete Homework
Nccommodations Not Successful
Attendance

Other (be specific)

Behaviors Teacher Interventions
O Willful Disobedience [0 Behavior Plan
[0 Disrespect for Adults/Peers Initial Created:
O Disturbs Class by Talking/Out of Reviewed:
Seat Revised:
O Other: [0 Other: (be specific)

Schedule SAT Conference

1 Date: SAT Conference
form Sent to Parent

O Date: SAT Conference
form Received from Parent

Schedule SAT Conference

O Date: SAT Conference
form Sent to Parent

1 Date: SAT Conference
form Received from Parent
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ST. MARTIN PARISH SCHOOL DISTRICT
Conference Notification Letter and Meeting Results

Dear Parent/Guardian, Date:

We have scheduled a Student Assistance Team (SAT) meeting for your child,

at his/her school on
at

There will be discussions about your child’s performance in the area(s) of
JAcademics (check all that apply) LJELA/Reading [Math [OScience [lSocial Studies

Your participation is needed to help the school address your child’s needs. You may call
at to confirm or reschedule this meeting

***This section to be completed at the meeting™**
iscussion: Indicate rent/teacher concerns, data, and/or recommendations.

lan of Action:

lan of Action Review Date:

Date Meetin Held:

artici nts nt name . resent si nature . artici nts nt name : \Present si nature
arent upil A isal
en. Ed. Teacher rincipal

Ed. Teacher

udent if icable
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Original for School Copy for Parent Scan & Send to |IEP Facilitator Scan & Send to Special Ed Supervisor
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Original for School Copy for Parent Scan & Send to |IEP Facilitator Scan & Send to Special Ed Supervisor
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Process for students with failing grades in any core subject

consists of all IEP committee members {(administrator/regular education
teacher/special education teacher/PARENT/related service provider(s)/STUDENT)

Every 4 % wks. with district progress reporting period and 9 wks report card period, attain a copy of the student’s
progress report/report card from the school’s designee that you are the folder holder. {ex. SBLC
coordinator/administrator/counselor, etc..)

Any student with an F in any core subject(s) (ELA/Math/Science/Social Studies), follow the steps below...

1. The SPED teacher (folder holder) along with all teachers with failing grades in those classes complete the IEP
Intervention Report. One report per subject with a failing grade must be completed. (example: 3 Fs equal 3
reports) It is the SPED teacher’s (folder holder) responsibility to complete the form.

2. The SPED teacher is to contact committee members of the SAT meeting using the Conference Notification
Letter. MUST HAVE PARENT PARTICIPATION.

3. Log on the Documentation of Effort sheet in the IEP folder that contact was made to schedule meeting with
the parent.

4. Those students with an F(s) in any core subject, the SAT team will coltaborate to discuss the Plan of Action to
ensure student’s success from this point forward. These interventions must be something different than
what is currently taking place. Refer to available resources at your school for each core subject.

5. Log SAT meeting was held on Documentation of Effort sheet in the IEP folder.

6. Scan a copy of the |EP Intervention Report and the Conference Notification Letter to the designated
supervisor-  Cheryl Mitchell K-5 Shirley Thibodeaux 6-8

7. The original is to be filed in the blue folder of the IEP folder.
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