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SECTION

SERVICE PERSONNEL



AREA


BUILDINGS AND GROUNDS DEPARTMENT


TITLE


Automotive Mechanic\Groundsperson
QUALIFICATIONS:


1.
Valid New Jersey CDL Class B.

2.
Experience as an automotive mechanic with a reputable, qualified firm. Experience in repairing and maintaining trucks is preferred.

3.
Knowledge of the principles of repairing engines, electrical systems, tires, vehicle bodies and fenders.

4.
Knowledge of proper gasoline dispensing methods.

5.
Ability and willingness to learn grounds maintenance.

6.
Ability to satisfactorily operate the equipment referred to under performance responsibilities below.

7.
Ability to shovel snow and ice and to move heavy equipment and furniture. 

8.
Ability to repair and maintain equipment referred to below is desirable.

9.
Such alternative or additional qualifications as the Board of Education may deem appropriate.

REPORTING RESPONSIBILITY:

The Automotive Mechanic/Groundsperson is directly responsible to the Grounds Foreperson and through him/her to the Maintenance Manager and the Manager of Buildings and Grounds.

JOB GOAL:

The Automotive Mechanic/Groundsperson performs a variety of duties associated with maintaining and repairing the District’s vehicles.  The Transportation Department will work closely with the Maintenance Department in emergency cases.  

TERMS OF EMPLOYMENT:

1.
Maintenance salary level.

2.
Twelve month contract consistent with the agreement negotiated with the applicable bargaining unit.

PERSONAL EVALUATION:

The Automotive Mechanic/Groundsperson shall be evaluated in writing at least once each year by the Grounds Foreperson, Maintenance Manager and the Manager of Buildings and Grounds.  The evaluation shall be based in part on the performance of the responsibilities indicated in this position description.  See Policy 4022, Evaluation of Staff.

PERFORMANCE RESPONSIBILITIES:

1.
Is responsible for all District fleet vehicles passing inspection.

2.
Installs, maintains and repairs all automotive devices, motors, systems, etc. as required.

3.
Troubleshoots and repairs electrical, fuel, hydraulic, pneumatic and diesel systems as needed.

4.
Suggests and maintains a reasonable supply of materials and equipment used in the performance of his/her duties on District fleet vehicles.

5.
Maintains accurate, up-to-date records on each vehicle in accordance with state requirements and pursuant to a preventative maintenance program.

6.
Maintains a current inventory of tools and supplies, etc, kept in the district vehicle assigned to

             him/her.

7.
Keeps assigned district vehicle clean and in good, safe operating condition.

8.
Operates tractors, reel-type, rotary, and sickle bar mowers, snow plowing equipment, and other machinery or tools required for grounds or landscape maintenance.

9.
Mows, fertilizers and aerates large lawn areas.

10.
Lines athletic fields.

11.
Cleans snow and ice from roads and walkways utilizing plowing equipment and/or shovels as may be required.

12.
Moves equipment such as furniture, crates, tools, etc. as directed by the Grounds Foreperson.

13.  
Assists other Buildings and Grounds personnel as requested.

14.
Performs others tasks as necessary and/or requested to ensure the safety of students, staff and members of the public using the District’s grounds and facilities.

15.
Performs other duties and responsibilities incidental to the position or as assigned by the Grounds Foreperson, Maintenance Manager and the Manager of Buildings and Grounds.
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