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Fettes College




	APPLICATION 
FORM


	1. APPLICANT DETAILS



	Position applied for: 


	Where did you see this position advertised?



	Date of application:

	Title:
	Surname:
	First Name/s:

	Full postal address:

	Telephone:
	Home: 
	Mobile:

	Email address: 



	Do you hold a current driving licence?
Does this include Category D1?                                    

	□ Yes                                     □ No
□ Yes                                     □ No

	Are you a citizen of a European Union Country?

Are you currently eligible to work in the UK?

Are there conditions attached (ie time limits)?
If yes, please give details:

	□ Yes                                    □ No

□ Yes                                    □ No
□ Yes                                    □ No



	GTCS Registration number (Teaching Posts only): 

Applicants whose qualifications have been obtained outside Scotland may be required to register with the General Teaching Council for Scotland – please check on the GTCS website for eligibility. https://www.gtcs.org.uk/

	Are you a member of the PVG Scheme?       ☐  Yes     ☐ No    PVG ID: 

	Overseas police checks or certificates of good conduct will be required for successful applicants that have resided or worked overseas. 


	2. EMPLOYMENT information

	Please start with your most recent employment.  Describe the key duties and responsibilities of your post insofar as they address the requirements of the role for which you are applying (see job description).  

	Current or most recent employer

	Name:

	Address:

	Job Title:
	From:
	To:

	Key duties and responsibilities:



	Reasons for wishing to leave/leaving this post: 



	Please provide details of current salary: 



	Please provide details of other allowances or benefits:



	How much notice do you need to give your current employer?


	Employment History (please list most recent first and account for any gaps in employment) 

	Name:

	Address:

	Job Title:
	From:
	To:

	Key duties and responsibilities:



	Reasons for leaving this post: 


	Employer

	Name:

	Address:

	Job Title:
	From:
	To:

	Key duties and responsibilities:



	Reasons for this leaving this post:

	Employer

	Name:

	Address:

	Job Title:
	From:
	To:

	Key duties and responsibilities:



	Reasons for leaving this post: 

	Periods not in Employment

If you have had any gaps in employment since leaving school, please give dates and details of your activities during these times e.g. raising a family, study, voluntary work, unemployment etc.

	Reason for gap
	Dates 

	
	From
	To

	
	

	
	

	
	


	3. EDUCATION

	Please tell us about your education and further qualifications that may be relevant to the post (including any sports coaching, pastoral care, first aid, etc) which you feel are relevant to the post.  Please start with the most recent.

	Name of school/college/

university/training body  
	Subject(s) studied 
	Qualification/Level
	Date attained

	
	
	
	


	4. TRAINING

	Please list any training you have received or courses which did not lead to a qualification but which you feel are relevant to this post

	Training Course
	Date

	
	

	
	

	
	

	
	

	
	


	5. REFERENCES

	Please provide the name, address and position/occupation of three referees.  One must be your present or most recent employer.  Our standard practice is to seek references prior to interview. Please indicate below whether or not you consent to your referees being contacted at this stage. 

I consent to you contacting my referees at this stage:      □ Yes                     □No


	1.  Name:

	     Position:

	     Organisation:

	     Address:

	    Telephone or e-mail:

	2.  Name:

	     Position:

	     Organisation:

	     Address:

	   Telephone or e-mail:

	3.  Name:

	     Position:

	     Organisation:

	     Address:

	    Telephone or e-mail


	6. FURTHER INFORMATION

	This section is for you to provide further information in support of your application if you wish, eg skills and experience you have achieved which you feel are relevant to the post.      

	


	7. SPECIAL FACILITIES 


	If you have a disability, would you require any special facilities if invited to attend an interview? If so, please provide details of the special facilities you will require. 

	□ Yes          □No                      


	8. DECLARATION


	Fettes College is committed to safeguarding and promoting the welfare of children and any appointment will be conditional on successful pre-employment and PVG checks.
Fettes College is an Equal Opportunity Employer and does not discriminate in employment and no question on this application is used for the purpose of limiting or excusing any applicant’s consideration for employment on a basis prohibited by law.

I confirm that I have not been disqualified from working with children, I am not named on List 99 and I am not subject to any sanctions imposed by a regulatory body, such as the General Teaching Council Scotland, or the Scottish Social Services Council.  

I understand that any offer of employment will be subject to the information on this application form being complete and correct. I authorise Fettes College or any person acting on their behalf to make any checks that may be necessary in relation to the post I have applied for. False information, or a failure to supply the details required in this application form could make an offer of employment invalid or lead to termination of employment. 

The information in this application form is accurate to the best of my knowledge.  



	Applicant’s signature:


	

	Date:

	………/………/………


	Fettes College Self-Declaration Form - Criminal Convictions


	All staff working at Fettes College have direct access to young people therefore all posts within the school are considered exempt from the Rehabilitation of Offenders Act 1974.  In practice, this means that all applicants must disclose all previous and pending convictions, even if they are considered ‘spent’, or be liable to prosecution. This includes driving offences.

With the exception of offences against children, a previous conviction will not automatically preclude an applicant from working at the school.  We will make all decisions based on careful consideration of all the information available to us. 

Applicants who have a conviction for a criminal offence must declare it in a letter addressed to the Head, marked as “Private and Confidential” and enclosed with this application. This will only be seen by the Head and the Human Resources Manager and then destroyed.

The Head and Human Resources Manager will consider the following:

· whether the conviction is relevant to the post 

· the length of time since the offence occurred 

· whether the applicant has a pattern of convictions

· whether the applicant’s circumstances have changed since the offence was committed
An applicant is unlikely to be considered suitable for employment if they have been found guilty of a serious offence involving violence or dishonesty, any sexual offence, any offence involving Class A drugs or the supply of any other illegal drug.

Please make the following declaration and complete the appropriate box.
I have read the statement about Criminal Convictions and I hereby declare that:


I have nothing to declare

I have information to declare and I have attached a letter containing details



	Applicant’s Signature:
	

	Date:
	………/………/………

















Fettes College Application Form - Teaching

