4/30/2008

Rankin County School District

MSIS End of Year Procedures
K-12 PROMOTION/RETENTION INFORMATION 
REQUIRED FIELDS FOR MONTH 9: Must be entered before sending data for May.  Can send files but must not be successful until all promotion/retention information has been entered and verified.

Promotion/Retention information must be updated in the Student Atom, pg. 2 and sent to MSIS with Month 9 data.  BE SURE that your MSD for Month 9 does not pass without promotion/retention information entered in Sasi!  This is critical data that must be accurate in this month’s reporting.  YOU WILL BE REQUIRED TO RESEND IF THIS INFORMATION IS INACCURATE OR MISSING!!!!!!!!!!!!!!!
Mass changes may be used to update this information!  
Please call us if you need assistance!
To mass change students being promoted by grade:

CHANGE ASTU NextGrade=”01” IF Grade =”64”

Repeat for all grades taught at your school.  
To mass change students in grades 56, 58, and 78, put a Y, NOT a number.

CHANGE ASTU NextGrade=”Y” IF Grade=”56”

Change the grade and repeat the query if necessary.

For graduating students, put Y.

For students who are RETAINED:

Leave the NextGrade Field BLANK, NO NUMBER NO LETTER….

To check for students marked with a blank (to verify retainees)
DISPLAY LastName FirstName Grade IF NextGrade=” “

or

To verify that in grades 56, 58, 78 and graduates are marked with a Y
DISPLAY LastName FirstName Grade IF NextGrade=”Y” SORT Grade
