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Mesquite Independent School District

Reservation Form for Use of District Facilities
(NOTE:  To ensure availability, give at least 30 days notice.)

Campus/Building being requested for use: 

Date and Time Frame for Event: 



              :      am/pm to        :          am/pm






              Date                                                            Time Frame 

Room/Area being requested for use: 







Gymnasium         Auditorium          Cafeteria          etc. 

Name of Event:

Sponsor Organization of Event:

Sponsor Contact Information: 






      Name




Day Phone



Billing Address






City, State Zip
Approximate Attendance Expected:

MISD may, at its option, request the sponsor organization to provide a certificate of insurance for General Liability with MISD named as an additional insured for this event with limits of $100,000/$300,000.  Additional limits may be required based upon the type of Event.

Additional Requirements (as checked) for FINAL approval prior to the Event:


        Proof of Non-Profit Status


        Certificate of Insurance for General Liability coverage










        Deposit Amount: $



Building Rental:  $


Final amount Due will be billed


 Custodial Fee:  $

after Event (less deposit).

$





      Administrative Fee:  $








        Other Fee:  $


APPROVED BY:





TOTAL:   $












       Signature of Campus/Building Administrator




Date of Approval


       Assistant Superintendent-Business Services




Date of Approval

Revised 8/16








         Mesquite Independent School District
                   405 E. Davis St.
Phone:  972-882-7394

            Administration Building
                                    Mesquite, TX  75149
Fax: 972-882-5591


