ELGIN INDEPENDENT SCHOOL DISTRICT
ANNUAL BYLAW UPDATE AND CERTIFICATION
	Annual submission due to the Elgin ISD Business Office by October 1.

	ORGANIZATION INFORMATION


	Organization Name: ___________________________________________
	Campus Affiliation: ______________________________

	Date Bylaws Originally Adopted: ___________________________
	Date Last Amended: ______________________________

	President: _______________________________________________________        
Phone: __________________________ Email: _________________________
	Vice President: ________________________________________________
Phone: _________________________ Email: _________________________

	Secretary: _______________________________________________________  
Phone: ___________________________Email: _________________________
	Treasurer:  _____________________________________________________
Phone: _________________________ Email: _________________________

	Independent Reviewer (Auditor): __________________________  
Phone: ___________________________ Email: ________________________
	Fiscal Year: __________________________

	Beginning Bank Balance: ________________________________
	Insurance: ☐ Yes ☐ No   Provider: _________________________


	ANNUAL STATUS


Select one:   ☐ Updated bylaws attached   ☐ No amendments this year; current bylaws attached and reaffirmed
	MINIMUM BYLAWS REVIEW CHECKLIST – Completed by organization


☐ Organization name, purpose, and relationship to Elgin ISD
☐ Fiscal year and membership provisions
☐ Officer positions, duties, eligibility, terms, elections, vacancies, and transition
☐ Meeting, notice, quorum, voting, and minutes requirements
☐ Budget approval and amendment procedures
☐ Banking, disbursement approvals, cash handling, reconciliation, and financial reporting controls
☐ Conflict-of-interest disclosure and recusal procedures
☐ Fundraising and use of funds consistent with organizational purpose
☐ Annual financial review/audit and records access
☐ Records retention and transfer to incoming officers
☐ Amendment procedures
☐ Dissolution and disposition of remaining assets consistent with applicable law and tax-exempt purpose

	AMENDMENTS MADE FOR CURRENT YEAR:


[bookmark: _GoBack]Summarize material changes or write “None”:  Attach additional documentation if necessary
________________________________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________________________________
Membership approval date: _____________________   Meeting minutes attached: ☐ Yes ☐ No
	CERTIFICATION


We certify that the attached bylaws are the organization’s current governing document, were adopted or reaffirmed in accordance with their amendment provisions, and are consistent with the organization’s authorized purpose. District receipt does not constitute legal or tax advice.  We understand that Elgin ISD requests this information for oversight and governmental reporting analysis, including applicable component-unit guidance
	President Name-Print: ______________________________________________________
	Signature: ________________________________
	Date: ______________________

	Secretary Name–Print: ______________________________________________________
	Signature: ________________________________
	Date: ______________________



Revised September 2026
