PA-4 Oct 2026


Checklist:  Required Documentation for Audit of Pupil Membership Count for Cyber Schools


Cyber School PSA: 						    Count Date: 				

[bookmark: _Hlk242954021]For every fall/spring count complete and return this form with required paperwork. Please submit building documentation in folder labeled with district name, building/program name, and count date. Check off items being submitted. NOTE: If a form is inapplicable to this count, please leave line blank or enter N/A; please do not submit blank forms.

Items noted in blue are sent electronically to the OAISD SFTP site ((https://sftp.oaisd.org/login)

Cyber School Documents to Submit for Every Count:
	 Drop/Add Lists (week before count, week of count, and the 5 weeks after count)
	 Pupil Course Schedules in Effect on Count Day, Grades K-12 (Submit electronically to SFTP site)
	 Board Approved Graduation Requirements for Cyber School (fall only, unless revisions)
	 Master List of Board-Approved Cyber Courses/Course Catalog (fall only, unless revisions)
	 Cyber School Attendance/Participation Tracking Procedures (fall only, unless revisions)
	 Cyber Activity Log (summary of courseware logins per pupil, per course [week before, week of, and five weeks after count]) (Submit electronically to SFTP site.)
	  PA-201 Verification: Teacher Certification/Qualifying PD/Virtual Days/Field Trips/Recess
	  PA-204 Cyber School Count Day Absence Report (10/30-Day Report)
	 

ISD Auditor Forms to Submit for Every Count as Applicable: 
	 PA-5B (ISD) Cooperative Education, ISD Programs (ISD Tech Center)
	 PA-5F Part-Time Pupils (cybers use only when written agreement exists to split pupil FTE w/ another public school)
	 PA-5GA Post-Secondary Dual Enrollment
	 PA-5GB Early/Middle College
	 PA-5GC Post-Secondary Gifted & Talented Programs
	 PA-5H Reduced Schedule
	 PA-5P Work-Based Learning

