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ASSOCIATED STUDENT BODY
Tacoma Science and Math Institute (SAMi)

Article I: Purpose
We, the undersigned, desiring to form a nonprofit organization at the Tacoma Science and Math Institute for the support of and participation in optional, noncredit School District extracurricular events of a cultural, social, recreational or athletic nature, do hereby constitute ourselves as the Associated Student Body of the Tacoma Science and Math Institute.
Article II: Office and Duration
The business and affairs of this Association shall be concerned with the Science and Math Institute, located in Tacoma, Washington. The Association shall exist in perpetuity until a majority of the eligible students shall vote to discontinue. They then have the option to create a new constitution and elect new members under the guidance of the principal and advisers. The resignation or removal of any member of the Association shall not result in dissolution of the Association.
Article III: General Powers
1. The Association shall have the power to purchase or rent non-real property within the confines of allocated funds. A property of a non-supply nature becomes District No. 10’s property at the time of the acquisition. 
2. Associated Student Body funds may be raised and expended for charitable or scholarship purposes.
3. The Associated Student Body of the Science and Math Institute and the clubs it recognizes shall be the only authorized student organizations to receive, collect or engage in any money-raising or fee-charged activities at the Science and Math Institute from students or non-students as a condition to their attendance at any optional, noncredit School District extracurricular event of a cultural, social, recreational, athletic or charitable nature. 
4. This District sanction of this constitution and bylaws is dependent upon approval by the District No. 10 Board of Directors.
Article IV: Membership and Dues
1. Only students registered at and attending the Science and Math Institute may elect to join the Associated Student Body. Membership is voluntary. Students upon graduation, suspension, or expulsion from school or otherwise not formally recognized as enrolled or not entitled to the privilege of class or school attendance, lose all rights as Associated Student Body members. 
2. Participation by students in any of the activities organized by the Associated Student Body is not precluded by membership in the Science and Math Institute Associated Student Body.
3. The term of membership is from 1st day of current school year to the 1st day of the next school year, and all memberships must be reestablished each school year. 
4. Membership may entitle members to participate in activities conducted by, or in conjunction with, Associated Student Bodies of other schools if the Association officers so elect. 
5. Membership dues will be in accordance with guidelines and policies established by the Science and Math Institute Governing Body. 
6. All members will abide by Association rules and District policies. 
7. Denial of membership request or expulsion from the Association may be considered and acted upon by the principal only.
Article V: Officers and Advisors
1. The Association shall elect, by majority vote of the student body, a President, a Vice President, a Secretary, a Treasurer, a Club Manager, a Community Outreach Officer, a Public Relations Officer, Class Presidents, and Class Vice Presidents. This group will be known as the Governing Board. 
2. The elected officers constitute the Governing Board and have the authority to call meetings, vote on activities and procedures, and develop budgets. The duties of each office and the conduct of meetings will follow "Robert’s Rules of Order” wherever possible. 
3. The principal(s) shall designate a certified advisor for the Association and one for each individual activity. An advisor is present at all official meetings and activities to assure that Association and District policies and rules are followed and to assist the students with the planning and handling of all Association affairs. 
4. Members and officers receive no compensation for their participation. At the approval of the advisor or the principal(s), members may be reimbursed for approved costs of Association activities. 
5. Dues, fees and charges shall be established by the Governing Board for the Association within guidelines approved by the District Board of Directors. Officers of the individual activities are responsible for determining if dues, fees and charges are required.
Article VI: Meetings
1. The Governing Board shall hold no less than one open meeting each quarter at the Science and Math Institute (September, December, February, and May). The meeting frequency of Association individual activities are determined by the officers of each activity. 
2. Minutes will be maintained of all official meetings. Record of minutes will be maintained in perpetuity. 
3. For a motion to carry, it needs the approval of the majority of Governing Board members present at that official meeting. Members absent from that meeting will have their vote counted as “abstaining.”
Article VII: Activities
1. Any student or group of students enrolled at Tacoma Science and Math Institute desiring to organize an Associated Student Body activity shall first receive approval from the principal(s) and Governing Board. 
2. All Association activities must be approved by a majority vote of the Governing Board. 
3. By April 1st of each year, the Governing Board shall approve a budget for the next school year. 
4. Records shall be maintained by the Governing Board and District personnel of all revenues and disbursements. District accounting procedures are to be followed.
Article VIII: Ratification
1. This constitution and bylaws, when approved by the District Board of Directors, recognizes the Association Student Body of Tacoma Science And Math Institute as a district student organization. 
2. The Association may be disbanded as noted in Article II. 
3. This constitution and bylaws shall become binding and effective when duly accepted and signed by no less than seven intended members.
Article IX: Amendments
1. Any member of ASB may propose an amendment to this Constitution and Bylaws. The Constitution and Bylaws will only be amended should a proposed amendment receive the support of 2/3 of the Governing Board. 
2. Amendments are effective immediately following their adoption by the Governing Board. If approval of the amendments is not received by the School Board in a reasonable time, actions and decisions made during the intervening time period may be reversed.
SAMi ASB Bylaws
Article I: Officer Responsibilities 
The ASB President shall have the following responsibilities: 
· Plan and prepare an agenda for all general ASB meetings. 
· Facilitate all meetings of the Governing Board, or delegate another officer to do so. 
· Call special meetings of the Governing Board. 
· Establish and execute Governing Board goals. 
· Facilitate all student body assemblies/functions or authorize someone to do so in their place. 
· Work closely with the ASB advisor, meeting whenever necessary, including before and after school, during school breaks and summer vacation. 
· Represent the student council at all school and school district meetings where student representation is appropriate. 
· Sign all expenditure/activity request and ASB approval forms. 
· Attend all meetings of the Governing Board. 
· Vote on Governing Board decisions.
The ASB Vice President shall have the following responsibilities:
· Serve as the ASB president if the president becomes unable to fulfill their duties either temporarily or permanently. 
· Assemble and lead the Elections Committee, supervise all candidates or appoint someone to do so in their place. 
· Cooperate with the Public Relations Officer and Community Outreach Officer to inform the student body about ASB events. 
· Attend all meetings of the Governing Board. 
· Vote on Governing Board decisions.
The ASB Secretary shall have the following responsibilities:
· Maintain accurate minutes of both closed and general ASB meetings. 
· Have minutes ready to be approved and published by the next ASB meeting. 
· Publicize each general ASB meeting to the student body. 
· Keep record of attendance at ASB meetings. 
· Carry out correspondences for the student council, as requested by the president or vote from the Governing Board, or delegate to another member of the Governing Board or an adviser. 
· Record and distribute an agenda for each ASB meeting or delegate this task to another member of the Governing Board. 
· Attend all meetings of the Governing Board. 
· Vote on Governing Board decisions.
The ASB Treasurer shall have the following responsibilities:
· Organize at least one general ASB fundraiser per semester. 
· After each ASB meeting, inform the ASB bookkeeper about financial decisions that occurred during the meeting, to ensure that the ASB ledger is updated. 
· Review all ASB receipts and disbursements with the ASB bookkeeper and ASB advisor. 
· Update the ASB budget monthly. 
· Keep accurate profit and loss statements of all ASB functions and assist classes and clubs in keeping accurate records.
· Upon request, prepare reports for the Governing Board on the ASB bank balances, receipts, and disbursements. 
· Supervise the preparation of the annual ASB budget. 
· Vote on Governing Board decisions. 
· Attend all meetings of the Governing Board.
The ASB Community Outreach Officer shall have the following responsibilities:
· Update and maintain the ASB OneNote website and ASB social media accounts. 
· Design posters advertising ASB news, post these advertisements online and around campus. 
· Organize at least one school-wide community building activity per semester. 
· Report back to ASB about student input and news. 
· Vote on Governing Board decisions. 
· Attend all meetings of the Governing Board.
The ASB Public Relations Officer shall have the following responsibilities:
· Produce announcement videos for the student body to view each Wednesday. 
· Initiate and encourage student conversation about school news and events. 
· Conceptualize new ways for ASB to obtain and communicate information with students. 
· Help build and maintain relationships with other schools and community. 
· Vote on Governing Board decisions. 
· Attend all meetings of the Governing Board.
The ASB Club Manager shall have the following responsibilities:
· Organize and facilitate meetings with ASB club representatives at least once a semester. 
· Maintain a current list of clubs that includes their adviser, meeting time and location, budget, and student representative(s). 
· Facilitate clubs with proper money handling procedures. 
· Report to clubs what ASB is doing and report back to ASB from clubs. 
· Vote on Governing Board decisions. 
· Attend all meetings of the Governing Board.
The ASB Class Presidents shall have the following responsibilities:
· Organize at least one class-specific fundraiser per semester. 
· Represent your class at all school activities or special events. 
· Represent your class by collecting feedback from your classmates regarding school issues. 
· Support all school activities and promote school spirit.  
· Promote class unity year-round. 
· Vote on Governing Board decisions. 
· Attend all meetings of the Governing Board.
The ASB Class Vice Presidents shall have the following responsibilities:
· Organize at least one class community building activity per semester. 
· Represent your class at all school activities or special events. 
· Represent your class by collecting feedback from your classmates regarding school issues. 
· Support all school activities and promote school spirit. 
· Promote class unity year-round. 
· Vote on Governing Board decisions. 
· Attend all meetings of the Governing Board.
Officer Accountability
· All ASB governors board members must give 24-hour notice of absence prior to a meeting or event over email to ASB advisors, unless in the case of an emergency. This is also recommended to be communicated with ASB President and/or event leaders, but not required.
· All ASB governing board members must attend all ASB school-wide events.
· All ASB governing board members must attend their class specific ASB events.
· Vote on Governing Board decisions. 
· Attend all meetings of the Governing Board.
Officer Volunteering
· All ASB governing board members must volunteer at all ASB school-wide events. Shifts will be available for ASB governing board members to volunteer.
· Failure to communicate schedule conflict or shift sign-up will result in being assigned a shift or task.
· Every semester, each ASB governing board member must volunteer for at least one grade-specific community event outside of their grade level.
Article II: Succession
If the ASB president cannot fulfill their duties because of illness, physical disability, or absence, the ASB vice-president shall assume and carry out the duties of the president until the president becomes able to resume the duties of his or her office. 
If the president is permanently unable to fulfill their duties, the ASB vice-president becomes the ASB president. 
After the vice-president, succession to the presidency shall be appointed by the vote of the remaining Governing Board. 
Only ASB officers elected by the general student body shall succeed to the ASB presidency. 
Upon the permanent disability of any ASB officer, the ASB president shall appoint a current member of the Governing Board to the vacated position until an emergency election can be held. The emergency election should be held no later than the end of the current semester.
Article III: Elections and Qualifications for Office
The student body shall hold an annual election of Governing Board officers on the campus of Tacoma Science and Math Institute. The voting shall take place during mentor group by secret ballot. 
The candidates for ASB office must have 
· a minimum current grade point average of 2.5 
· have satisfactory discipline and attendance records. 
· have the endorsement of their mentor and an administrator. 
It is required that the candidates for ASB President have at least one year of student government experience in a position elected by the entire student body at the high school level. It is recommended that the Vice-President have at least one year on the Governing Board, but it is not required.
Each applicant for candidacy must submit an application to the elections committee at least one week prior to the election. The application must include prior leadership experience and all the required signatures. There will be no write-in candidates. Students can see who is running for each position before submitting their application.
Campaign: 
Campaign guidelines must be followed by all candidates or they may be disqualified from the election. Students may post appropriate flyers around campus following appropriate guidelines (see Article V). Candidates may spend a maximum of $25 on their campaign. Candidates may be asked to submit a short political biography to the Election Committee and film a short commercial.
Counting the ballots: 
A team of at least two staff members including an ASB adviser and at least one other staff member shall count the ballots on the same day the election is held. No candidate running for office may participate in counting of ballots, even if they are on the Elections Committee. 
The ballots shall be counted once. A second count is required if the results of the first and second place candidate are within 10% of each other. 
In the case of a tie: 
Those candidates who received the same number of votes will be allowed to continue their campaign for one week. 
At the end of the week, the Elections Committee will host a tie breaking election during the next mentor group.
Article IV: Officer Removal
An ASB officer can be removed from office by a formal request of the school principal(s), the ASB advisor(s), or two-thirds of the ASB Governing Board for the following reasons: 
· Suspension and or expulsion from school. 
· Failure to attend closed and or general ASB meetings. 
· Failure to fulfill Officer Responsibilities as outlined in Article I. 
· Failure to accept additional duties delegated by the ASB President or ASB advisor. 
· Violation of school rules. 
· A grade point average below 2.5. 
· A failing grade in one or more classes.
Article V: Posters and Flyers
Students and clubs wishing to post posters and flyers on campus must receive the approval of the ASB advisor(s), club advisor, or administration. Posters and flyers related to student elections must also receive the approval of the Election Committee. Each flyer and poster must have the ASB stamp. Posters and flyers must be posted with painter’s tape in appropriate areas or on appropriate bulletin boards.
Article VI: Student Clubs
The ASB Governing Board and a school principal(s) must approve all clubs annually. 
All clubs must obtain a faculty sponsor who is willing to attend all club meetings and on campus activities. 
Each club must maintain a written constitution. It is the club’s responsibility to supply the Governing Board with updated versions of their constitution should amendments be made. 
A club must have a minimum of 10 members to be recognized. 
All clubs must follow school and district policy regarding the handling of money. 
New clubs that will directly compete with an established club for membership, generally, will not be approved. 
Prospective clubs that meet the above the requirements must also complete the required paper and submit it to the ASB Governing Board along with their constitution. Following Governing Board approval, the club must retain a copy of their club’s signed paperwork. 
New clubs must have and follow an established budget before they are allowed to raise or spend any money.  
No club may go over their approved budget.  
Any club wishing to raise or spend money in the following year must submit a budget to the Governing Board by April 1st. Any club that does not submit a budget may not be allowed to raise or spend money for that year. 
All fundraising and expenditures must be approved by the Governing Board prior to the event. Expenditures that exceed the club’s budget will not be allowed. Expenditures that were not included in the club’s budget may not be allowed.
Clubs must use the proper forms for all expenditures, fundraisers, and activity requests. The Governing Board makes these forms available in hardcopy and on their website. 
Upon approval, each student club must prepare, approve, and maintain a club budget and constitution and elect or appoint a president before it can host a fundraiser or incur any club expenditures.
Article VII: Finances
The ASB shall establish an annual budget for the next year before April 1st. 
The ASB Governing Board must approve all requests for student body expenditures in advance. 
Student clubs must have a positive balance in their club account and a club budget on file before the Governing Board may approve an expenditure.
Article VIII: Adoption of Bylaws
These bylaws and any subsequent bylaws may be adopted by a two-thirds vote of the current Governing Body, whereupon they shall go into effect immediately.
Article X: Resignation of Officer
An officer wishing to resign from their position must submit a typed and signed letter of resignation, addressed to the larger student body, at least one day prior to their final meeting with the Governing Board. This letter must clearly state their reason for resignation and clearly acknowledge that a serious commitment is being broken. This letter may be made public to the larger student body. Additionally, an exit interview must be scheduled by the resigning officer with the advisor(s) and a school administrator.

Signatures of Intended Members
	Name
	Position
	Date

	
	ASB President
	

	
	ASB Vice President
	

	
	ASB Secretary
	

	
	ASB Secretary
	

	
	ASB Treasurer
	

	
	ASB Treasurer
	

	
	ASB Public Relations Officer
	

	
	ASB Community Outreach Officer
	

	
	ASB Deputy Community Outreach Officer
	

	
	ASB Club Manager
	

	
	ASB Senior President
	

	
	ASB Senior Vice President 
	

	
	ASB Junior President
	

	
	ASB Junior Vice President
	

	
	ASB Sophomore President
	

	
	ASB Sophomore Vice President
	

	
	ASB Freshman President
	

	
	ASB Freshman Vice President
	

	
	ASB Advisor
	

	
	ASB Advisor
	

	
	SAMi Principal
	


This constitution was recognized by the District Board of Directors. 
										 			
Signature of President of Board of Directors 					Date
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