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What Is Your Academic Advisor Here For?
Academic advising is an ongoing partnership throughout your time at Texas Wesleyan. Our goal is to help you feel supported while also building confidence throughout your academic journey. 
Advising is a learning experience. We encourage you to build independence and make informed academic decisions. With our guidance, you will learn how to: 
· Understand your degree requirements and credit hours needed to progress toward graduation 
· Select semester courses aligned with your academic goals 
· Locate and utilize campus resources to answer future academic questions  

Meeting with Your Advisor
Each semester, you are expected to meet at least once with your advisor to plan your schedule, register for courses, and review graduation progress. You are welcome to come prepared with questions or a draft plan for the next semester. 
During your one-on-one appointment, you will: 
· Explore and select courses that align with your academic goals 
· Use Self-Service (Ramlink) to plan and register for your schedule 
· Analyze your degree audit or other academic planning tools to make informed decisions about your progress towards graduation 

Communication 

· Your advisor is available by email and, depending on availability, through walk-in meetings outside peak registration periods. Advisors typically respond within 2 business days. 
· Student-Centered Advising: Academic advising is for the student’s personal development in college. While family can play a critical support role outside of the advising session, conversations with our office are most effective when they center on your interests and goals. 

Summary of Expectations
	Academic Advisors Will:
· Provide guidance about majors and minors 
· Help with course planning and registration 
· Assist with graduation planning 
· Refer you to relevant campus resources  
	
	Students Are Expected To:
· Learn and understand their degree requirements 
· Make informed academic decisions 
· Use campus resources and processes effectively 
· Reach out to their advisor in a timely manner 
· Be respectful in communications 



Additional Information
	Taking Courses Outside TXWES
If you plan to take classes at another college/university (winter, summer, or concurrently), you will receive guidance on the transfer process and which courses meet your degree requirements. 

You must apply to the other institution and follow its registration rules, and discuss plans with your advisor to ensure smooth credit transfer.
· All transfer coursework must be reviewed and approved by your academic advisor prior to enrollment.
· An official transcript must be received by the university before transfer credit can be awarded.
· Students assume responsibility for any coursework taken without advisor approval.
	




	Referrals to Campus Offices
While we are here to support your academic planning, some questions are best answered by specialized campus offices.
To ensure you receive the most accurate and timely assistance, you may be referred to another department.
👉 Please review the campus resources listed in this document so you know where to go for specific support
	


Campus Resources

	Office of Student Records
817-531-4414
registrar@txwes.edu
	1. Transcript orders (via Parchment)
1. Processing incoming transcripts and transfer credit
1. Diploma distribution after graduation

	Provost's Office
817-531-4405
officeoftheprovost@txwes.edu
	1. Graduation ceremony information
1. Graduation cap/gown and tickets

	Financial Aid
817-531-4420
financialaid@txwes.edu
	1. Financial aid and scholarship application
1. FAFSA assistance

	Cashier's Office
817-531-4456
cashiersoffice@txwes.edu
	1. Account balances
1. Payment options
1. Clearing financial holds

	Career Services
817-531-6512
careerservices@txwes.edu
	1. Resume assistance
1. Career assessments and major exploration

	International Programs
817-531-5868
oneworld@txwes.edu
	1. Visa status questions
1. CPT/OPT support

	Faculty Mentor
Assigned based on major (viewable in the Navigate 360 app).
	1. Career insight from the field
1. Exploring long-term goals related to your major (internships, graduate school, etc.)



