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TO: 		Tuition Reimbursement Candidate

FROM:		Kathleen O’Hare

RE:		Request for Tuition Reimbursement

I am in receipt of your request for reimbursement for the cost of tuition for graduate level course (s) per year as per Article XIV, Section A-E of the 2024-2029 teacher contract.

In an effort to expedite your request, the following information and authorization is needed:

STEP 1

_____	Course(s) to be taken on-line? (Yes or No) Courses to be taken:

	_______________________________________		____________________
	College/University						Date

____	Complete a letter of request for reimbursement to the Superintendent including course title 
and a specific amount to be reimbursed. PRIOR written approval must be received from the Superintendent before taking any courses.  All Paperwork (Transcripts, Payment receipt, etc…) is due no later than June 30.  You will receive payment by the July 30 payroll.

____	Attach a copy of course description from the college brochure.

____	Attach a narrative describing how the course is relevant to the teacher’s position in the district.

____	Sign and submit the attached consent to jurisdiction in the event the tuition paid for by the 
	District is determined to be non-reimbursable.

__________________________________________		____________________
Approval of Superintendent						Date

STEP 2

TO RECEIVE PAYMENT AS NEGOTIATED:

____	Submit a transcript showing that the course was successfully completed with a grade of
	“B” or better.

____	Submit a receipt showing actual cost (Not to exceed per credit cost of graduate courses
	At Rutgers)

____	Payment approved						Date:_________________
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[bookmark: _yzj5icetnec]CONSENT TO JURISDICTION AND VENUE
WHEREAS, the Keansburg Board of Education favors the continued education of its teaching staff, including reimbursement for the cost of tuition for graduate level course(s) per year as per Article XIV, Sections A-E of the 2024-29 teacher contract; and
WHEREAS, in the past, the Keansburg Board of Education has occasionally encountered difficulty when seeking reimbursement of tuition from recipients who have not returned to work in the Keansburg School District, which right is detailed in Articles XIV C 5 and XIV D of the 2024-29 teacher contract;
NOW THEREFORE, THE PARTIES AGREE AS FOLLOWS:
The undersigned agrees that if she or he does not return to work in the
Keansburg School District, and it becomes necessary for the Keansburg Board of Education to seek reimbursement for the cost of tuition for graduate level course(s) per year as per Article XIV, Sections A-E of the 2024-2029 teacher contract as detailed in Articles XIV C 5 and XIV D of the 2024-2029 teacher contract, the undersigned consents to personal jurisdiction in the Superior Court of New Jersey, and that any action seeking reimbursement of tuition pursuant to Articles XIV C 5 and XIV D of the 2024-2029 teacher contract shall be venued in the Superior Court of New Jersey, Monmouth County. This consent to jurisdiction and venue shall be irrevocable.

						BY:	_________________________________

							_________________________________
							Print Name
							_____________________________
							Date

Course Title:  __________________________________________________________

		__________________________________________________________

		__________________________________________________________

Please be sure to include your correct mailing address below:

________________________________________________

________________________________________________

________________________________________________

**Per the KEA Contract:  There are now two (2) Horizontal moves per year.  One is effective September 15 and the other is March 15. Your paperwork is due to the Superintendent’s Office as follows:  For September 15 all paperwork is due on June 30.  For March 15 all paperwork is due by January 15.  Paperwork needs to include receipts and transcripts.  	
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