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Each year, PTO recognizes teacher’s efforts in the classroom and supports these endeavors for which funds are not otherwise available with regular school budgeting/ constraints. The money is available because of the PTO’s continued commitment to fundraising.   We truly appreciate all of the staff participation in all of our fundraisers. Thank you!
	Staff member
______________________________________
	Date submitted
______________________________________

	Classroom or department
______________________________________
	Date needed
______________________________________



Request Information
Item requested: ________________________________________________________________________
Cost: ____________________
Store, vendor, or website: ____________________________________________________________
Why is this item needed? __________________________________________________________________
________________________________________________________________________________________________
Fund are for (choose one): ____ Single Teacher/Class ____ Entire Grade Level ____ Entire School
Future Costs
Will this item require future purchases or upkeep?  ☐ No    ☐ Yes
If yes, what will be needed? (Examples: ink, refills, subscriptions, repairs)
________________________________________________________________________________________________
Who will pay for these future costs? _____________________________________________________________
Please note: PTO funding covers the initial purchase only.  For example, if PTO purchases a printer, the requester will be responsible for future ink and upkeep.
PTO Use Only
	Decision
	☐ Approved    ☐ Denied    ☐ More information needed

	Amount approved
	$________________

	PTO representative
	____________________    Date: __________



Please return this form to the PTO President, Ashley Haywood,  via email.  Thank you –Glascock PTO
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