Bolivar-Richburg Central School

Direct Deposit

Direct Deposit provides you with automatic deposit of your net pay on payday.  You have access to WinCap to view and/or print your pay stub each pay day.
It is your responsibility to provide the business office with your account number, and to also notify me of any changes in banking that may affect your direct deposit.

After receipt of the completed authorization for direct deposit, the business office will begin the pre-note process of direct deposit into your account(s).  This process will verify the numbers of your account before depositing any funds.  Please be advised that the first paycheck issued after this authorization is received will be an actual paycheck that you must cash.  The next paycheck will be direct deposit. 

If you have any questions, please contact Hilary Hadden at 585-928-2935 or extension 2935.

AUTHORIZATION FOR DIRECT DEPOSIT

Employee’s Name __________________________________________

Address                 __________________________________________

                              __________________________________________

Name of Bank/Credit Union  __________________________________         Amount  $__________
Account Number  ______________________________          Account Type  ____ Checking     ____ Savings

Routing Number_________________
Name of Bank/Credit Union  __________________________________         Amount  $__________
Account Number  ______________________________          Account Type  ____ Checking     ____ Savings

Routing Number_____________________
Name of Bank/Credit Union  __________________________________         Amount  $__________
Account Number  ______________________________          Account Type  ____ Checking     ____ Savings

Routing Number___________________
Please attach a voided check or deposit slip for each account. 

I hereby authorize Bolivar-Richburg Central School to initiate credit entries and to initiate, if necessary, debit entries and adjustments for any credit entries to my account.  This authorization is to remain in full force and effect until Bolivar-Richburg has received written notification from me of its termination in such time and in such manner as to afford Bolivar-Richburg and my bank or credit union a reasonable opportunity to act on it.

Signature  ______________________________________________  Date _________________

