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COMPLETION CHECKLIST
School Summary Report
Complete before the Decennial (or Initial) Accreditation Visit  ·  For the Steering Committee
How to Use This Checklist
Use this checklist to confirm that every section of your School Summary Report is complete before the principal submits it.
All sections are required unless they are marked otherwise. Sections marked OPTIONAL or IF APPLICABLE depend on your school’s circumstances.
Work through the checklist with your Steering Committee, and check each box as the section is finished and entered in the portal.
	IF YOUR SCHOOL IS NOT A CTE CENTER OR DOES NOT HAVE CTE PROGRAMS
Discuss this with your NEASC staff liaison first. Once your liaison confirms that the career and technical education sections do not apply to your school, you do not need to complete the CTE Program Updates.



Report Sections
	✓
	Section
	What this section is

	Getting Started

	☐
	Cover page
	School name, city and state, visit dates, and principal’s name are entered.

	Front Sections

	☐
	School and Community Summary
	An updated narrative giving the team context about the school and community. Start from your Self-Reflection version and revise for the past two years.

	☐
	Core Values, Beliefs about Learning, and Vision of a Learner
	The current text of the school’s guiding documents. Note anything developed or revised since the Self-Reflection.

	☐
	School Growth/Improvement Plan
	Confirmation that the current plan is attached, with a note describing any major revisions since the Collaborative Conference Visit.

	Foundational Elements

	☐
	Foundational Element 1.1a
	A brief updated explanation and a current Meets or Does Not Meet rating.

	☐
	Foundational Element 1.2a
	A brief updated explanation and a current rating.

	☐
	Foundational Element 2.2a
	A brief updated explanation and a current rating.

	☐
	Foundational Element 3.1a
	A brief updated explanation and a current rating.

	☐
	Foundational Element 3.6a
IF APPLICABLE: CTE PROGRAMS
	A brief updated explanation and a current rating.

	☐
	Foundational Element 4.1a
	A brief updated explanation and a current rating.

	☐
	Foundational Element 5.1a
	A brief updated explanation and a current rating.

	☐
	Foundational Element 5.5a
	A brief updated explanation and a current rating.

	Reflection on Priority Areas

	☐
	Reflection on each Priority Area
	One reflection for every Priority Area from the Collaborative Conference Report, each with the goal copied exactly, plus Action, Impact, Growth, and anticipated next steps.

	Principle Rating Changes

	☐
	Principle Rating Changes
IF APPLICABLE: ONLY IF RATINGS CHANGED
	Any Principles whose rating has changed since the Collaborative Conference, with the former rating, the current rating, and a brief explanation. You are not expected to re-rate all 32 Principles.

	Capacity for Continuous Growth as a Learning Organization (the 4Cs)

	☐
	Conceptual Understanding
	Whether there is a shared understanding of effective learning, the Priority Areas, and the vision of a learner, and how you know.

	☐
	Commitment
	The extent to which the school community is committed to those ideas and to alignment with the Standards.

	☐
	Competency
	The extent to which faculty, staff, and leaders have the skills, knowledge, and dispositions needed, and what professional learning is required.

	☐
	Capacity
	Whether the school has the time, resources, and support needed to make progress on its priorities.

	Planning for the Decennial Visit

	☐
	Additional Areas of Focus
OPTIONAL
	Any areas beyond the Priority Areas where you want the team’s feedback, including the question you want answered and the product you expect. Must be discussed with your visit chair in advance.

	☐
	Visit Planning
	The authentic activities that will let the team see growth in your Priority Areas, with logistics. Do not manufacture activities for the visit.

	CTE Program Updates

	☐
	CTE program updates
OPTIONAL: CTE PROGRAMS ONLY
	For each CTE program, the school’s response to the recommendations in the Collaborative Conference Report, plus areas of growth for the overall CTE program.

	Evidence and Submission

	☐
	Evidence Collection
	Every evidence item has a working link, or is marked “Not available” or “Under development.” No fields are left blank.

	☐
	Reviews complete
	The report has been reviewed by the school leadership team and by the district or superintendent.

	☐
	Principal certification and sign-off
	The principal certifies the report is accurate and developed with stakeholder input, confirms any AI use complied with school policy and was human-verified, and the principal and superintendent have signed and dated it.

	☐
	Submitted in the portal
	All parts are entered in the Accreditation portal and submitted by the principal.
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