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COMPLETION CHECKLIST
Self-Reflection Report
Complete before the Collaborative Conference Visit  ·  For the Steering Committee
How to Use This Checklist
Use this checklist to confirm that every section of your Self-Reflection Report is complete before the principal submits it.
All sections are required unless they are marked otherwise. Sections marked OPTIONAL or IF APPLICABLE depend on your school’s circumstances.
Work through the checklist with your Steering Committee, and check each box as the section is finished and entered in the portal.
	IF YOUR SCHOOL IS NOT A CTE CENTER OR DOES NOT HAVE CTE PROGRAMS
Discuss this with your NEASC staff liaison first. Once your liaison confirms that the career and technical education sections do not apply to your school, you do not need to complete the CTE Program Reports.



Report Sections
	✓
	Section
	What this section is

	Getting Started

	☐
	Cover page
	School name, city and state, visit dates, and principal’s name are entered.

	Front Sections

	☐
	School and Community Summary
	A 750 to 1,500 word narrative giving the visiting team context about the school, its location, and its place in the community. Written by the Steering Committee.

	☐
	Core Values, Beliefs about Learning, and Vision of a Learner
	The text of the school’s current, adopted guiding documents, pasted in exactly as approved. A graphic may be linked, but not in place of the text.

	Part 1: A Look Back

	☐
	Part 1: A Look Back
	A brief narrative on recent goals, milestones, and what has changed since the last Decennial Visit, including previous recommendations still a priority. Written by the Steering Committee.

	Part 2: Current Conditions (Foundational Elements)

	☐
	Foundational Element 1.1a
	A narrative with a Meets or Does Not Meet rating for the socially and emotionally safe environment.

	☐
	Foundational Element 1.2a
	A narrative with a rating for the written core values, beliefs about learning, and vision of a learner.

	☐
	Foundational Element 2.2a
	A narrative with a rating for written curriculum documents for all courses.

	☐
	Foundational Element 3.1a
	A narrative with a rating for the current school growth/improvement plan.

	☐
	Foundational Element 3.6a
IF APPLICABLE: CTE PROGRAMS
	A narrative with a rating for CTE program advisory committees and program review.

	☐
	Foundational Element 4.1a
	A narrative with a rating for intervention strategies designed to support learners.

	☐
	Foundational Element 5.1a
	A narrative with a rating for the school site and plant.

	☐
	Foundational Element 5.5a
	A narrative with a rating for the physically safe environment.

	Part 2: Current Conditions (Standards)

	☐
	Standard 1: Learning Culture
	All seven Principles have a narrative and a phase rating, plus Standard-level Strengths and Areas of Growth.

	☐
	Standard 2: Student Learning
	All nine Principles have a narrative and a phase rating, plus Standard-level Strengths and Areas of Growth.

	☐
	Standard 3: Professional Practices
	All six Principles have a narrative and a phase rating, plus Standard-level Strengths and Areas of Growth.

	☐
	Standard 4: Learning Support
	All five Principles have a narrative and a phase rating, plus Standard-level Strengths and Areas of Growth.

	☐
	Standard 5: Learning Resources
	All five Principles have a narrative and a phase rating, plus Standard-level Strengths and Areas of Growth.

	☐
	Faculty review and vote
	The professional staff has reviewed and voted to approve Part 2. A two-thirds majority is required; four-fifths is preferred.

	Part 3: Priority Areas for Growth

	☐
	Part 3: Priority Areas for Growth
	Three to five Priority Areas, each with a measurable goal statement, the related Foundational Element or Principle numbers, and a school response. Any unmet Foundational Element must be included.

	CTE Program Reports

	☐
	CTE program or cluster reports
OPTIONAL: CTE PROGRAMS ONLY
	One report for each CTE program or cluster, covering Standard 2, Standard 5, strengths, and areas for growth.

	☐
	Overall CTE program report
OPTIONAL: CTE PROGRAMS ONLY
	A single report on the CTE program as a whole, including resources, production work, advisories, strengths, and areas for growth.

	Evidence and Submission

	☐
	Evidence Collection
	Every evidence item has a working link, or is marked “Not available” or “Under development.” No fields are left blank.

	☐
	Reviews complete
	The report has been reviewed by the school leadership team and by the district or superintendent.

	☐
	Principal certification and sign-off
	The principal certifies the report is accurate and developed with stakeholder input, confirms any AI use complied with school policy and was human-verified, and the principal and superintendent have signed and dated it.

	☐
	Submitted in the portal
	All parts are entered in the Accreditation portal and the principal has clicked “Mark Report Complete.”
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