

DOUGLAS COUNTY SCHOOL DISTRICT  |  BUSINESS SERVICES / FACILITIES
Maintenance Vendor Agreement

	Purpose: This Agreement shall provide a consistent, documented method for authorizing vendor work on DCSD property while protecting students, staff, facilities, and public funds.



	District
	Douglas County School District (“DCSD”), 1638 Mono Avenue, Minden, Nevada 89423

	Vendor
	[LEGAL NAME AND ADDRESS]

	Term
	[START DATE] through [END DATE]

	Maximum
	Total payments may not exceed $[AMOUNT] without a written amendment.


1. Work Authorization
Vendor understands and acknowledges that it will perform only the work described in a DCSD work order signed by an authorized DCSD representative.  Vendor further understands and acknowledges that a phone call, email, site request, estimate, service ticket, invoice, or prior relationship does not authorize work. Vendor must receive any required purchase order before starting.
Vendor will provide qualified supervision, labor, tools, equipment, materials, and transportation unless the work order states otherwise. DCSD does not guarantee any minimum amount of work.
2. Price, Changes, and Payment
Vendor understands and acknowledges that the statement of the fixed price or not-to-exceed amount in the work order shall be valid and binding and that DCSD shall be under no obligation, in any circumstance, to make payment to Vendor in an amount exceeding the fixed price set forth in the work order. Vendor must obtain written approval before changing the scope, price, schedule, materials, or subcontractors. DCSD is not responsible for unauthorized work. DCSD will pay only after satisfactory completion, receipt of required closeout documents, and an accurate invoice identifying the work order, site, dates, labor, materials, and approved changes.
3. Vendor Requirements
Vendor shall:
Perform safely, professionally, on time, and in compliance with applicable laws, codes, permits, licenses, manufacturer instructions, and DCSD rules;
Maintain required Nevada licenses and promptly report any lapse, restriction, or disciplinary action;
Correct defective work at no additional cost during a [ONE-YEAR] warranty period; and
Not use subcontractors without written DCSD approval. Vendor remains fully responsible and liable for the acts, omissions, performance, supervision, and compliance of all subcontractors as if such acts, omissions, or performance were those of Contractor.  Contractor shall be solely responsible for all compensation, wages, fees, benefits, and other amounts due or payable to subcontractors and their respective personnel.
4. Insurance
Before entering a site, Vendor must provide insurance certificates and endorsements acceptable to DCSD. Unless DCSD approves different limits in writing, Vendor will maintain:
Commercial general liability: $1,000,000 per occurrence and $2,000,000 aggregate, with DCSD and its trustees, officers, employees, and agents named as additional insureds for ongoing and completed operations.
Automobile liability: $1,000,000 combined single limit when vehicles are used in the work.
Workers’ compensation: statutory Nevada coverage and $1,000,000 employers’ liability, unless DCSD approves a lawful exemption.
DCSD may require additional coverage for higher-risk work. Coverage must remain current for the work and applicable warranty period.
5. Site Safety and Student Protection
Vendor shall:
Check in and out of school facilities, display identification, follow school instructions, and remain in authorized areas;
Schedule hazardous, disruptive, noisy, dusty, or utility-interruption work outside periods of student occupancy whenever reasonably possible;
Do not be alone with students or photograph, supervise, communicate with, or transport students. DCSD may require screening, fingerprinting, escort, or other safeguards;
Protect keys, badges, alarm codes, plans, and confidential information and immediately report loss, unauthorized access, injury, spill, property damage, security concern, or unexpected hazardous condition; and
Stop work before disturbing suspected asbestos, lead, mold, unknown utilities, or other concealed hazards and contact DCSD immediately.
6. Indemnification and Defense.
To the fullest extent permitted by law, Vendor will defend, indemnify, and hold harmless DCSD and its trustees, officers, employees, and agents from claims, damages, losses, liabilities, and reasonable costs to the extent caused by Vendor’s or its subcontractors’ negligent, reckless, or willful acts or omissions, breach of this Agreement, or any violation of applicable law, including without limitation state or federal laws and regulations and local ordinances. Vendor shall provide a complete defense of any claim subject to indemnification at Vendor’s sole expense, and DCSD shall have the right, but not the obligation, to participate in the defense.  Vendor is not required to indemnify DCSD for DCSD’s sole negligence or willful misconduct.
7. Records, Public Works, and Independent Status
Vendor hereby acknowledges that it engages this Agreement as an independent contractor and that it remains responsible for its personnel, payroll, taxes, benefits, supervision, and workers’ compensation. Vendor will retain supporting work and payment records for at least [SIX] years and provide them to DCSD or its auditors upon request. When a work order is subject to Nevada public-works requirements, the work order and applicable law control, including any bonding, prevailing-wage, reporting, and contractor-qualification requirements.
8. Suspension and Termination
DCSD may immediately suspend work or site access for safety, security, insurance, licensing, or compliance concerns. DCSD may terminate for convenience on 30 days’ written notice or for material breach after 10 days’ written notice and opportunity to cure when appropriate. DCSD will pay only for authorized and satisfactorily completed work through the termination date.
9. General Terms
The parties hereby expressly agree that this Agreement shall be governed by, construed, and enforced in accordance with the laws of the State of Nevada.  Any dispute, claim, or controversy arising out of this Agreement shall be resolved exclusively in the Ninth Judicial District Court of the State of Nevada, in and for the County of Douglas. The parties expressly agree that this Agreement, its work orders, and signed amendments are the entire agreement and that terms printed on Vendor quotes, tickets, invoices, or oral representations of any kind do not constitute or give rise to any legally binding rights or obligations on behalf of Vendor or DCSD. Vendor may not assign any right or delegate any duty under this Agreement without DCSD’s prior written consent, and any attempted assignment or delegation without such consent shall be entirely null and void. Only an authorized DCSD signer may bind the District. Electronic and counterpart signatures are effective.
10. Signatures
	________________________________
Authorized DCSD Signature / Date
	________________________________
Authorized Vendor Signature / Date

	For Douglas County School District
	For Vendor



Work Order
	Work-order number
	[NUMBER]

	Agreement / vendor
	[AGREEMENT NUMBER] / [VENDOR]

	Site / DCSD contact
	[SITE] / [NAME AND PHONE]

	Scope and deliverables
	[CLEAR DESCRIPTION OF AUTHORIZED WORK]

	Schedule
	Start: [DATE/TIME]   Complete: [DATE/TIME]

	Price
	☐ Fixed $_____   ☐ Time and materials, not to exceed $_____

	Funding / PO
	[ACCOUNT] / [PURCHASE ORDER]

	Access and safeguards
	☐ Check-in  ☐ Badge  ☐ Escort  ☐ After-hours  ☐ Student separation

	Special requirements
	[PERMITS, SHUTDOWNS, INSURANCE, PUBLIC WORKS, OR OTHER]

	Closeout
	☐ Invoice  ☐ Photos  ☐ Warranty  ☐ Inspection  ☐ Manuals  ☐ Other


Vendor may proceed only after this work order is signed and any required purchase order is issued. Changes require prior written approval.

________________________________________________    ________________________
Authorized DCSD Representative                  Date
For DCSD

________________________________________________    ________________________
Authorized Vendor Representative                Date
Vendor acknowledgment
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