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12 Mansfield Drive
Stanhope, NJ 07874
P: (973) 347-1047
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Dr. Kurt Ceresnak
Superintendent of Schools

         Mrs. Catherine Porter						      Mrs. Theresa Radline
Exec. Dir. of Curriculum, Instruction & Tech.				               Business Administrator/Board Secretary

CHANGE OF
CONTACT INFORMATION

PLEASE CHECK THE FOLLOWING THAT YOU ARE CHANGING:
	Name
	
	Address
	
	Phone
	

	
Name:
	
	Position:
	

	SS#
	
	Location:
	

	
	
	

	Current
Information
	Address:
	

	
	Primary Phone:
	

	
	Secondary Phone:
	

	
	
	

	New 
Information
	New Name*:
	

	
	New Address:
	

	
	City:
	
	State:
	
	Zip:
	

	
	Primary Phone:
	

	
	Secondary Phone:
	

	Emergency Contact:
	
	Phone #:
	

	*Please note:  For name changes you must provide a new Driver’s License & Social Security Card with new name. (Certificated staff must also change their certification(s))

	
	
	

	Employee Signature:
	
	Date:
	

	Effective Date:
	

	
	
	

	Return completed form to Trina Thompson/Superintendent’s Office

	
	
	

	To be completed in Central Office only:


[bookmark: _GoBack]HR_____ Payroll_____ Technology_____ Building_____ Supervisor (if applicable)_____

image1.png




