St. Mary Parish Schools








St. Mary Parish School Board 
Incident Report Form


This form is to be completed by a parent or legal guardian of a student with a disability or by a School Board employee or contractee to notify the School Board of an alleged incident of abuse, neglect, or inappropriate sexual behavior, as defined in the Louisiana Children’s Code, believed to have occurred in a self-contained classroom or other special education setting where audio and video equipment is operational.


Upon receipt of this incident report form by a school official, appropriate School Board personnel will review the footage recorded on the date(s) identified below to determine any recorded incident(s) as described below by the reporter. If the video/audio footage documents an incident as defined by School Board procedures, the School Board will take required action to notify appropriate authorities and will make the recording available for viewing pursuant to a written request by the parent or legal guardian of the student involved in the incident. Depending on the nature of the recorded incident, the School Board may be required by law to release the recording for viewing to appropriate personnel or agents of the Department of Family and Children’s Services and/or law enforcement officials individuals as described in School Board Policy and procedures.


I am requesting to view the applicable recording: ☐ Yes   ☐	No


I hereby certify that the information I have provided below is true, correct, and complete to the best of my knowledge and belief. I further acknowledge and agree that I am aware of my legal obligation to report suspected abuse or neglect to the appropriate authorities in accordance with Louisiana law.


Signature:		Date: 	


Printed Name: Click or tap here to enter text.
Return this form to the child’s school or the Assistant Superintendent’s office located at 474 Hwy 317, Centerville, LA 70522 or email to: kestay@stmaryk12.net.

















For Office Use Only


Received by: Click or tap here to enter text. Date: Click or tap to enter a date.


Sent to Supervisor/Director of Special Education by: Click or tap here to enter text.	Date: Click or tap to enter a date.


Received in Special Education by: Click or tap here to enter text.	Date: Click or tap to enter a date.


   ☐      Incident           ☐   confirmed	     ☐   not confirmed


By: Click or tap here to enter text.	Date: Click or tap to enter a date.


Request for Viewing by Parent/Guardian: ☐Y ☐N                 (Date): Click or tap to enter a date.


Date for Viewing by Parent/Guardian: Click or tap to enter a date.


School Board Attorney Notified by: Click or tap here to enter text.	Date: Click or tap to enter a date.
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