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ACADEMIC STANDARDS AND BENCHMARKS

The Mt. Diablo Unified School Board has adopted the Common Core State Standards.  Standards describe what ALL students will be able to do in each grade. Each family receives a copy of Common Core standards for each grade level their child will be starting in their back to school packet. For any questions regarding the standards, please speak with your child’s teacher. 

A variety of district and school assessments are used to determine which skills children have learned and how well they are meeting Common Core standards.  In the spring, all students in the MDUSD take the state standardized test (Smarter Balanced assessment). This test will be used with other tests, such as the district Reading Assessment Program (grades 1-3), Accelerated Reader (1–5), iReady (math and reading 1-5) and ESGI (K) along with additional classroom assessments, to get a complete picture of the progress each El Monte student is making.

More information on the California State Standards/Common Core can be found on the Department of Education website.

AFTER SCHOOL PROGRAM (CARES) 

Hours for the After School Program are as follows: On Monday, Tuesday, Thursday and Friday 2:30pm - 6:00pm and on Wednesdays 1:20pm - 6:00pm in Room P1. For more information, email Khayla Pedroso at  ctpedrosok@mdusd.org


ARRIVAL AND DEPARTURE
	
· Students waiting for parents or being dropped off by parents must remain on the sidewalk or benches near the MU. 
· Students walking to and from school are expected to use the sidewalks and the crosswalk next to the parking lot and are not to walk through the parking lot.
· All students report to the benches and cafeteria.  No one is allowed on the playground or blacktop before 7:45am when supervision begins.
· Parents who walk onto the campus need to wait at the front of the school behind the green lines (our new designated “Study Zone”).  You may not wait at the classroom, on the playground or in the hallways.  Parents who are walking around in any other areas of the school will be expected to have signed in at the office and have a visitor badge. We make the most of every instructional minute and security is our top priority!  Parents may wait in designated green marked “Student Zone” with their child if they wish. Please supervise your child and make sure they are being safe.
· Breakfast is served starting at 7:45am. Students may get breakfast and eat it on the blacktop during morning supervision. 
· Students not eating may wait out front and walk to the blacktop at  7:45am and sit in their class lines. Please note that there is NO SUPERVISION prior to 7:45am. Students may read or quietly talk to their classmates. There is no recess before school. Staff will supervise students on the blacktop and we ask that all parents say goodbye to their students at the bottom of the steps or before the “Study Zone” begins. Please do not wait at teachers’ doors if you need to talk to them, make a meeting appointment if needed. 
· Students need to leave the campus promptly at the end of the school day, unless they are enrolled in the after school day care programs or have submitted written parent permission to participate in an after school activity. CARES students meet in the MU. Dianne Adair Daycare students walk directly to daycare.
· Staff are assigned to supervise at the front of the school from dismissal at 2:30 p.m. until 2:45 p.m., after which students are taken to the office to call home. Wednesday dismissal is 1:20pm.  Please pick your child up on time!
· If you are later than 2:45pm (or 1:40pm on Wednesdays) to pick up your child, you must come to the office to sign them out.  Please respect the office staff and pick up your child on time.  We monitor late pickups, which can result in SART and/or SARB meetings with district personnel.
· Parents need to follow safe parking lot procedures. If you are waiting for dismissal time, pull over to the far right on Dina Drive/ Gerald Drive and remain in your car until the bell rings, then slowly pull forward into the bus loop. Do not “cut” these people who are waiting in line unless you have a pass to park in the staff lot. Buses will need to access the bus circle as they are on a strict timeline from the district. Thank you in advance for making space for the buses.
· Our bus loop traffic is ONE WAY only-if you need to access the parking lot to use the designated visitors spots or disabled spots, please circle slowly on the inside of cars who are pausing to pick up students. Do not make a left turn into the bus circle at any time-those exiting are not looking for oncoming traffic and we have had accidents in the past. All cars must circle the loop and pull up as directed by staff and posted signs. Please do not stop by the inner red curb.  NEVER PARK/LEAVE YOUR CAR UNATTENDED IN THE YELLOW BUS LOADING ZONE!   We might need you to pull up when a bus enters the circle.  Cars must pull alongside the sidewalk to pick up students and then exit the area immediately. If you do not see your child, move your vehicle as far forward as possible and continue to scan. DO NOT LEAVE YOUR CAR-if you need help please ask staff to assist you or call the office! Please follow the directions of the staff directing traffic-they want you to be safe and pick up your child in a timely manner. You may also loop around the block but will need to wait in the line of cars again. Encourage your child to exit the classroom promptly and to scan for your car. If everyone cooperates we can have the bus loop cleared in under 10 minutes. Thank you for your patience and cooperation with our staff on duty. 
· Note: on rainy or extra hot days students may wait under the Multi Use room awning.
· Do not park in the Staff Lot or behind the MU.  These spaces are for staff only.

There are no crossing guards available to escort students across any streets.  Teacher and Administrator supervision is available in the Pick-Up Circle only.  Only cross at the crosswalk and do not allow children to exit cars that are not parked legally. Students should not wait on the corner of Pancho Via and Barbis-this is an unsupervised area. The school is not responsible for students who leave campus. 


ATTENDANCE – Absences and Tardies

ABSENCES:

When a child is absent, parents are requested to call the school every day the child is absent. The staff must record the reason for every absence.  Please make every effort to ensure the children's academic success by enforcing regular school attendance. The attendance hotline number is: 
(925) 682-8000 ext. 7020

Schools are funded on the basis of student attendance, the actual number of children on site. Please support your child's attendance by:

· Making plans to have your son/daughter attend school regularly.
· Sending a note regarding an absence  to the school with your student when they return if you did not call.
· Understanding what constitutes an excused absence. Excused absences are determined by state guidelines. Calling to let us know of your child’s absence may not mean the absence is considered excused if it doesn’t meet state criteria for an excused absence. Excessive excused absences may still result in referral to SART or SARB.   
· Not scheduling appointments for students during school time or, if you must remove a student during the day, have them attend school before or after the appointment so that valuable instruction is not missed.
· Getting an independent study contract from the school office is strongly suggested for absences of 5 days or more that are due to urgent family situations or emergencies that are known in advance-we ask for at least 72 hours so that teachers can prepare suitable work.  Notify the office by email (piranioj@mdusd.org or milleri@mdusd.org) and notify the teacher by email or Parent Square.
· Vacations are considered unexcused absences. Please avoid taking vacations during the school year.  Your Independent Study request could be denied and the absences will count towards Student Attendance Review Team (at the site level) and Student Attendance Review Board (at the district level).  Nothing can replace the instruction that our teachers provide for your child.

TARDIES:
· Students are expected to be at school by 7:55am, to line up on the playground and be in their seats to start learning at 8:00am.  Dropping off a child in the bus circle at 7:55am will likely result in a tardy! Until 8:05am, students are instructed to go directly to their classroom and their teachers will mark them tardy.  After 8:05am, students must come to the office to get checked in before going to class.  
· Please make every effort to help your child arrive on time to avoid disruption to the classroom and the learning of other students who were here on time. 
Students with excessive absences and tardies will receive letters from the school.  You may be asked to attend a SART (School Attendance Review Team) at El Monte.  Further absences and tardies will result in referral to SARB (School Attendance Review Board) at the district level. The school district takes attendance very seriously. Students with excessive tardies or unexcused absences may be referred to the District Attorney’s Office or the Courts. It is a legal obligation to have your child attend school unless they are sick. Doctor’s notes may be required after 5 excused absences. There is a connection between students who are absent/tardy often and lack of academic progress. Give your child the gift of being at school on time every day! 

LEAVING SCHOOL EARLY:

Please schedule all appointments for after school hours, so children do not miss any school.  Parents are requested to send a note to their child's teacher if it is necessary to leave school before dismissal time.  Parents must sign out the student in the office before taking the student off campus. The office will then call the classroom and ask the teacher to send the child to the office. Teachers may not release students to parents prior to them being signed out in the office. Early pick-ups are also monitored by the School Attendance Review Team and count towards attendance letters.  

BELL SCHEDULE / LUNCH SCHEDULE – see Appendix 1


BICYCLES, SKATEBOARDS, AND SCOOTERS 

Anyone riding a bike, scooter or skateboard must wear a helmet.  Once students arrive on campus, they are to walk their bike to the bike racks and lock them.  Skateboards and scooters are to be carried once a student arrives on school property and stored in the classrooms with teacher approval. The office does not have the space to store bicycles, skateboards and scooters. The school is not responsible for loss or damage to bikes, skateboards or scooters. Skateboards, scooters or bikes ridden on campus may be confiscated and parents notified.

BIRTHDAY TREATS AND PARTY INVITATIONS

· Students may not distribute birthday invitations during the school day, unless all students in the class are invited, as this can lead to hurt feelings.
· All birthday cards must be handed out after school.
· Food items are not allowed as birthday treats. We know this can be disappointing but to help promote health and wellness and be considerate of food allergies and medical needs we ask that only non food items be sent to celebrate birthdays. Some ideas students love are a book donated to the class for read alouds, pencils, stickers, arts and crafts etc. We thank you for helping us with this. 
BREAKFAST/LUNCH

BREAKFAST:	Served	  7:45am, Daily		
If your child misses this window for breakfast, they may have a SECOND CHANCE BREAKFAST during morning recess.  This is not a second breakfast, it is a chance to eat only if they did not eat earlier. 

LUNCH: 
Children may get a hot lunch at school. Lunch is now free for all students. We ask that all families fill out the Household Income Data Collection form to help us with lunch funding. This form can be found in our front office. 

Menus are on the Food Services website at http://www.mdusd.org/departments/food_serv.

Gum, candy, and soda are not allowed at El Monte. We follow district nutritional guidelines in our cafeteria and encourage all our families to promote a healthy lifestyle by providing healthy food choices in student lunches on a daily basis. Thank you for partnering with us to reduce childhood obesity and create lifelong healthy habits for our students. 


CAFETERIA RULES AND GUIDELINES

· Follow the School Rules. “Be Safe – Be Respectful – Be Responsible – Be An Ally”
· Enter the cafeteria in an orderly fashion and use inside voices.
· Follow the instructions of staff members.
· Students sit in assigned areas.
· Stay in your seat. (Eight to ten students to each side.)
· Raise your hands for requests.
· Clean up after yourself.
· Wait for dismissal by an adult.


CONSEQUENCES FOR FORGETTING THE CAFETERIA RULES:

· Warning
· Students who are disruptive in the cafeteria will be asked by the noon supervisor to change their seat and move to an   assigned table to finish eating lunch, or turn their card when they return to class.    
· Continued disruption will result in a loss of recess privileges where students will "practice" following cafeteria rules.  Students committing more serious offenses will be referred to the office.


CALENDAR – See Appendix 4

CELL PHONES, ELECTRONIC EQUIPMENT, PERSONAL TOYS	

District policy permits cell phones at school. However, it requires that students with cell phones keep their phones “off” once they arrive on campus and exit during dismissal. Cell phones may be confiscated if they interfere with the instructional day. If confiscated, cell phones will only be returned to a parent/guardian at the end of the school day.  Note: El Monte will not be responsible for lost, stolen, or damaged cell phones and strongly recommends keeping cell phones at home.

Students must leave toys or playground equipment at home.  This includes personal items such as radios, iPods, fidget spinners, water pistols, bats, video games, trading cards, etc.  In addition, any dangerous items, or toy look-alikes are never allowed.  Personal items may be brought for instructional purposes only with prior teacher approval.  If a student brings personal property to school it may be held in the office until a parent/guardian comes in to pick it up.  If items are lost or stolen, the school is not responsible for their value.




CHANGE OF ADDRESS, E-MAIL OR PHONE NUMBERS	

It is important for the school to have current information in case of an emergency.  Please call the school office immediately whenever your family or person on your child’s emergency card has a change of home or business address, telephone or cell number. We regularly send out School Messenger phone calls and e-mails as well as Parent Square messages with important information to the phone number and e-mail address that we have on file in our computer system.  Please let us know if anything changes by calling the office or sending a note or email to Ms. Miller  at milleri@mdusd.org or to Ms. Maria Elena at herediam@mdusd.org.  

CHILD ABUSE	

By law, any teacher, administrator, child care custodian, or employee of any child protective agency, who has knowledge of, observes evidence of child abuse, or suspects abuse and/or neglect is required to call the appropriate agency and file a report within 48 hours. Failure to report is a misdemeanor punishable by six months in jail, a $500.00 fine, or both.


COMMUNICATIONS	

El Monte staff members are eager to establish regular communications with their families. The following are some of the methods we will use:

· Parent Square messages
· El Monte School Website (updated monthly) www.elmonte.mdusd.org 
· Family packets containing this parent handbook and other important start-of-year information
· El Monte School Report Card
· The El Monte Bulldog Newsletter (sent home monthly)-English/Spanish
· Parent-teacher conferences are provided at the end of the first trimester.
· Individual teacher newsletters and student progress folders.
· Conferences in person or on the telephone with the teacher and/or principal. You must call for an appointment if you wish to have a conference with the teacher and/or principal.
· School staff may also telephone parents for special conferences.
· Electronic marquee
· You may call the school at 925-685-3113 to speak with staff or leave a message.  Messages are returned within a 24-48 hour window.  You may communicate by e-mail as well; a staff list of e-mails is on the website.  We will never call into a classroom during school hours except for an extreme emergency.


COMPUTER/TECHNOLOGY USE AGREEMENT

Students have access to electronic information sources that have been selected by the instructor in the computer lab and classrooms.  No student will have access to an Internet connection without adult supervision.  A “Student Acceptable Use Agreement” form must be returned to the teacher prior to student use of the resources. Students must have a permission slip on file to access the Internet on the computers. Students who violate the Use Agreement will lose their computer privileges. 

Grades 2-5 have Chromebooks they may take home with a signed user agreement. These devices must be well cared for and returned to school EACH DAY. These devices are for school use only. Students may not go on websites such as YouTube, Roblox, Minecraft etc. Insurance may be purchased for your student’s device and information about this is available in the office. 


DISCIPLINE POLICY

El Monte has developed  school-wide Positive Behavior Intervention Systems (PBIS) designed to prevent discipline problems and promote a healthy school climate. The guiding philosophy of PBIS is that students must first be supported in learning the social skills necessary to enhance a positive school climate and avoid negative behavior and restorative practices and consequences attached to that behavior. El Monte staff have been trained in Restorative Practices and implement PBIS into their classrooms with fidelity and are committed to PBIS. There is a strong link to academic achievement when students clearly understand behavioral expectations and feel accepted and cared for at school and when behaviors are shaped, taught and modeled. 

Discipline is used to develop a sense of responsibility and accountability and to create a safe learning environment for all members of the El Monte Community.  Students are expected to follow all classroom, campus, and playground rules.  Each El Monte teacher creates classroom rules that follow the basic principles of safety, respect and responsibility within their classroom.  (Classroom rules are distributed to parents on Back to School Night.)  Discipline steps that are used by all staff members to help students with appropriate and responsible behavior throughout the campus include restorative practices, conflict resolution, loss of privileges. Students also help create class rules and classroom constitutions that they commit to follow with their teacher’s support.

BULLYING: El Monte promotes a safe and inclusive learning environment. Bullying is NEVER tolerated. Bullying is defined as aggressive acts upon another student that happens repeatedly over time in which there is an imbalance of power. Students are encouraged to report bullying if they witness or experience it in any way. Consequences for bullying can be both school and district level and could include suspension and expulsion for repeat offenders. 

Conflict Vs Bullying

Conflict is a normal and natural part of life from childhood to adulthood. Our goal as a staff is to help our students learn to manage conflict in a healthy and appropriate way. We model reparative conversations for our students and seek to clarify if a problem happened "just today or every day". Conflict occurs now and again and can be solved with  adult guidance. Bullying is pervasive and a situation in which there is an imbalance of power. Bullying will not be tolerated at El Monte and will be dealt with according to our school and MDUSD bullying policy. Some questions you can ask your student to help get more information and know how to proceed in solving the issue are:

· Did it happen today, or does it happen every day? 
· Did you tell an adult?
· How did it make you feel? 
· Did you ask them to stop? 
· What can you do to help solve the problem? 

Please always let your child's teacher know if they are having issues with a peer at school and we will do our best to address the issue immediately. 

[bookmark: _heading=h.30j0zll]ZERO POLICY:
	
The Mt. Diablo Unified School District has a zero tolerance for weapons and drugs.  This means weapons, other dangerous objects and drugs are NOT tolerated on campus.  Any child bringing pocket knives, laser pens, matches, lighters, cigarettes, etc. will be suspended or expelled.



Behaviors that are considered “severe” will result in a referral to the principal or principal designee for appropriate disciplinary action.  These behaviors include bullying, biting, defiance of authority, sexual harassment or hate crime; bullying, damaging or stealing the property of others or fist fighting (hitting another student with a closed fist) will result in an immediate suspension.
	
	
Grounds for Suspension and Expulsion
			
California State Education Code 48900

Students may be suspended or recommended for expulsion when the Superintendent, Principal, or Principal designee determines that the student has:
	
· Caused, attempted to cause, or threatened to cause physical injury to another person.  Willfully used force or violence upon the person of another, except in self-defense.
· Possessed, sold or otherwise furnished any firearm, knife, explosive or other dangerous objects.
· Unlawfully possessed, sold, or otherwise furnished, or been under the influence of any controlled substance, or alcohol beverage.
· Unlawfully offered or arranged or negotiated to sell any controlled substance, an alcoholic beverage, or an intoxicant of      any kind, and then sold, delivered or otherwise furnished to any person another liquid, substance, or material and represented the same as a controlled substance, or alcoholic beverage or intoxicant.
· Committed or attempted to commit robbery or extortion.
· Caused or attempted to cause damage to school property or private property.
· Stolen or attempted to steal school or private property.
· Possessed or used tobacco or any nicotine product.
· Committed an obscene act or engaged in habitual profanity or vulgarity.
· Unlawfully possessed, or unlawfully offered, arranged or negotiated to sell any drug paraphernalia.
· Disrupted school activities or defied the valid authority of school   officials.
· Knowingly received stolen property or private property.
· Possessed an imitation firearm (look-alike).
· Committed or attempted to commit a sexual assault.
· Harassed, threatened, or intimidated a pupil who is a complaining witness in a school disciplinary action.
· Caused/ attempted to cause/threatened to cause injury or participated in an act of hate violence.
· Engaged in harassment, threats or intimidation that disrupted learning, created disorder, or invaded the rights of others by creating an intimidating or hostile environment.
· Engaged in an act of bullying, including, but not limited to electronic act, directed toward a pupil or school personnel.
· Made terrorist threats against school officials and/or school property.

DRESS CODE – See Appendix 2

El Monte School Wide Dress Code 2026-2027

Starting in August 2022, El Monte will no longer be a uniform school. We ask that your student follow the below guidelines daily.  If you would like to continue to send your student in uniform clothing, you are welcome to do so!  Students are encouraged to wear their Bulldog Spirit Wear EVERY Friday.  We will also have theme days on designated Fridays  (eg. Crazy Hat Day, Twin Day, Wear It Backwards Day, etc.).  Each Wednesday students are encouraged to participate in College Wednesday and may wear a shirt or sweatshirt from a college university as a part of our AVID program. 

We are happy to let students express themselves with their clothing but please remember our main priority is that students are able to learn and feel safe daily. We ask that you limit accessories that can be distracting such as headbands, large bows, necklaces, pins etc to increase student focus and limit distractions. 

1. Closed toe shoes must be worn daily (tennis shoes or sturdy closed toe shoes).  No flip flops, Crocs, high-heel or wedge-heel shoes, platform shoes/sneakers or sandals may be worn for safety purposes.  
2. Hats and hoods are allowed to be worn outside on the playground, in the hallways and inside of the MU.  
3. Clothing must be in good repair- no rips above the knee in pants. 
4. No vulgar language, references to drugs or alcohol or violent images will be allowed on clothing. Please put your student in clothing with positive/kind messaging only. 
5. No undergarments may be showing. Clothing may not be “see through” or transparent. (all genders)
6. No crop tops will be allowed. (all genders)
7. Shorts and skirts must be an appropriate length (all genders). Using your fingertips as a measure when your arms are straight down is suggested. 
8. Tank tops must cover a majority of the shoulder- three finger width is suggested and no spaghetti straps are allowed (all genders). 

NOTE:  Please make sure to send a sweater/sweatshirt/coat with your child during cooler weather.  It is essential that you label these items so that they can be returned to your student if they are left in the cafeteria, library, or on the playground.  The Lost & Found is in a gray barrel at the top of the stairs, or at the end of the stage in the MU.




EMERGENCY PROCEDURES

El Monte has a comprehensive safety plan that includes the following topics: crisis response, emergency procedures, organization during a major emergency, emergency conditions and supplies.  Examination copies are available in the office upon request.

It is vital that your child's emergency card lists the name of a neighbor or other person to whom we could release your child in case of an emergency. 




FIELD TRIPS/CHAPERONES

Parents are encouraged to chaperone field trips however the district requires that all chaperones have TB and Fingerprint clearance. All parent volunteers must now also be fully vaccinated for COVID 19 and boosted, if eligible. Proof of vaccination must be brought to the front office before you are able to volunteer. TB clearance may be obtained from your medical provider or a nearby clinic. Fingerprinting must be done in the Personnel Office at 1936 Carlotta Drive, Concord, CA  94519. Fingerprint clearance obtained outside the MDUSD’s Personnel Office will not be accepted according to School Board Policy. This process may take several months; we encourage parents to begin this process early to ensure required clearance before the date of the field trip. Parents/Guardians without required clearance will not be allowed to chaperone field trips nor meet their child’s class at the designated location.


HALLOWEEN COSTUME POLICY

El Monte’s policy regarding Halloween costumes is as follows:

All costumes must be simple, in good taste, not offensive and not disrupt the school program in any way. The El Monte staff reserves the right to have students change, remove or confiscate inappropriate costumes.  Fake blood, face masks and fake weapons (knives, swords, etc.) are not allowed. Undergarments must be fully covered by costumes. Students do not have to wear a costume, it is completely optional and up to family discretion. 

Schedules for Halloween and procedures for the day will be sent out by the office and classroom teacher well in advance of the day. 

HOMELESS (McKinney-Vento) STUDENTS RIGHTS
The McKinney VentoHomeless EducationAssistance Act states:“Homeless children and youth must have access to the same education and services that all children and youth have.”
*Homeless students have the right to immediate enrollment in their neighborhood school without records, i.e. birth certificates, transcripts, etc. If schools are impacted or there is no room at the student’s grade level, homeless students
follow standard overflow procedures.
* Homeless students have the right to remain in their school of origin, if it’s in their best interest, for the duration of the time they are homeless - even if they move outside of the district.
HOMEWORK POLICY/SUPPORT

 Homework assignments may vary by grade level and individual student needs. Each teacher will share their homework routine and philosophy with families at Back to School Night. The amount of homework assigned will comply with board policy and state guidelines dependent on grade level.   All students should read every night a minimum of 15-45 minutes to improve their reading skills (depending on their grade level). Additional practice on school suggested websites/apps may also be suggested by your child’s teacher for extra practice.

Homework may take several forms.  Practice assignments for mastery of specific skills, preparation assignments for the next class meeting, extension assignments extending classroom learning to new situations, and creative assignments requiring the integration of many skills and concepts to a new situation taking more time to complete. 	

Each teacher will explain his/her homework policy at Back-to-School Night.  If a parent has additional questions, the child's teacher should be contacted for clarification.

Responsibilities for Homework: Each of us has important responsibilities if homework is to accomplish what is intended.
	
Teacher Responsibilities

· Homework will have a definite relationship to the student's school program.
· Teachers will try to make sure students clearly understand what is to be done and how it is to be done.
· Allowances will be made for individual differences of children.
· Generally, assignments should not be given the day preceding a holiday or weekend unless it is work that a child has left unfinished.
· Parents will be notified if homework is continually not completed.
 
Student Responsibilities
  
· Write down the homework assignment and make sure you understand and have the books and material you need to do it before leaving school.
· Complete the assignment as best you can.
· Return the completed work to school on time.
· If you have a problem with the work, discuss it with your parents and/or your teacher.

Parent Responsibilities

· Provide a quiet place where your child can study.
· Minimize competing activities.
· Don't do the work for your child, although some help may be needed to help clarify the work or to give assistance such as drill with arithmetic facts or spelling words.
· Contact your child's teacher if there is a problem, such as spending too much or too little time on homework or if he/she often has trouble understanding what or how homework is to be done.
· Check to see if work is completed and returned to school vocabulary and comprehension skills.

Classroom homework policies will be shared with you at Back-to School Night by your child’s teacher.

 HEALTH / ILLNESS AT SCHOOL

Our school nurse is with us 1 day per week. The office staff has first aid training for basic medical concerns.  Our  policy is: if we do not observe fever or vomiting, we will have the child return to class.  We will make a courtesy call to the parent, informing them that the child feels ill.  If the illness/injury is more severe, the school will contact you or the person designated on the emergency card to come as soon as possible to take the child home. (State law requires parents to furnish the school with a current, working emergency telephone number.)

If the school is unable to contact the parent/guardian or designated individual, which is supplied by you, then the police or protective services will be called.  In life-threatening situations, we will call 911. Any charges incurred are parents' responsibility.

Your child's health and well-being are of vital importance. We have established this policy in order to insure immediate and competent medical care for your child should it become necessary.

Students will not be enrolled if they have not completed their immunizations. 

If parents need paperwork for the doctor filled out by a teacher, please provide the school with a stamped envelope and an address for teachers to mail the information directly to the doctor.  

If we discover head lice while your child is at school, we will call you immediately.  We recommend you pick them up as soon as possible, so you can begin treatment of the child and your home.  Allowing your child to remain at school may spread the infestation.  Please check in at the office when you return from any absence involving head lice BEFORE taking your student to the classroom. 

Inhalers must be kept on-site for students who require them for asthma or breathing difficulties.  See “Medication – Administering At School” on the next page.

INDEPENDENT STUDY CONTRACTS

An Independent Study Contract is available for a child who will be out of school.  We ask for at least 72 hour notice, so the teacher can prepare suitable work.  

The Contract is meant for family emergencies or circumstances beyond your control.  They are NOT meant to be used so you can take vacations during the school year.  We all know that flights are cheaper during the school year but the education of your child is the priority. 

Call or stop by the school office to initiate a contract.  You and your student are required to sign and date the contract, so plan on coming in at least once.  Once the principal has approved the contract, the teacher will gather the materials.  The day before your contract begins, the teacher will send home a copy of the work requirements and the materials.  You must return the finished work by the due date on the contract.  The teacher will correct the work, and give credit for the portion of work completed.
INSTRUCTIONAL PROGRAM

The curriculum for students is based on the Common Core State Standards. The curriculum for all elementary students in this district includes:

Language Arts:  reading - literature - spelling - writing - library skills -phonics
Mathematics: computation - concepts - problem solving
Social Studies: history - geography - democratic - participation skills
Science and Health
Music and Art
Physical Education
LIBRARY BOOKS AND TEXTBOOKS

Students must replace lost or damaged books by the end of the school year.  Parents need to remind students to care for these books in order to avoid a bill for damaged or missing items. 

LATE ARRIVALS	
Students will be marked tardy if they arrive after 8:05am. The first bell rings at 7:55am and students are expected to be in their seats by 8:00am. Arriving late to school greatly impacts your students academic success and sense of community so we ask that you help make sure they are ready and on time EVERY DAY. 

LOST & FOUND

Clothing that is found around the campus is placed in a bin at the top of the stairs near the office.  At the end of each month the pile is cleaned and sent to the Community Room. Every few months extra clothing will be donated to a charity. Please put your child’s name in your clothing so you can identify and retrieve it.

MEDICATION - ADMINISTERING AT SCHOOL (See http://www.mdusd.org/formslibrary , Authorization To Administer…

The administration of medication to students will be done only in exceptional circumstances wherein the child's health may be jeopardized without it and only when a written request using the district "Authorization to Administer Medication During School Hours" has been submitted by the parent and approved by the principal. The authorization form must be signed by the parent and the student's physician. 

All medication must be in the original containers and will be kept in a secure place in the office. The container must have the student's name and dosage on it.  Students may not take any medication without written consent. If students are found with medication then it will be confiscated and held for parents in the office. 

Under no circumstances are school personnel allowed to provide aspirin or any other medicine to students without a completed authorization form. Students may not carry nor self-administer over-the-counter medication. Over-the-counter medication requires the completion of a district authorization form.  This includes cough drops, eye drops, allergy medication, etc.

There are no exceptions to this state law.


MESSAGES FOR STUDENTS

We will not call into a classroom to relay a message to your student during school hours as this disrupts instruction.  If you need to leave a message for a student due to an emergency change in your scheduled routine, you must call the school office and we will get the message to your student or their teacher. 


MONTE MONEY

Monte Money may be given to students who are “caught” being Safe, Respectful and Responsible and an Ally.  Students may use their Monte Money to purchase items from the Student Store or for classroom rewards.  They may also save up for ice cream parties, lunch with the principal, and many special experiences that teachers contribute to the Student Store.


OBSERVATION OF CLASSROOM: PARENT/GUARDIAN PROTOCOL

The purpose of a parent/guardian observation is so that the parent/guardian can lend support to the classroom teacher/SST team in terms of student academic or behavior challenges .  Parents who request an observation are required to contact the school office/administrator in writing and make it possible for the office to notify the teacher 24 hours in advance (as per MDEA teacher union contract).  An administrator will accompany the parent if the teacher requests this, the parent requests this or the administrator deems that this is necessary.  Visits may last no longer than 20 minutes, and may not occur more than twice per week, to minimize classroom interruptions and to protect the learning environment. At this time, all visitors must be able to show proof of COVID 19 vaccination and booster, if eligible. 

During an observation the parent/guardian is not to interact with the students or teacher, but be an “invisible” observer.  There should be no discussion with the administrator during the observation.  This is to protect the learning environment of the classroom and minimize interruptions.  If the parent/guardian has questions it is suggested that they set up a time afterwards to debrief with the teacher and administrator.  No part of the observation may be recorded (either by audio or video).  Only one parent/guardian may be in the classroom at any time, to minimize distractions.  There are no “in and out” privileges.  

[LMS] Ed. Code 49091.1(b) A parent or guardian has the right to observe instruction and other school activities that involve his or her child in accordance with procedures determined by the governing board of the school district to ensure the safety of pupils and school personnel and to prevent undue interference with instruction or harassment of school personnel.  Reasonable accommodation of parents and guardians shall be considered by the governing board of the school district.  Upon written request by the parent or guardian, school officials shall arrange for the parental observation of the requested class or classes or activities by that parent or guardian in a reasonable timeframe and in accordance with procedures determined by the governing board of the school district.

AR 5020 1. (in part)

Parents/guardians may observe instructional and other school activities that involve their child in accordance with Governing Board policy and administrative regulations adopted to insure the safety of students and staff, prevent undue interference with instruction or harassment of school staff, and provide reasonable accommodation to the parents/guardians.  Upon written request by parents/guardians, the Superintendent or designee shall arrange for parental observation of a class or activity in a reasonable time frame and in accordance with Board policy and administrative regulations (Educational Code 49091.10)

(cf.3515.2 – Disruptions)  (cf. 6116 – Classroom Interruptions)







PARENT INVOLVEMENT – PTA, UNA JUNTA, SITE COUNCIL, ELAC

We encourage all parents to be involved in their child's education in these basic ways:

1. Read to your child and/or make sure your child reads independently 20 minutes or more every day.
2. Make sure your child has a regular bedtime that will ensure at least eight hours of rest before each school day.
3. Make sure your child eats breakfast at home or arrives at school in time to eat breakfast in the cafeteria.
4. Make sure your child completes his/her homework assignments to the best of their ability and returns them to school regularly.
5. Make sure your child arrives to school on time daily and stays for the duration of the school day (make appointments after school and over school breaks as possible). 

Adequate sleep, a good breakfast and completing homework in a timely manner will ensure your child makes the most of each day of school.

Parents may have time to get involved in other ways. These include, but are not limited to: volunteering in their child's classroom, serving on the School Site Council, limiting TV viewing, playing board games, completing work for the teacher at home (collating, cutting), insisting on a high standard of behavior for their children. Most children like talking to their families about their schoolwork. Parents may initiate the conversation by asking every day, “What did you learn at school today?" Then LISTEN. This will send a clear message to your child that school is important to you; that you expect your child to learn. Your involvement will help your child succeed. Copies of the School Level Parent and Family Engagement policy are handed out annually at Walk Thru. If you need another copy they are always available in the front office. 


PARENT/TEACHER ASSOCIATION (PTA): 
All parents are invited to become members 	of the El Monte PTA.  The PTA provides valuable resources and services to the students at El Monte. Please let us know if you are interested in getting involved in event planning or in a board position-this is our school and we need you to take part! 

Families are always welcome at our PTA meetings. They are held monthly either in person or virtually by the discretion of the PTA President and board. The meetings will be well publicized in the weeks/days leading up to them and we encourage all families to attend!


SCHOOL SITE COUNCIL: 
The School Site Council is the governing body of El Monte composed of school faculty and parents who meet monthly to  create and discuss the goals of the Single Plan for Student Achievement and to review the progress made towards meeting the school’s objectives. The SSC also creates and maintains the school Safety Plan. Parents who are interested in participating should contact the office to be nominated to be placed on the ballot to be voted on by the parents the first month of school.  Members of the school community are always welcome at our Site Council meetings and may make comments during the public input section of the meeting.  They are held on the second Thursday of every month in room 7 (Library) from 3-4pm.  Minutes and agendas are posted on the website, outside of the office, and on the marquee.

ELAC/UNA JUNTA: 
Meetings are held twice a month in the community room (P-2) on Friday mornings from 8:30-10:00am. All parents are welcome to learn about various topics of interest to parents and families.  Our Parent Resource staff members coordinate these meetings.  Non Spanish speaking parents are encouraged to attend as topics are presented in both English and Spanish and are important for all parents. 

SCHOOL ACTIVITIES: 
All parents and guardians are welcome to attend the student assemblies and evening activities. During the course of the school year there will be family events in the evening, as well as student musical concerts and other performances. Be sure to attend these exciting events.


PARENT-TEACHER CONFERENCES

In the Mt. Diablo School District, parent/teacher conferences are scheduled at the end of the first trimester to allow elementary school teachers to meet with parents/guardians to discuss student progress. Other conferences with teachers may be held at any time. Please contact your child's teacher, via e-mail or phone, to schedule a time to meet.  Do not expect to hold a conference with a teacher unless you have made prior arrangements.  You may not interrupt a class during school hours.

Conference dates:  November 2-13, 2026

For Transitional Kindergarten
Early Friends 7:55am to 12:10am
Late Friends 9:25am to 1:45pm
Lunch will be 11:05am-11:45 am

For K - 5th grades:
7:55 AM to 12:45 PM EVERY DAY.

PETS AND ANIMALS ON CAMPUS

Students are allowed to bring a pet to school only with prior approval from their teacher. Dogs from home are NOT allowed on campus unless they are certified therapy dogs. Please make sure to present the proper paperwork to school officials upon request. Please do not bring your dog onto campus for drop off or pick up. Generally, pets must be caged for the safety of all students.  Properly caged animals under supervision of an adult provide excellent instructional opportunities for students. 

PROMOTION/RETENTION/CONTINUANCE

The Governing Board expects students to reach high levels of achievement and to progress through each grade within one school year. To accomplish this, instruction should accommodate the varying interests and rate of development of individual students and include strategies for addressing academic deficiencies when needed. 
Students shall progress through the grade levels by demonstrating progress towards meeting standards required for satisfactory performance in the subsequent grade. This includes mastery of standards by achieving a 4 on the standards-based elementary report card.
As early as possible in the school year and in students' school careers, the Superintendent or designee shall identify students who are at risk of being retained and who should be retained in accordance with law, Board policy and administrative regulation. 
The indicators of academic achievement shall include but not be limited to: 
· Report card standards or grades where applicable 
· California Standards Test 
· Teacher documented achievement levels in reading, mathematics and written expression 
· Site or district assessments 
· Reports or observations from teaching/intervention staff

When a student is identified as being at risk for retention or is recommended for retention, the Superintendent or designee shall provide opportunities for supplemental instruction to assist the student in achieving academic proficiency. 

REPORT CARDS,

Report cards for the first trimester will be discussed during parent/teacher conferences and are available on Homelink.  Report cards for the second and third trimester will be available on Homelink and printed and sent home upon request. 


SAFE SCHOOL ENVIRONMENT 

School Safety Plan: Staff, parents and community agency representatives through School Site Council are involved in writing the plan and are involved in updating the plan annually. Drills and simulations are held on a regular basis for emergencies such as fire, earthquake, intruder and disaster.
MDUSD Hate Violence/Harassment Policy: District programs and activities must be free from discrimination, including harassment, with respect to ethnic group, religion, gender, color, race, national origin, sexual orientation, and physical or mental disability. Students may be suspended or recommended for expulsion if they cause, try or threaten to cause, or participate in an act of hate violence. A complete explanation of the policy, including examples of hate violence or hostile harassment, along with the complaint process, may be found in the Appendix. 
MDUSD Sexual Harassment Policy: Prohibits this act of or by any student. Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, requests for sexual favors, and other verbal, visual or physical conduct of a sexual nature made by someone from or in the work or educational setting. A complete explanation of the policy, including examples of sexual harassment, along with the complaint process, is found in the Appendix.

SCHOOL STAFF 

A complete list of staff e-mail addresses will be posted on the school website.

SCHOOL SUPERVISION 

Surveillance Cameras: El Monte has many surveillance cameras throughout the school to ensure the safety of all students, staff, parents and property. This increased security system will allow supervision 24/7. Cameras are not installed in the bathrooms.

All classrooms and playgrounds are under adult supervision at all times during school hours. Students are expected to follow school rules.

Rules are written in the Parent Handbook. Rules for safe play and behavior are reviewed at the beginning of the year, and teachers review the rules with students regularly. There are positive incentives for children who make good choices as well as consequences for students who make poor choices.

Students are encouraged to seek help from an adult if they have problems at school. Parents are encouraged to contact the school if they have concerns or questions about school supervision.

SCHOOL-WIDE 4 “Be”s

Be Safe
Be Responsible
Be Respectful
Be an Ally



In the Bathroom
Be Safe
-Walk quietly to and from the bathroom. 
-Stay with your buddy walking to and from the bathroom. (grades TK-2)

Be Responsible
-Wash your hands after you use the restroom.
-Use the restroom and return straight back to class. 
-Keep your hands and feet to yourself and do not play in the bathroom.
-Sign in and out on the bathroom log in your classroom. (grades 3-5)

Be Respectful 
-Throw away your garbage and paper towels. 
-Only use the soap and paper towels you need; do not play with them. 
-Turn off the water when you are done using it. 

Be an Ally
-If you see or hear unsafe behavior, report it to an adult. 
-Get help from an adult if there is a problem in the bathroom.
-Stay in your own stall. Don’t peek under or over the stalls.

In the Lunch Room
Be Safe 
-Eat only your own food, no sharing with friends. 
-Sit on your bottom at the lunch tables benches. 
-Use a quiet voice.
-Eat your food (never throwing food!)
-Walk carefully with your lunch tray and garbage.

Be Respectful
-Using your table manners and saying please and thank you. 
-Ask a yard duty kindly for help if you need it.
-Throw away your garbage when you are done. 
-Wait to be excused from your lunch table by an adult. 
-Listen to the adults giving instructions. 

Be Responsible
-Throw away all garbage, even garbage that may not belong to you. 
-Only take what you will eat so we don’t waste food. 
-Recycle cardboard lunch trays.
-Pour liquids in the bucket before you throw it in the trash. 

Be an Ally
-If you see or hear unsafe behavior, report it to an adult. 
-Be a model for how we act in the lunch room. 

In the Hallways
Be Safe
-Always walk in the hallways on the blue line.
-Stay in your line.
-Always face forward. 
-Keep your hands and feet to yourself, no pushing or kicking in line. 

Be Respectful
-Quiet voices in the hallway. 
-Hold your belongings appropriately.

Be Responsible
-Pick up any garbage you see in the hallway even if it is not yours. 

Be an Ally
-If you see or hear unsafe behavior, report it to an adult. 
-Be a model for how we walk in the hallways. 

On the Playground
Be Safe
-Only go down the slide; never climb up it. 
-When the bell rings WALK to your line and sit down. 
-No tag on the playground/play structure. 
-Walk on and around the play structure. 
-Two hands on the bars when you are flipping/twirling.  
-No jumping off the swings when the bell rings. 

Be Respectful
-Take turns with friends and share equipment. 
-Use kind words to help solve problems that occur. 
-Be aware of others while you are playing. 
-Find an adult if you need help solving a problem. 
-Leave fruit and vegetables on the plants. 

Be Responsible
-Treat the school equipment with respect and use it appropriately. 
-Return any equipment you borrow. 
-Play by school rules 
-Ask an adult BEFORE you go to the office. 
-Use the restroom and get water during recess. 
-Throw away all trash from snack

Be an Ally
-Include everyone in the games you play. 
-Share equipment. 
-Use kind words. 
-Get an adult if you need help solving a problem
-If you see something, say something. 

In the Bus Circle
Be Safe
-Sit on a bench or stand away from the curb while you wait for your ride.
-No tag or running while you wait for your ride. 
-No crossing into the bus circle to access your ride if staff deem it unsafe due to moving vehicles.

Be Responsible
-Stay in the bus circle until you see your adult. 
-Always walk to your car and near the curb. 
-Only get into your car on the curb side of the parking lot. 
-Wear a helmet if you are riding a bike or scooter. 
-Go straight to the bus circle when dismissed. 

Be Respectful
-Leave nature how you found it, no playing with the flowers or on trees. 

Be an Ally
-Actively look for the adult picking you up. 

At Assemblies
Be Safe
-Sit quietly during presentation.
-Keep hands and feet to yourself
-Walk in and out of the MU. 
-Wait for teacher directions at dismissal.

Be Responsible
-Sit appropriately.
-Focus on the speaker presenting the assembly.

Be Respectful 
-Be engaged and listen politely.
-Applaud appropriately.
-Sit quietly.
-Use audience manners. 
-Use backdoor when late or when in need of exit.

Be an Ally
-Help remind classmates of assembly behavior.
SPECIAL PROGRAMS

El Monte offers a comprehensive program consisting of a core curriculum at each grade level. All students receive the same high level of curriculum and instruction. El Monte recognizes the academic needs of all students and offers in-school intervention to students in need of such services. Moreover, teachers differentiate instruction to meet the needs of all students. The following programs support instructional and behavioral expectations:    
· After School Program	                                
· Assemblies            
· Field Trips                                                   
· Occupational Therapy
· Foster Child Services
· HOPE services        	                                 
· Small Literacy Groups & Individual Reading and Math Intervention
· Instrumental and Vocal Music                                               
· Speech & Language Therapy
· Individual and group counseling	
· Strategic Autism Programs
· Resource Support 
· Library
· Science in the Garden Teacher

TUTORING SUPPORT

El Monte welcomes volunteers to tutor children in reading, open the library for students and help with lunch time activities. Please contact the school office if you would like to be a school volunteer. We have several outside agencies who volunteer to read with students. Thank you to the Diablo Assistance League and the Jewish Coalition for Literacy- you make a difference in a child’s life!


VISITORS ON CAMPUS: 

All visitors, including parents, must sign in at the office and obtain a badge.  A visitor is any individual who is not a member of the staff.  Parents need a pass before volunteering in a classroom, leaving for a field trip, or assisting with special events.  All volunteers must be on the cleared volunteer list through the district and have cleared fingerprints through MDUSD, an updated TB test and proof of full vaccination for COVID 19. 


VOLUNTEERS

Every parent participates in their child's education by taking an interest in their schooling and by monitoring their study habits at home.  The most successful schools have parents participating regularly. At El Monte we welcome all parents to volunteer at home or at school. All volunteers must be on the cleared volunteer list through the district and have cleared fingerprints through MDUSD, an updated TB test. 

We appreciate parents coming into the classroom to help an individual student with an assignment or to carry out an activity with a small group of children.  Volunteers are also needed for field trips. 

Information will be provided to you in the Family Packet and on Back to School Night regarding volunteering in your child’s classroom or on field trips. All volunteers must obtain a clear TB test and be fingerprinted through the Mt. Diablo Unified School District before volunteering at the school. See the district website to make your appointment at https://mdusd.org/parentportal under “Volunteer Instructions.”  Please note that there is a cost for fingerprinting. 

In the upper grades teachers often do not have the need for regular volunteers in the classroom (except during special occasions/activities).  Please let the office know if you would like to volunteer elsewhere on our campus and we will do our best to accommodate you. We want you to be involved!


WITHDRAWAL FROM EL MONTE

Parents are requested to either telephone the school office or send a note to their child's teacher several days in advance of a student's withdrawal.  Please include the new home address and/or new school if known. A letter of transfer will be given on the last day of his/her attendance.



Appendix 1

SNACK – LUNCH – RECESS BELL SCHEDULE

TK Hours: 		Early Friend 		7:55am - 12:10pm (everyday)
           Recess: 9:05-9:25am
					
           Late Friend	9:25am - 1:45pm (M.Tu.Th.F)
9:20am - 1:20pm (Wednesdays)
           Recess: 1:00-1:20pm
           Lunch:	11:05am - 11:25am Eat
				11:25am - 11:45am Recess 



          SDC TK & K	  
     Start 	    7:55am
     Recess 	    9:30-9:50am
     Lunch 	   11:25-11:45 Eat
    11:45-12:05 Recess
     Recess (K)         1:00-1:20
     Dismissal 	    TK- 12:10pm K- 2:30pm



GRADES K THROUGH 5TH


7:45-7:55 		Students to playground (K to Kinder area)
7:55 			School Begins Grades 1-5; in line on the playground
8:00 			Class Begins, All Grades 
9:30-9:50 		Recess 	Grades K - 3 
9:55-10:15 		Recess 	Grades 4 - 5
11:05-11:25		K Lunch  Recess
11:25-11:45		K Lunch
11:25-11:45 		1st Grade Lunch 
11:47-12:07 		1st Grade Lunch Recess
11:47-12:07		2nd & 3rd Grade Lunch
12:07-12:27		2nd & 3rd Grade Lunch Recess
12:15-12:35		4th & 5th Grade Lunch
12:35-12:55		4th & 5th Grade Lunch Recess

1:20			Dismissal 		WEDNESDAYS ONLY 
1:40-2:00 		Recess			Grades 1-3 
2:30 			Dismissal		(M.Tu.Th.F)




Conferences:
November 3-14, 2025
TK am - 7:55-12:10
TK pm - 9:25 - 1:20
K-5 - 7:55 - 1:20 everyday 


Appendix 2

El Monte School Wide Dress Code 2026-2027
Starting in August 2022, El Monte will no longer be a uniform school. We ask that your student follow the below guidelines daily.  If you would like to continue to send your student in uniform clothing, you are welcome to do so!  Students are encouraged to wear their Bulldog Spirit Wear EVERY Friday.  We will also have theme days on designated Fridays  (eg. Crazy Hat Day, Twin Day, Wear It Backwards Day, etc.).  Each Wednesday students are encouraged to participate in College Wednesday and may wear a shirt or sweatshirt from a college university as a part of our AVID program. 

We are happy to let students express themselves with their clothing but please remember our main priority is that students are able to learn and feel safe daily. We ask that you limit accessories that can be distracting such as headbands, large bows, necklaces, pins etc to increase student focus and limit distractions. 

1. Closed toe shoes must be worn daily (tennis shoes or sturdy closed toe shoes).  No flip flops, Crocs, high-heel or wedge-heel shoes, platform shoes/sneakers or sandals may be worn for safety purposes.  
2. Hats and hoods are allowed to be worn outside on the playground, in the hallways and inside of the MU.  
3. Clothing must be in good repair- no rips above the knee in pants. 
4. No vulgar language, references to drugs or alcohol or violent images will be allowed on clothing. Please put your student in clothing with positive/kind messaging only. 
5. No undergarments may be showing. Clothing may not be “see through” or transparent. (all genders)
6. No crop tops will be allowed. (all genders)
7. Shorts and skirts must be an appropriate length (all genders). Using your fingertips as a measure when your arms are straight down is suggested. 
8. Tank tops must cover a majority of the shoulder- three finger width is suggested and no spaghetti straps are allowed (all genders). 

NOTE:  Please make sure to send a sweater/sweatshirt/coat with your child during cooler weather.  It is essential that you label these items so that they can be returned to your student if they are left in the cafeteria, library, or on the playground.  The Lost & Found is in a gray barrel at the top of the stairs, or at the end of the stage in the MU.

Operation School Bell assistance is available to families in financial need.  Please sign up at Walk-Thru or let the office know if you need assistance with clothing for your child.




Appendix 3

FPM Non- Discriminatory Language Education Equity 
The Mt. Diablo Unified School District prohibits discrimination, harassment, intimidation, and bullying based on actual or perceived ancestry, age, color, disability, gender, gender identify, gender expression, nationality, race or ethnicity, religion, sex, sexual orientation, actual or potential parental, family, marital status, or association with a person or a group with one or more of these actual or perceived characteristics. Questions, concerns or complaints regarding compliance with Title IX student issues, please contact the Title IX Compliance Officer, Samantha Allen, Director of Secondary Support, at 1936 Carlotta Drive, Concord, CA 94519, by phone (925) 682-8000, or email at allens@mdusd.org. Questions, concerns or complaints regarding compliance with Title IX employee issues, please contact the Chief of Human Resources, John Rubio, at 1936 Carlotta Drive, Concord, CA 94519, by phone (925) 682-8000, or email at rubioj@mdusd.org. Questions, concerns or complaints regarding harassment, discrimination, intimidation and bullying, please contact the Equity Compliance Officer, Jennifer Sachs, Chief of Educational Services, at 1936 Carlotta Drive, Concord, CA 94519, by phone (925) 682-8000, or email at sachsj@mdusd.org.  
 
El Monte Elementary School 
El Monte Elementary has developed a written Title I parental involvement policy with input from Title I parents. El Monte collaborates with all stakeholders to develop our policies including our Una Junta parent group, PTA, and School Site Council. It has distributed the policy to parents of Title I students.in the parent packets as well as at back to school, PTA and Una Junta meetings. Every family receives a copy in either English or Spanish. Copies made available in other languages upon request.  El Monte Elementary’s policy describes the means for carrying out the following Title I parental involvement requirements. [Title I Parental Involvement, 20 USC 6318(a)-(f)] The SARC (School Accountability Report Card) is also available in the main office at parent request as well as on the El Monte website. 

1. Involvement of Parents in the Title I Program 

a) El Monte Elementary School does the following:  Convenes an annual meeting to inform parents of Title I students of Title I requirements and their rights to be involved in the Title I program  -   Annual meeting power points review test scores and share plans for improvement.  -  Sanction requirements are explained at meetings  -  Opportunities to discuss school improvement plans  -  Invitation to become involved in Site Council, ELAC or PTA  -  Meeting is held in two languages  -  Communication is in two languages  -  School messenger  -  Personal invites  -  Title I formal meetings   -  Parent Liaison  -  Letters home  -  Conduct meetings before Open House or Back To School Night  -  Conduct meetings during the school day and evenings 

b) Offers a flexible number of meetings:  Afternoon Site Council Meetings  -  Evening PTA  -  Monthly ELAC  -  Una Junta every other Friday  -  Community Meetings  -  Family Engagement Nights  -  Back to School  -  Annual Title 1 Meeting  -  Parent workshops  -  SST Meetings  -  504 Meetings  -  IEP meetings  -  Newsletters  -  School signage  -  Translators  -  Translated materials  -  Parent work days 

c) Involves parents of Title I students in an organized, ongoing, and timely way, in the planning, review*, and improvement of its Title I programs and the Title I parental involvement policy** :  Parent nights where parents gather in small groups to give input about the improvement of instructional programs  -  Parent involvement nights to elicit ideas about ways to match parent strengths with needs of the school  -  Site council discussion about test results and instructional programs  -  Monthly meetings that review school progress and budget decisions  -  SSC Meetings to review and monitor the SPSA  -  ELAC Meetings to give input on the ELD Program  -  Teacher presentations about standards and expectations  -  Training in District adopted materials   -  Training in technology programs  -  CELDT boot camp  -  Kindergarten Orientation  -  Pre-kinder orientation 

d) Provides parents of Title I students with timely information about Title I programs:  Monthly newsletters  -  School Messenger  -  Contact in dual languages  -  Signage in front of the school  -  Newsletter  -  Websites  -  Parent Liaison  -  ELAC reminders  -  Una Junta meetings twice monthly  -  Monthly updates at PTA meetings  -  Back to school night presentations  -  Title I Parent Night  

e) Provides parents of Title I students with an explanation of the curriculum, assessments, and proficiency levels students are expected to meet:  Parent meetings  -  ELAC  -  SSC   -  Report cards in dual languages  -  BTSN  -  Open House  -  PTA  -  Parent conferences  -  IEP  -  SST  -  CELDT testing  -  CAASPP test results  -  Textbooks  -  Accelerated Reader  -  SB1802 Counseling  -  Send home information on curriculum and assessments in English in Spanish  -  Include blurbs in the monthly parent newsletter 
f) Provides parents of Title I students, if requested, with opportunities for regular meetings to participate in decisions relating to the education of their children:  School Site Council  -- monthly  -  ELAC --- six times a year   -  Back to School night  -  Open House  -  Parent Teacher conferences  -  Title I parent night  -  Una Junta – parent workshops  -  Family Engagement nights  -  PTA – monthly  -  IEPs – at least once a year  -  SSTs  
*It may be helpful to include the policy review in the annual review of the Single Plan for Student Achievement. 
**The policy must be updated periodically to meet changing needs of parents and the school. If the school has a process for involving parents in planning and designing the school’s programs, the school may use that process if it includes adequate representation of parents of Title I children. [20 USC 6318(c)(3)]    
 
2. School-Parent Compact 

El Monte Elementary has jointly developed with and distributed to parents of Title I students a school parent compact that outlines how parents, the entire school staff, and students will share the responsibility for improved student academic achievement. It also describes how the school and parents will develop a partnership to help children reach proficiency on the California content standards. The school-parent compact describes the following items in addition to items added by parents of Title I students: 
The school’s responsibility is to provide high-quality curriculum and instruction.  
The parents’ responsibility to support their children’s learning. 
The importance of ongoing communication between parents and teachers through, at least, annual conferences, reports on student progress, access to staff, and opportunities to volunteer and participate in and observe the educational program. El Monte presents its policies for review to our Una Junta parent group as well as our PTA and School 
Site Council annually for parent input. We value parent input and collaborate with all stakeholders frequently to increase achievement and create a diverse, inclusive, collaborative, and positive school culture.  
 
3. Building Capacity for Involvement 

a) El Monte Elementary School engages Title I parents in meaningful interactions with the school. It supports a partnership among staff, parents, and the community to improve student academic achievement. To help reach these goals, the school does the following: Assists Title I parents in understanding academic content standards, assessments, and how to monitor and improve the achievement of their children:  SSC Meetings: review assessments used by teachers  -  Back to School Night:  Pass out copies of grade level standards and present latest CAASPP results  -  Parent Workshops: addressing the topic of how to help your students with homework  -  Back to School and Open House  -  CARES program to provide afterschool homework help  -  Parent Conferences  -  Principal’s Newsletter  -  Classroom Newsletter  -  Title I Parent Meeting  -  ELAC  -  Funding for parent fingerprinting and TB testing  -  Garden Day twice annually to beautify our school with the help of our community. 

b) Provides materials and training to help Title I parents work with their children to improve their children's achievement:  Parent-education classes every other Friday morning  -  Partnership with Adult Education  -  Parent library  -  Literacy events to teach parents how to develop literacy in the home; parents and students working together to make student books  -  Family engagement nights   -  Parent workshops with a translator provided  -  All materials sent home translated into Spanish  -  Providing translators for all meetings, back to school night, parent teacher conferences  -  Home visits 

c) Educates staff, with the assistance of Title I parents, in the value of parent contributions and how to work with parents as equal partners:  PTA/ELAC for parents.  Both present at faculty meetings with regard to what is happening  -  Second Cup of Coffee parent meetings  -  Guest speakers to address parent needs and concerns  -  SSC  -  Title I Parent Night  -  PTA  -  School wide events like Fall Fest & STEM Fair  -  Provide trainings to staff at Wednesday meetings that include ways to communicate with parents  -  Plan parent teacher get togethers  -  Invite teachers to present at parent workshops  -  Provide readings to staff on how to improve parent communication 
 
d) Coordinates and integrates the Title I parental involvement program with other programs and conducts other activities, such as parent resource centers, that encourage and support parents in more fully participating in the education of their children:  ELAC  -  Una Junta  -  Adult ESL Literacy classes  -  Home visits  -  Parent Ed Workshops  -  PTA  -  Classroom volunteerism  -  Parent Nights and Conferences  -  School Site Council 2nd Thursday of the month. 

e) Distributes to Title I parents information related to school and parent programs, meetings, and other activities in a form and language that the parents understand:  All correspondence in dual language  -  Standards based report cards  -  Report cards Progress reports  -  Assessment results  -  Newsletter – monthly Schoolwide and classroom    Parent / Teacher / Student Compact  -  School messenger  -  Web-site  -  Marquee  -  Field Trip permission forms  -  Parent handbook in English and Spanish
 
f) Provides support for parental involvement activities requested by Title I parents:  All communication provided in English and Spanish  -  Bilingual parent community liaison  -  Bilingual administrator  -  Parent Ed Workshops o Family Literacy/Numeracy Nights  -  CELDT Family Night  -  Bilingual translators for parent conferencing  -  Parenting classes  -  Bilingual Parent Education Classes  -  Technology training  -  Training in the standards and expectations from grade to grade 
 
4.  Accessibility 
a) El Monte Elementary School provides opportunities for all Title I parents to participate, including parents with limited English proficiency, parents with disabilities, and parents of migratory students. This includes providing information and school reports in a form and language parents understand:  ELAC   -  SSC  -  PTA  -  Newsletters  -  Parent/Family Committee  -   Parent Compact  -  School Messenger  -  Parent Education Meetings  -  All communication provided in English and Spanish  -  Student Council  -  School-wide Rules and Expectations in English and Spanish  -  Parent handbook in English and Spanish 
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