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Work-Based Learning (WBL) Teacher
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Definition:
Under the direction of the Director/Principal (or designee), the Work-Based Learning (WBL) Teacher develops, coordinates, implements, and monitors a continuum of work-based learning experiences for students enrolled in the Sonoma County Office of Education (SCOE) Alternative Education program (grades 7–12). The Teacher builds and sustains employer/community partnerships; prepares and places students in work-based learning experiences (career exploration, job shadows, service learning, internships, paid work experience, pre-apprenticeship/apprenticeship experiences, and career-connected projects); collaborates with site staff to align WBL experiences to academic/CTE standards, employability skills, and students’ postsecondary goals; and ensures equitable access for historically underserved student groups.

This is a certificated, non-management position. The incumbent must hold an appropriate credential and may serve as the teacher of record for work-based learning-related coursework/credit (e.g., Work Experience Education, employability skills seminar, CTE/WBL-linked elective credit, or other locally defined course structures), including maintaining grades, documenting learning targets, monitoring progress, and completing required documentation.

The continuation of this position may be contingent on funding, enrollment, and program needs.

[bookmark: _m2r65lf9c8s8]Distinguishing Characteristics:
· This position is student-facing and school-site anchored, with primary responsibility for organizing and delivering WBL opportunities and related instruction/supports for Alternative Education students at both Court and Community Schools.
· The position requires high levels of collaboration with the Director/Principal, counselors, teachers, the Department Systems Teacher, Special Education staff, community partners, and employers to ensure coherent services and safe placements.
· The position may serve as the teacher of record for WBL-related coursework and credit.

[bookmark: _qucfan9hktb0]Supervision Received and Exercised:
Supervision is provided by the Director/Principal, Alternative Education (or designee). The incumbent does not supervise management staff; may coordinate the work of interns/volunteers/community partners as needed for program implementation.



[bookmark: _suuw77ogwvbv]Examples of Duties and Responsibilities:
Duties and responsibilities may include, but are not limited to, the following:

[bookmark: _88kd0ymxqbvg]Student Work-Based Learning & Course Credit:
· Develop and teach (or co-teach) WBL-related instruction that prepares students for placements, including workplace readiness, communication, professionalism, and goal setting (e.g., resume preparation, interview skills, job applications, workplace norms).
· Serve as teacher of record for approved WBL/work experience coursework, including establishing learning targets, assigning grades, maintaining records, and documenting mastery/evidence aligned to course requirements and site practices.
· Recruit, screen, orient, and prepare students for WBL participation; match student strengths/interests with appropriate opportunities; ensure students understand expectations, schedules, safety procedures, and workplace responsibilities.
· Monitor placements through check-ins/site visits, employer feedback, student reflections, and progress reports; provide coaching and intervention as needed to support successful completion.
· Coordinate and/or process work permits as the Superintendent’s designee when assigned; monitor student eligibility as required and maintain records per applicable requirements.

[bookmark: _arzd9wxxn83t]Partnerships, Placement Development, and Community Coordination:
· Build and sustain relationships with business/industry, labor organizations, public agencies, community-based organizations, community colleges, and other stakeholders; serve as liaison between the Community School program and partners.
· Develop a continuum of WBL experiences (career speakers, workplace tours, job shadows, service learning, internships, paid work experience, pre-apprenticeships/apprenticeships) and coordinate logistics (schedules, supervision, training agreements).
· Recruit, train, and support mentors/supervisors; develop placement objectives and clear agreements with worksites; address challenges quickly and professionally.

[bookmark: _ctyy9ljfjrbc]Equity, Access, and Student Support (Alternative Education Focus):
· Ensure WBL access and instruction are effective for students across ethnicities, language backgrounds, gender identities, foster/homeless-insecure youth, justice-involved students, students with disabilities, and multilingual learners through culturally and linguistically responsive practices.
· Collaborate with counselors, administrators, and mental health/support staff to reduce barriers (transportation, schedules, documentation, work clothing, family communication) and to support attendance and persistence in both school and workplace settings.
· Coordinate with Special Education staff to support transition goals for students with IEPs and ensure placements and course credit align to postsecondary plans and required documentation.

[bookmark: _8y0562r0fsd8]Program Development, Data, and Continuous Improvement:
· Gather, maintain, analyze, and report WBL data (participation, completion, outcomes, partner engagement, student learning evidence); disaggregate data to improve equity and program effectiveness.
· Collaborate with site/program leadership to set program goals and align WBL to school improvement priorities (e.g., WASC Action Plan, LCAP) and alternative school accountability metrics where applicable.
· Support staff professional learning to integrate career-connected learning into instruction and strengthen alignment between classroom learning and workplace learning.
[bookmark: _l136ccy1bb52]Additional Responsibilities:
· Organize career panels, guest speakers, job fairs, field trips, and student exhibitions of learning connected to career exploration and pathways.
· Maintain professional competencies and participate in relevant professional learning networks; perform related duties as assigned.

Employment Standards:

[bookmark: _ncnf29tjbpib]Knowledge of:
· Principles, practices, and strategies for age-appropriate work-based learning, career exploration, and career education in grades 7–12, including alternative education settings.
· Student support strategies for historically underserved students and students with barriers to school engagement; trauma-informed and culturally responsive practices.
· Effective partnership development with business/industry and community organizations; mentor training and program coordination.
· Secondary curriculum principles, work experience/CTE integration, and assessment practices; knowledge of employability skills frameworks and career readiness.

[bookmark: _5sx32otzcny6]Ability to:
· Develop, implement, and coordinate WBL opportunities and related instruction while managing multiple timelines and stakeholders.
· Build effective relationships with students, families, staff, employers, and community partners; communicate professionally and consistently.
· Provide instruction and support that improves student engagement and workplace readiness; monitor student progress and intervene when needed.
· Maintain accurate records, agreements, and student documentation; use data to improve program quality and equity.
· Demonstrate flexibility, initiative, and sound judgment in a dynamic Alternative Education environment.

Computer Skills:
· Basic Word Processing skills, such as the ability to format, save files for cross-platform use and in different versions, work with toolbars, menus, and rulers, insert graphics, use borders, and print labels and envelopes.
· Basic Database skills, such as the ability to sort and retrieve records; create layouts, reports, create and print mailing labels; perform mail merge for form letters; add, edit, delete fields and records.
· Basic spreadsheet skills, including the ability to open, modify, save, and print a new or existing spreadsheet, and enter text and numbers.
· Basic email skills, including the ability to send and open a file attachment.
· Basic Internet usage including the ability to utilize its resources for instructional purposes, use a search engine, bookmark a site, download a file, copy text, edit bookmarks and observe copyright regulations.
· Ability to use common productivity tools (email, word processing, spreadsheets, database/student information systems as applicable) and to learn program-specific platforms used for documentation, tracking, and reporting (consistent with SCOE baseline technology expectations).

Education and Experience:

[bookmark: _he94ex8qof4w]Education:
· Bachelor’s degree from an accredited college or university (Master’s preferred).

[bookmark: _byzikdkpmggm]Experience:
· Successful experience working with secondary students (grades 7–12), preferably including alternative education, work experience education, Career Technical Education (CTE), counseling, or career readiness programming.
· Experience developing partnerships with employers/community organizations and coordinating student learning experiences is highly desirable.

Credentials: (Required):
· Valid California Teaching Credential (Single Subject, Designated Subjects CTE, or another appropriate credential) and
· Ability to be assigned as teacher of record for WBL-related coursework/credit as determined by SCOE program needs and credential authorization.

Physical Abilities:
The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job.  
· Positions in this classification work indoors and sit for long periods of time.  
· The position requires daily oral communication in person and on the telephone, and frequent written communication.  
· Requires speaking and hearing ability sufficient to hear over phone and carry on routine conversations.  
· The work involves operating a computer, calculator, copier, and other equipment, and involves repetitive arm and hand movement.  
· Requires hand-eye-arm and finger dexterity to use a personal computer keyboard, ten-key, and other common office equipment.  
· Entering data by touch requires the ability to hear computer alarms for errors.  
· Forms and copies are color coded, requiring the ability to distinguish among colors.  
· Requires visual acuity sufficient to recognize people, words, and numbers.  
· Reaching and lifting up to forty (40) pounds, with assistance.
· Must have normal vision (20/20), corrected or uncorrected.
· Visual acuity sufficient to read manuals, video display screens, and other related material and work at a computer screen frequently and throughout the day.

Work Environment:
The following conditions may be present:
· Walking on uneven ground when outdoors.
· Exposure to student illnesses, injuries, infections, and bodily fluids.
· May be exposed to chemicals contained in cleaning products.
· May be required to maneuver into awkward positions. 

Other Requirements:
· Must be fingerprinted and a satisfactory Department of Justice and Federal Bureau of Investigation records check must be received by Sonoma County Office of Education, prior to employment.
· TB testing will be required upon employment.
· Must pass a pre-employment physical (if applicable).
· May be required to obtain first aid and CPR certificates within the first 6-12 months of employment.
· May be required to drive with or without students; some positions may require a current California driver license, proof of insurance, and possible participation in the DMV Pull Notice Program once employed.
· A mandatory employment disclose by all former employers for the AB2534 must be completed prior to employment.







