2026-27 Conflict of Interest Review Checklist

	Charter School Name
	

	Reviewer Name
	


Supporting Documents (Attach or Review)
· Conflict of Interest Policy
· Evidence of filing with San Diego County Board of Supervisors (verify here), or Fair Political Practices Commission
· Annual Form 700 filings
· IRS Form 990 Tax filings (find here)
	Policy Content
	
	
	

	Criteria
	Met
	Not Met
	Notes

	The governing board is free of real or perceived conflicts of interest.
	
	
	

	Policy complies with applicable state laws (e.g., Government Code 1090, Political Reform Act)
	
	
	

	Provides a clear definition of what constitutes a conflict of interest
	
	
	

	Outlines required procedures for:
	
	
	

	Disclosure of financial or personal interests
	
	
	

	Recusal from board discussion and voting
	
	
	

	Board documentation of conflict-related decisions
	
	
	

	Applies to:
	
	
	

	Governing board members
	
	
	

	Executive leadership (e.g., CEO, Principal)
	
	
	

	Other designated officials with decision-making authority
	
	
	

	Specifies consequences for violations
	
	
	

	Policy Adoption and Documentation

	Criteria
	Met
	Not Met
	Notes

	Policy was formally adopted by the governing board
	
	
	

	Adoption is documented in official board meeting minutes
	
	
	

	Current policy version is:
	
	
	

	Maintained on file at the school
	
	
	

	Submitted to the authorizer (if required)
	
	
	

	Publicly accessible (as required by state open meeting or public records laws)
	
	
	

	Form 700 Compliance
	
	
	

	Criteria
	Met
	Not Met
	Notes

	All designated officials (e.g., board members, key leadership) have:
	
	
	

	Filed an initial Form 700 upon assuming office
	
	
	

	Filed annual Form 700 updates
	
	
	

	Filed a leaving-office Form 700 when applicable
	
	
	

	Filings are submitted to the appropriate filing officer (e.g., county clerk or FPPC)
	
	
	

	Authorizer has access to:
	
	
	

	Copies of filings (or confirmation of submission)
	
	
	

	Review of Form 700s shows no unreported conflicts or red flags
	
	
	

	Related-Party Transactions
	
	
	

	Criteria
	Met
	Not Met
	Notes

	Review of financial audits and IRS Form 990s for related-party transactions
	
	
	

	Review includes:
	
	
	

	Contracts with board members or their relatives
	
	
	

	Payments to companies connected to school leadership
	
	
	

	Transactions were:
	
	
	

	Properly disclosed to the board
	
	
	

	Handled with appropriate recusal and approval
	
	
	

	Subject to competitive procurement or bidding processes
	
	
	

	No evidence of self-dealing or favoritism
	
	
	

	Additional Comments

	




	
	No concerns – file for record.
	Minor concerns – monitor and follow up as needed.
	Significant concerns – issue formal notice and require corrective actions.

	Final Determination
	
	
	

	Consider implications for notice of concern/violation, renewal, or revocation (if applicable).

	



Authorizer Follow-Up
· If violations, review summary shared with the charter school, including any findings, areas of concern, or violations.
· Follow-up meeting scheduled with school leadership (if needed).
· Progress will be monitored and revisited.
· Governance concerns can lead to a non-renewal decision (EC 47607) – consider whether a 60-day notification needs to be sent (EC 47604.32)
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