2026-27 SDCOE Certificate of Insurance (COI) Review Checklist

	Charter School Name
	

	School Year
	

	Review Date
	

	Reviewer Name
	



	Insurance Carrier
	

	Policy Term
	

	Expiration Date
	

	Will the policy expire mid-year?
	


If the policy expires mid-year, an additional submission needs to be set up in Epicenter to ensure that we have a current COI on file for the school.
Supporting Documents (Attach or Review)
· Certificate of Insurance
NOTE: The information below does not reflect a statutory requirement, rather one of an authorizing agency. Please ensure the items below reflect your authorizing agencies requirements. 

	Criteria
	Yes
	No
	Notes

	The charter authorizer and its officers, officials, employees, agents, and volunteers are named as an additional insured on the insurance policy (does not have to include Authorizer as an additional insured for worker’s compensation insurance as authorizer is not employed by the charter school)?
	
	
	

	Comprehensive or commercial general liability insurance with limits not less than five million dollars ($5,000,000) each occurrence combined single limit for bodily injury and property damage and with tail coverage for a period of 10 years after termination of the charter school’s charter.
	
	
	

	Comprehensive or Business Automobile Liability Insurance with limits not less than One Million Dollars ($1,000,000) each occurrence Combined Single Limit for Bodily Injury and Property Damage including coverage for Owned, Non-owned and Hired Vehicles, as applicable.
	
	
	

	Workers' Compensation, at statutory limits, with Employer's Liability limits (including employment practices coverage) not less than One Million Dollars ($1,000,000) each occurrence.
	
	
	

	Professional Liability (Errors and Omissions) Insurance (including employment practices coverage) with limits not less than Five Million Dollars ($5,000,000) each occurrence.
	
	
	

	Property Insurance insuring real and personal property of the named insured with a blanket limit applying to all property of owned, rented, leased, or borrowed by the charter school.
	
	
	

	Commercial Crime / Faithful Performance / Fidelity Bond coverage shall be maintained by the charter school to cover all charter school employees who handle, process, or otherwise have responsibility for charter school funds, supplies, equipment and/or other assets. Minimum amount of coverage shall be one million dollars ($1,000,000) per occurrence, with no self-insured retention. The bond/policy deductible shall not exceed five thousand dollars ($5,000).
	
	
	

	Cyber Coverage for both electronic and non-electronic data breach of one million dollars ($1,000,000) per occurrence with an aggregate limit of not less than two million dollars ($2,000,000).
	
	
	

	If any policies are written on a claims-made form, the charter school agrees to maintain such insurance continuously in force for 10 years following termination or revocation of the charter petition or extend the period for reporting claims for 10 years following the termination or revocation of the charter to the effect that occurrences which take place during this time, but are reported later, shall be insured.

*If policy is based on occurrence, then tail coverage is not required (N/A)
	
	
	

	Additional Notes:

	







	
	No concerns – file for record.
	Minor concerns – monitor and follow up as needed.
	Significant concerns – issue formal notice and require corrective actions.

	Final Determination
	
	
	

	Consider implications for notice of concern/violation, renewal, or revocation (if applicable).

	



Authorizer Follow-Up
· If the policy is out of compliance with the MOU requirements, the non-compliance areas are shared with school leadership for correction.
· Follow-up meeting scheduled with school leadership (if needed).
· Progress will be monitored and revisited until corrections are made.

Template created by SDCOE - July 2026  -  Page 1 of 5
