
2026-27 SDCOE Certificate of Occupancy (COO) Review Checklist

	Charter School Name
	

	School Year
	

	Reviewer Name
	


Supporting Documents (Attach or Review)
· Certificate of Insurance
· Insurance Endorsement
Note: Certificates of Occupancy (COOs) are generally not re-issued, even with a change in owner/lessor, unless there is a change in the use of the facility; COOs may have the name of a previous owner/lessor.
	Criteria
	Met
	Not Met
	Notes

	COO issue date is accurate and reflects the issue date on the document
	
	
	

	COO expiration date is accurate and reflects the date on the document (most COOs do not have an expiration date)
	
	
	

	If the COO is a Temporary Certificate of Occupancy (TCO), verify that there is an expiration date and follow up on renewal document
	
	
	

	Additional Comments

	




	
	No concerns – file for record.
	Minor concerns – monitor and follow up as needed.
	Significant concerns – issue formal notice and require corrective actions.

	Final Determination
	
	
	

	Consider implications for notice of concern/violation, renewal, or revocation (if applicable).

	



Authorizer Follow-Up
· If violations, review summary shared with the charter school, including any findings, areas of concern, or violations.
· Follow-up meeting scheduled with school leadership (if needed).
· Progress will be monitored and revisited.
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