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	Charter School Name
	

	School Year
	

	Reviewer Name
	



Supporting Documents to Review
· P-1, P-2 and Annual ADA reports
· Quarterly Enrollment Adds and Drops
· Instructional calendar and bell schedule
· Attendance policies and procedures
· Master agreements (for independent study)
· Work product samples (for NCB programs)
· Attendance audit trail or logs
· SB740 compliance documentation (if applicable)
· Student-teacher ratio reports

	General Attendance Oversight (All Charter Types)

	Criteria
	Yes
	No
	Notes

	School submits timely and accurate ADA reports (P-1, P-2, and Annual) to the authorizing agency, COE and CDE.
	
	
	

	Attendance data aligns with reported enrollment figures.
	
	
	

	Instructional calendar and bell schedule are submitted and verified.
	
	
	

	Documentation of minimum instructional minutes by grade level is on file.
	
	
	

	Internal attendance-taking procedures are clearly defined and consistently applied.
	
	
	

	No unexplained variances in ADA trends from one reporting period to the next (e.g., sudden increases or decreases of 10% or more).
	
	
	

	Attendance procedures comply with the school’s approved charter and Education Code.
	
	
	

	Site locations reported by the charter school as part of the Charter School Physical Location Report, align to all locations approved in the petition.
	
	
	

	Classroom-Based Charter School

	Criteria
	Yes
	No
	Notes

	ADA is based on daily in-person attendance at a physical site.
	
	
	

	Teacher of record is taking daily roll calls using a secure system.
	
	
	

	School calendar shows sufficient days and instructional minutes to claim ADA.
	
	
	

	Student-to-teacher ratios align with classroom-based program requirements.
	
	
	

	Absences and tardies are tracked and supported by documentation.
	
	
	

	Emergency closures (if any) are properly documented and reported.
	
	
	

	Nonclassroom-Based Charter School (Independent Study or Virtual)

	Criteria
	Yes
	No
	Notes

	Independent Study Master Agreements are:
	
	
	

	Signed by student, parent/guardian, supervising teacher, and dated correctly.
	
	
	

	On file and include duration, objectives, and evaluation methods.
	
	
	

	Work samples and time-value assessments are documented and support ADA claimed.
	
	
	

	Synchronous instruction (if offered) is tracked and documented.
	
	
	

	Instructional time complies with applicable SB740 nonclassroom-based funding rules.
	
	
	

	School adheres to nonclassroom-based student-teacher ratio limits.
	
	
	

	Non-attending students are addressed through engagement or withdrawal policies.
	
	
	

	Countywide Benefit Charter School

	Criteria
	Yes
	No
	Notes

	Attendance data is disaggregated by pupils district of residence and instructional model (if applicable).
	
	
	

	Reporting separates classroom-based and nonclassroom-based ADA if both are used.
	
	
	

	Additional Comments

	




	Red Flags That Warrant Further Review

	Criteria
	Yes
	No
	Notes

	Significant increase/decrease in ADA without corresponding enrollment growth/decline
	
	
	

	Missing or unsigned independent study agreements
	
	
	

	Poor documentation of instructional minutes or work product
	
	
	

	Inconsistent attendance taking practices across classrooms/sites
	
	
	

	Repeat audit findings related to attendance
	
	
	

	Sudden changes in student attendance patterns
	
	
	

	Consider implications for notice of concern/violation, renewal, or revocation (if applicable).

	



Authorizer Follow-Up Actions
· Conduct attendance audit or classroom observation visit
· Request additional documentation or clarification
· Provide technical assistance or corrective action notice
· Monitor for improvement or refer to renewal evaluation process
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