2027-28 Authorizer Oversight Checklist

	Authorizing Agency
	

	School Year
	


Supporting Documents (Attach or Review)
· Review correspondence issued to authorized schools
· Correspondence to county office of education, as applicable
· Review checklists/rubrics utilized to evaluate authorized schools
	General Authorizer Oversight Requirements

	Criteria
	Met
	Not Met
	Suggested Documentation

	Identify at least one staff member as a contact person for the charter school.
	
	
	

	Verify (previously “ensure”) that each charter school under its authority complies with all reports required of charter schools by law, including the local control and accountability plan and annual update to the local control and accountability plan required pursuant to Section 47606.5.
	
	
	Required Reports:
· LCAP
· Annual Update to LCAP
· Financial Reporting
· SARC
· Comprehensive School Safety Plan
AHERA Asbestos Plan

	Provide timely notification to the Superintendent if any of the following circumstances occurs or will occur with regard to a charter school for which it is the chartering authority:
· A renewal of the charter is granted or denied.
· The charter is revoked.
· The charter school will cease operation for any reason.
	
	
	Emails/Letters to CDE for any of the instances below:
· CDE Renewal Notification
· CDE Revocation, Non-renewal, or Closure Notification

	NEW! Refer any credible allegations of fraud, misappropriation of funds, or other illegal fiscal practices received from third parties, or observed through the chartering authority’s duties, to the county superintendent of schools who may elect to exercise its authority pursuant to subdivision (c) of Section 1241.5, Section 47604.3, or Section 47604.4.
	
	
	If applicable, correspondence with COE



	Site Visits

	Criteria
	Met
	Not Met
	Documentation

	Visit each school site approved in the charter petition or material revision that has been established by the charter school at least annually.
	
	
	Dates of Visits
Site Visit Checklist/Agenda
After Visit Letter

	NEW! Visit each resource center, meeting space, and satellite facility approved in a charter petition or material revision and established by the charter school upon the opening and once every two years after. 
	
	
	Dates of Visits
Site Visit Checklist/Agenda
After Visit Letter

	Governance

	Criteria
	Met
	Not Met
	Documentation

	NEW! Annually attend, in person, at least one meeting of the governing body of the charter school.
	
	
	Dates of attendance
Board Meeting Checklist

	NEW! Review the agendas and minutes of the meetings of the governing body of the charter school.

	
	
	Agenda Review Checklist

	Nonclassroom-Based Charter Schools 

	Criteria
	Met
	Not Met
	Documentation

	NEW! Review the charter school’s average daily attendance.
	
	
	Attendance Checklist
PADC Certifications

	NEW! If the independent study average daily attendance reported by the charter school to CDE has increased by 10% or more relative to the most recent prior principal apportionment reporting period, the chartering authority shall do as follows as follows:
· Review a sample of independent study written agreements and work samples from each track to gauge whether the documents generally align with the reported attendance.
Time period comparisons are defined as: 
· For the first principal reporting period compared to the prior year first principal reporting period.
· For the second principal reporting period compared to the current year first principal reporting period.
· For the annual principal reporting period compared to the current year second principal reporting period.
	
	
	Attendance Checklist
Correspondence with charter school on variances

	NEW! Request additional information to explain the misalignment if a review of independent study attendance, written agreements, and/or work samples (as applicable), does not generally align with the reported attendance during the applicable apportionment reporting period, including subsequent corrected reports submitted to the chartering authority, the chartering authority shall request additional information to explain the misalignment.





	
	
	Correspondence with charter school on variances

	Fiscal Monitoring

	Criteria
	Met
	Not Met
	Documentation

	Monitor the fiscal condition, including enrollment and attendance data, and make periodic checks of credit and debit card transactions of each charter school under its authority.
	
	
	Financial Reviews
Financial Review Letters

	Provide the governing body of the charter school with feedback on any issues of fiscal concern (EC 47604.32(a)(4)), and an opportunity to respond. 
	
	
	Emails/Letters issued to charter school governing board
Responses from charter school governing board

	If in the course of the review, the chartering authority has reasonable suspicion that fraud, misappropriations of public funds, embezzlement, or other financial crimes may be occurring, the chartering authority shall notify the Superintendent and the county superintendent of schools.
	
	
	Emails/Letters to COE of reasonable suspicion.

	Audit Oversight (EC 41020(m))

	Criteria
	Met
	Not Met
	Documentation

	Review the audit exceptions contained in an audit of a charter school under its jurisdiction and determine whether the exceptions have been either corrected or an acceptable plan of correction has been developed
	
	
	Audit review checklist

	If a description of the corrections or plan of correction has not been provided as part of the audit required by this section, the chartering authority shall notify the charter school and request the governing body of the charter school to provide to the chartering authority a description of the correction or plan of correction on or before April 15.
The chartering authority shall review the description of the correction or plan of correction and determine its adequacy. If the description of the correction or plan of correction is not adequate, the chartering authority shall require the charter school to resubmit that portion of its response that is inadequate.
	
	
	Audit review checklist
Correspondence with charter school
· Request for corrections or corrective action plan
· Confirmation that the corrections or corrective action plan is acceptable

	After completing annual financial and compliance audit oversight responsibilities pursuant to Section 41020, identify and provide notification to the governing body of the charter school within 60 days of any material concern arising out of the chartering authority’s ongoing oversight and monitoring activities.
“Material Concern” means a concern that could lead to a decision of non-renewal or revocation of the charter, such as concerns regarding any of the following:
· Academic performance expectations.
· Compliance with laws, contracts, or the terms of the charter.
· Issues with fiscal conditions or governance procedures.
· Issues pertaining to pupil health, or employee or pupil safety.
Issues pertaining to equity or accessibility.
	
	
	60 day notice correspondence
Notice of Concern
Notices of Violation

	Authorizer Annual Certification – District Authorizer

	Criteria
	Met
	Not Met
	Documentation

	Each district chartering authority shall, on or before May 15, annually, certify to the county superintendent that the chartering authority has done all the following for the prior fiscal year:
	
	
	Check with your COE for the process that will be used for this certification.

	1. Reviewed all audits of charter schools under its jurisdiction.
	
	
	

	2. Reviewed all exceptions that the charter school was required to review were reviewed, and that all of those exceptions, except as otherwise noted in the certification, have been corrected by the charter school or that an acceptable plan of correction has been submitted to the chartering authority.
	
	
	

	3. Ensured that the charter schools they authorize have corrected or developed a plan of correction for exceptions identified in the audit report.
	
	
	

	4. Identified any attendance-related audit exception or exceptions involving state funds and required the charter school to submit appropriate reporting forms for processing by the Superintendent.
	
	
	

	Authorizer Annual Certification – COE Authorizer

	Criteria
	Met
	Not Met
	Documentation

	Each COE chartering authority shall on or before June 15, annually certify to the county superintendent that the chartering authority has done all of the following for the prior fiscal year:
	
	
	CDE/State has not released the way in which this certification will be completed.

	1. Reviewed all audits of charter schools under its jurisdiction.
	
	
	

	2. Reviewed all exceptions that the charter school was required to review were reviewed, and that all those exceptions, except as otherwise noted in the certification, have been corrected by the charter school or that an acceptable plan of correction has been submitted to the chartering authority.
	
	
	

	3. Ensured that the charter school they authorize have corrected or developed a plan of correction for exceptions identified in the audit report.
	
	
	

	4. Identified any attendance-related audit exception(s) involving state funds and required the charter school to submit appropriate reporting forms for processing by the Superintendent.
	
	
	

	Additional Comments
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