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Description automatically generated] 	BRANDYWINE ELEMENTARY - IMPORTANT SCHOOL INFORMATION:
· All Parent/Guardian of an FCS Student MUST have a Parent Portal Account. For Brandywine Elementary, please see Ms. Jennifer Lopez at the Front Desk with valid photo id for any Parent Portal related matters.

· All Parent/Guardian of a Brandywine Elementary student must accompany their child/student when checking in late and must use the Electronic Sign-In System at the Front Desk. 

· All Parent/Guardian of a Brandywine Elementary student must be listed in Parent Portal and show a valid photo id to be able to check-out a student and allocate enough time for Front Office to locate the child/student at time of check-out.

· All Visitors must have a prior appointment (example: for meeting, classroom volunteer, question, or concern) with the appropriate school staff before coming to school building.

· All Visitors must provide a valid photo id (driver’s license, government issued id or passport) before entry to school building.

Information stated on this document is subject to change. Make sure to check with the school when in doubt.


ATTENDANCE:
Excused Absences are those designated by state law, State Board of Education policy, and Forsyth County School Board policy. 
Students may be excused for the following reasons:  
1. personal illness or attendance in school that endangers a student’s health or the health of others;
2. a serious illness or death in their immediate family necessitates absence from school;
3. a court order or an order by a governmental agency, including pre-induction physical exams for service in the armed forces, mandating absence from school;
4. the observance of religious holidays, necessitating absence from school;
5. conditions rendering attendance impossible or hazardous to student health or safety;
6. a scheduled medical, dental or eye examination of the student;
7. registering to vote or voting, for a period not to exceed one day,
8. visiting a parent or legal guardian who is in the military service and has been called to duty or is on leave from overseas. The student may be excused for a maximum of 5 days per school year.

The parent/guardian must submit a note, fax or email to the attendance clerk within five (5) school days for the absence to be considered excused. Attendance Fax Number: 770-667-2586 and Attendance e-mail: jlopez94@forsyth.k12.ga.us.  The note must include the student’s full name, the date(s) of absence(s), and the reason for the absence. It is the responsibility of the parent(s)/guardian(s) to be in communication with the student’s teacher(s) and attendance secretary when a student is absent. In case of 10 or more unexcused absences due to travel, make sure to inform the teacher, attendance clerk and data clerk (Julie Holcomb at f43661@forsyth.k12.ga.us).

Consequences: If a student has excessive absences, early check-outs, and/or late check-ins, the guardian will receive an Attendance Letter and might also be referred to the School Social Worker, Juvenile Court, State Court, and/or Department of Family and Children's Services. Each day’s absence from school is considered a violation. Refer to Attendance Policy for more information, see QR Code on page 6.
Late Check-In or Early Check-Out: If the reason for late check-in and/or early check-out is a medical appointment, make sure to ask for an excuse note from the medical facility and submit that to the school to be considered excused. Medical Excuse Notes must be submitted to the school within five (5) school days from appointment date.

Attendance can be monitored in Parent Portal. Any questions or concerns about Parent Portal reach out to jlopez94@forsyth.k12.ga.us


ARRIVAL & DISMISSAL:
Brandywine Elementary school hours are 7:40am to 2:20pm. 
Students may only enter the building beginning at 7:10am. 
· No Student Drop Off before 7:10am. 
· Students not inside their classroom by 7:40 am will be considered Tardy. 
· Teacher can mark a student Tardy if not in classroom by Tardy Bell at 7:40.
· The last student check out is at 1:50PM.
· On Early Release Days, students will be dismissed at 11:50AM and last student checkout is at 11:15AM.

Students who arrive in a car will be loading and unloading at the front of the school between 7:10 am - 7:38 am and picked up between 2:20 pm - 2:35 pm. We do not allow parents to wait in the front lobby or vestibule for dismissal of a student. *This is subject to change during the school year, make sure to verify with School Front Office when in doubt.

Students who arrive in a school bus will never be marked late. School bus will leave the school premises for dismissal at 2:30 pm on normal school day and 12:00pm on early release days.

Students who will be using a childcare/daycare dismissal that uses FCS yellow school bus must submit this information to Transportation Department and must wait until it is approved before the student can be dropped off to that location. See the QR Code on page 6 to submit this request. You will also need to send a handwritten note to school, specifying this change in dismissal once you get an approval. Information must contain the name of the Daycare Facility, days the student will be going to the facility and the effective start and end date of request.

Student who will be using daycare dismissal that uses the daycare’s own transportation service, must submit a handwritten note notifying the school of this arrangement. Information must contain the name of the Daycare Facility, days the student will be going to the facility and effective start and end date of the service.

For Student Check-In or Check-Out, using the electronic system, you will either enter your child’s Student ID or you can search by student name. Student Id can be found in Parent Portal. Student Check-in does not require a valid photo id BUT Student Check-Out will require the adult to show valid photo id and to be listed in Parent Portal.

Change in dismissal plans: A signed, dated handwritten note from the parent/guardian must be received by 1:00 pm in order for a student to be dismissed other than their normal transportation plan. Parent/Guardian must provide contact information on the note.
Transportation changes will not be taken over the telephone/voicemail, fax or email.		                       	     

TRANSPORTATION: 
By Car 
· Must use a school assigned/issued Car Rider Tag. Morning drop-off is between 7:10am – 7:38am, does not require a use of car tag. 

· Afternoon pick-up between 2:20pm – 2:35pm requires all vehicles picking up a student to display the assigned/issued car tag. You will not be allowed to pick up in carline without the assigned/issued car tag.

· If you need to pick up an issued car tag, go to Front Office with a valid ID. The car tag can only be issued to the listed legal guardian of the student.

· For lost/misplaced car tag, please see school Front Desk to get another copy of the car tag for a $2 fee. Replacement car tag will be sent home with the student within 3 days. A temporary tag will be issued for the day(s) to be able to use carline as dismissal.

· Assigned/issued car tag shows the current school year and is using a specific color (Coral Orange:SY26-27).  Any other car tags will not be accepted, even if it was issued from a previous school year. Car Rider number assignment may change each school year.

· All Pre-K, ACA and SBA classrooms uses their own Car Tag, please make sure to reach out to your child’s teacher.

By FCS School Bus
· Students KK to 2nd Grade must be picked up at the bus stop by an adult. The adult must be ready to show/provide the bus driver the Transportation Department issued Transportation Bus Pass (can be found in Parent Portal under Documents)

· Students’ 3rd Grade to 5th Grade will have an option to be able to get off by themselves by filling out and submitting a Verification Form online under Transportation Department website, see QR Code on page 6.

· Student with siblings - if there is a 3rd Grade - 5th Grade sibling to accompany the younger sibling (KK – 2nd Grade), guardian will have an option to request that the students be able to get off by themselves provided that the guardian fill out and submit the Verification Form online under Transportation Department website, see QR Code on page 6.

· For student change of bus stop request, use the QR Code on page 6. Bus Stop change request must be approved by Transportation Department before a bus stop change can take effect.

· Students must always have the Bus Tag issued by Transportation Department when riding the Bus. Bus Tags can either be, Red, Yellow or Green and must have the card that comes with it that has the Bus Route and Student ID information. For Lost or Misplaced Bus Tag, email Transportation Supervisor Mr. Chris Starkey at cstarkey@forsyth.k12.ga.us, to get a replacement.



  
DROP OFF and VISITOR INFORMATION:

Drop Off:
Please make every effort to establish a routine for bringing necessary items to school each morning.  If your child forgets an item please note these guidelines: 

· If dropping off eyeglasses or medication, parent will be asked to go to the clinic and our school nurse will help with student pick-up. Parent must bring a valid photo id for this type of drop off.
· All other dropped off items must be labeled with the student’s full name and teacher’s name.
· Parent/Guardian is responsible to email the teacher that a drop off is made at the Front Office.
· It is not guaranteed when the email will be seen/read by teacher or for a student to pick-up any drop off.
· Front Office will not call the teacher for any none medical related drop off.

Food – Make every effort to inform your child that when they forget their lunch or snack to inform their teacher before going to lunch or a snack time, so the student can check if a drop off was made for them at the Front Office. For Kindergarten students only: Front Office will try to inform the KK Teacher when a drop off is made but no guarantee when this can be made by Front Office staff.

Other school related items (book bag, homework, project, school supply etc.) – Make every effort to train the student to be accountable and responsible to bring any school related items. It is not the responsibility of the teacher to check email during instructional time for parent email about drop off. 

Visitors:
For the protection of our students, all visitors MUST sign in and out through the “RAPTOR” system upon entering and leaving the school building.  A valid driver’s license, government issued ID or passport will be required each time you visit our school.  No exceptions can be made.  A visitor badge will be printed showing the visitor’s photo, name, destination, and date. This badge must be worn where it is clearly visible to all, within school premises.
														









LUNCH WITH PARENTS:

Please check back the school website after Labor Day to sign-up for lunch with your child/children. You must know the student(s) lunch schedule before signing up. The Lunch Booking Sign-up link will be available on the school website under “Quick Links”.

NO Photography or Videography permitted during lunch in observance of the FERPA/COPPA Policy for each student.

NO passing out treats in the cafeteria, any treats meant for classroom to share must be arranged with the teacher before it can be brought to school.

Lunch Visitor is only allowed to seat at the designated parent table for lunch visitors.

All school visitors must bring a valid photo id. NO valid ID, NO ENTRY.

All school visitors must wear the Visitor Badge/Sticker at all times within the school premises.


Lunch Booking Procedure:

· Lunch Booking Sign-up must indicate the student’s name and the guest’s full name (first and last name).

· Lunch Guest may choose “Lunch Visitor” or “Cafeteria” as destination when printing Visitor Badge/Sticker.

· Lunch Booking is available for a total 8 guests per grade level but only 2 guests per student. 

· For guests not listed in parent portal under non-household relationship, parent must email jlopez94@forsyth.k12.ga.us, to let the school know the guests are permitted to have lunch with the student. The email must include the full name of guest(s) and the date of the lunch booking.

· Guests must sign-out at the front desk before leaving the school building.

· Guests are not allowed to roam the school hallways or student’s classroom before, during or after student’s scheduled lunch. The teacher cannot accommodate any inquiries during this time. Guests must make a different appointment with the teacher for any other inquiries.






SCHOOL CONTACT INFORMATION:
This information is subject to change, call the school to make sure all personnel information is still correct.

Principal  - Daisy Tremps					Student Records/Data Clerk – Julie Holcomb
Email: dtremps@forsyth.k12.ga.us				Email: f43661@forsyth.k12.ga.us	
Phone: 770-667-2585 Ext: 480138				Phone: 770-667-2585 Ext: 482130

Assistant Principal for 1st, 3rd, 5th - Andrea Clack		Bookkeeper/After School Director(Badger Time) - Missy Chewning
Email: aclack13@forsyth.k12.ga.us				Email: mchewning@forsyth.k12.ga.us
Phone: 770-667-2585 Ext: 480134				Phone: 770-667-2585 Ext: 480133

Assistant Principal for KK, 2nd, 4th  - Karolyn Fields		School Nurse - Kelsey Campbell
Email: kfields@forsyth.k12.ga.us				Email:f41067@forsyth.k12.ga.us
Phone:770-667-2585 Ext: 480217				Phone: 770-667-2585 Ext: 480131

School Counselor for KK-2nd Grade - Lizzie McDevitt		Attendance/Parent Portal/Receptionist - Jennifer Lopez
Emai: f41510@forsyth.k12.ga.us				Email: jlopez94@forsyth.k12.ga.us
Phone: 770-667-2585 Ext: 480323				Phone: 770-667-2585 Ext: 480130

School Counselor for 3rd-5th Grade - Jessica Lundy		Admin Assistant/School Picture/Facility Rental – Courtney Pargas
Email:f39285@forsyth.k12.ga.us				Email: 40505@forsyth.k12.ga.us
Phone:770-667-2585 Ext: 480122				Phone: 770-667-2585 Ext: 480132	

Social Worker - Kim Alvarez					Cafeteria Manager - Nadia Payne
Serving  Brandywine, DeSana, Denmark			Email: npayne@forsyth.k12.ga.us
Email: f25983@forsyth.k12.ga.us				Phone: 770-667-2585 Ext: 480164
Phone:470-533-2521 Ext: 511412					

Transportation Department - Chris Starkey				
Serving Midway, Brandywine, DeSana & Denmark			
Email:cstarkey@forsyth.k12.ga.us					
Phone: 770-667-2591 Ext: 491601


QR CODES:
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To Access “Student Transportation Verification Home Page”		(To find access to Quick Links, School Calendar) 
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To Access Attendance Policy Information				To Access Parent Portal 		
								(To sign-in to your Parent Portal Account)

 [image: ]							 				
To Access Parent Portal Instruction					
(Instructions to help navigate Parent Portal)	 			 
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