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Safety:
· Be prepared to state your name and the purpose of your visit upon request at the front door.  
· Please do not hold the door open for visitors behind you.
· Parking at the back gate is prohibited.
· No student checkouts will be allowed after 1:45 pm.
· Students will only be released to those listed on your contact list in our student information system.
· You may not visit tables during lunch or take pictures of your child’s class eating lunch.
Clinic: 
· Students who are ill must be kept at home.  
· A parent or emergency contact must pick the student up from the clinic within ONE hour of being notified by the clinic (first attempt).  
· Students who are ill must be kept at home.  This is defined as symptomatic, a fever of 100.3 or higher, and/or vomiting.   
· Student must be fever free for more than 24 hours without fever reducing medication, no vomiting for 24 hours.
Change of Dismissal:  This form must be completed anytime a student is going home in an alternate way other than the normal, permanent transportation method.
· The signed form can be brought to the front office prior to 1:45 p.m.
· No changes to dismissal or checkouts will be made after 1:45 p.m. 
· IF YOU DID NOT SEND IN A FORM, emergency email requests can be made ONLY to yinj@fultonschools.org AND sambradleyy@fultonschools.org for email address verification.
· Email requests made to the teacher and phone calls are not accepted.
· The form is available at the front desk and on the school’s website (MAIN PAGE).
Attendance:
· The Wilson Creek Absence Note must be submitted within 5 days of a student’s absence to be marked “excused”.  After the 5-day window without an excuse the absence remains “unexcused”.
· After 3 days of ill absences (regardless of excused or unexcused), a doctor’s note will be required.
· After 7 or more days of absences for any reason, documentation will be required. 
· After 10 or more late arrivals or early check outs, documentation will be required. 
· Pre-approved absences will only be approved for once in a lifetime events, such as a wedding or graduation.  These requests must be made five (5) school days in advance of the absence.  To make this request, please complete a Pre-Approved Absence Request, found on our school website under Students & Families, Attendance.  Submit the completed form to our attendance data clerk, Yesenia Sam Bradley at sambradleyy@fultonschools.org . *Note: Preapproval process typically takes 72 hours.
· The WC Absence Note is available at the front desk and on the school’s website. 

Cafeteria/Food:
· You are welcome to have lunch with your child(ren) any time after the first two weeks of school.
· You may only have lunch with your child(ren).  Classmates are not permitted to eat at the visitor table with you and your child(ren).
· Please stay in the atrium at the visitor’s table.  Your child(ren) will meet you there to eat.  
· Do not bring food or treats for other students.  We discourage bringing outside food for lunch (i.e. fast food).
Forgotten Items:
· Students are only permitted to call home for forgotten items such as medical devices, glasses, or lunch.
· Instructional time will not be interrupted to call students to the front office to pick up items. Therefore, items should be placed on the “forgotten items” table and the name of the student written on the whiteboard outside the cafeteria door.
· Students are not allowed to re-enter the building after dismissal for forgotten items.
Student Devices:
· As with other student materials, a Fulton County issued student device is property of Fulton County Schools. A fee will be charged to parents/guardians for a broken or lost/stolen device. We highly encourage families to purchase device protection insurance. Information regarding fines and purchasing device insurance can be found here. Strategy & Technology - Fulton County School System 
Backpacks:
· Students should only have a bookbag that they can carry on their shoulders. This means no rolling backpacks. Rolling backpacks pose a safety concern on the school bus and in the hallway. Students should not be carrying more than a few items in their backpacks each school day. This may include a homework folder, pencils, and a library book or two. Please help your students organize their backpack belongings in a way that ensures they are carrying a manageable amount of school related items.
Communication:
· Please read our weekly newsletter on Thursdays for important school announcements/information.
· Follow us on Twitter, Instagram, and Facebook!
· Make sure you have completed your profile on Campus Portal (www.fultonschools.org/infinitecampus) 
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