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NORTH KANSAS CITY SCHOOLS

INCIDENT REPORT FORM
Name of reporter/complainant:                                                    Date:      
Check whether you are the:
 FORMCHECKBOX 
 Target (of the behavior)
 FORMCHECKBOX 
 Reporter (not the target of the behavior)

Check whether you are a:
 FORMCHECKBOX 
 Student
 FORMCHECKBOX 
 Staff
 FORMCHECKBOX 
 Parent


 FORMCHECKBOX 
 Administrator
 FORMCHECKBOX 
 Other (specify):      
If student, state your school:      
Grade:      
If staff member, state your school or work site:      
Name of target of behavior:      
 FORMCHECKBOX 
 Student #     
 FORMCHECKBOX 
 Staff
 FORMCHECKBOX 
 Other
Name of individual believed to have engaged in misconduct:      
 FORMCHECKBOX 
 Student #     
 FORMCHECKBOX 
 Staff
 FORMCHECKBOX 
 Other
Type of Alleged Offense:  FORMCHECKBOX 
 Alcohol/Drugs
 FORMCHECKBOX 
 Assault
 FORMCHECKBOX 
 Bullying/Cyberbullying  

 FORMCHECKBOX 
  Harassment

   FORMCHECKBOX 
 Fighting

 FORMCHECKBOX 
 Theft
 FORMCHECKBOX 
 Threats/Verbal Assault 
 FORMCHECKBOX 
 Weapons

 FORMCHECKBOX 
 Sexting and/or Possession of Sexually Explicit, Vulgar or Violent Material 
 FORMCHECKBOX 
 Other (specify):      
Dates(s) of incident:      
Time(s) of incident:      
Location(s) of incident:      
Witnesses (List people who saw the incident or have relevant information about the incident):      
Describe in detail the incident (names of persons involved, what occurred and what each person did and said, including specific words used using additional paper as necessary):      
Confidentiality and Retaliation Statement

In order to promote a safe learning environment for all students, North Kansas City Schools prohibits any form of bullying. The district also prohibits reprisal or retaliation against any person who reports an act of bullying among or against students. Students who participate in bullying or who retaliate against anyone who reports bullying will be disciplined in accordance with the district's discipline code. Such discipline may include parent contact, student/staff conference, detention, in-school suspension, out-of-school suspension, expulsion, removal from participation in activities, exclusion from honors and awards, and other consequences deemed appropriate by the principal or superintendent. Now that you are involved in this process, it is crucial that you not discuss the surrounding circumstance with anyone, including those involved or not involved.  Therefore, any student involved in the investigation will be asked to maintain confidentiality.

The parent/guardian will receive a written response or report regarding the determination of the investigation.
     
     




Signature of Reporter/Complainant

Date
TO BE COMPLETED BY BUILDING ADMINISTRATION
Form received by:      
Position:      
Date:      
     
     

Administrator Signature

Date

If you have questions or concerns regarding this issue,

please contact our Compliance Officer at 816.321.5926
One copy to be filed in student’s discipline folder and one copy sent to the Assistant Superintendent, Student Services.
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