[image: ]Department of4650 West Sweetwater Ave.
Glendale, AZ 85304
602-347-2859



 Safety and Mentoring
Security Request Form 



Please submit the request two weeks before the event
WESDSecurityRequest@wesdschools.org




Requestor Information
	Requested By:                                                        
	Date Submitted:                                
	Email:

	Department/School:                                            
	Phone Number:                              
	                                               

Event Information
	Event Name:                                                                              
	Event Date:                                                                           

	Start Time:                                                                                 
	End Time:                                                                              

	Location on Campus:                                                              
	Estimated Attendance:                                                      

	Grade Level(s):                                                                         
	Vendor/Organization:                                                       

	Event Type: ☐Sports ☐Dance☐Community Event 
 ☐Festival/Family Nights ☐Meeting/Trainings
 ☐Music Event/ Concert 
	☐ Other: Please describe:
                                                                                                                                                               


District Safety Officer Coverage
	Requested Arrival Time:                                                 
	Requested Departure Time:                                                   

	· Standard arrival time is 15 minutes before the event start time. Earlier arrival times require prior approval.

	· WESD Safety and Mentoring does not provide traffic control on public streets.


Building Access Requirements
	☐ Unlock Building
	☐ Lock Building

	☐ Disarm Alarm
	☐ Arm Alarm

	☐ Hard Check of Campus
	☐ No Building Access Needed (just informing security of use)


REQUIRED:  Please provide detailed information regarding requested services, campus access needs, areas being used, special concerns, and whether buildings need to be unlocked/locked or armed/disarmed:  







For Safety and Mentoring Use Only
Request Approved: 

Assigned District Safety Officer:
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