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Mentoring Teachers/Administrators Regulations
I. Orientation and Mentoring Responsibilities 
a) Orientation and mentoring of new teacher/administrator will start immediately after hire.

b) Orientation of the new teacher/administrator and selection of the mentor is the responsibility of the immediate supervisor.
 
II. Guidelines for Selection of Mentors
a) Teacher or administrator selected for mentoring other employees will;
· Be a non-probationary employee
· Have professional evaluation scores that are proficient and accomplished
· Have strong staff attendance (eligible is 95% minimum annual attendance)
· Prompt to work and in good standing in school and district
· Be in the same school 
· Teach in the same content area (preferred but not required)
· Share the same planning hour (preferred but not mandated) 
· Not be on a transitional year of employment
III. Mentor Performance Standards
a) Meet weekly with cooperating teacher/administrator and;
· Observe their job performance
· Answer questions and provide support/resources
· Provide written feedback
IV. Mentee Performance Standards
a) Meet weekly with cooperating mentor
· Inquire and ask for support/resources as needed
· Follow the Mentor and Induction Guidelines in the employee and staff handbook of your school
· Provide written feedback to your immediate supervisor
V. Mentor Payment for Services
a) [bookmark: _GoBack]Mentor teachers or administrators will be paid $300 a semester. 
b) Funds for teacher or administrator mentor program will be addressed in the school budget.

VI. District Licensing Induction Program
a) All professional employees must complete the Colorado Department of Education Licensing Induction Program to receive a professional license.

b) All professional employees must complete the Induction within the first three years of an initial license.

c) Instructions and resources for completing the Induction Program are addressed in the employee handbook.  
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