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[bookmark: _Statutory_Authority_for][bookmark: _Toc232148837]Statutory Authority for a District Providing Pupil Transportation
Statute permits a district to provide transportation to pupils who reside within the district boundaries and are enrolled at one of the district’s public schools.[footnoteRef:1] Additionally, the district may provide transportation to pupils located in an adjacent state who have not graduated, but only if the district of residence is authorized to provide tuition for the pupil at the enrolled district.[footnoteRef:2] If a pupil is enrolled at a district that is adjacent to the district of residence, the enrolled district may transport the student if they have written consent from the district of residence.[footnoteRef:3] The district may also transport enrolled pupils for school-sponsored activities or emergencies.[footnoteRef:4] [1:  CRS 22-32-113(1)(a)]  [2:  CRS 22-32-113(1)(b)]  [3:  CRS 22-32-113(1)(c).]  [4:  CRS 22-32-113(1)(d)] 


A district must not reimburse any person for pupil transportation that occurred in transporting a pupil enrolled at another district they are not a residence in without the consent of the district of residence.[footnoteRef:5] [5:  CRS 22-32-113(4)] 


[bookmark: _Toc232148838]Statutory Authority for the Pupil Transportation Fund
Colorado Revised Statutes (CRS) 22-51-101 provides financial aid to school districts, including CSI, and facility schools to be partially reimbursed for the costs they incur to run pupil route transportation.

You must open your browser to “Colorado Legal Resources” before clicking any link to a statutory reference.

State law grants the Colorado State Board of Education authority to decree rules regarding the processing and enforcement of the Public-School Transportation Fund. The Rules for the Administration of the Public School Transportation Fund (Board Rules) are published in 1 Code of Colorado Regulations (CCR) 301-14.[footnoteRef:6]  [6:  CRS 22-51-105; CRS 22-51-108] 


[bookmark: _Hlk198716801]The fund allows districts to be reimbursed for a portion of the expenditure incurred in transporting pupils for pupil route transportation. It does not allow for the inclusion of expenditure associated with pupil transportation for activities (i.e., athletics, field trips, and extra-curricular activities) or non-pupil transportation. 

[bookmark: _Toc232148839]Board Rule Changes
Note that updated Board Rules were adopted on October 8, 2025. Districts may implement the new rules for the entitlement period of July 1, 2025, through June 30, 2026, for submission in Fall 2026. However, districts must implement the new rules for the upcoming entitlement period of July 1, 2026, through June 30, 2027, for submission in Fall 2027. 

 Any rules that are “in transition” are noted if it may impact how the district decides to submit their claim. 



[bookmark: _Toc232148840]Resource Guide Overview 
The purpose of this resource guide is to provide information to assist districts in the completion of the Pupil Route Transportation CDE‑40 Reimbursement claim form and to prepare districts for the risk assessment/audit of the submitted data.[footnoteRef:7] [7:  CCR 301-14 2.1] 


All references to “district” or “school district” includes the Charter School Institute (CSI), charter schools, charter school collaboratives, charter school networks, facility schools, and BOCES, unless otherwise noted. This document is not intended to replace State Statute or the State Board of Education Rules. Each organization is encouraged to review all reference resources. Please contact the School Finance Unit at schoolfinance@cde.state.co.us with any questions.

For additional information regarding the Public School Transportation Fund, refer to the Pupil Route Transportation Reimbursement Calculation Step-by-Step Video Series located on the website. 

See Appendix A for a list of definitions used throughout this guide.



[bookmark: _Toc232148841]Public School Transportation Fund
Statute CRS 22-51-103 established the Public-School Transportation Fund, to which the General Assembly appropriates money.[footnoteRef:8] The total appropriation for the fund is budgeted by the legislature annually.  [8:  CRS 22-51-103(1); CCR 301-14 7.1] 


[bookmark: _Toc232148842]Reimbursement Claim Process
Under 1 CCR 301-14, all public-school districts, including CSI and facility schools, which provide pupil route transportation, either directly or under contract, are eligible to receive reimbursement for pupil route transportation costs from this fund. Any BOCES or charter schools seeking reimbursement must work with their authorizing district. 

In order for a district to be eligible for Public School Transportation Fund reimbursement, each district must complete the Pupil Route Transportation Reimbursement Online Form for the prior entitlement year and required documentation upload through the State Equal system. The submission form opens on July 1 and closes on Sept. 15.[footnoteRef:9] By statute, all reimbursement claims must be submitted by September 15. School Finance cannot grant extensions. The prior entitlement year was FY2025-26.  [9:  CRS 22-51-105(1); CRS 22-51-105(2); CRS 22-51-107; CCR 301-14 2.01(1)] 


If a district would like to opt out of the reimbursement claim, they must notify School Finance via the opt out form. 

[bookmark: _Toc232148843]Risk Assessment of Supporting Documentation and Claim Form 
As online reimbursement claims and supporting documentation are submitted by districts to CDE, staff from the School Finance Unit conduct risk assessments to confirm that the uploaded documentation supports the data values reported in the online claim form. 

During the risk assessment, if errors are found and/or required documentation is missing, School Finance Unit staff will contact the individual who submitted the online reimbursement form for follow-up information. Districts should be prepared to provide additional information and documentation, as requested, through October 31. All identified issues and concerns must be addressed on or before October 31 by the district’s reimbursement claim form contact. Failure to do so would indicate that the district has not complied with board rule and is not eligible for reimbursement.[footnoteRef:10] [10:  CRS 22-51-107] 


Retention Policy for Documentation
Districts must maintain and retain appropriate records pertaining to the application for reimbursement for five years or until an audit/risk assessment has been completed, whichever occurs first.[footnoteRef:11] [11:  CCR 301-14 8.1] 


[bookmark: _Toc232148844]Reimbursement Payments Process



[bookmark: _Toc232148845]First Payment from Public School Transportation Fund

The data from the districts’ reimbursement claim form for the prior entitlement year is entered into the transportation calculation which determines the reimbursement entitlement.[footnoteRef:12]  [12:  CRS 22-51-104(1.5) (b)] 


Historically, the amount available to reimburse the calculated reimbursement entitlement in the Public School Transportation Fund falls short of the total statewide claim. As a result, a proration factor is applied to every district’s entitlement. [footnoteRef:13] Only 50.70% of the FY2024-25 statewide reimbursement entitlement was reimbursed through the first payment. This determines the first reimbursement payment.  [13:  CRS 22-51-106(2)(a)] 

[bookmark: _What_is_Pupil]
Statute requires that the Commissioner certify to the State Treasurer the reimbursement entitlement amounts on or by Nov. 15.[footnoteRef:14] Historically, School Finance has paid the total reimbursement entitlement in November as well, but this is not statutorily required. [14:  CRS 22-51-106(1)(a)] 

Historical payment information is located on the Pupil Route Transportation Reimbursement Website.
[bookmark: _Toc232148846]Second Payment from the Public-School Transportation Fund 
By June 30 of the budget year, locally fully‑funded districts must return their categorical program support funds to the state. The state then uses the money collected from these districts to fill any shortfalls in categorical programs that were not fully funded. These replacement funds must first be directed to the Public-School Transportation Fund.[footnoteRef:15] [15:  CRS 22-54-107(2)] 

Because only locally fully-funded districts reimburse the state, the amount available in the Public-School Transportation Fund for the second payment is significantly smaller than the first. This smaller amount becomes the second payment, which is distributed to districts in June.
School Finance determines the shortfall between the calculated reimbursement entitlement and the available amount in the Public-School Transportation Fund. A proration factor is applied to the reimbursement entitlements to determine the amount each eligible district receives. 


[bookmark: _Toc232148847]Reimbursement Claim Form: Table of Data Fields and Associated Documentation
	CDE-40 Form
Required Data Field
	Required Supporting Documentation
	Optional (“as needed”) Supporting Documentation

	Line 1: Total Amount of Current Operating Expenditures for Pupil Route Transportation 

	· R1 [District_calculation.xlsx or pdf] Total Current Operating Expenditures Calculation
· R2 [Summary_GL.xlsx] Summary General Ledger
· R3 [Detail_GL.xlsx] Detail General Ledger
· R4 [Vehicle_Ins.xlsx or pdf] Vehicle Insurance Premiums
	· O1 [Contract_invoices.pdf] Contracted Transportation Invoices
· O1 [Commercial_invoices.pdf] Commercial Transportation Vendor Invoices
· O2 [Parent_invoices.pdf] Parent/Guardian Contract Expenses
· O3 [Property_Ins.xlsx or pdf] Physical Building/Property Insurance Premiums
· O4 [Workercomp.xlsx or pdf] Workers’ Compensation Insurance Premiums
· O5 [Utilities.xlsx or pdf] Utility Invoices/Expenditures
· O6 [Support.xlsx] Support Costs for Individuals Directly Supporting Pupil Transportation 
· O7 [Unemploy.xlsx or pdf] Unemployment Insurance Premium
· Additional Expenditures

	Line 2: Regular Route Pupil Transportation Mileage Amount as of Count Day  
	· R5 [Countday.xlsx] Scheduled Count Day Mileage for Eligible Routes
	N/A

	Line 3: Number of Days School was in Session and Route Transportation Occurred for Pupils
	· R6 [Calendar.pdf] Calendar(s)showing the number of days that routes transported
	N/A

	Line 4: Number of Days Room and Board was Paid for Pupils in Lieu of Transportation 
	N/A

	N/A

	Line 5: Contractor Fleet Capital Outlay Depreciation Amount
	
	· O8_[DepreciationSchedule] Capital Outlay Depreciation Schedule

	Line 6: Number of Pupils who were scheduled to be transported for Route Transportation as of the Mileage Count Day
	N/A
	N/A

	Line 7: Total Amount of Actual Pupil Transportation Miles Not Travelled for Route  

	· R7 [Yearlymileage.xlsx] Yearly Mileage
	N/A

	Line 8: Total Amount of Actual Pupil Transportation Miles for Route and Activity  
	· R7 [Yearlymileage.xlsx] Yearly Mileage
	N/A
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[bookmark: _►_Required_Audit_1]
July 1, 2026	Page 3
[bookmark: _Toc232148848]Description of Certification Data Fields
[bookmark: _Line_1:_][bookmark: _Line_1:_Total][bookmark: _Toc232148849]Line 1: Total Amount of Current Operating Expenditures for Pupil Route Transportation
[bookmark: allowableexpenditures]Current operating expenditures refer to the actual expenditures, not including encumbrances, incurred during the entitlement period by a district providing pupil route transportation.)[footnoteRef:16] Only those expenditures which are attributable to pupil route transportation qualify for reimbursement by the State. [16:  CRS 22-51-105(1)(a); CCR 301-14 4.1; CCR 301-14 7.01(1)] 


Districts must be prepared to provide documentation supporting any expenditure reported at the time the district submits the Pupil Route Transportation CDE-40 reimbursement claim form. The district should use exact dollar amounts for all reported expenditures and avoid rounding to the nearest dollar for all calculations. 

[bookmark: _Step_1:_Determine][bookmark: _Toc232148850]Step 1: Identify Pupil Transportation Accounts or Expenditures 
Districts must first identify the accounts that track pupil transportation expenditures, which are typically the Program 2700+ series of accounts. There may be additional expenditure accounts and costs associated with pupil transportation that are not found within the Program 2700+ series (e.g., insurance premiums, utilities, support costs, etc.) This will be the starting point to determine the reportable current operating expenditures. 

In the event a district has separate fleets for pupil transportation vehicles and non-pupil transportation vehicles, and expenditures (fuel, maintenance, repairs, etc.) for each fleet are tracked separately, the district should ensure that it is only reporting expenditures/accounts attributed to the pupil transportation fleet.

See Appendix B for a list of Allowable Expenditures.

Additional Considerations
If only a part of an expenditure applies to pupil transportation, the district must have a method to identify and separate the pupil transportation-related portion. Documentation must be provided for both the calculation used and the expenditure itself. An example of this calculation is below. 

[bookmark: _Example:]Example: 
Awesome School District identified expenditures incurred while providing pupil transportation during the entitlement period in several accounts inside and outside of the Program 2700+ series. Specifically, property insurance premiums were paid for a bus barn outside of program 2700+. The $20,000 invoice for district property insurance premiums did not separate the premium by each building. 

The district determined that 5,000 of the 100,000 square feet owned (5 percent) is used for pupil transportation as the bus garage. Therefore, it is reasonable to attribute 5 percent of the $20,000 total property insurance premiums to pupil transportation as well. This would be $1,000 for the bus barn property insurance premium outside of Program 2700+. 

	Source
	Expenditure
	Amount

	Program 2700+ Accounts
	Pupil Transportation General Fund
	$550,000

	Other Accounts
	Route Bus Monitors Salaries and Benefits
	$10,500

	Other Accounts
	Portion of the Property Insurance Premium Invoice for the Bus Barn
	$1,000

	
	Current Operating Expenditures Total after Step 1 
	$561,500


[bookmark: _Step_2:_Exclude]


[bookmark: _Toc232148851]Step 2: Deduct or Remove Any Non-Allowable Expenditures and Revenues

Step 2a: Deduct Non-Allowable Expenditures
After Step 1, the district must determine if any portion of the pupil transportation expenditures/accounts contain non-allowable expenditures. These must be deducted or removed from the amount claimed as the current operating expenditures. 

See Appendix B for a list of Non-Allowable Expenditures.

Example
Awesome School District identified the following non-allowable expenditures that were paid in the Program 2700+ series:

	Expenditures Source
	Amount

	Current Operating Expenditures Total after Step 1
	$561,500

	Deduct Activity Driver Salaries and Benefits
	($30,500)

	Deduct Purchase of a Used Sedan
	($12,000)

	Deduct Activity Driver Meals
	($500)

	Deduct Employee Recognition Award
	($50)

	Current Operating Expenditures Total After Step 2a
	$518,450



[bookmark: _Reasonable_Cost_Per_1][bookmark: _Step_2b:_Reasonable]Step 2b: Reasonable Cost-Per-Mile Adjustment for Non-Pupil Mileage
District vehicles included in Step 1 may have mileage for non-pupil transportation purposes recorded within pupil transportation expenditures. Non-pupil mileage are those miles that are driven on a vehicle where the purpose of the trip was not to transport a pupil. Because costs associated with non-pupil mileage are non-allowable, the district must deduct an amount per non-pupil mile, referred to as the reasonable cost-per-mile adjustment.

Determine the Number of Non-Pupil Miles
To calculate the appropriate deduction amount, the district must first determine the total number of non-pupil miles for all vehicles included in Step 1. 

Miles driven on a pupil transportation vehicle for vehicle maintenance or pupil transportation driver training may be attributed to the vehicle’s primary transportation purpose, allowing the district to reclassify those miles as pupil-related. See the Reclassification of Non-Pupil Miles section for further information. 

If a vehicle has non-pupil miles that were driven for a non-district related purpose, track those separately and notify School Finance of the situation. These occurrences are unique and typically require specific calculations. 



Determine the Reasonable Cost-per-Mile Amount
Once the district has determined the total number of non-pupil miles after reclassification, the district may apply a reasonable cost-per-mile deduction in order to adjust prorated costs (e.g., fuel, maintenance and repairs.) School Finance recommends the FY26 State Fleet Rate for this calculation which is automatically calculated in the optional Reimbursement Claim CDE-40 Calculation Worksheet:

· Buses: $1.291 per mile
· Non-Buses: $0.40 per mile

Example
Awesome School District had 550 non-pupil miles during the entitlement year. 400 were reclassified. The remaining 150 miles were driven on a truck for non-pupil district purposes, but could not be reclassified. 150 miles times 40 cents is $60. 

	Expenditures Source
	Amount

	Current Operating Expenditures Total after Step 2b
	$518,450

	Deduct Reasonable Cost-per Mile Adjustment for 150 non-bus non-pupil miles
	($60)

	Current Operating Expenditures Total After Step 2b 
	$518,390



[bookmark: _Deductions_of_Revenues][bookmark: _Step_2c:_Deduction]Step 2c: Deduction of Specific Revenues 
[bookmark: _Toc166233749]If a district receives revenue that offsets costs from operating its pupil transportation program, it may be required to deduct the corresponding expenditures. This reduction should be applied to the prorated costs before applying the reimbursable percentage. 

Reference Appendix C: Revenue Information for Line 1 Claim to determine if any revenues the district has should be deducted from the current operating expenditures. 

Example
Awesome School District received $100 in revenue from another school district for transporting a student for route. The revenue was partially to offset fuel costs paid by the transporting district. 

	Expenditures Source
	Amount

	Current Operating Expenditures Total after Step 2b
	$518,390

	Deduct Revenue Offsetting Costs
	($100)

	Current Operating Expenditures Total After Step 2c 
	$518,290



[bookmark: _Step_3:_Identify]

[bookmark: _Step_3:_Identify_1][bookmark: _Toc232148852]Step 3: Identify and Separate Out the Direct Expenditures from the Prorated Expenditures
At this point in the process, the district should have reduced non-allowable expenditures and revenues. Next, the district must separate expenditures into two categories: direct (route only) and prorated (all pupil transportation purposes, both route and activity). 

Direct Expenditures
These are expenses solely associated with supporting pupil route transportation. These direct expenditures should be separated from the current operating expenditures.

Examples may include route driver salaries and benefits, city bus passes for students, parent contracted route transportation, etc.

If a pupil transportation expenditure that is normally prorated (as described in the section below) is to be claimed as a direct cost, the district must be able to demonstrate how the portion attributable exclusively to route transportation was isolated. This may include using separate account codes, tracking expenditures by specific vehicle, or another reasonable method.

Prorated Expenditures
Most pupil transportation expenditures (such as supplies, vehicle maintenance and repairs, fuel, etc.) are likely to be prorated because they typically support both route and non-route pupil transportation purposes. 

Examples include, but are not limited to: the property insurance on a bus garage which houses buses that are used for both route and athletics; repairs for a bus that both runs routes and is used for field trips; salaries for drivers who run school routes during the day and run after-school activity routes in the evening, etc.

[bookmark: _Toc232148853]Step 4: Combine Each Category of Expenditures 
The district must combine the prorated expenditures from within the Program 2700+ series and outside of the Program 2700+. Conversely, the direct expenditures from within the Program 2700+ series must be combined to those outside of the Program 2700+ series to arrive at the total direct expenditures for pupil route transportation. 

Note that the optional Reimbursement Claim CDE-40 Calculation Worksheet automatically completes this calculation using the data reported. 

Example:
Awesome School District has separated the $518,290 remaining current total operating expenditures after Step 2c: 

	Source
	Expenditure
	Direct
	Prorated

	Program 2700+ 
	Route Driver Salaries and Benefits
	$100,000
	$0

	Program 2700+
	Remaining Costs after Deductions for Non-Allowable Amounts
	$0
	$496,790

	Not in Program 2700+
	Route Bus Monitor Salaries and Benefits
	$10,500
	$0

	Not in Program 2700+ 
	Property Insurance Premium for Bus Barn
	$0
	$1,000

	
	Totals
	$110,500
	$497,790




[bookmark: _Step_5:_Apply][bookmark: _Toc232148854]Step 5: Apply the Reimbursable Percentage to the Prorated Expenditures
Once the total prorated expenditures have been calculated, the reasonable percentage of the costs attributed solely to route must be determined, known as the reimbursable percentage. A majority of districts will apply the reimbursable percentage to the prorated costs. See the sections for Line 7 and 8 below for further information regarding how to determine the reimbursable percentage.

Note that the optional Reimbursement Claim CDE-40 Calculation Worksheet automatically completes the calculations below. 

Step 5a: Determine the Total Pupil Route Miles
The district must first determine the total pupil route miles which is calculated as Line 8 (all pupil transportation miles) minus Line 7 (total pupil miles for activity). 

Example:
Awesome School District calculated the total pupil route miles:

	Line 8
	Minus Line 7
	Total Pupil Route Miles

	530,570.00
	(98,155.45)
	432,414.55



Step 5b: Calculate the Reimbursable Percentage
The total pupil route miles amount is divided by Line 8 to determine the reimbursable percentage. 

Example:
Awesome School District has calculated the reimbursable percentage:

	Total Pupil Route Miles
	Divided by Line 8
	Reimbursable Percentage

	432,414.55
	530,570.00
	81.50%



Step 5c: Apply the Reimbursable Percentage to the Prorated Expenditures
The total pupil route miles amount is divided by Line 8 to determine the reimbursable percentage. 

Example:
Awesome School District has used the reimbursable percentage to determine the amount of prorated expenditures reasonably attributed to pupil route transportation. 

	Total Prorated Expenditures
	Times the Reimbursable Percentage
	Prorated Expenditures with Reimbursable Percentage Applied

	$497,790
	81.50%
	$405,698.90




[bookmark: _Step_6:_Combine]

[bookmark: _Toc232148855]Step 6: Combine Prorated Expenditures with Reimbursable Percentage Applied with the Direct Expenditures
Add the total direct expenditures from Step 3 and the total prorated expenditures with the reimbursable percentage applied from Step 5 to determine the amount to report for Line 1. 

Note that the optional Reimbursement Claim CDE-40 Calculation Worksheet automatically completes this calculation. 

Example:
Awesome School District has combined the direct and prorated expenditures with the reimbursable percentage applied:

	Prorated Expenditures with Reimbursable Percentage Applied
	Direct Costs
	Line 1 – Total Current Operating Expenditures for Pupil Route Transportation

	$405,698.90
	$110,500
	$516,198.90


[bookmark: _Line_2:_Mileage_1]


[bookmark: _Line_2:_Regular][bookmark: _Toc232148856]Line 2: Regular Route Pupil Transportation Mileage Amount as of Count Day  
Pupil transportation routes are established in order to transport a student from home to school, between schools, and school to home.[footnoteRef:17] These routes, including preschool, are to be traveled by pupil transportation vehicles or other district-approved persons. Districts are required to report the total mileage scheduled for all eligible pupil transportation routes for Line 2. Routes are eligible if they were established/active on or before the official mileage count day.[footnoteRef:18]  [17:  CRS 22-32-113(2)]  [18:  CRS 22-51-105(1); CCR 301-14 6.1; CCR 301-14 7.01(2)] 


Scheduled routes as of the count day that vary by three or more days from the amount reported in Line 3 must calculate a weighted average of the total scheduled route mileage for eligible routes, known as a Split Calendar Calculation of the total schedule mileage for these routes, which is further explained below. 


It will be required beginning in the Fall 2027 submission for the threshold for a Split Calendar Calculation to be if a route varies by more than three days from the amount reported in Line 3.[footnoteRef:19] Districts may choose to use either threshold for the Fall 2026 submission.  [19:  CCR 301-14 6.01(5)] 


[bookmark: _Toc479772190][bookmark: _Toc479772188][bookmark: _Split_Calendar_Calculation][bookmark: _Line_3:_]Supporting documentation should include appropriate mileage reports and route descriptions for all eligible routes, including routes driven by contractors and district-approved persons.[footnoteRef:20] Documentation must clearly define the routes and show the mileage of each. [20:  CCR 301-14 8.2; CCR 301-14 8.4] 


See Appendix D for examples of pupil transporation routes. 


[bookmark: _Toc232148857]Official Mileage Count Date
The official mileage count date is the same date as the pupil enrollment count date,[footnoteRef:21] which is October 1 of each year. If October 1 falls on a Saturday, Sunday, or major religious holiday, the pupil enrollment count date will be the following weekday.  [21:  CCR 301-14 3.1] 


For the 2025/2026 entitlement year, the official mileage count date was: Wednesday, October 1, 2025. 
For the 2026/2027 entitlement year, the official mileage count day will be: Thursday, October 1, 2026. 

If a district recieves approval to use an alternative pupil enrollment count date, that same date will be the district’s official mileage count day. Staff responsible for tracking and reporting Line 2 information should work with the district’s pupil count coordinator to ensure that the correct date is used. 

Example
The official mileage count day was Wednesday, October 1, 2025. Millenium Falcoln School District is determining which routes are eligible to be counted:

	Route
	Date the Route was Established in 2025
	Was the Route Traveled On the Official Mileage Count Day?
	Was the route eligible to be counted for Line 2?

	Giraffe
	August 25
	Yes
	Yes

	Elephant
	August 25
	No
	Yes

	Rhino
	September 15
	Yes
	Yes

	Dolphin
	September 29
	Yes
	Yes

	Llama
	October 1
	Yes
	Yes

	Alpaca
	October 2
	No
	No

	Frog
	October 15
	No
	No

	Parent Reimbursement Route
	August 26
	No
	Yes



Scheduled Routes that are Not Operating on the Official Mileage Count Date
As noted in the example above, some routes may not be run on the official mileage count date but may still be eligible to be considered for Line 2. Districts may report scheduled mileage for routes established as of the official mileage count date. This includes routes driven by district-approved persons.  

Example
Awesome School District has a district-wide workday on the official mileage count day, which falls on a Friday. Even though no students attend and transportation is not provided that day, the district must report mileage for all routes that were active as of the official mileage count date. If all routes were established before that Friday, the district may use trip sheets from either the Thursday preceding the count date, or the Monday following the count date to document scheduled miles. 



[bookmark: _Split_Calendar_Calculation_1][bookmark: _Toc232148858]Split Calendar Calculation
If a district had scheduled routes that transported students for an amount of days in the school year that varied from the amount reported in Line 3, a split calendar calculation must be conducted if one of the following conditions is met: 

·  - For the FY2025-26 Entitlement Year, the district may use either of the following thresholds: 
· If the route varied from Line 3 by three days or;
· If the route varied from Line 3 by more than three days. 
·  - For the FY2026-27 Entitlement Year: 
· If the route varied from Line 3 by more than three days.

Example
A district reported 166 school days for Line 3. It has seven district-ran routes and one route driven by a district-approved person who received reimbursement under a contract (parent route). 

	Route
	# of Days Scheduled
	# of Days Traveled
	Comment
	# of Days Variance from Line 3 (166 days)
	Was a split calendar calculation needed?

	A
	166
	166
	None
	0
	No

	B
	166
	166
	None
	0
	No

	C
	166
	166
	None
	0
	No

	D
	166
	165
	Bus broke down one day
	0
	No

	E
	35
	35
	Thursday Only Route
	131
	Yes

	F
	170
	170
	Between High School and Community College
	4
	Yes

	G
	166
	162
	Route Not Established Until a few days into the school year
	(4)
	Yes

	Parent Route
	166
	161
	Student did not attend the 5 days
	(5)
	Yes



See Appendix F for a Detailed Split Calendar Calculation Example, including contractor and other district-approved person’s scheduled count day mileage. 
[bookmark: _Line_3:_Days][bookmark: _Line_3:_Number][bookmark: _Toc232148859]
Line 3: Number of Days School was in Session and Route Transportation Occurred for Pupils
[bookmark: _Line_4:_]On the Pupil Route Transportation CDE-40 reimbursement claim form, a district must report the total number of school days on which pupils were actually transported.[footnoteRef:22]  [22:  CRS 22-51-104(3); CCR 301-14 7.01(3)] 


To determine the correct amount to report, it is assumed that a district schedules pupil route transportation to occur at least as many days as the district calendar indicates that the district is in session. If no district routes occurred at least as many district school days that were in session, the highest amount of district transportation days should be reported instead. 

Cancelled school days (e.g., snow days, etc.) are subtracted from this to get the total number of days students were actually transported. Shortened days are typically counted as full transportation days as AM and PM routes will generally still occur. The district should provide evidence on the calendar indicating whether students were transported on days marked as “in-service,” “parent-teacher conference days,” “testing days,” etc.

Example
Awesome School District has calculated the appropriate amount for Line 3. There was a shortened school day for testing on December 18, 2025, but AM and PM routes still ran so it was not included in the calculation. 

	School Days
	# of Days 

	District Calendar Total
	166

	Snow Day – November 11, 2025
	(1)

	Wind Day – March 10, 2026
	(1)

	Total for Line 3
	164



[bookmark: _Line_4:_Days]

[bookmark: _Line_4:_Number][bookmark: _Toc232148860]Line 4: Number of Days Room and Board was Paid for Pupils in Lieu of Transportation
[bookmark: _Getting_Started][bookmark: _Line_5:_]This refers to the total number of days for which room and board were paid for pupils in lieu of pupil route transportation.[footnoteRef:23] This is highly uncommon. [23:  CCR 301-14-7.01(5) – This is the 2021-00511 eDocket tracking board rules. CRS 22-32-113(3)] 


In the event that the district has a situation in which the number of days is greater than zero, please contact the School Finance Unit at schoolfinance@cde.state.co.us. 

[bookmark: _Toc232148861]

The updated Board Rules that will be effective for the FY26-27 entitlement period will not require this data line to be reported within the claim form itself. However, districts may still choose to claim this amount if the situation does occur. 

Notify schoolfinance@cde.state.co.us if this situation occurs. 

[bookmark: _Line_5:__1][bookmark: _Line_5:_Contractor]

[bookmark: _Line_5:_Contractor_1][bookmark: _Toc232148862]Line 5: Contractor Fleet Capital Outlay Depreciation Amount
A district that maintains its own pupil transportation fleet and provides the majority of its own “regularly” scheduled pupil routes does not need to complete the Capital Outlay Depreciation Schedule.

However, districts that contract with a commercial contractor for the majority of their pupil route transportation are required to accurately report the depreciation value of the fleet on their Pupil Route Transportation CDE-40 reimbursement claim form. The reimbursement entitlement calculation deducts Line 5 from Line 1. This is to determine that the reimbursement amount is not greater than the district would receive if it operated its own vehicles.[footnoteRef:24]  [24:  CRS 22-51-104(c); CCR 301-14 4.01(7); CCR 301-14 4.01(7)(a); CCR 301-14 7.01(5) ] 


The district must obtain the necessary information from the vendor providing the student transportation. See the section regarding the Capital Outlay Depreciation Schedule below for further information. 

[bookmark: _Line_6:_][bookmark: _Line_6:_Number][bookmark: _Toc232148863]Line 6: Number of Pupils who were scheduled to be transported for Route Transportation as of the Mileage Count Day
[bookmark: _Mileage_Scheduled_for][bookmark: _Days_School_Was][bookmark: _Lines_7,_8:]Districts must report the number of pupils scheduled to be transported on the official mileage count day on this line.[footnoteRef:25]  [25:  CRS 22-51-105(1); CCR 301-14 7.01(4)] 


Eligible students include:
· A student who used district-provided route transportation on the count day, such as a bus or contracted entity. 
· A student who was scheduled to be transported but did not attend school on the count day. 
· A student who was scheduled to be transported but did not use any form of district route transportation on the count day. 

[bookmark: _Lines_7_and][bookmark: _Toc232148864]Lines 7 and 8: Yearly Mileage
[bookmark: _Toc232148865]Overview
Districts are required to report the total number of pupil transportation miles traveled for route and activity (Line 8),[footnoteRef:26] as well as how many of these miles were traveled for non-route pupil transportation (Line 7.) Only the mileage for district-owned vehicles should be reported. No reimbursement mileage or contractor mileage should be included in these data lines.  [26:  CRS 22-51-105(1); CCR 301-14 7.01(7) ] 


The purpose for reporting these mileage totals is to determine the reimbursable percentage. The reimbursable percentage is used to establish which portion of the prorated expenditures should be included within the Line 1 total current operating costs.  

[bookmark: _Toc232148866]Vehicle Identification
Districts will need to identify all district-owned vehicles that have costs as part of the total current operating expenditures in Line 1; typically, these are costs for vehicles in the program 2700+ series. The district must maintain odometer reading information of all mileage incurred on these vehicles, this includes non-pupil transportation vehicles, as well as pupil transportation vehicles. 

The district must track the beginning-of-year odometer readings (taken on July 1) and the end-of-year odometer reading (taken June 30) for all relevant pupil and non-pupil transportation vehicles. Note that Zonar or other route tracking systems may not include the required beginning-of-year and end-of-year odometer readings.

[bookmark: _Reclassification_of_Non-Pupil_1][bookmark: _Toc232148867]Reclassification of Non-Pupil Miles for Pupil Transportation Vehicles
Non-pupil miles may include maintenance and training to transport pupils. If the non-pupil miles incurred for these purposes occurred on a pupil transportation vehicle, the district may choose to reclassify the eligible miles. 

To reclassify the miles the district must determine if the pupil transportation vehicle had more total route miles or activity miles over the course of the entitlement year. For example, if the pupil transportation vehicle had primarily route miles then the eligible miles would be reclassified to route.[footnoteRef:27] See the example of Line 7 and 8 Identification below for an example of reclassification of non-pupil miles for pupil transportation vehicles.  [27:  CCR 301-14 7.01(7)(a)] 


This process often has a significant impact on the reimbursable percentage and therefore the Line 1 claim. The reasonable cost per mile reduction must be taken for all non-pupil miles that were not eligible to be reclassified or were chosen not to be reclassified by the district. 

If a district chooses not to reclassify the non-pupil mileage, School Finance staff will not assume that it was intended to be reclassified during the risk assessment. 

[bookmark: _Third-Party_Mileage_on][bookmark: _Toc232148868]Third-Party Mileage on District-Owned Vehicles
If there are miles that are incurred by third-party entity on district vehicles, ensure these are separately tracked. The optional Reimbursement Claim CDE-40 Calculation Worksheet has a separate section for this mileage type. If revenue was received for this mileage type is see Appendix C. If the district incurred all costs by allowing a third-party to use the vehicle, a reasonable cost per mile reduction must be taken for all third-party miles. 

[bookmark: _Total_Actual_Miles_1][bookmark: _Line_7:_Total][bookmark: _Toc232148869]Line 7: Total Amount of Actual Pupil Transportation Miles Not Travelled for Route
The district must track and report non-route pupil transportation mileage, such as activity trips, field trips, athletic trips, etc.[footnoteRef:28] [28:  CCR 301-14 7.01(8)] 

[bookmark: _Reclassification_of_Non-Pupil]
[bookmark: _Line_8:_Total][bookmark: _Toc232148870][bookmark: _Toc479772221]Line 8: Total Amount of Actual Pupil Transportation Miles for Route and Activity
The district must track and report the total number of pupil miles incurred on district-owned vehicles. This includes both route and activity miles.[footnoteRef:29] [29:  CCR 301-14 7.01(8)] 


[bookmark: _Example_of_Line][bookmark: _Toc479772223][bookmark: _Toc232148871]Example of Line 7 and 8 Identification
The district has eight vehicles. Expenditures for all eight vehicles are included within the expenses to be claimed for the Line 1 claim.

There are five buses used exclusively for pupil transportation, two vehicles that are used for both pupil AND non-pupil transportation, and one maintenance vehicle that supports transportation, but is never used to transport students.

The district ensured that all route, activity, and non-pupil miles were appropriately tracked. The district tracked mileage types as follows:
· Route included: Regular, Late, Vocational and Mid-Day
· Activity included: Field trips, football team game-day trip, choir outing, etc. 
· Non-Pupil:
· Buses included: training, maintenance, fueling
· Buses 1, 2, 4 and 5 were primarily used for route transportation, therefore, non-pupil transportation miles were reclassified as “route.” 
· Bus 3 was used primarily for activity transportation; therefore, non-pupil transportation miles were reclassifed as “activity” miles.  
· SUV, Van and the Maintenance Pickup included: training, maintenance, fueling, meal delivery, teacher transportation for a conference, superintendent site visits
· For vehicles that are not buses a district may not reclassify non-pupil miles (vehicles 6-8.



Below is a summary of the miles associated with each vehicle:
	District Internal Vehicle ID/
Fleet Number
	Vehicle Type 
	Beginning FY Odometer Reading 
(July 1st) 

	Ending FY Odometer Reading (June 30th)
	Total Vehicle Miles
(calculation)
	Route
Miles
	Route
Reclassified 
	Activity
Miles
	Activity 
Reclassified 
	Total Pupil Miles
(calculation)
	Non-Pupil Transportation Miles
	Total District Miles
(calculation)

	1
	Bus
	55,813
	72,841
	17,028
	15,571
	113
	1,344
	-
	17,028
	-
	17,028

	2
	Bus
	58,756
	81,024
	22,268
	17,875
	77
	4,316
	-
	22,268
	-
	22,268

	3
	Bus
	73,702
	91,520
	17,818
	4,875
	-
	12,822
	121
	17,818
	-
	17,818

	4
	Bus
	96,799
	105,448
	8,649
	5,755
	92
	2,802
	-
	8,649
	-
	8,649

	5
	Bus
	176,072
	198,654
	22,582
	14,500
	158
	7,924
	-
	22,582
	-
	22,582

	6
	Suburban
	92,100
	115,856
	23,756
	5,465
	-
	3,258
	-
	8,723
	15,033
	23,756

	7
	Van
	35,256
	50,265
	15,009
	2,358
	-
	8,514
	-
	10,872
	4,137
	15,009

	8
	Maintenance Pickup
	75,985
	98,520
	22,535
	-
	-
	-
	-
	-
	22,535
	22,535

	Total
	-
	-
	-
	149,645
	66,399
	440
	40,980
	121
	107,940
	41,705
	149,645

	
	
	
	
	Total Route with Reclassified Miles
	66,839
	Total Activity with Reclassified Miles
	41,101
	
	
	
	



The information provided in the example above produces the following calculations: 
· Total actual pupil transportation miles traveled for activity purposes is 41,101 (Line 7.) 
· This combines the 40,980 activity miles and 121 reclassified activity bus miles. 
· Total actual pupil transportation miles traveled for any purpose is 107,940 (Line 8.)
· This combines the 66,399 route miles, 440 reclassified route bus miles, 40,980 activity miles and 121 reclassified activity bus miles. 
· 41,705 miles were incurred for non-pupil purposes of training and maintenance. 
· The distict utilized a reasonable cost per mile for all non-pupil miles that had not been reclassified for the primary use for the bus. 
· 41,705 miles times the FY25 State Fleet Rate of 40 cents per mile is $16,682.00. The district will deduct this amount from the prorated expenditures. 
· The reimburseable percentage is 61.92 percent. 
· 107,940 (Line 7) minus 41,101 (Line 8) = 66,839 route miles
· 66,839 route miles divided by 107,940 = .6192 or 61.92 percent



[bookmark: _Toc232148872]Required Supporting Documentation
Districts are required to upload all supporting documentation at the time of the Pupil Route Transportation CDE-40 reimbursement claim form data submission.[footnoteRef:30] Upload supporting documentation in Excel format, when possible. Districts should use the specified file name convention listed in the heading of each document below (example R1 [District_calculation.xlsx]) when uploading files as described below in each heading.  [30:  CCR 301-14 8.6] 


Note that CDE may request additional information as deemed necessary by the department in addition to any documentation listed below.[footnoteRef:31] [31:  CCR 301-14 7.01(10); CCR 301-14 8.6] 


[bookmark: _R1_[District_calculation.xlsx]][bookmark: _R1_[District_calculation.xlsx]_–][bookmark: _Toc232148873]R1 [District_calculation.xlsx] – District Calculation
This document shows the district’s method used to support the amounts submitted on Lines 1, 2, 3, 7, and 8. The district may choose to use the optional Reimbursement Claim CDE-40 Calculation Worksheet provided by CDE, located on the Pupil Route Transportation Reimbursement Website or its own document.[footnoteRef:32] Ensure that all calculations are supported by the uploaded documentation provided. [32:  CCR 301-14 8.7] 


If the district uses the Reimbursement Claim CDE-40 Calculation Worksheet, separate files for yearly mileage (Line 7 and 8), contractor and reimbursement mileage calculations and the split-calendar calculation are not required as the CDE template has tabs that include this information. 

For additional information on how to utilize the calculation worksheet, refer to the Pupil Route Transportation Reimbursement Calculation Step-by-Step Video Series located on the Pupil Route Transportation Reimbursement website. 

See Appendix I for an example of what this document may look like. 

[bookmark: _R2_[Summary_GL.xlsx]][bookmark: _R2_[Summary_GL.xlsx]_–][bookmark: _Toc232148874]R2 [Summary_GL.xlsx] – Summary General Ledger
Documentation of all costs for pupil transportation typically in program codes between 2700 and 2799 must be uploaded.[footnoteRef:33] A summary general ledger will simplify the total expenditures in each account, as well as the total for all accounts.  [33:  CCR 301-14 8.3] 


[bookmark: _R3_[Detail_GL.xlsx]]Ensure that it is clear how the district determined what amounts from the Summary General Ledger were to be reported on the District Calculation worksheet. Examples of Accounts: Route Driver Salaries, Activity Driver Benefits, etc. 

See Appendix I for an example of what this document may look like.

[bookmark: _R3_[Detail_GL.xlsx]_–][bookmark: _Toc232148875]R3 [Detail_GL.xlsx] – Detail General Ledger
For all accounts included in the Summary General Ledger – R1 provide a detailed transaction general ledger that shows all individual transactions within the accounts.[footnoteRef:34]  Ensure that the total of each individual account matches the amount reported on the R2 [Summary_GL.xlsx] Summary General Ledger. This will allow the district to identify any potential concerns.  [34:  CCR 301-14 8.3] 


Ensure that it is clear how the district determined what amounts from the Detail General Ledger were to be reported on the District Calculation worksheet. Examples of Individual Transactions: capital outlay purchase within a supply account, employee recognition award amount in the miscellaneous account, etc. 

See Appendix I for an example of what this document may look like.

[bookmark: _R4_[Vehicle_Ins.xls_or][bookmark: _R4_[Vehicle_Ins.xlsx_or][bookmark: _Toc232148876]R4 [Vehicle_Ins.xlsx or pdf] – Vehicle Insurance Premiums
Documentation of vehicle insurance premiums paid for pupil transportation vehicles must be provided. [footnoteRef:35]  [35:  CCR 301-14 4.01(5)] 

· Insurance carriers often provide a list for all district-owned vehicles covered under the policy often called a Proposal Auto Schedule. This will typically show a corresponding premium/total auto contribution for each vehicle. Provide this list. 
· Premiums are allowed for any pupil transportation vehicle. 
· Premiums are not allowed for non-pupil transportation vehicles.
· Districts are also allowed to claim any hired/non-owned vehicle insurance cost listed by the insurer. 
· This insurance covers potential liability in accidents involving district vehicles, including property damage and bodily injuries.
· For districts that are self-insured or participating in a BOCES-like insurance pool: 
· Documentation of the prorated insurance pool contributions equivalent to commercial insurance premiums must be provided. 
· [bookmark: _Hlk194669121]The district may include the equivalent commercial insurance premium value of a self-insurance program contribution, prorated to reflect the pupil transportation insurance costs.

See Appendix I for an example of what this document may look like.
[bookmark: _R5_[Countday.xls]][bookmark: _R5_[Countday.xlsx]][bookmark: _R5_[Countday.xlsx]_–][bookmark: _Toc232148877]R5 [Countday.xlsx] – Scheduled Count Day Route Mileage
Documentation of total count day scheduled mileage documentation must be uploaded for each route as reported in Line 2.[footnoteRef:36] Review the Line 2 section for further information about eligible routes.  [36:  CCR 301-14 8.2; CCR 301-14 8.4] 


The scheduled count day route mileage reported for Line 2 must be clearly supported by the uploaded documentation. Examples of supporting documentation may include:
· Count day trip sheets with beginning and end odometer readings for each route. 
· Route descriptions with mileage totals between stops
· Route maps that show mileage totals between stops
· Routing software reports 
· Contracted route transportation[footnoteRef:37] [37:  CCR 301-14 8.4] 

· Commercial contractor odometer trip sheets
· Parent/guardian mileage contract indicating the number of scheduled route miles agreed to be reimbursed as of the count day. 

See Appendix I for an example of what this document may look like.

[bookmark: _Toc232148878]Split Calendar Calculation
If a split-calendar calculation was conducted during the calculation of Line 2, the calculation must be provided. A template for split-calendar calculations can be found in the optional Reimbursement Claim CDE-40 Calculation Worksheet available on the Pupil Route Transportation Reimbursement Website. 

Documentation supporting the number of days each route transported must be provided as well. 

Example: A district calendar indicates 166 scheduled pupil contact days. A community college route transports 170 days. Documentation of the 170 transportation days for the community college route must be provided. This may be a copy of the community college calendar with the dates transported clearly marked. 

[bookmark: _R6_[Calendar.pdf]][bookmark: _Toc232148879]R6 [Calendar.pdf] – District Calendar and Other Calendar(s)
[bookmark: _R7_[Totalmileage.xls]][bookmark: _R7_[Totalmileage.xlsx]]The district must provide documentation indicating the total number of days students were transported (Line 3), according to the main district calendar. This will typically be a copy of the district calendar clearly identifying any cancelled route days.

See Appendix I for an example of what this document may look like.

[bookmark: _R7_[YearlyMileage.xlsx]_–]

[bookmark: _Toc232148880]R7 [YearlyMileage.xlsx] – Yearly Mileage
Documentation must provide total vehicle mileage (Yearly Mileage) information for all vehicles with expenses in the total current operating expenditures; essentially, this includes any vehicles with costs in the program codes between 2700 and 2799.[footnoteRef:38]  [38:  CCR 301-14 8.5] 


For each vehicle this must include:
· Beginning-of-year odometer reading (July 1 of the entitlement year)
· End-of-year odometer reading (June 30 of the entitlement year)
· Mileage separated into the following:
· Route 
· Route reclassified non-pupil mileage, if any 
· Activity
· Activity reclassified non-pupil mileage, if any 
· Non-pupil
· Examples: Fueling, training, maintenance, etc.
· Third-party mileage, if any

Note that if a district does not track non-pupil mileage correctly, in particular, this frequently results in an incorrect lower reimbursable percentage and therefore a lower overall reimbursement claim. 

The optional Reimbursement Claim CDE-40 Calculation Worksheet has a template for this information, Pupil Route Transportation Reimbursement Website.

See Appendix I for an example of what this document may look like.


[bookmark: _Toc232148881]Optional (“As Needed”) Supporting Documentation
[bookmark: _O1_[Contract_invoices.pdf]]The optional documents only need to be uploaded if the district determines that they would like to claim the corresponding cost as part of the total current operating expenditure and the cost is not already identified in other required documentation previously provided. However, if a district is claiming Line 5, the O8 Capital Outlay Depreciation Table is required. 

[bookmark: _O1_[Contract_invoices.pdf]_1][bookmark: _O1_[Contract_invoices.pdf]_or][bookmark: _Toc232148882]O1 [Contract_invoices.pdf] or [Commercial_invoices.pdf] – Contracted Route Transportation Invoices or Other Proof of Payment
Contracted route transportation purchased from other districts or BOCES may be claimed as a direct cost. If the district chooses to claim this cost, corresponding documentation supporting the claimed amount, with any associated calculations, must be uploaded.[footnoteRef:39]  See Chart of Accounts object codes 0511 and 0512.  [39:  CCR 301-14 8.8] 


[bookmark: _Hlk194662737][bookmark: _O1_[Commercial_invoices.pdf]]Commercial route transportation purchased by a district may be claimed as a direct cost, such as First Student, Student Transportation of America (STA), Hop Skip Drive, Noah Care Ride, Alternative Logistics Technologies, or local taxi services. Corresponding documentation supporting the claimed amount must be uploaded and with any associated calculations.[footnoteRef:40] See Chart of Accounts object codes 0515 and 0517. [40:  CCR 301-14 8.9] 


Ensure that the district has abided with at statutory requirements for pupil transportation. Ensure that any associated contractor count day scheduled mileage documentation is reported in the Reimbursement Claim CDE-40 Calculation Worksheet and supporting mileage documentation is provided within R5 [Countday.xlsx].

See Appendix I for an example of what this document may look like.

[bookmark: _O2_[Parent_invoices.pdf]][bookmark: _O2_[Parent_invoices.pdf]_–]

[bookmark: _Toc232148883]O2 [Parent_invoices.pdf] – Parent/Guardians Contract Expenses or Other Proof of Payment
Contracted route transportation purchased from parents/guardians may be claimed as a direct cost as long as the student resides within the district.[footnoteRef:41] Note that this will mostly likely result in a split calendar calculation. If the district chooses to claim this cost, corresponding documentation supporting the claimed amount, with any associated calculations, must be uploaded. See Chart of Accounts object code 0514.  [41:  CRS 22-32-113(4)] 


For more information on parent mileage considerations:
· Refer to the Line 2 information:
· Scheduled count day mileage 
· Split-calendar calculations
· Statutory restrictions on Pupil Transportation 

A specific training video is available for this topic as part of the Pupil Route Transportation Reimbursement Calculation Step-by-Step Video Series located on the Pupil Route Transportation Reimbursement website.

Ensure that any associated parent/guardian count day scheduled mileage documentation is reported in the Reimbursement Claim CDE-40 Calculation Worksheet and supporting mileage documentation is provided within R5 [Countday.xlsx].
See Appendix I for an example of what this document may look like.
[bookmark: _O3_[Property_Ins.xls_or][bookmark: _O3_[Property_Ins.xlsx_or][bookmark: _Toc232148884]O3 [Property_Ins.xlsx or pdf] – Property Insurance Premiums
Premiums paid for any property used exclusively, or in part, for pupil transportation may be claimed. This is typically a prorated cost as property is most often used for both route and activity. If the district chooses to claim this cost, corresponding documentation supporting the claimed amount, with any associated calculations, must be uploaded.
· Insurance carriers often provide a list for all property insured by the district, often called a property schedule. This list typically will show a corresponding premium for each site. Provide this list. 
· If only a portion of a building is used for pupil transportation, use a reasonable methodology (e.g., percentage of square footage) to calculate the portion of the premium attributable to pupil transportation. (See Line 1 - Step 1  for an example.) 
· For districts that are self-insured or participating in a BOCES-like insurance pool: 
· Documentation of the prorated insurance pool contributions equivalent to commercial insurance premiums must be provided. 
· The district may include the equivalent commercial insurance premium value of a self-insurance program contribution, prorated to reflect the pupil transportation insurance costs. 

See Appendix I for an example of what this document may look like.


[bookmark: _O4_[Workercomp.xls_or][bookmark: _O4_[Workercomp.xlsx_or][bookmark: _Toc232148885]O4 [Workercomp.xlsx or pdf] – Workers’ Compensation Insurance Premiums
A portion of workers’ compensation premiums for the purpose of supporting pupil transportation may be claimed. This is typically a prorated cost. If the district chooses to claim this cost, corresponding documentation supporting the claimed amount, with any associated calculations, must be uploaded.
· Insurer documentation typically shows a premium provided for certain classes of employees (e.g., board members, colleges/school classes, and drivers.) 
· Each premium for each class is incorporated in the total premium before adjustments for experience adjustments, modifications, and credits. 
· This will be the manual premium for drivers, which is the base cost of an insurance policy and the starting point for calculating the overall premium. 
· The insurer will then apply factors to the total manual premium such as experience ratings and discounts that will result in the overall total net annual premium. 
· The portion of worker’s compensation premiums to be claimed would be the relevant percentage of the drivers’ class applied to the overall premium. 

[bookmark: _O5_[Utilities.pdf]]Example: $9,671 initial premium for drivers/$75,620 of all class manual premiums=12.79 percent of the manual premium is for drivers. 12.79 percent of the $61,114 net estimated annual premium is $7,815.84 that can be claimed for pupil transportation. 

See Appendix I for an example of what this document may look like.
[bookmark: _O5_[Utilities.pdf]_1][bookmark: _Toc232148886]O5 [Utilities.pdf] – Utility Invoices or Other Proof of Payment
Utility expenditures may be claimed for pupil transportation facilities, such as water, internet, and electricity for a bus garage. If the district chooses to claim this cost, corresponding documentation supporting the claimed amount, with any associated calculations, must be uploaded.

If the facility is multi-purpose, only the percentage of utilities attributable to pupil transportation should be claimed. Use a reasonable methodology (e.g., square footage) to calculate the portion of utility expenditures attributable to transportation. See Line 1 - Step 1  for an example.

See Appendix I for an example of what this document may look like.
[bookmark: _O6_[Support.xls]][bookmark: _O6_[Support.xlsx]][bookmark: _O6_[Support.xlsx]_–]

[bookmark: _Toc232148887]O6 [Support.xlsx] – Support Costs
The district may have employees who directly support pupil route transportation but are not paid within the program codes between 2700 and 2799, such as administrative support staff. The district may claim a portion of these employees’ salaries and benefits as allowable expenditures. If the district chooses to claim this cost, corresponding documentation supporting the claimed amount, with any associated calculations, must be uploaded.[footnoteRef:42] [42:  CCR 301-14 8.6] 


Examples of supporting documentation of the salaries and benefits may include:
· Timesheets
· Work schedules
· Payroll printouts
· Account Ledgers

The district must provide a reasonable allocation methodology that includes the number of hours an individual spent exclusively directly supporting pupil transportation. In general:
· Provide reasonable estimates of the hours spent on direct pupil transportation support versus the total hours worked by the employee for the district. 
· Provide all salary and benefit information for the individual.

Example: A janitor is not paid in Program 2700 and has a total annual compensation of $19,051 for 800 total hours of work for the fiscal year. This includes salary, PERA, Medicare and dental benefits. Out of the 800 total hours, the janitor cleaned the bus barn for 50 percent of that time (400 hours.) 50 percent of the total annual compensation is $9,525. This can be included as part of the support costs prorated claim prior to the reimbursable percentage application. 

Note that based on this example above it would not be reasonable to claim that a superintendent spends 100 percent of their time on pupil transportation. 

The optional Reimbursement Claim CDE-40 Calculation Worksheet has a Support Costs tab that can be used to calculate the appropriate expenditures.

See Appendix I for an example of what this document may look like.

[bookmark: _O7_[Unemploy.xls_or]

[bookmark: _O7_[Unemploy.xlsx_or][bookmark: _Toc232148888]O7 [Unemploy.xlsx or pdf] – Unemployment Insurance Premiums
Unemployment insurance premiums paid to cover transportation employees may be claimed as prorated expenditures. If the district chooses to claim this cost, corresponding documentation supporting the claimed amount, with any associated calculations, must be uploaded.

The district must provide documentation demonstrating the cost incurred for premiums, as well as a reasonable allocation method for isolating only those premiums which are attributable to transportation employees. 

If documentation is not provided, the district may use the standard premium rate for +-0 to +1 eligible employer’s  of 0.0313 percent of all transportation salaries to estimate premiums. 

[bookmark: _A1_[Capital_Outlay_1][bookmark: _O8_[DepreciationSchedule]][bookmark: _O8_[DepreciationSchedule]_–][bookmark: _Toc232148889]O8 [DepreciationSchedule] – Capital Outlay Depreciation Schedule 
Districts that contract with an commercial contractor for the majority of their pupil route transportation are required to obtain the necessary information from the vendor providing the student transportation in order to accurately report the depreciation value of the fleet on their Pupil Route Transportation CDE-40 reimbursement claim form (Line 5). [footnoteRef:43]  [43:  CCR 301-14 8.7] 


In order to arrive at the depreciation value, the district will need to complete the Capital Outlay Depreciation Schedule found on the Pupil Route Transportation Reimbursement Website.

Prior to completing the depreciation schedule, the district will need to collect the following information from the independent transportation vendor:
· A list of all vehicles used to transport district students from home to school, school to school, and school to home.
· For each vehicle:
· Year of manufacture
· Vehicle Identification Number (VIN)
· Purchase price
· The percentage of time a vehicle is used to transport students for route purposes (typically 100 percent, unless the vehicles are also used to transport students for activities, athletics, field trips, etc.)

The formula used to calculate the exclusion is based upon the valuation of the independent transportation vendor’s bus fleet and any other consideration described in the contract. The year of manufacture and the acquisition cost are required for each bus less than ten years old.


[bookmark: _A2_[Revenues]]

[bookmark: _Additional_Audit_Documentation][bookmark: _Toc232148890]Additional Supporting Documentation
There are three additional documentation upload slots that are available for the district to upload any additional documentation. Below are a few of the most common additional documentation types:

[bookmark: _Toc232148891]A1 [Revenues] - Revenues
If the district has received revenue as described in the Appendix C, documentation must be uploaded to support the amount reported.[footnoteRef:44] This may already be included within previously uploaded required documentation.  [44:  CCR 301-14 8.9] 

See Appendix I for an example of what this document may look like.
[bookmark: _Toc232148892]A2 [School Entity Liability Insurance] – School Entity Liability Insurance
School Entity Liability Insurance 
A portion of school entity liability insurance for the purpose of supporting pupil transportation may be claimed. This is insurance to protect educational institutions from financial losses due to lawsuits alleging negligence, errors or omissions in their operations. This is typically a prorated cost. If the district chooses to claim this cost, corresponding documentation supporting the claimed amount, with any associated calculations, must be uploaded.

Typically, the district may determine the portion attributable to pupil transportation, by determining the percentage of pupil transportation staff versus total employees at the time the insurance was paid. 

Example: The district paid $8,500 for school entity liability insurance. The district has 5 drivers, 1 mechanic and 1 transportation supervisor who all support pupil transportation (7 pupil transportation staff). There is a total of 70 district employees. 10 percent (7 employees) of the 70 employees support pupil transportation. Therefore, 10 percent of the $8,500 is attributable to pupil transportation. The district may claim $850.

See Appendix I for an example of what this document may look like.




[bookmark: _Appendix_A:_Definitions][bookmark: _Toc232148893]Appendix A: Definitions
Below are terms that are used throughout the resource guide. They are listed in alphabetical order. 

· Allowable Expenditures: Expenditures that are allowed to be claimed as part of pupil transportation operating expenditures. This includes route pupil transportation expenditures (fuel, maintenance, employee costs, etc.).
· Capital Outlay: An expenditure which is an item that costs more than $10,000 with a useful life of more than one year. This is a non-allowable expenditure.[footnoteRef:45] For the FY2025-26 entitlement period the prior threshold of $1,000 may be used instead according to the previous board rules.  [45:  CCR 301-14 1.1] 

· Direct Expenditure: An expenditure that is attributed 100 percent to route. 
· Entitlement Period: July 1 – June 30[footnoteRef:46] [46:  CRS 22-51-102(2)] 

· Facility: A day treatment center, residential child-care facility, other facility licensed by the Department of Human Services, or a hospital licensed by the department of Public Health and Environment[footnoteRef:47] [47:  CRS 22-51-102(2.5)] 

· Facility School: An approved facility school.[footnoteRef:48] [48:  CRS 22-51-102(2.7)] 

· Legal Residence: The location at which the pupil dwells within the district and institute charter school claiming reimbursement for that student. This is for the purposes of this submission only.[footnoteRef:49] [49:  CCR 301-14 1.8] 

· A pupil identified as homeless or runaway under the McKinney-Vento Act may be included if legal residence cannot be established.[footnoteRef:50] [50:  CCR 301-14 1.8(a)] 

· Non-Allowable Expenditures: Expenditures that are not allowed to be claimed as part of pupil transportation operating expenditures. This includes both non-route pupil transportation expenditures (such as those related to pupil activities, field trips, extra-curricular activities, athletics, etc.), as well as non-pupil transportation related expenditures (such as those attributed to administrative or “white fleet” vehicles.) 
· Non-Pupil Transportation Vehicles: Vehicles which are never used to transport pupils. These vehicles may include:
· Maintenance trucks
· Plows
· Food service vehicles
· Cars used only for administrative use
· All other vehicles that are never used to transport students
· Non-Pupil Mileage: Mileage incurred on a vehicle where the purpose of the trip was not to transport a pupil or pickup a pupil. 
· Official Mileage Count Day: This is the same as the pupil enrollment count date.[footnoteRef:51] [51:  CRS 22-54-103(10.5) (a); CCR 301-14 3.1] 

· Program 2700+ Series: The Financial Policies and Procedures Handbook Chart of Accounts Program codes 2700 through 2799. 
· Prorated Expenditure: Expenditures that are attributed to both pupil route and pupil non-route transportation (i.e., activity, athletics, etc.) Once a district isolates the expenditures that were incurred for both purposes, the district must determine which portion of those were reasonably attributed to route only. To do this, the reimbursable percentage is applied. 
· Pupil Activity Transportation: Transportation provided to pupils for any purpose that is not route transportation as defined below.
· Pupil Route Transportation: Transportation provided to pupils for the purpose of transporting them from home to school, from school to school, and from school to home both in state and from an adjoining state border. This includes transportation for facilities, facility schools, and special education, as well as career and technical education.[footnoteRef:52]  [52:  CRS 22-51-101; CRS 22-51-102(3); CCR 301-14 4.1] 

· Pupil Transportation Vehicles: Every motor vehicle that is owned by a school district and institute charter school, charter school, or service provider and operated, rented, or leased for the transportation of pupils to and from school, from school to school, or to school-related events, or which is privately owned and operated for compensation provided that such transportation service is sponsored and approved by the local Board of Education or schools governing body and operating within the State of Colorado.[footnoteRef:53] These vehicles include:   [53:  CCR 301-14 1.6] 

· Vehicles used exclusively for pupil transportation (e.g., buses)
· Vehicles used for both pupil and non-pupil transportation (e.g., Suburban SUVs)
· Reimbursement Entitlement: The amount of reimbursement to which a school district, CSI, or a facility school is entitled to per the payment calculation. It is calculated according to statutory requirements.[footnoteRef:54] Note that appropriations to the Public School Transportation Fund do not fully fund the reimbursement entitlements.  [54:  CRS 22-51-102(4); CRS 22-51-104] 

· Reimbursable Percentage: A percentage of the prorated expenditures that are reasonably attributed to pupil route transportation based on the ratio of total pupil route miles during the entitlement period versus the total pupil transportation miles (both route and activity.)



[bookmark: _Toc232148894]Appendix B: Expenditures
[bookmark: _Allowable_Expenditures_(as][bookmark: _Allowable_Operating_Expenditures][bookmark: _Toc232148895]Allowable Operating Expenditures
[bookmark: _Toc232148896]Pupil Transportation Vehicle
· Fuel, oil, and other supplies for pupil transportation vehicles[footnoteRef:55] [55:  CRS 22-51-102(1)(a); CCR 301-14 4.01(12)] 

· Repairs and maintenance on vehicles used for pupil transportation only to the extent of restoration to original/mandatory condition[footnoteRef:56] [56:  CRS 22-51-102(1)(a); CCR 301-14 4.01(14). ] 

· Vehicles must have been owned by the district for a minimum of three years for costs of additions and alterations to be reimbursable.[footnoteRef:57] The following are allowable without prior approval from CDE: [57:  CCR 301-14 4.01(16)(a)] 

· Manual transmission to automatic transmission
· Gas engine to diesel engine
· Reflective tape on the outside of the vehicle
· State-of-the-art auxiliary braking systems for purposes of supplementing service brake systems of school buses
· Heated mirrors
· Engine compartment noise reduction package (diesel engine front engine transit only)
· Passenger seatbelts 
· Air brake drying system.
· Mirror system to provide a seated driver an unobstructed view of the front and front sides of a bus.
· Wheelchair lifts and other special modifications which are necessary for a specially equipped school bus designed, equipped, and/or modified to accommodate students with special transportation needs. 
· Automatic tire chains
· Video surveillance cameras (internal and/or external to the vehicle) internal and/or external to the vehicle) 
· Global positioning system (GPS) equipment 
· Emergency equipment, including but not limited to fire extinguishers, first aid kits, emergency reflectors, body fluid cleanup kits, and durable webbing cutters. 
· Routing software
· Other additions or alterations with prior written approval by CDE which increase efficiency and/or safety or are necessary to meet minimum standards[footnoteRef:58] [58:  CCR 301-14 4.01(16)(b); CCR 301-14 4.01(16)(c); CCR 301-14 4.01(16)(d) ] 

[bookmark: _Toc232148897]Insurance[footnoteRef:59] [59:  CRS 22-51-102(1)(a)] 

· Insurance premiums related to pupil transportation, the equivalent value of commercial insurance premiums of a self-insurance program contribution, and the net cost of self-insured repairs and replacements[footnoteRef:60] [60:  CCR 301-14 4.01(5)] 

· Each year, the district should obtain a statement from its insurance provider specifically detailing which portion of premiums paid apply to pupil transportation for the applicable fiscal year.


[bookmark: _Toc232148898]Personnel Costs
· Employment costs, including fringe benefits, for:
· Bus drivers[footnoteRef:61] [61:  CRS 22-51-102(1)(a); CCR 301-14 4.01(1)] 

· Personnel paid exclusively for pupil transportation supervision and support services[footnoteRef:62] [62:  CCR 301-14 4.01(2)] 

· Support Costs- a percentage of employment costs of personnel with non-pupil transportation responsibilities, as well as specific pupil transportation responsibilities[footnoteRef:63]  [63:  CCR 301-14 4.01(3)] 

· Professional development directly related to pupil transportation such as workshops, conferences, registration fees, and related travel expenses[footnoteRef:64] [64:  CCR 301-14 4.01(4); CCR 301-14 4.01(4)(a) ] 

[bookmark: _Toc232148899]Contractual Mileage Reimbursements[footnoteRef:65] [65:  CRS 22-51-102(1)(a)] 

· Operation expenses for a district that furnishes transportation to another school district[footnoteRef:66] [66:  CCR 301-14 4.01(6)] 

· To pupils who use public transportation[footnoteRef:67] [67:  CRS 22-51-102(1)(a); CCR 301-14 4.01(9)] 

· To school districts for the purpose of furnishing pupil transportation[footnoteRef:68] [68:  CCR 301-14 4.01(10)] 

· To commercial transportation carriers for pupil route transportation[footnoteRef:69] [69:  CCR 301-14 4.01(8)] 

· Reimbursements to parents or guardians for transportation of pupils due to the absence of a district-established bus route (i.e., parent mileage reimbursement).[footnoteRef:70] This is for students who reside within district boundaries only. The reimbursement rate/amount is determined by the school district.[footnoteRef:71] [70:  CRS 22-32-113(4); CCR 301-14 4.01(11)]  [71:  CRS 22-32-113(4)] 

· Note that if the district-approved person transporting the pupil resides in the same household, they are not considered to be independent contractors.[footnoteRef:72] [72:  CCR 301-14 4.01(11)(a)] 

· If the majority of pupil transportation is provided by independent contractors:
· Costs of contracts with independent contractors, less the capital outlay exclusion (if applicable)[footnoteRef:73] [73:  CCR 301-14 4.01(7); CCR 301-14 4.01(7)(a)] 

[bookmark: _Toc232148900]Other Expenditures
· Supplies, materials, and other expendable non-capital outlay items used in direct support of pupil transportation services[footnoteRef:74] [74:  CCR 301-14 4.01(13)] 

· Utility expenditures for pupil transportation facilities[footnoteRef:75] [75:  CCR 301-14 4.01(15)] 

· When facilities are shared between pupil transportation and non-pupil transportation functions, and separate expense information is not available, districts should use a reasonable method for isolating those expenditures attributable to transportation. The method of calculation must be supported by auditable documentation to include these expenses for reimbursement.
· Repairs and maintenance on equipment, and facilities used for pupil transportation only to the extent of restoration to original/mandatory condition[footnoteRef:76] [76:  CRS 22-51-102(1)(a); CCR 301-14 4.01(15)] 

· [bookmark: _Non-Allowable_Expenditures_(as]CDE approval for this type of repair is not necessary since it is not considered a capital outlay purchase for reimbursement purposes.
[bookmark: _Non-Allowable_Operating_Expenditure][bookmark: _Toc232148901]Non-Allowable Operating Expenditures (as described in State Board rule)
[bookmark: _Toc232148902]Non-Allowable Pupil and Non-Pupil Transportation 
· Activity trip expenditures to include school field trips, extracurricular trips, or athletic trips[footnoteRef:77] [77:  CCR 301-14 4.01(18)] 

· This will often include driver meal costs for activity trips and tolls.
· This will include activity driver salaries and benefits.
· Contracted commercial transportation for pupil activity transportation.
· Mileage reimbursement to and contracts with caregivers/contractors for those students who reside outside their boundaries (e.g., non-resident students) without the permission of the student’s district of residence[footnoteRef:78] [78:  CRS 22-32-113 (4) ] 

· Expenditures related to non-pupil transportation, such as elderly or recreational transportation services.[footnoteRef:79] [79:  CCR 301-14 4.01(20)(a); CCR 301-14 4.01(21)] 

[bookmark: _Toc232148903]Other Non-Allowable Costs
· Awards, banquets or ceremonies, or other types of employee recognition[footnoteRef:80] [80:  CCR 301-14 4.01(4)(b)] 

· Professional development workshops or conferences related to non-pupil transportation topics[footnoteRef:81] [81:  CCR 301-14 4.01(4)(c)] 

· Liability claims incurred and paid by the district associated with providing pupil transportation, 
including workers’ compensation claims[footnoteRef:82] [82:  CCR 301-14 4.01(19)] 

· If a district pays for repairs which are then reimbursed by an insurance provider, the expenditure cannot be claimed as part of the operating expenditure. 
· Expenditures relating to any district vehicle not used for the purpose of pupil route transportation[footnoteRef:83] [83:  CCR 301-14 4.01(20)] 

· Advertising[footnoteRef:84] [84:  CCR 301-14 4.01(20)(c)] 

· Administrative, maintenance, personnel, supply, or other expenses applicable to non-pupil transportation related vehicles, facilities, or personnel[footnoteRef:85] [85:  CCR 301-14 4.01(21)] 

· When vehicles, facilities, or personnel are shared, expenditures must be allocated to pupil vs non-pupil transportation. The allocation method must be supported by documentation to include a portion of the expenditure for reimbursement.
· Expenditures related to non-pupil transportation, such as elderly or recreational transportation services.[footnoteRef:86] [86:  CCR 301-14 4.01(20)(a); CCR 301-14 4.01(21)] 

· Rent, lease or purchase, for all capital outlay items, including vehicles, except those listed above[footnoteRef:87] [87:  CRS 22-51-102(1)(a); CCR 301-14 4.01(17)] 





[bookmark: _Appendix_C:_Revenue][bookmark: _Toc232148904]Appendix C: Revenue Information for Line 1 Claim 
[bookmark: _Toc232148905]Reduce the Current Operating Expenditures by the Following Revenues Received
· Summer school and summer preschool[footnoteRef:88]   [88:  CCR 301-14 5.1] 

· From other school districts through contracts received to provide pupil transportation[footnoteRef:89] [89:  CCR 301-14 5.2] 

· Federal sources[footnoteRef:90] [90:  CCR 301-14 5.3] 

· Advertising on Transportation Vehicles[footnoteRef:91] [91:  CCR 301-14 5.4(3)] 

· Non-pupil transportation activities[footnoteRef:92] [92:  CCR 301-14 5.4; CCR 301-14 5.04(1); CCR 301 5.04(2); CCR 301 5.04(3)] 

· Examples: Elderly transportation, advertising on any transportation vehicles, contracting district vehicles to third parties, etc.

[bookmark: _Toc232148906]Do Not Report within the Documentation that shows Expenditures.
· From the Public-School Transportation Fund[footnoteRef:93] [93:  CCR 301-14 5.5] 

· Fees collected for pupil transportation pursuant to a resolution by the local board of education[footnoteRef:94] [94:  CCR 301-14 5.6; CRS 22-32-113(5)(a)] 

· Transportation Mill Levy approved through an election[footnoteRef:95] [95:  CCR 301-14 5.7] 


[bookmark: _Appendix_A:_Detailed][bookmark: _Appendix_B:_Detailed][bookmark: _Appendix_B:_Examples]

[bookmark: _Appendix_D:_Pupil][bookmark: _Toc232148907]Appendix D: Pupil Route Transportation
[bookmark: _Toc232148908]Includes
· To and from a pupil’s legal residence and the school in which the pupil is enrolled, both in-state and to and from an adjoining state border, including mileage for loading and unloading pupil transportation vehicles (deadhead miles.)[footnoteRef:96] [96:  CCR 301-14 6.01(1); CCR 301-14 6.01(2)] 

· This includes year-round routes that are traveled.[footnoteRef:97] [97:  CCR 301-14 6.2] 

· Between two or more schools in which pupils are regularly enrolled and which pupils are required to attend as part of their scheduled programs.[footnoteRef:98] [98:  CCR 301-14 6.01(3)] 

· In the absence of a school approved established route, actual mileage traveled by a district-approved person/contractor or other district, if the district reimburses said district-approved person for the services.[footnoteRef:99]  [99:  CCR 301-14 6.01(4); CCR 301-14 6.3] 

· If a student resides outside of the Colorado state boundaries, the district must ensure that reimbursable mileage is measured from the Colorado state border (rather than from the student’s out-of-state legal residence.) [footnoteRef:100] [100:  CCR 301-14 6.01(1)] 

· If the district wishes to contract with a commercial contractor/parent/guardian of a pupil who resides in an adjacent district, written permission from the board or other governing body of the district of legal residence is required. Without written permission, parent/guardian mileage reimbursement is not permitted.[footnoteRef:101] [101:  CRS 22-32-113] 


[bookmark: _Toc232148909]Does Not Include
· Providing pupil transportation for pupils of another district and receiving payment for the transportation[footnoteRef:102] [102:  CCR 301-14 6.4] 

· School field trips, extracurricular trips, athletic trips, etc.[footnoteRef:103] [103:  CCR 301-14 6.5] 

· Any trips which are NOT for the purpose of pupil route transportation[footnoteRef:104] [104:  CCR 301-14 6.6; CCR 301-14 6.06(1); CCR 301-14 6.06(2)] 

· Mileage traveled by pupil transportation support and service vehicles[footnoteRef:105] [105:  CCR 301-14 6.7] 




[bookmark: _Toc232148910]
Examples of Pupil Route Transportation
· Regular: Routes that are scheduled to run every day on which pupils are scheduled to attend school. These routes most often include both AM (home to school) and PM (school to home) trips.
· Mid-Day: These routes are typically run during the middle of the school day in order to transport half-day program students from home to school and school to home. These routes may or may not run every day, as not all half-day programs are in session for the same number of days as students in full-day programs. Examples may include homeschool enrichment programs and preschool.
· Late: In order to transport some students from school to home who may remain at school during the late afternoon after the last bell, some districts also run “late” routes, in addition to regular routes. These routes are designed to transport students from school to home, and may not run every day that school is in session.  
· Vocational/Technical/CTE: These are regularly scheduled routes that are designed to transport high school pupils to their scheduled vocational or post-secondary courses offered off-site. These routes are designed to transport students from school to school, per the students’ schedules.
· Out of District/Facility: These are regularly scheduled routes that are used to transport district pupils to non-district schools or locations for instruction. In such cases, the district is responsible for transporting these students because they are district students and the district is paying tuition to another entity to educate the student. Often times, these routes run more or less frequently than regularly scheduled routes because these schools or programs may follow different calendars than the district calendar.
· Shuttle: Some districts run route shuttles every day on which students are scheduled to attend school.  These shuttles typically run in the morning and in the afternoon for the purpose of picking students up at designated stops near their homes and transporting them to school, or picking students up from school and transporting them to stops near their homes.

[bookmark: _Toc232148911]Contracted/Reimbursed Route Transportation
Many districts contract with other entities in order to provide route transportation for pupils. 
· Commercial Transportation Vendors: A district may contract some (or all) of its scheduled routes with another entity. 
· BOCES: A district may contract with its local BOCES to transport its pupils from home to school and school to home.
· Other districts: Districts paying to have pupils transported by other districts may include those routes within Line 2. 
· The district providing the transportation and receiving payment cannot claim the route for Line 2. 
· Taxi services and rideshares: A district may contract with a taxi service to provide pupil transportation for students from home to school and school to home.
· Parent/Guardian Mileage: In situations where districts contract with parents/guardians to transport their in-district pupil from home to school, school to school and school to home.



[bookmark: _Appendix_F:_Examples][bookmark: _Toc232148912]Appendix F: Example of a Detailed Split Calendar Calculation Example
The following example demonstrates a split-calendar calculation as explained in the Split Calendar Calculation section above. This example describes a district with several different categories of scheduled count date routes, including a description of the routes, the calendar utilized by each type of route, the necessary documentation for that route, and example figures for scheduled miles.

The tables at the end of the descriptions of the routes demonstrate the calculations that would be appropriate for this example scenario.

[bookmark: _Toc232148913]Scenario
The official mileage count date was Wednesday, October 1. A district has a total of 27 scheduled and established routes as of this count day and contracts with one in-district parent to transport their child from home to school, school to school, and school to home.

The district calendar showed 170 scheduled days, less than one day for snow, for a total of 169 school days. The school typically transports students Monday through Friday. Note the district would report 169 school days for Line 3. 

[bookmark: _Toc232148914]Regular Routes
· Description:  The district had a total of 20 regular routes that were operating in both morning and afternoon, every day on which pupils were scheduled to attend school.
· Calendar:  The routes transported pupils a total of 169 school days as described in the district calendar. 
· Documentation: The district had route descriptions for each of these routes. All drivers were instructed to drive their entire scheduled route on October 1 to ensure that the odometer readings reflected the total mileage associated with each route. The route drivers reported the count day beginning and ending odometer readings for both the morning and afternoon routes. 
· Total Scheduled Miles: Based on the count day route odometer readings, the district had a total of 753 scheduled count day miles for the 20 regular routes.

	Route Type
	Mileage Scheduled as of the Official Mileage Count Date
	Multiplied by: Number of Days Transported
	Equals: Total Scheduled Mileage for the Year

	Regular Routes
	753 miles
	169 days
	 127,257 miles 



[bookmark: _Toc232148915]Mid-Day Route
· Description: The district had a total of three mid-day routes that were used to drop off AM preschool pupils at their homes after the half-day program ended. These routes operated on three days per week: Monday, Wednesday, and Friday.
· Calendar: While the routes followed the district calendar, they only transported students three days per week instead of the full five days on which the regular routes were were run. The Mid-Day routes transported preschool pupils a total of 102 days.
· Documentation: The district compiled the same documentation as for the regular routes.
· Total Scheduled Miles: Based on the count date odometer readings, the district had a total of 124 scheduled miles for their mid-day routes.


	Route Type
	Mileage Scheduled as of the Official Mileage Count Date
	Multiplied by: Number of Days Transported
	Equals: Total Scheduled Mileage for the Year

	Mid-Day Routes
	124 miles
	102 days
	 12,648 miles 



[bookmark: _Toc232148916]Late Routes
· Description: The district had a total of two late routes that were run two days a week on Tuesdays and Thursdays only. As these were routes that were established prior to the official mileage count date, which was on a Wednesday, even though the route did not operate on the official mileage count day the route can be considered for count day scheduled route miles. 
· Calendar: The routes transported students a total of 68 days. The routes followed the district calendar; however, they only transported students two days per week, instead of the full five days on which the regular routes were run.
· Documentation: To provide evidence that the route was established prior to the count day, the district provided route descriptions for these routes that were in effect as of Oct. 1, and also provided beginning and ending odometer readings as evidenced by the driver’s log from Oct. 2 (or the closest day to the official mileage count date.)
· Total Scheduled Miles: Based on the Oct. 2 route odometer readings, the district had a total of 74 scheduled count day miles for their late routes.

	Route Type
	Mileage Scheduled as of the Official Mileage Count Date
	Multiplied by: Number of Days Transported
	Equals: Total Scheduled Mileage for the Year

	Late Routes
	74 miles
	68 days
	 5,032 miles 



[bookmark: _Toc232148917]Vocational/Technical/CTE Route
· Description: The district had one vocational route that was scheduled to run on Mondays, Tuesdays, Wednesdays, and Thursdays. It was not scheduled to run on Fridays. 
· Calendar: This route transported students a total of 136 days. The route followed the district calendar; however, it only transported students four days a week instead of the full five on which the regular routes were run.
· Documentation: The district compiled the same type of documentation that they used for the regular routes.
· Total scheduled miles: Based on the count date route odometer readings, the district had a total of 54 scheduled count day miles for their vocational/technical route.

	Route Type
	Mileage Scheduled as of the Official Mileage Count Date
	Multiplied by: Number of Days Transported
	Equals: Total Scheduled Mileage for the Year

	Vocational/
Technical Routes
	54 miles
	136 days
	 7,344 miles 





[bookmark: _Toc232148918]Special Program
· Description: The district had one route, that was scheduled to run on Mondays and Fridays, to transport some students to a special program as outlined in each of their student schedules. As this route was established prior to the official mileage count date, which was on a Wednesday, even though the route did not operate on the official mileage count day the route can be considered for count day scheduled route miles.
· Calendar: This route transported students a total of 72 days (every Monday and Friday for 36 weeks.)
· Documentation: Since this route was only scheduled to run Mondays and Fridays, the district provided a route description for the route that was in effect as of Oct. 1, and provided beginning and ending odometer readings as evidenced by the driver’s log from Oct. 3.
· Total Scheduled Miles: Based on the Oct. 3 route odometer readings, the district had a total of 215 scheduled count date miles for the special program route.

	Route Type
	Mileage Scheduled as of the Official Mileage Count Date
	Multiplied by: Number of Days Transported
	Equals: Total Scheduled Mileage for the Year

	Special Program Routes
	215 miles
	72 days
	 15,480 miles 



[bookmark: parentsplitcalendar][bookmark: _Toc232148919]Parent Route
· Description: The district contracted with one parent to transport their child, who resided in-district, from home to school, and school to home, every day in which school was in session.
· Calendar: Upon review of the invoices received by the district from the parent and the student’s year-end attendance report, it was determined that the district reimbursed the parent for a total of 161 school days (the student was absent eight days out of the 169 days the district was in session) and the student was only transported 161 days by the parent. 
· Documentation: As evidence that this was an established contract route prior to the count day, the district was required to provide a copy of the contract between the district and the parent dated on or before the official mileage count date for the applicable school year. The contract clearly stated the number of miles for which the parent was to be reimbursed, based on the distance from the student’s legal residence to the school. Additionally, the district was required to provide documentation evidencing the number of days for which the district reimbursed the parent for transporting the student and verification that the student resides within the district’s boundaries. 
· Total Scheduled Miles: In this case, the student’s legal residence was 22 miles from the student’s school. The contract between the district and the parent stated that for each day on which the student was transported, the district would reimburse the parent for a total of 88 miles (44 miles for each round trip, AM and PM.)

	Route Type
	Mileage Scheduled as of the Official Mileage Count Date
	Multiplied by: Number of Days Transported
	Equals: Total Scheduled Mileage for the Year

	Parent Miles
	88 miles
	161 days
	 14,168 miles 




[bookmark: _Toc232148920]Total Split Calendar Calculation
[bookmark: splitcalendartable]The table below compiles the information above by route type. Each route’s mileage is multiplied by the number of days the route was scheduled to run to get a total scheduled mileage for the year for each of the routes.

	Route Type
	Mileage Scheduled as of the Official Mileage Count Date
	Multiplied by: Number of Days Transported
	Equals: Total Scheduled Mileage for the Year

	Regular Routes
	753 miles
	169 days
	 127,257 miles 

	Mid-Day Routes
	124 miles
	102 days
	 12,648 miles 

	Late Routes
	74 miles
	68 days
	5,032 miles

	Vocational/Technical Routes
	54 miles
	136 miles
	7,344 miles

	Special Program Routes
	215 miles
	72 days
	15,480 miles

	Parent Miles
	88 miles
	161 days
	14,168 miles

	Total Scheduled Mileage for the Year for All Route Types                                             (as of the Official Mileage Count Date)
	
	
	181,929 miles



In order to determine the number of miles scheduled as of the official mileage count date that should be reported on the Pupil Route Transportation CDE-40 reimbursement claim form, the district will need to divide the total scheduled mileage for the year for all route types, divided by the total number of school days as evidenced on the district calendar (less any days that were canceled for weather, etc..)

	Total Scheduled Mileage for the Year for All Route Types (as of the Official Mileage Count date
	181,929

	Divided by: Number of Days as evidenced by the District Calendar (less any canceled days)
	169

	Mileage Scheduled for Pupil Transportation on the Official Mileage Count Date                                       (This is the number of scheduled count day miles the district should report on the CDE‑40 claim form for Line 2)
	     1,076.50 



By applying the split calendar calculation, the scheduled count day miles were adjusted to account for the reduced number of miles students were actually transported along the various routes. In this example, even though the total daily mileage for all routes was 1,308 (753 + 124 + 74 + 54 + 215 + 88), the district can only report 1,076.50 miles for Line 2 (as demonstrated by the split-calendar calculation), since several of the routes actually transported students for fewer days than 169 days.

In a situation in which a district typically runs on a four-day week calendar but also has several five-day week routes to non-district programs, the calculated scheduled count day miles might be higher than actual miles traveled.
[bookmark: _Appendix_B:_Expenditures][bookmark: _Appendix_C:_Examples]


[bookmark: _Toc232148921]Appendix G: Non-CSI Charter Schools or BOCES Seeking Reimbursement 
If a charter school or BOCES tracks their pupil transportation expenditures and mileage separately from the authorizing district, the school may seek reimbursement for pupil route transportation by including their information in the authorizing district’s Pupil Route Transportation CDE-40 reimbursement claim form claim submission. 

Only districts can submit a Pupil Route Transportation CDE-40 reimbursement claim form and receive direct reimbursement payment from CDE for this purpose. Once the payment is made to the district, it is the district’s responsibility to distribute the appropriate amount to the charter school. 

[bookmark: _Toc232148922]Charter School/BOCES Guidance
The charter school/BOCES will need to complete their own calculation as if they are submitting the Pupil Route Transportation CDE-40 reimbursement claim form as a district. The charter school/BOCES must obtain information that is the equivalent of a district’s data for Line 1, 2, 3, 3, 5, 7 and 8. 

The charter school/BOCES may choose to use the optional Reimbursement Claim CDE-40 Calculation Worksheet provided by CDE, located on the Pupil Route Transportation Reimbursement Website or its own document. The charter school must maintain and provide the relevant documentation to support all Lines reported. 

For additional information on how to utilize the calculation worksheet, refer to the Pupil Route Transportation Reimbursement Calculation Step-by-Step Video Series located on the Pupil Route Transportation Reimbursement Funding website. 

The charter school must submit their calculation worksheet, line determinations and supporting documentation to the authorizing district to accompany the district’s Pupil Route Transportation CDE-40 reimbursement claim form submission. 

[bookmark: _Toc232148923]Authorizing District Guidance
The authorizing district should review the charter school/BOCES documentation and calculation to ensure its accuracy prior to adding the information to the district’s calculation. 

The charter school/BOCES’s calculation should be added as follows:
1. The charter school/BOCES’s Line 1 should be reported as a direct cost, adding to the district’s completed Line 1 calculation. 
a. Ensure that it is not included in the prorated costs as this will be impacted by the district’s reimbursable percentage. 
2. Incorporate the charter school/BOCES’s Lines 2 and 3 into the district’s Lines 2 and 3 by utilizing a “Split Calendar Calculation.” The results of the split calendar calculation are what the district will report on the Pupil Route Transportation CDE-40 reimbursement claim form claim form for Lines 2 and 3.
3. Do not include the charter school/BOCES’s Line 6 or Line 7 in the district’s calculation. This information has already been used as the charter school/BOCES’s reimbursable percentage. 



[bookmark: _Toc232148924]Appendix H: Recommended Lifecycle of Transportation Funding
[bookmark: _Toc232148925]Preparing for the Fiscal Year Entitlement Period
	
	Date
	Recommendation

	☐
	June

	· Ensure that the accounting system is categorizing and describing accounts as accurately as possible. Examples: Route Driver Salary, Tolls, Activity Driver Benefits.
· R2 [Summary_GL.xlsx] Summary General Ledger
· R3 [Detail_GL.xlsx] Detail General Ledger
· Determine if any individuals should be considered as Support Costs outside of Program 2700 for the fiscal year and begin tracking pupil transportation tasks and hours worked for each person. 
· O6 [Support.xlsx] Support Costs


[bookmark: _Toc232148926]Fiscal Year Entitlement Period (July 1-June 30)
	
	Date
	Recommendation

	☐
	July

	· Obtain the beginning odometer readings as of July 1 for each vehicle with costs in the 2700 series.
· R7 [YearlyMileage.xlsx] Total Vehicle Mileage
· Obtain any insurance documentation that has been paid for the fiscal year to be claimed. Note any pupil transportation buildings/pupil transportation vehicle premiums. 
· R4 [Vehicle_Ins.xlsx or pdf] Vehicle Insurance Premiums
· O4 [Workercomp.xlsx or pdf] Workers’ Compensation Insurance Premiums
· O3 [Property_Ins.xlsx or pdf] Property Insurance Premiums

	☐
	August
	· Begin obtaining contracted transportation invoices and maintain over the course of the fiscal year. This should include any relevant parent mileage transportation information. 
· O1 [Contract_invoices.pdf] Contracted Transportation Invoices
· O1 [Commercial_invoices.pdf] Commercial Transportation Vendor Invoices
· O2 [Parent_invoices.pdf] Parent/Guardian Contract Expenses

	☐
	September
	· Ensure that all drivers and contractors are aware of the scheduled count day route requirements and determine if any of the routes need a split calendar calculation. 

	☐
	October
	· Pupil Count Enrollment Day occurs. Obtain the required scheduled count day mileage documentation. 
· R5 [Countday.xlsx] Scheduled Count Day Mileage

	☐
	June
	· Review the updated Resource Guide uploaded to the Pupil Route Transportation Reimbursement Website and the Pupil Route Transportation Reimbursement Calculation Step-by-Step Video Series.
· Review of the prior year’s submission documentation and High-Level Review result. 
· Obtain the optional updated Reimbursement Claim CDE-40 Calculation Worksheet and begin to complete.
· R1 [District_calculation.xlsx or pdf]
· Obtain any documentation that was not previously obtained during the year, to include any Support Costs hours spent on pupil route transportation. 
· Review the routes that were scheduled as of count day and determine if a split calendar calculation is needed.
· Obtain the ending odometer readings for each vehicle as of June 30 with costs in the 2700 series.
· R7 [YearlyMileage.xlsx] Yearly Mileage


[bookmark: _Toc232148927]After the Fiscal Year Entitlement Period 
	
	Date
	Recommendation

	☐
	July
	· Note that the Pupil Route Transportation CDE-40 reimbursement claim form submission opens on the Pupil Route Transportation Reimbursement Website as of July 1. A district can submit a claim any time between July 1 and September 15. 
· Risk assessments begin with the School Finance Unit during this timeframe as well. 
· Verify with the Local Access Manager that all relevant employees have access to the submission system. 
· Once year-end close out has occurred, obtain the Program 2700+ series summary and detailed general ledger.
· R2 [Summary_GL.xlsx] Summary General Ledger
· R3 [Detail_GL.xlsx] Detail General Ledger

	☐
	August

	· Submit the Pupil Route Transportation CDE-40 reimbursement claim form through the CDE website. 
· It is ideal to submit this as soon as possible to allow sufficient time for the risk assessment process. 

	☐
	September
	· Statutory Pupil Route Transportation CDE-40 reimbursement claim form submission deadline of September 15.





[bookmark: _Toc232148928]Risk Assessment Period 
	
	Date
	Process that Occurs

	☐
	Between July and the end of October
	· The School Finance Unit conducts Risk Assessments. The district will receive notification of either:
· Risk Assessment complete with no further information needed. 
· Risk Assessment indicates that additional information is needed from the district prior to finalizing the district’s submission.

	☐
	November

	· CDE’s deadline for Transportation Certification to the State Treasurer is November 15.





[bookmark: _Toc232148929]Appendix I: Visual Examples of Required, Optional and Additional Documentation 
The screenshots of documents here are only a visual representation of how appropriate supporting documentation may look. Your district may have documentation that may look very different, but has the same core information. 

[bookmark: _R1_[District_calculation.xlsx]_–_1][bookmark: _Toc232148930]R1 [District_calculation.xlsx] – District Calculation

[image: Screenshot of an excel district calculation. The example shown uses the optional worksheet calculation template that CDE provides. ]

[bookmark: _R2_[Summary_GLxlsx]_–]

[bookmark: _R2_[Summary_GLxlsx]_–_1][bookmark: _Toc232148931]R2 [Summary_GLxlsx] – Summary General Ledger

[image: This is a screenshot of a summary general ledger in an excel format. ]

[image: This is a screenshot of a print-out of a Summary Detailed Ledger. This example is in a PDF format. It is preferred to provide an excel format. ]
[bookmark: _R3_[Detail_GL.xlsx]_–_1][bookmark: _Toc232148932]R3 [Detail_GL.xlsx] – Detail General Ledger

[image: This is a screenshot of an excel format detailed general ledger showing individual transaction. ]

[image: This is a screenshot of a PDF version of a detailed general ledger showing individual transactions in accounts. ]



[bookmark: _R4_[Vehicle_Ins.xlsx_or_1][bookmark: _Toc232148933]R4 [Vehicle_Ins.xlsx or pdf] – Vehicle Insurance Premiums

[image: This is a screenshot of a proposal auto schedule that shows the individual auto contributions for each vehicle. ]

[bookmark: _R5_[Countday.xlsx]_–_1][bookmark: _Toc232148934]R5 [Countday.xlsx] – Scheduled Count Day Route Mileage

In the example below, the count day was October 3. 
[image: This is a screenshot of count day mileage documentation listed on a trip sheet. ]


[image: This is a screenshot of count day mileage information from a contractor route. ]


[bookmark: _R6_[Calendar.pdf]_–][bookmark: _Toc232148935]R6 [Calendar.pdf] – District Calendar and Other Calendar(s)

[image: This is a screenshot of a district calendar clearly indicating that pupils were transported. ]
[bookmark: _R7_[YearlyMileage.xlsx]_–_1][bookmark: _Toc232148936]R7 [YearlyMileage.xlsx] – Yearly Mileage

[image: This is a screenshot of the Yearly Mileage tab of the Pupil Route Transportation Reimbursement Calculation Worksheet. The worksheet has been filled out with district vehicle mileage information. ]

[bookmark: _O1_[Contract_invoices.pdf]_or_1][bookmark: _Toc232148937]O1 [Contract_invoices.pdf] or [Commercial_invoices.pdf] – Contracted Route Transportation Invoices or Other Proof of Payment

[image: This is a screenshot example of proof of payment for commercial contractors. The proof shown is an excel detailed ledger showing individual payments. ]


[bookmark: _O2_[Parent_invoices.pdf]_–_1]

[bookmark: _O2_[Parent_invoices.pdf]_–_2][bookmark: _Toc232148938]O2 [Parent_invoices.pdf] – Parent/Guardians Contract Expenses

[image: This is a screenshot of an excel detailed ledger showing the payments for parent mileage reimbursement. ]

[bookmark: _O3_[Property_Ins.xlsx_or_1][bookmark: _Toc232148939]O3 [Property_Ins.xlsx or pdf] – Property Insurance Premiums

[image: This is an example of property insurance documentation showing individual building premiums. ]

[bookmark: _O4_[Workercomp.xlsx_or_1]

[bookmark: _O4_[Workercomp.xlsx_or_2][bookmark: _Toc232148940]O4 [Workercomp.xlsx or pdf] – Workers’ Compensation Insurance Premiums

[image: This is a screenshot example of what worker's compensation documentation could look like. It shows the premiums for each class, discounts and modifiers, and the final premium. ]

[bookmark: _O5_[Utilities.pdf]_–]

[bookmark: _O5_[Utilities.pdf]_–_1][bookmark: _Toc232148941]O5 [Utilities.pdf] – Utility Invoices or Other Proof of Payment

[bookmark: _O6_[Support.xlsx]_–_1][image: This is a screenshot of what ]

[image: This is a screenshot of an excel detailed ledger showing individual utilities expenses for a district as proof of utilities paid. ] 

[bookmark: _O6_[Support.xlsx]_–_2][bookmark: _Toc232148942]O6 [Support.xlsx] – Support Costs

[bookmark: _O7_[Unemploy.xlsx_or_1][image: This is a screenshot showing the individual salaries and benefits from a software printout of a ledger showing what salaries and benefits were. ]
[bookmark: _O8_[DepreciationSchedule]_–_1][bookmark: _A1_[Revenues]_–]
[bookmark: _A2_[School_Entity][bookmark: _Toc232148943]A2 [School Entity Liability Insurance] – School Entity Liability Insurance

[image: This is a screenshot of an invoice showing the school entity liability insurance that was paid by a district. ]



July 1
Submission Form Opens


Sept. 15
Statutory  Deadline for Submission


July through Oct.
Risk Assessment by the School Finance Unit


Early Nov.
School Finance Calculates the Reimbursement Entitlement


Early June
School Finance invoices the locally full-funded school districts for the categorical buyout of programs


By End of June
Second Payment from the Public School Transportation Fund


Early Nov.
School Finance Calculates the Reimbursement Entitlement and the proration factor is applied


Nov. 
First Payment from the Public School Transportation Fund


Spring
General Assembly appropriates the Public School Transportation Fund


Early June
School Finance calculates and applies the proration factor to the amount in the Public School Transportation Fund


Early June
The invoiced amount recieved is allocated to the Public School Transportation Fund


Statewide Reimbursement Entitlement versus 1st Reimbursement Payment from Public School Transportation Fund 

Reimbursement Entitlement for Pupil Route Transportation for Fiscal Year	
FY2014-15	FY2015-16	FY2016-17	FY2017-18	FY2018-19	FY19-20	FY20-21	FY21-22	FY22-23	FY23-24	FY24-25	89346045.040000021	91967280.720000044	94751316.880000085	99506413.770000026	106300815.17999995	106367732.27000001	104375115.35999994	109747271.65999998	116807775.47	126687570.25000004	141344537.92000005	1st Reimbursement Payment from Public School Transportation Fund Appropriation	
FY2014-15	FY2015-16	FY2016-17	FY2017-18	FY2018-19	FY19-20	FY20-21	FY21-22	FY22-23	FY23-24	FY24-25	58110379.370000005	56961526.979999997	57882392.209999979	58325859.219999984	59702366.619999945	60798417.390000015	61987589.000000015	64439895.279999994	67589737	70522840.990000024	71658821	Total amount of pupils who were scheduled to transported for Route Transportation as of the Mileage Count Day (Line 6)	FY2014-15	FY2015-16	FY2016-17	FY2017-18	FY2018-19	FY19-20	FY20-21	FY21-22	FY22-23	FY23-24	FY24-25	372997	376195	361904	354069	356049	359342	285036	316766	317694	279043	285556	Total Amount of Actual Pupil Transportation Miles for Route and Activity (Line 8)	FY2014-15	FY2015-16	FY2016-17	FY2017-18	FY2018-19	FY19-20	FY20-21	FY21-22	FY22-23	FY23-24	FY24-25	57970574.300000004	59414629.900000006	59647546.399999999	58744607.499999993	56402902.299999997	41114988.400000006	33020580.600000001	46133247.299999997	47555659	46765450.899999999	47751431.899999999	Total Pupil Route Transportation Miles (Line 8 minus Line 7)	FY2014-15	FY2015-16	FY2016-17	FY2017-18	FY2018-19	FY19-20	FY20-21	FY21-22	FY22-23	FY23-24	FY24-25	48553280.5	48656213.800000012	49681093.399999984	49783736.799999997	49728214.599999979	36485596.399999991	32777562.900000006	42105951.600000001	40476963.200000025	39664823.899999976	41137053.299999997	Total Amount of Current Operating Expenditures for Pupil Route Transportation (Line 1)	FY2014-15	FY2015-16	FY2016-17	FY2017-18	FY2018-19	FY19-20	FY20-21	FY21-22	FY22-23	FY23-24	FY24-25	221290153.70999998	234022001.50999999	242083531.91999978	255425124.41000009	275971758.85999978	274285673.66000015	258173126.69000003	290292950.44999993	314202701.72000015	343819585.60999984	386169687.25000012	Proration Factor Applied to the Final Reimbursement for Pupil Route Transportation	FY2014-15	FY2015-16	FY2016-17	FY2017-18	FY2018-19	FY19-20	FY20-21	FY21-22	FY22-23	FY23-24	FY24-25	0.56121631000000005	0.52050032999999996	0.50990000000000002	0.47699999999999998	0.44493532000000002	0.46441074999999998	0.49604816000000002	0.45075275999999997	0.46578895999999997	0.43693156	0.37382146999999999	Current Operating Expenditures for Pupil Route Transportation - Per Pupil	FY2014-15	FY2015-16	FY2016-17	FY2017-18	FY2018-19	FY19-20	FY20-21	FY21-22	FY22-23	FY23-24	FY24-25	593.27596122757018	622.07632081766099	668.9164306556429	721.39928773770112	775.09488542307315	763.29979145215464	905.75620865434553	916.42711165339688	989.01049978910567	1232.1383643739489	1352.3431034543141	Current Operating Expenditures for Pupil Route Transportation - Per Route Mile	FY2014-15	FY2015-16	FY2016-17	FY2017-18	FY2018-19	FY19-20	FY20-21	FY21-22	FY22-23	FY23-24	FY24-25	4.557676668417904	4.8097043159161705	4.8727496790559739	5.1306940946626591	5.5496011887786514	7.5176425966275344	7.8765199071588077	6.8943448472020741	7.7625067910232941	8.6681233345901738	9.387393025790697	Percentage of Current Operating Expenditures for Pupil Route Transportation (Line 1) to which the District is entitled	FY2014-15	FY2015-16	FY2016-17	FY2017-18	FY2018-19	FY19-20	FY20-21	FY21-22	FY22-23	FY23-24	FY24-25	0.40375065741554739	0.3929856172778276	0.39139926672629721	0.38957175414848999	0.38518729459533668	0.38779908133974084	0.40428342290376251	0.37805696449009313	0.37175929688247095	0.36847106899170029	0.36601665689128998	Percentage of Reimbursement Entitlement for Pupil Route Transportation that was actually reimbursed	FY2014-15	FY2015-16	FY2016-17	FY2017-18	FY2018-19	FY19-20	FY20-21	FY21-22	FY22-23	FY23-24	FY24-25	0.65039677295155174	0.61936730687322172	0.61088746959903917	0.58615175655726948	0.56163601867874191	0.5715870414128178	0.59389241186655251	0.58716626213393741	0.5786407345575999	0.55666740510401413	0.50697976769755582	Percentage of Current Operating Expenditures for Pupil Route Transportation (Line 1) Reimbursed	FY2014-15	FY2015-16	FY2016-17	FY2017-18	FY2018-19	FY19-20	FY20-21	FY21-22	FY22-23	FY23-24	FY24-25	0.26259812466013949	0.24340244341327871	0.23910090765334713	0.22834816799923416	0.21633505858216059	0.22166092956559116	0.24010085710598095	0.22198229471335068	0.21511507262668986	0.20511583383151194	0.1855630396841822	Special Education Fiscal Advisory Committee (SEFAC) Percentage of Transportation Reimbursement (.3387 times Percentage of Final Reimbursement Entitlement for Pupil Route Transportation that was actually reimbursed)	FY2014-15	FY2015-16	FY2016-17	FY2017-18	FY2018-19	FY19-20	FY20-21	FY21-22	FY22-23	FY23-24	FY24-25	0.22028938699869058	0.20977970683796021	0.20690758595319456	0.19852959994594718	0.19022611952648988	0.19359653092652138	0.20115135989920133	0.1988732129847646	0.19598561679465909	0.18854325010872958	0.17171404731916215	
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Instructions
n the Program 2700+ series of accounts, and that the costs for both allowable and non-allowable
commingled (Cell E8 of this tab).
Lines that are not applicable may be deleted; try not to add rows as the corresponding instructions may not align anymore.
Certain cells have been protected from adjustment. If your district needs a cell/tab to be unlocked, please reach out to schoolfinance@cdestate.co.us.
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Reference the Public School Transportation CDE 40 Reimbursement Claim Form Resource Guide for further directions.
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|Summary_GL; Detail_GL and Less revenues that are required to be reduced Enter a negative number, if applicable

R2, R3, A2 |Revenues

Less Reasonable Cost per Non-Pupil Transportation Mileage (calculated) Formula: "R7_Yearly Mileage” tab - Dist

140 cents per non-pupil mile for non-bus:
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Account
10.613.12.2700.0514.000.3130.00
10.613.12.2700.0519.000.3130.00
10.613.27.2700.0110.414.3130.00
10.613.27.2700.0200.400.3130.00
10.613.27.2700.0515.000.3130.00
10.765.27.2700.0110.347.0000.00
10.765.27.2700.0110.357.0000.00
10.765.27.2700.0110.414.0000.00
10.765.27.2700.0110.504.0000.00
10.765.27.2700.0110.506.0000.00
10.765.27.2700.0110.602.0000.00
10.765.27.2700.0110.630.0000.00
10.765.27.2700.0120.602.0000.00
10.765.27.2700.0130.602.0000.00
10.765.27.2700.0130.629.0000.00
10.765.27.2700.0150.504.0000.00
10.765.27.2700.0150.602.0000.00
10.765.27.2700.0150.629.0000.02
10.765.27.2700.0200.300.0000.00
10.765.27.2700.0200.400.0000.00
10.765.27.2700.0200.500.0000.00
10.765.27.2700.0200.504.0000.00
10.765.27.2700.0200.600.0000.00
10.765.27.2700.0200.600.0000.02
10.765.27.2700.0200.602.0000.00
10.765.27.2700.0201.500.0000.00
10.765.27.2700.0201.600.0000.00

c

~|Description

D E

G

| Account Tyg ~ | Budget Control Group| ~ | YTD Transactiof ~

'SPED Student Transportation/Purchased from Parents  EXPENDITURE 613- SPED Discretionary

‘SPED Stdt Trans Sves/Oth Purch Stdt Trans
'SPED BUS PARA SAL
'SPED BUS PARA BEN

Student Transportation Purchased from Contractors
TRANS Stdt Trans Svcs/Sal - Staff Developer

TRANS Stdt Trans Sves/Sal - Mgr

TRANS Stdt Trans Svs/Sal - Student Monitor

TRANS Stdt Trans Sves/Sal - Dispatcher

TRANS Stdt Trans Svcs/Sal - Secretary/Office Clerk

TRANS Stdt Trans Sves/Sal - Bus Driver
salaries of Regular Employees

TRANS Stdt Trans Sves/Sub Sal

TRANS Stdt Trans Svcs/Overtime
TRANS Stdt Trans Svcs/Overtime
TRANS Stdt Trans Sves/Extra Duty Sal
TRANS Stdt Trans Sves/Extra Duty Sal
Additional/Extra Duty Pay/stipend
TRANS Stdt Trans Sves/Ben - Prof/Supp
TRANS Stdt Trans Svcs/Ben - Para
TRANS Stdt Trans Svcs/Ben

Employee Benefits

TRANS Stdt Trans Svcs/Ben

Employee Benefits

Employee Benefits

TRANS Stdt Trans Sves/Extra Duty Ben
TRANS Stdt Trans Svcs/Extra Duty Ben

EXPENDITURE 613- SPED Discretionary
EXPENDITURE

EXPENDITURE

EXPENDITURE 613- SPED Discretionary
EXPENDITURE

EXPENDITURE

EXPENDITURE

EXPENDITURE

EXPENDITURE

EXPENDITURE

EXPENDITURE

EXPENDITURE 765- Transportation
EXPENDITURE 765- Transportation
EXPENDITURE 765- Transportation
EXPENDITURE 765- Transportation
EXPENDITURE 765- Transportation
EXPENDITURE 765- Transportation
EXPENDITURE

EXPENDITURE

EXPENDITURE

EXPENDITURE

EXPENDITURE

EXPENDITURE

EXPENDITURE

EXPENDITURE 765- Transportation
EXPENDITURE 765- Transportation

$0.00

$0.00
$257,198.22
$77,936.01
$0.00
$70,404.49
$123,540.00
$28,180.33
$77,421.87
$148,208.64.
$962,904.05,
$0.00
$48,543.85
$90,402.42
$467.00
$13,997.46
$274,100.28,
$0.00
$62,602.88
$6,539.51
$72,170.77
$0.00
$394,563.68
$0.00

$0.00
$3,092.96
$70,420.52
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General Fund Expenditure Report Date Range: 7/1/2024 mm
Printed: 9/15/2025 2:03 PM

Awesome School District

Location 720 Transportation Center
Program 210 Improvement of Instruction Services.

Activity Encumb. Balance  Budget

Transportation Center

Improvement of Instruction Services
ESSER lI-Bus. 00 5675 000 56.676.00 044 10000 10720-27-2210-0730-0004414
ESSER I18us 000 000 000 000 000 000 10720:27-2210-0730-0004420

2210 Improvement of Instruction Services 000 566755 000 56676.00 04 10000 * Program

Student Transportation Services
“Transportation Dir. Salary 180500 234384 000 2600000 256516 9013 10-720-27-2700-0110-103-0000
Trans Secretary Salary 000 000 000 000 000 10720:27-2700-0110-322-0000
Reguiar Drivers Salary. 1567874 6181962 000 186938 97.06 10720-27-2700-0110-602-0000
Sub Drivers Satary 60800 502400 000 47600 9135 10720:27-27000120-6020000
Athletc Drvers 109571 1013401 000 1500000 486599 6756 10-720.27-2700.0150.500-0000
Actvty Drivers 5080 224339 000 500000 275661 4487 10-72027-2700-0151-630-0000
“Transportation i Med. 2007 27491 000 35900 8100 7658 1072027-2700-0221-103-0000
Trans Secretary Medicare 000 000 000 000 000 000 10720:27-27000221-322-0000
Athltic Drivers Medicare 1585 443 000 21800 TIST 6717 1072027:2700.0221-5000000
Reguiar Driver Medicare. 23540 %671 000 92400 (@271) 10462 10-720-27-2700-0221-602-0000
‘Actiity Driver Medicare 781 24 000 7300 4058 4441 10720-27-27000221-630-0000
“Transportation Dir PERA 20624 405732 000 556400 150668 7292 10720-27-2700-0230-103-0000
Trans Secretary PERA 000 000 000 000 000 000 10720-27-2700-0230-322-0000
Athletic Driver PERA 8 216125 000 321000 104875 6733 10720-27-2700-0230-500-0000
Reguiar Driver PERA 34736 1426761 000 1363000 (B3761) 10468 10-720-27-2700-0230-602-0000
‘Activity Driver PERA 1543 47854 000 107000 59145 4472 1072027-2700.0230630-0000
“Transportation Dir. Insur. 5% 560480 000 553100 (7380) 10133 10-720-27-2700-0251-103-0000
“Trans Secretary Insur. 000 000 000 000 000 000 10720-27-2700-0251-322-0000
Athletic Drvers (UDS) 000 1678 000 000 (11678) 000 10-720-27-2700-0251-500-0000
Reguiar Drivers Salary (UDS) 510518 969936 000 000 (969936)  0.00 10720:27-27000251-602-0000
Activty Drivers 000 000 000 000 000 000 10720-27-2700-0251-630-0000

State On-Behalf Payment 182218 182218 000 000 (182218) 000 10-720-27-2700-0280-602-3898.




image6.png
2720.0500.000.000000.3251.25
2720.0500.000.000000.3251.25
2721.0500.000.000000.3251.25
2721.0500.000.000000.3251.25
2720.0500.000.000000.3251.25
2720.0500.000.000000.3251.25
2720.0500.000.000000.3251.25
2721.0500.000.000000.3251.25

Account Description
TRN SVCS-OTH PURCH SVCS.
TRN SVCS-OTH PURCH SVCS.
TRANSP SPED-OTH PURC SVCS
TRANSP SPED-OTH PURC SVCS
TRN SVCS-OTH PURCH SVCS.
TRN SVCS-OTH PURCH SVCS.
TRN SVCS-OTH PURCH SVCS.
TRANSP SPED-OTH PURC SVCS.

~ | category
Direct
Direct
Direct
Direct
Direct
Direct
Direct
Direct

~|Comment
Contracted Route Transportation
Contracted Route Transportation
Contracted Route Transportation
Contracted Route Transportation
Contracted Route Transportation
Contracted Route Transportation
Contracted Route Transportation
Contracted Route Transportation

Expenditures [~Date  [~|Description

19,369.71
19,250.86
1,875.00
8,447.54
19,163.67
18,959.82
18,214.91
1,500.00

12/12/2024 Student Transportation
3/6/2025 Student Transportation
7/3/2024 Student Transportation
7/3/2024 Student Transportation

11/27/2024 Student Transportation

11/21/2024 Student Transportation

10/10/2024 Student Transportation

7/11/2024 Student Transportation

~|vendor Name
SKYRIDELLC
SKYRIDELLC
EVERDRIVEN TECHNOLOGIES, LLC
HOPSKIPDRIVE, INC
SKYRIDELLC
SKYRIDELLC
SKYRIDELLC
EVERDRIVEN TECHNOLOGIES, LLC
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General Ledger - On Demand Report Fiscal Year: 2024-2025 From Date7/1/2024  To Date:6/30/2025

Account Mask: 7777777772777772777777777 Account Type: EXPENDITURE Print Detail ~ [] Include PreEncumbrance
[ Print accounts with zero balance [ Include Inactive Accounts ] Filter Encumbrance Detail by Date Range Budget Balance

Account Number / Description Budget Range To Date YTD Balance  Encumbrance % Remaining Bud

Transaction Detall (Standard) 10.740.2720.2720.0390.000.0000.0
Reference Number Requisition Number ~ PO/Ship Number  Description Name Joumal Amount
MSP-11261 AP POSTING TREERING WORKFORCE SOLUTIONS, INC. ‘Accounts Payable 53500
MSP-11355 AP POSTING TREERING WORKFORCE SOLUTIONS, INC. Accounts Payable §3250
MSP-11456 AP POSTING TREERING WORKFORCE SOLUTIONS, INC. Accounts Payable 53250
MSP-11853 AP POSTING TREERING WORKFORCE SOLUTIONS, INC. Accounts Payable §35.00
MSP-11663 AP POSTING TREERING WORKFORCE SOLUTIONS, INC. Accounts Payable §35.00
Detail Total 51132023

10.740.2720.2720.0430.000.0000.0 $5,000.00 $7,121.53 $7,121.53 (62,121.53) $0.00 ($2.121.53)
TRANSP - REPAIR & MAINT SERV -42.43%

Transaction Detail (Standard)
Reference Number Requisition Number  PO/Ship Number ~ Description Name Joumal Amount

71647 1479 250240 AP POSTING RADIO RESOURCE INC. ‘Accounts Payable $305.00

72138 1479 250240 AP POSTING RADIO RESOURCE INC. Accounts Payable §1,044.90

72139 1479 250240 AP POSTING RADIO RESOURCE INC. Accounts Payable §375.00

72412 1479 250240 AP POSTING RADIO RESOURCE INC. Accounts Payable $120265

w4871 0 0 APPOSTING RUSH MEDIUM DUTY TRUCK CENTER Accounts Payable §77521

W42196 0 0 APPOSTING RUSH MEDIUM DUTY TRUCK CENTER Accounts Payable 5332877

Detail Total 5712153

10.740.2720.2720.0515.000.0000.0 $25,000.00 $56,643.10 $56,643.10 ($31,643.10) $0.00 ($31,643.10)
TRANSP - CONTRACTED TRANSP SERV 126.57%

Transaction Detail (Standard)

Reference Number Requisition Number ~ PO/Ship Number ~ Description Name Joumal Amount
1076 AP POSTING 'ADAMS COUNTY HUMAN SERVICES ‘Accounts Payable 556142
1077 AP POSTING ADAMS COUNTY HUMAN SERVICES Accounts Payable 539137
1078 AP POSTING ADAMS COUNTY HUMAN SERVICES Accounts Payable 532300
1079 AP POSTING ADAMS COUNTY HUMAN SERVICES Accounts Payable 5247.00
1080 AP POSTING ADAMS COUNTY HUMAN SERVICES Accounts Payable $166.90

ccocoo

coocoo
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PROPOSAL AUTO SCHEDULE FOR AWESOME SCHOOL DISTRICT
POLICY NO: 000-00000-00 POLICY TERM 07/01/2024 - 07/01/2025
SCHEDULE DATE: 06/03/2024
(COLORADO SCHOOL DISTRICTS SELF INSURANCE POOL

Hired No/Ounes. 578
5| 2008|Chevrater [SPass impats S Red [OO00G0000000 [Prssoriooe _[s  eoo0[s 1w s sls  m

2] 200[Chevroer [5Pass Imp L5 Siver Joocou00000000c [Passostoos _[s  27000[s 133 s wls

& 2007[Chevroter [2Pass Suburman C1500 [oocooooouon [Passostoos _[s aoooo[s  1m3 s sils 7

o] 1ssslro [5Pass Whestchai bus [oocooooouon [Passortoos _[s eoooo[s 213 s FUEN )
2022[fore [Tansitvan [oocooooouon [Passortoos _[s szs1s[s  1m s ssls  7e

S| 2007]Fore [12 Pass SiverEconolineVan 0000000000000 [Passostoz0 s 25000] ) 7 s als 7

Bus1 2002 euwenid [13pessus [oocooooouon [Passostozo [s  asooo[s 213 s Bals e
2017 Chevoler [12 Psss WnieVan. [oocooooouon [Passostozo _[s  oea1z[s 1w s sls  m

56| 2001 ntemstonal [E5pesstus [oocooooouon [Phssovereo _[s  asooo[s 213 s eals  iam

57 200aewenie o9 Pess us Joocoooooucon [Passovereo s asoo0[s 213 s eals i

ol s amasals  ises s Ga1s o7
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W coe Awesome School District
s miles Mileage Tracker wonth: (),

Year: g( i
sogonmgmomnog: | 3%, 529 T 36442
Route AM Miles Route PM Miles Rte Athletic Miles Field Trip Miles Notes
Date. Begin End Begin End Total Begin End Total Begin End Total | Students Comments Driver
1+ 134,529 [13%, 574134, 57¢ |(3%4lL
2 1214 [1aes] |36l [134703
154749 [134%19 LIt Aguacuna
< W3%gel (134904 [134904 |1349% 7
s [y (124992 [13%992 1359524 5039 [I35059 & /2 [Facthall
.
~
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(O]
everdriven

Route Name

(Client Passenger Times by Date
Client: CO-Awesome School
Dates: 10/1/2024 - 10/1/2024

Scheduled

Pickup Arrival | Pickup

10/01/2024 Giraffe
10/01/2024 Elephant
10/01/2024 Liama
10/01/2024 Tiger
10/01/2024 Bear
10/01/2024 Alpaca
10/01/2024 Dolphin

Student Name Passenger
Miles
Han Solo 4.00
Leia Organa 11.00
Chewbacca 23.00
Luke Skywalker 4.00
Lando Calrissian 8.00
Anakin Skywalker 11.00
Ben Kenobi 23.00

Pickup Time

07:14 AM
07:52 AM
08:11 AM
02:30 PM
02:45 PM
03:00 PM
03:10 PM

07:13 AM Seniced
07:57 AM Seniiced
08:06 AM Seniced
02:15 PM Seniiced
02:18 PM Seniced
03:48 PM Seniiced
02:58 PM Seniced

07:14 AM 150 Endor Street
07:57 AM 7505 Tattooine Drive
08:09 AM 7077 Jedha Avenue
02:25 PM 5400 Alderaan Street
02:47 PM 9210 Coruscant Bivd
03:48 PM 1820 Naboo Way
03:13 PM 4901 Hoth Strest

07:30 AM
08:15 AM
08:50 AM
02:45 PM
03:05 PM
03:21 PM
03:52 P





image11.png
Awesome School District
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District Vehicle Pupil Transportation Miles

Diswict | Vehicle Type| Beginning FY | Ending FY | Total Vehicle. Activity Acivity Total Pupil Non-Pupil Miles | Third Party Mileage | Total Pupil Comment
Intemal | (Usethe | Odometer | Odometer Miles Miles Reciassified Non-Pupil Miles fora| Transportation | Non-Pupil | for Buses that are |(Miles for a Non-District| Transportation
Vehicle | dropdownto| Reading | Reading | (calculation) Pupil Transportation Vehicle to Miles Transportatio | NotAbletoBe | Purpose) (Thisis | and Non-Pupil
IDfFleet | theright) | (ulyls) | Gune 30t the Primary Use of the Vehicle |  (calculation) nMiles | Reclassified (This unusual) Miles
Number (ifvehicle. (Forthe purposes of maintaining s unusual) (catculation)

listed last [the venicle or training to transport
year, it should pupils only)
match the.

2  |ending Fv (- 2 2 - - 2 2 2 2 2
10200 [ Bus 13629200 | 12075100 225900 351100 553,00 225900 225900
10500 Bus 153,229.00 | 122,189.00 8740.00 829400 52500 8740.00 8740.00
10700 [ Bus 16871100 | 17543600 672500 62500 672500 672500
10800 Bus 22155800 | 22165600 = = = =
10900 Bus 216527.00 | 22408900 7,56200 367000 7,56200 7,56200
12000 [ Bus 18182600 | 19256900 10,745.00 947600 500 10,745.00 10,745.00
11100 [ Bus 292,893.00 | 29522300 295000 697.00 295000 295000
11200 [ Bus 198,054.00 | 195,174.00 112000 3300 112000 112000
11800 [ Bus 15229200 | 13261800 32600 13300 32600 32600
11700 [ Bus 16796800 | 167.085.00 2100 2100 2100 2100
11500 [ Bus 051500 33,16800 1265300 737.00 1265300 1265300
11900 [ Bus 16563300 | 194,041.00 820800 162500 820800 820800
12000 Bus 150,658.00 | _204,001.00 15,343.00 524,00 15,343.00 15,343.00
12100 [ Bus 12126700 | 125,881.00 841800 266,00 841800 841800
12200 [ Bus 170,776.00 | 180,526.00 9548.00 279400 9548.00 9548.00
12300 [ Bus 5972600 | 7251200 12,766.00 533400 12,766.00 12,766.00
12600 [ Bus 7520800 96,234.00 22,00600 667002 22,00600 22,00600

52 Bus 5051300 | 75,9500 15,582.00 118500 15,582.00 15,582.00

1252 Bus 11,8900 | 2328200 11,348.00 768.00 11,348.00 11,348.00

10100 [ SOV 1213000 | 15712000 15,820.00 100000 100000 1452000 15,820.00

10200 [ SOV 211,78700 | 21967600 8,089.00 - 8,089.00 8,089.00

103.00[ SOV 201,147.00 | 20429600 3323.00 B 333,00 3323.00
OtherNon-

106.00 |Bus Vehicle 5158600 | 8408000 25300 - 25300 25300

201,00 [ Truck 12255300 | 125,496.00 505,00 B 505,00 205.00

202,00 [Truck 6652600 |  71,085.00 4559.00 B 4559.00 4559.00

205,00 | car 108,653.00 | 113,117.00 426400 B 2,264.00 426400

302,00 [ SUV 2962200 30953.00 133100 B 133100 133100
OtherNon-

201.00 |Bus venicle 6859600 |  76269.00 787300 - 7873.00 787300





image13.png
20.0500.000.000000.3251.25
20.0500.000.000000.3251.25
21.0500.000.000000.3251.25
21.0500.000.000000.3251.25
20.0500.000.000000.3251.25
20.0500.000.000000.3251.25
20.0500.000.000000.3251.25
21.0500.000.000000.3251.25

B
Account Description

TRN SVCS-OTH PURCH SVCS.
TRN SVCS-OTH PURCH SVCS.
TRANSP SPED-OTH PURC SVCS
TRANSP SPED-OTH PURC SVCS
TRN SVCS-OTH PURCH SVCS.
TRN SVCS-OTH PURCH SVCS.
TRN SVCS-OTH PURCH SVCS.
TRANSP SPED-OTH PURC SVCS

~category
Direct
Direct
Direct
Direct
Direct
Direct
Direct
Direct

D

~|comment
Contracted Route Transportation
Contracted Route Transportation
Contracted Route Transportation
Contracted Route Transportation
Contracted Route Transportation
Contracted Route Transportation
Contracted Route Transportation
Contracted Route Transportation

! ) N
Expenditures [~|Date |- Description
19,369.71  12/12/2024 Student Transportation
19,250.86 3/6/2025 Student Transportation
187500 7/3/2024 Student Transportation
8,447.50  7/3/2024 Student Transportation
1916367 11/27/2024 Student Transportation
18959.82  11/21/2024 Student Transportation
1821491 10/10/2024 Student Transportation
1,500.00  7/11/2024 Student Transportation

~|Vendor Name
SKYRIDELLC
SKYRIDELLC
EVERDRIVEN TECHNOLOGIES, LLC
HOPSKIPDRIVE, INC
SKYRIDELLC
SKYRIDELLC
SKYRIDELLC
EVERDRIVEN TECHNOLOGIES, LLC
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Business Document |~
Supplier Invoice: SUPINV-10056756

Supplier as Worktag |~
peter Quill

Bilbo Baggins

percy Jackson

Leia Organa

John Winchester

John Winchester

John Winchester

peter Quill

Leia Organa

Header Memo
Groot-21824
F. Baggins Sem 1 Parent Reimb
sem 1 Parent Reimb
REIMB SEP-DEC PARENT MILEAGE
SEM 1PARENT MILEAGE
‘Winchester-Jan 2024 mileage
‘Winchester - Feb-Jun 2024 mileage
Quill 23-24 mileage
REIMB JAN-JUN PARENT MILEAGE

Ledger Debit Amount |~
109.48

51336

116.16

309.40

872.60

403.20

1,344.00

309.40

333.20

2211 80|

Ledger Credit Amount|~|  Books|~
0.00 Operating
0.00 Operating
0.00 Operating
0.00 Operating
0.00 Operating
0.00 Operating
0.00 Operating
0.00 Operating
0.00 Operating

Fund
25 Transportation F
25 Transportation F
25 Transportation F
25 Transportation F
25 Transportation F
25 Transportation F
25 Transportation F
25 Transportation F
25 Transportation F
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PROPOSAL PROPERTY SCHEDULE FOR AWESOME SCHOOL DISTRICT
POLICY NO: 000-081981-1481 POLICY TERM 07/01/2023 - 07/01/2024

\l/ 4
SCHEDULE DATE: 7/1/2023 CSDSIP .'

COLORADO SCHOOL DISTRICTS SELF INSURANCE POOL

Total Total
Remode Cons Alar Sprinkle Othe Building ~Contents  Insured Property

Flood PC OC Stories Year 1 t SQ Ft m r r Value Value Value Contribution

4270| i 135 Hoth Denver co X s| s 1| 1980 0| 1| 1,638 [MFD_|NO NONE|S 428270 |$ 50730 |$ 479,000 1,182
39983|Bol 135 Hoth Denver co X s[ 7] 1| 1960) 0| 2 612 [NONE_[NO NONE|S 108,936 $ 51076]$ 160,012 395
8093 Echo IT Fiber Project District Wide Denver co 5| 2015, NONE[$ 250355 [ § - Is 250,355 618
61/Hughes Grow Dome 137 Hoth Drive Denver co X s[ 25 1| 2021 2021 1| 1,386 |NONE [NO NONE[$  266736]$ 19713 [$ 286,449 707
548451|Maintenance & Transportation _|8008. Denver co X s[ 7] 1| 2006 0| 6| 13,000 [NONE [NO NONE[$ 49689285 404424]5 5373352 13,260
843]0ld Bus Garage 165 Fitaler Drive Denver co X s[ 7] 1| 197 0| 1| 7,120 |NONE [NO NONE[$ 1156055 |$ 43199 |$ 1,199,254 2,959
841631[Elementary 141 South Jedi Lane Denver co X s[ 25 1| 1969 0| 3| 64,805 |MFD_|NO NONE[ § 17,582,507 | § 1,453,877 | § 19,036,384 46,976
88[High School 141 South Jedi Lane Denver co X s[ 25 2| 1993 0| 2| 118,000 [MFD__|FULL ELVTR[ $ 37,271,069 | § 2,256,042 [ $ 39,527,111 97,581
18|Intermediate 143 South Jedi Lane Denver co X s[ 25 2| 1924 0| 2[ 20910 [WFD_[NO NONE|S 5773486 |$ 586962 |S 6,360,448 15,696
1868|)r. High School 143 South Jedi Lane Denver co X s[ 25 1| 1954 0| 2| 76114 [MFD_|FULL NONE[ § 19,727,227 | § 1,235,490 | § 20,962,717 51,730
1891[Radio Tower & B 876 Carmen Road Denver co NA 10| 1| 1976 0| 81 [NONE_[NO NONE[S  18864[$  1532]$ 20,396 50
303,666 Totals| $ 87,552,434 | $ 6,103,045 | $ 93,655,479 231,114
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Coverage Information for 000123 ESTIMATED PREMIUM

Location: ‘Awesome School District
123 Main Street
Small Town, CO 01234-5678
Period: 07/0112018 - 07/01/2019
Class RT Description Emp Payroll Rate  Prem Charge
a0y B Municipal, o p— 5109.200—405444)0' 359
886805 EM College-profess 172,00 $7,471,820 652800 $46,818
910125 EM Schools-all oth 21.00 $399534 4773600 $19,072
Total for Awesome School District $7,845,924 $75,620
Description Period Adjustment Amount
Ratable Manual Premium 07/01/2018 - 07/0172019 $§75,620
Deductible Discount ($15500 Ded) 07/01/2018 - 07/01/2019 710 $17.393-
Experience Modification 07/01/2018 - 07/01/2019 1120 $6,987
Schedule Rating & Designated Provider 07/01/2018 - 07/01/2019 995 $326-
Cost Containment Credit 07/01/2018 - 07/01/2019 950 $3,244-
Loss Control Surcharge 07/01/2018 - 07/01/2019 1.050 $3,082
Premium Discount 07/01/2018 - 07/01/2019 923 $4,984-
Annual Palicy Fee 07/01/2018 - 07/01/2019 $195
Terrorism Insurance Coverage 07/01/2018 - 07/01/2019 $392
Catastrophe Insurance Coverage 07/01/2018 - 07/01/2019 5785

Net Estimated Annual Premium 07/01/2018 - 07/01/2019 $61,114
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|_24How Emergency: 1-800.6046969 |

Account Number: 0123 000 000 00 .
Service For. ASD BUS GARAGE §
Biling Date: Jun 30,2017 .

20400
520400

Current Month Charges - Due 07H /17
Total This Bill

Emal custserv@blackhiscorpcom | www backtilsenergy

Customer Servie: 1-888-90-5554

R Epoerce(nheme)

Meter ILAO35T30

PO BoXsa01
RAPD CITY SD 577088001

ittty iy
o ot

Your Account Summary (see following pages for details)

Previous Bil Total 520400
Payments 20400 CR
Balance Forward 000
Cunent Morth Charges:

Total This Bill 520400

bty
you smel ntr g eve the ramses immedaey v b Bk s Enrgy t
o00e84 2085 o cano1T

Black Hils Cares helps elgibl customers wth ther energy needs through tax-deductible donatons.
rom other ustomers like you. To ive, round up your bl 10 the nex! dollar and donate the
diflerence, or seect a recuring manihy cr one-fime danation. Vst us anine o learn mare.

LI g

- ~< Detach here and retun e botom porfon wih your payment >

1

Account Number. 0123 000 000 00

0023
Current Month Charges - Due 077117 20400
Total This Bill - $20400
Make checks payable to: Black Hills Energy
ENTER AMOUNT ENCLOSED:
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Account 2
125.780.26.2622.0621.000.000000.2724.25
125.780.26.2622.0622.000.000000.2724.25
125.780.26.2622.0621.000.000000.2724.25
125.780.26.2622.0621.000.000000.2724.25
125.780.26.2622.0622.000.000000.2724.25
125.780.26.2622.0621.000.000000.2724.25
125.780.26.2622.0622.000.000000.2724.25
125.780.26.2622.0622.000.000000.2724.25
125.780.26.2622.0621.000.000000.2724.25
125.780.26.2622.0622.000.000000.2724.25
125.780.26.2622.0621.000.000000.2724.25

~| Account Description
UTILITIES -
UTILITIES -
UTILITIES -
UTILITIES -
UTILITIES -
UTILITIES -
UTILITIES -
UTILITIES -
UTILITIES -
UTILITIES -
UTILITIES -

NATURAL GAS.
ELECTRICITY
NATURAL GAS.
NATURAL GAS.
ELECTRICITY
NATURAL GAS.
ELECTRICITY
ELECTRICITY
NATURAL GAS.
ELECTRICITY
NATURAL GAS.

~| Accoun | Type

91 Payments
91 Payments
91 Payments
91 Payments
91 Payments
91 Payments
91 Payments
91 Payments
91 Payments
91 Payments
91 Payments

~|Budget~

 cocococoocooooo

Encunf -

 cocococoocooooo

69.49  7/3/2024
1,793.97 7/11/2024
15.07  8/7/2024
60.27  8/7/2024
1,961.31  8/22/2024
68.09  9/12/2024
2,001.99  10/3/2024
1,830.95 10/10/2024
8268 11/7/2024
1,867.27 11/14/2024
35749 12/5/2024

ES
a

I SENSDER -

I BREBREBERREG

Expenditures [v|Date  [~|Refere(~|Batch Y~ |Batch N v | Description

4 utilities Natural Gas 301738324
17 Utilities Electricity 6913101

198 Utilities Natural Gas 301738324 FY24

198 Utilities Natural Gas 301738324

265 utilities Electricity 6913101

370 utilities Electricity 301738324

513 utilities Electricity 6913101

567 utilities Electricity 6913101

716 Utilities Electricity 301738324

806 Utilities Electricity 6913101

927 utilities Natural Gas 301738324





image19.png
Page 1of 1

Payroll Register Calendar Year to Date

Printed: 2/16/2022 2:40 PM
Awesome School District

Payrol Date Range: 7/1/2022 - 6/30/2023
: [Tex Stateiiax. (Deductionses )
mes, Sherlock 901.44 0.00 466.00 2,011.44 9,828.45 2,852.78
Moriarty, Wilson 24,479.40 527.90 0.00 390.00 3,054.46 22,635.64 5,747.40
10,744.50 9,855.05 647.70 0.00 356.00 1,208.44 8,306.08 2,320.80

Watson, John
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. . [ 6857 South Spruce Street
Colorado School Districts Centennial, CO 80112
Self Insurance Pool

Invoice Number: CSD303209

Invoice Date: 06/11/2024
Member:

Policy Effective Dates Policy Number Effective Date Due Date

07/01/2024-07/01/2025 4602-24-00169 07/01/2024 07/11/2024
Amount
School Entity Liabilty $9,643.00
Property $116,593.00
Equipment Breakdown $3,690.00
Crime $740.00
School Auto $8,232.00
""""""""""""""""""""""" subtotal | 13889800

Total Invoice Amount $138,898.00]
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