[image: ] BUTLER  ELEMENTARY  SCHOOL  PTO 
 EVENT  DEPOSIT  FORM 
 This  form  is  to  be  used  by  PTO  members  who  have  collected  money  from  an  event  or  sale.  Please  add  all  cash  and  checks  collected  at  the  event  as  well  as  cash  boxes.  This  form  must  be  filled  out  and  signed  by  the  person  responsible  for  the  money  and  if  the  deposit  is  over  $500,  a  second  person  needs  to  verify  the  amount  and  sign.  All  funds  should  be  submitted  to  the  Treasurer  at  the  conclusion  of  the  event  or  ASAP. 
 PTO  Treasurer:  Christine  Hartman  ●  215-435-2008  ●  butleresptotreasurer@gmail.com 
	 Event  Name: 
	

	 Event  Date: 
	

	 Today’s  Date: 
	

	 Counter  #1  Name: 
	

	 Phone: 
	

	 Email: 
	

	 Counter  #2  Name: 
	

	 #  of  Checks
	

	 Total  Checks
	 $ 

	 Total  Cash
	 $ 

	 Total
	 $ 

	 Treasurer  Date  Received: 
	

	 Treasurer  Total
	 $ 

	 Treasurer  Date  Deposited: 
	

	 Total  Deposit
	 $ 


 Additional  Notes:  **Notify  Treasurer  prior  to  leaving  funds  in  the  PTO  Folder** 
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