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Student & Family Handbook

 
Instructional School Hours: 8:00 am – 3:30 pm
Main Office Hours: 7:00 am – 3:30 pm

Front Office and Attendance: 719-226-7285
Technology Help Line: 719-579-2106



Physical Location: 200 Loomis Ave, Colorado Springs, CO 80906


Students and Families:
Welcome to Online Learning. Education is a team effort, and we know that students, guardians, teachers, and other staff members working together can make this a wonderfully successful year for our students.
The Aspire Online Academy Student/Family Handbook is designed to provide basic information that you and your student(s)will need during the school year. The handbook provides information about information to assist you in responding to school-related issues and other important information for students and parents with quick access to specific topics.
Please be aware that the term “guardian,” unless otherwise noted, is used to refer to the parent, legal guardian, any person granted some other type of lawful control of the student, or any other person who has agreed to assume school-related responsibility for a student.
Both students and guardians should become familiar with the HSD2 Student Code of Conduct, which is a document adopted by the board and intended to promote school safety and an atmosphere for learning. This document may be found on the district’s website at https://www.hsd2/AOA.org under the “Parent and Student” tab and is available in hard copy upon request.
The Student/Family Handbook is a general reference guide only and is designed to harmonize with board policy and the Student Code of Conduct. Please be aware that it is not a complete statement of all policies, procedures, or rules that may be applicable in each circumstance.
In case of conflict between board policy (including the Student Code of Conduct) and any provisions of the Student/Family Handbook, the current provisions of board policy and the Student Code of Conduct are to be followed.
Also, please be aware that the Student/Family Handbook is updated yearly, while policy adoption and revision may occur throughout the year. The district encourages parents to stay informed of proposed board policy changes by attending board meetings. Changes in policy or other rules that affect Student/Family Handbook provisions will be made available to students and parents through newsletters or other communications. The district reserves the right to modify provisions of the Student/Family Handbook at any time, whenever it is deemed necessary. Notice of any revision or modification will be given as it is reasonably practical under the circumstances.
Although the Student/Family Handbook may refer to rights established through law or district policy, the Student/Family Handbook does not create any additional rights for students and parents. It does not, nor is it intended to, create contractual or legal rights between any student or parent and the district. If you or your child has questions about any of the material in this handbook, please contact the school administrator or the Office of Student Support.
Aspire Online Academy will request that you provide contact information, such as your current phone number and e-mail address, for the school to communicate items specific to your child, your child’s school, or the district. If you consent to receiving such information through a landline or wireless phone, please ensure that you notify the school’s administration office immediately upon a change in or disconnection of your phone number. The district or school may generate automated or pre-recorded messages, text messages, or real-time phone or e-mail communication, so prompt notification of any change in contact information will be crucial to maintaining timely communication with you. Standard messaging rates of your phone carrier may apply. If you have specific requests or need related to how the district contacts you, please contact the secretary/registrar at mgorostieta@hsd2.org

Also, please complete and submit/return to your child’s campus the mandatory forms of acknowledgment discussed during orientation at the beginning of the year or upon the student’s enrollment.
Note References to policy codes may be included so that parents can refer to current board policy. The district’s official policy manual is available for review in the district administration office, and an unofficial electronic copy is available at: http://www.hsd2.org.

Accessibility: If you have difficulty accessing the information in this document because of your disability, please contact the Office of Student Support.




ASPIRE ONLINE ACADEMY (AOA)

MISSION STATEMENT
Aspire Online Academy uses a student-centered focus to provide diverse educational experiences that develop student’s personal and academic growth. We believe equity and access to education remove barriers to the student’s potential.

VISION STATEMENT
Create online learning environments that develop the culture and competence within educational experiences ensuring each student is prepared for a diverse and rapidly changing world.

GOAL
The overall goal of the school's existence is to establish a variety of innovative educational programs that will accommodate its diverse student population.


COMMUNITY SHARED BELIEFS
●	Every student has the right to be valued for who they are and be provided with the opportunity to grow.
●	Families are partners in the educational process.
●	Teachers are architects in the design of authentic learning experiences for students.
●	Learning/teaching activities must be relevant to the changing social, economic and political dynamics in which students will live.
●	Technologies are powerful tools for maximizing the relational aspects of teaching/learning.
●	Social/Emotional learning is in concert with academic learning.
●	All AOA community members (Including teachers and staff) are lifelong learners.
●	Accountability is the shared ownership of student learning outcomes by all members of the AOA School community.
 






Aspire Online Academy Staff
Admin
	Terry Dunn
	Principal

	Patricia Parks
	Assistant Principal 

	Mayra Gorostieta
	Principal Secretary/Registrar 

	Jennifer Huerta-Frakes
	Social Worker

	Preston Nichols
	SPED Teacher

	Doris Swanstrom
	Health Technician

	Middle

	Tammy Hudgens
	Science: 6th /7th /8th 

	Brenda Sebastian
	ELA: 6th/7th /8th

	Jordan Hoffman
	Social Studies: 6th /7th /8th

	Katherine Sheafe
	Math:   6th /7th /8th

	High School

	Missy Walker
	HS English/Social Studies

	Carrie Ward
	HS Math/Science




· Staff hours are 7:30 am – 3:30 pm. Instructional staff work remotely from home with in-person training on Mondays from 7:30 am – 10:30 am at AOA’s physical location. 


School Attendance & Hours 
Monday – Friday
8:00 – 3:30
 Call the main office at 719 – 226 – 7285, if your student will be absent.

Expectations for 6th - 8th Grade
Students are expected to attend online classes on time each day and to attend all classes in their entirety.  Live class sessions are as follows for all MS students:
· Monday – 12:30-2:30 (All students in one class).
· Tuesday – Friday:
· 1st Period: 8:00-9:35
· 2nd Period: 9:45-11:20
· 3rd Period: 12:00-1:35
· 4th Period: 1:45-3:20

Expectations for High School
Students are expected to 
· complete the online check-in (Infinite Campus) each day.
· attend live online sessions with AOA high school teachers.   
· login to their CDLS courses daily and complete all assignments weekly according to the CDLS guidelines.   
· follow the course agenda given by CDLS teachers weekly.   
  
At Aspire Online Academy, high school students are expected to spend the following amount of time (at minimum) online working within their CDLS courses. 
Expected time working to be a successful online student is as follows: 
· Daily – 240 minutes minimum (4 hours) 
· Weekly – 1200 minutes minimum (20 hours) 
· Semester – 19,000 minutes minimum   

Definitions
· Excused Absence shall mean a student who is temporarily ill or injured, whose absence is verifiable with proof of documentation, or whose absence is approved by the school administrator.
· Unexcused Absence shall mean a student who is not temporarily ill or injured, is absent without a valid and verifiable reason, and/or whose absence is not approved by the school administrator.
· Tardy shall mean a student who arrives after the instructional period begins. This will apply to a student who leaves before the instructional period's completion for district practice. A tardy is excused for temporary illness or injury.
· Proof of Documentation refers to a doctor’s note or other professional documentation specifying the specific dates a student is absent from school, not simply the date the student was seen by the doctor.

The following procedures are in place for monitoring student absences.
If a student has:
· One (1) -Three (3) consecutive days of being absent, phone calls from the office will be made unless absence is reported. Parents may provide documentation for absence to be notated as excused.
· If a student has five (5) or more unexcused absences in the school year, the school will schedule a meeting with the guardian and the student to develop an action plan to support the student and family with positive attendance patterns. Student Support Team (SST) will provide Attendance Contract I, update and review.
· If a student is absent for eight (8) or more days in a semester, a letter is sent home by the administration notifying parents of the number of absences. Meeting with the SST, guardian, and the 
student to review the Attendance Policy, Implement Attendance Contract II, and develop an attendance plan to support regular school attendance.
· When a student has reached ten (10) or more unexcused absences, they are considered chronically absent. Truancy Recommendations are completed. School officials will complete a review of files and options for the schooling environment.



Late Arrival/Early Dismissal
Live Session Classes will “open” at the scheduled session time. Students will be considered tardy if they are not in the Live Session Class at the designated start time for each class session. 
Tardies disrupt the learning environment of a class. Students who attempt to enter a live session class during the last 10 minutes will be considered absent. Two (2) tardies are equivalent to one (1) unexcused absence.

If a student has:
· Five (5) – (tardies) Phone calls and/ or letters will be sent out notifying the guardian of the tardy policy
· Ten (10) - (excused or unexcused) Student Support Team will review attendance patterns. A meeting with the Student Support Team, guardian, and students will be arranged. Attendance Contract will be implemented. Guardians may document extenuating circumstances and discuss plans to prevent or support improved attendance or tardy patterns.
· Fifteen (15) - (excused or unexcused), the school will send a warning letter to the guardian(s) reminding them of the school’s attendance policy and render Attendance Contract II notice.
· Twenty (20) - (tardies excused or unexcused), the school will schedule a guardian conference to discuss the student’s attendance patterns and options for the schooling environment.

Reporting Absences
If you know that your child will not be present for Synchronous or Asynchronous Learning, contact the school by 8:00 am in one of these ways:
1. A phone call to the Main Office line 719-226-7285 (please leave a voicemail if no one can take your call right away)
2.  Emailing Ms. Gorostieta at mgorostieta@hsd2.org before 8:00 am or immediately upon knowledge of an absence(s).
3. Sending a Class Dojo message to Ms. Gorostieta and the classroom teacher.
If, during the day, your child cannot attend learning sessions for any reason, contact the school using the methods listed above.
If a student does not log in to IC for attendance Check-in, the parent or guardian must call and leave a message providing the reason for the absence (non-log-in) on the school attendance voicemail or email the school registrar/secretary by 2:15 pm for an absence to be “excused.” Please note for an absence to be documented and excused, an email or call to the registrar/secretary or a call must be completed. An email to the classroom teacher will not suffice.  Attendance voicemail and email accept messages 24 hours a day. Parents/Guardians are welcome to call late in the evening or very early in the morning.
*Students who log in and participate in their scheduled class times throughout the day will be considered present and their unexcused absence will be adjusted at the end of the school day.

How Families Can Help Students
Guardians are important partners in ensuring that their children achieve success at school.  To do so, guardians should:
· Make sure students log in to school every day unless illness or injury prevents them from doing so.
· Whenever possible, schedule medical appointments outside of school hours and secure medical documentation for related absences.
· While makeup work may be assigned when an absence occurs, missed live instruction cannot be redelivered and may hinder your child’s progress. Make certain your student attends scheduled classes daily.
· When your child is absent from school, ensure that missed work is completed within 48 hours of their return to school. 
· Refrain from interrupting or disrupting instructional delivery or routine classroom practices.
· Ensure the student’s background learning environment is free from distractive or inappropriate behaviors or actions.
· Ensure that your student completes all weekly assignments given through each course to receive full credit. 

Communication Policy
Communication is a vital cornerstone to maintaining the unique partnership between the school and families. Teachers are the guardians’ first point of contact for academic questions. Respectful, productive communication is expected from guardian to teacher, and teacher to guardian. Guardian phone conversations with teachers or the office that include profanity and/or uncontrolled anger, or shouting will not be permitted. If the guardian's behavior is disrespectful in this manner, the conversation will revert to written communication only. Guardians are expected to maintain responsiveness to email, newsletters, and phone communication with the teacher and the school. Professional, courteous two-way communication is always encouraged.
Communication Tools
 Aspire Online Academy uses multiple platforms to ensure parents, the community, and the school district are consistently provided with up-to-date, relevant information. Parents/guardians must have an open and functional communication tool (phone, email, text, etc.) to interact with AOA staff.
· District Emails (required response time is within 24 hours)
· Class Dojo
· Zoom/Microsoft Teams Live Events and video conferences
· Canvas
· School Website
· Parent Link
· Traditional Phone Calls (voicemail will be reviewed daily and a response rendered before the close of business each day)
Concerns 
[bookmark: _Int_HWvCEHE8]Attendance and extenuating circumstances concerns should be addressed with the registrar/secretary. All academic or learning concerns should be addressed to the student’s teacher first. Every attempt will be made to resolve the concern by the teacher. If no resolution is found, the admin team may be contacted for support and team development of a resolution of the concern.

Emergency Information
[bookmark: _Int_dete6DzL]It is critical that the school can reach a parent or guardian in case of an emergency.  Please update this information, when necessary, by contacting the school secretary/ registrar at 719- 226-7285. Also, provide at least one alternate name, address, and phone number in case the parent/guardian cannot be reached.  


Academic Responsibilities

[bookmark: _Int_xqb7PP7x]Aspire Online Academy believes that a strong academic program unlocks and supports the potential of our students.  Success in a high-standards, rigorous academic program requires responsibility, discipline, and diligence on the part of the students in the academy. Students are always expected to contribute to a positive learning environment.
6th – 8th Grades
· Log into Canvas daily
· Bring all necessary material to virtual class sessions or learning pods
· Create a work schedule (keep an electronic planner/calendar)
· Turn in all assignments by the designated due date or time using the appropriate platform
· Submit all assignments so that your teacher(s) may provide feedback
· Actively engage in virtual learning sessions and learning pods
· Check school email, Canvas announcements, or Dojo boards each school day

High School
· Log into Canvas daily 
· Bring all necessary material to class or Learning Pods 
· Create a work schedule (keep an electronic planner/calendar) 
· Turn in all assignments on time using the appropriate CDLS platform weekly 
· Submit all assignments so that your teacher(s) may provide feedback 
· Check school email, Canvas announcements, or Dojo boards each school day 
· Check all announcements in the advisory time every day 
· Log into CDLS platform to complete daily assignments

Grading
School achievement is important. Students must apply in school so they may take advantage of the teaching and learning opportunities that are made available to them daily.  Aspire Online Academy is on a quarter system, meaning you can expect 4 report cards per school year.  Please understand that grades can change rapidly as assignments and assessments occur throughout the quarter.

Grades 6th – 8th 
Guardians can access grades through the Infinite Campus (IC) online system; for access, guardians should contact the registrar/secretary.  Check your student's grades frequently. For grading questions or concerns, check in with your student’s teachers. Progress reports will not be provided but notices regarding midpoint grades will be sent to guardians for review in Infinite Campus (IC).
Assigning grades to students' work is one form of communication to guardians and the student, about how the student is performing in school. Grades are assigned as follows:
6th – 8th Grade: students all receive the traditional A, B, C, D, or F. The percentage equivalents of these grades are:
· 90 – 100% = A – exceeding the benchmark/expectations
· 80 – 89% = B – Meeting the benchmark/expectations
· 70 -79% = C – Making progress toward the benchmark/expectations
· 60 – 69% = D – Getting started on the benchmarks/expectations – improvement is necessary
· 50 - 59% and below = F – failed to meet requirements, little attempt made, or insufficient
· 0 or M: assignment was not attempted or turned in for a grade

Grades 9th – 12th  
Guardians can access grades through the online system; for access, guardians should contact the registrar/secretary. Check your student’s grades frequently. For grading questions or concerns, check in with your student’s teachers/site coordinator. Progress reports will not be provided but notices regarding midpoint grades will be sent to guardians for review in Infinite Campus (IC).
Assigning grades to students' work is one form of communication to guardians and the student, about how the child is performing in school. Grades are assigned as follows: 
9th – 12th Grade: students all receive the traditional A, B, C, D, or F. The percentage equivalents of these grades are: 
· 93% and above = A 
· 90-92% = A- 
· 87-89% = B+ 
· 83-86% = B 
· 80-82% = B- 
· 77-79% = C+ 
· 73-76% = C 
· 70-72% = C- 
· 67-69% = D+ 
· 63-66% = D 
· 60-62% = D- 
· 59% and below = F
Academic Support for High School Students
Aspire Online Academy offers support from AOA teachers online for students to receive the academic help necessary for them to be successful with the CDLS courses.  We have the following support systems in place for all high school students. 
 
Aspire Online Academy High School provides targeted support for all high school students: 
· Intervention teacher support 
· Live content teacher sessions   
 
Characteristics of the Virtual School Learner 
Students who participate in virtual learning instruction offered by Aspire Online Academy are held to the same academic standards as students who choose face-to-face instruction in any high school. Academic integrity must be maintained at all costs. Virtual students who choose to resort to plagiarism, cheating, or using social media to transmit any work will be subject to disciplinary action and guardians will be contacted should a violation occur. If violations are repeated, the student could lose the opportunity to continue his/her education through the virtual learning academy. For consistency across the district, the following definitions will be used:  
 
Plagiarism, according to the Harbrace Handbook, 15th edition, is defined as "presenting someone else's ideas, research, or opinion as your own without proper documentation, even if it has been rephrased." It includes, but is not limited to, the following: 
· Copying verbatim all or part of another's written work.  
· Using phrases, figures, or illustrations without citing the source.  
· Paraphrasing ideas, conclusions, or research without citing the source.  
· Using all or part of a literary plot, poem, or film without attributing the work to its creator. 
 
Cheating is defined as representing any other person’s work or work from any source as your own.  
 
Consequences of Plagiarism: Plagiarism is a form of stealing and academic fraud. Students who are found guilty of plagiarism will have the option of either redoing the assignment within a specified period or taking a zero on the assignment. Guardians should be involved in making the decision. 

Student Planning
All students are required to keep track of important dates.  To help students be successful in turning in assignments/projects on time, students will be required to record all assignments in an electronic planner/calendar.

Homework 6th- 8th Grades
Instead of traditional homework, teachers will provide activities for guardians to help support their students at home. These supports are referred to as “Aspiring” and can be found on Canvas.  The purpose of “Aspirin” is to have students reflect on what they have learned, practice skills learned with a guardian or extend their thinking or knowledge. Aspiring may be completed daily or intermittently. 

Homework High School
CDLS teachers will create weekly agendas to provide students with assignments that must be completed by the specific due dates given.  Since students are working asynchronously, they are responsible for ensuring they have completed the required work by the deadline provided. 

Students/Teachers’ Office Hours
Office Hours are designed to support students’ academic needs. Students may request teacher support during office hours or utilize the time to complete assignments. If a student is behind on completing assignments, teachers will request that students attend Office Hours to complete assignments or give learning support. There is no penalty for non-attendance, however, if a student does not complete missing or incomplete assignments, the appropriate grade will be applied to the assignment as defined by the grade-specific grading scale. Teachers will be available to support students through email or video conferencing.

Athletics in Middle & High School
Students may join district and building-level athletics teams.  Students must meet both academic and behavioral requirements to participate.  For more information contact one of the following middle or high schools:
· Fox Meadow Middle School
· Mountain Vista Community School
· Panorama Middle School
· Carmel Community School
· Sand Creek International School
· Harrison High School 
· Sierra High School 
· The Vanguard School


Resource Check-Out Policy
[bookmark: _Int_yuS6Hobr]Some school materials are provided without a fee for student use.  In the event these items are lost or damaged beyond repair, guardians will be charged a partial or full replacement price for the item(s).  This may include but is not limited to computers, charging cords, calculators, math manipulatives, science lab kits, readers, etc. Guardians will be required to sign in/out resources needed for specific classes at the Aspire Online Academy home building.

Receiving A Device
A district device will be distributed following Aspire Online Academy’s orientation and device distribution. Students in grades 6th – 12th will receive a laptop and charging cord for use in online classes and in-person learning pod times.

Students are expected to use the district-issued device for all instructional purposes.
District-issued devices:
· Include the ability for the teacher to monitor student activity
· Include internet filtering to support online safety
· Are supported, maintained, and managed by our instructional and operational technology department
· Have reliable internet access (at home or in the district)
· Are utilized for daily skill practice and all assessments

To receive a district-issued device and gain access to the district network:
· A mandatory in-person guardian/student orientation will be completed at the AOA home building. 
· Guardians and students must sign the district-issued Device Acceptable Use Agreement before the school can issue a device and grant students access to the district network. This will be completed annually at the device orientation. A digital copy of the AUA is available on the district website.

Returning A Device
Students transferring out of Aspire Online Academy or leaving Harrison School District Two for any reason (moving, expulsion, etc.) during the school year must return the district-issued device, including accessories, within 72 hours or the last day of attendance. 
· The district-issued device and device accessories must be returned with only normal wear and no alterations. One charging cord and one protective case will be provided to each student upon initial device reception. Charging cords and protective cases should be maintained and returned in working order.
· If a student does not return his/her device and device accessories to Aspire Online Academy or the district technology department before transferring schools, after the school year, or at any time designated by the school or district administration, a device fee will be applied to the student’s account. It may also result in the device being reported stolen and police involvement initiated to recover the device. The student/guardian may be subject to civil liability and may be required to pay the full replacement cost for a new district-issued device and accessories.

Device Identification
· Each student’s district-issued device will be labeled in the manner specified by the district.
· The device can be identified by serial number and the Harrison School District Two inventory label located on the bottom of the device.
· The district inventory label and any manufacturer’s label should not be removed from the device. 
· Writing, drawing, stickers, and labels on the device are prohibited.


Student Conduct

To provide students with a safe and caring learning environment, we have established guidelines for student behavior whether online or in person. 

Dress Code
Students are expected to come to online classes dressed appropriately.  The following items are not acceptable in online classes or when attending an in-person learning pod.
1. Shorts, dresses, skirts, or similar clothing revealing private parts of the body
2. Pajamas or nightgowns
3. Sunglasses 
4. Inappropriately sheer, tight, or low-cut clothing (e.g., midriffs, halter tops, backless clothing, tube tops, garments made of fishnet, mesh or similar material, muscle tops, etc.) that bare or expose traditionally private parts of the body
Any clothing, paraphernalia, grooming, jewelry, hair coloring, accessories, or body adornments that are or contain any advertisement, symbols, words, slogans, patches, or pictures that:
1. Refer to drugs, tobacco, alcohol, or weapons
2. Are of a sexual nature
3. By virtue of color, arrangement, trademark, or other attributes denote membership in gangs that advocate drug use, violence, or disruptive behavior
4. Are obscene, profane, vulgar, lewd, or legally libelous
5. Threaten the safety or welfare of any person
6. Promote any activity prohibited by the student code of conduct
7. Otherwise disrupt the teaching-learning process

The dress code requirements above are not all-inclusive; administrators may use their discretion. The administration reserves the right to determine what constitutes dress-code-appropriate clothing. Guardians will be contacted when dress code violations occur.

Cell Phones
We understand that cell phones are an important part of family and/or social communication, however, they can be disruptive to learning.  Students should not be on their cell phones during online classes at any time or when attending in-person learning pods.  Cell phones must remain off in the student's backpack or pocket(s) while on Aspire Online Academy property.




BULLYING PREVENTION AND EDUCATION
District Policy JICDE
By Colorado Statute 22-33-109.1, Harrison School District 2 is committed to protecting students and staff from discrimination, bullying and harassing behaviors. Bullying is the use of coercion or intimidation to obtain control over another person or to cause physical, mental, or emotional harm to another person. Bullying can occur through written, verbal, or electronically transmitted expressions (i.e., cyberbullying) or by means of a physical act or gesture. Bullying is prohibited against any student for any reason, including but not limited to any such behavior that is directed toward a student on the basis of their academic performance or any basis protected by federal and state law, including disability, race, creed, color, sex, sexual orientation, gender identity, gender expression, marital status, national origin, religion, ancestry, or the need for special education services, whether such characteristic(s) is actual or perceived. Programs throughout the District are designed to help educate students, staff, and parents/guardians on identifying bullying behaviors in schools; providing strategies for addressing bullying behaviors; and implementing administrative procedures for the reporting and disciplining associated with such behaviors. Any student, who commits an act of harassment or bullying, is subject to disciplinary action. The student should report bullying behaviors immediately to a school staff member, the school principal or the principal’s designee, or call Safe2Tell at 1-877-542-SAFE.


ONLINE LEARNING EXPECTATIONS
Student Supervision
Students are under the immediate supervision and control of their guardian or a responsible adult caregiver while the student is participating in online learning and learning from home. AOA is not responsible for the immediate supervision or control of any student while the student is participating in online learning from home. Each family must have a designated adult and emergency contact outlined in the case of an emergency or the need for AOA staff to communicate quickly. All staff are mandatory reporters. If inappropriate behaviors or actions are completed in the online setting, staff members are required to report observed behaviors or actions to the proper authorities.
Computer/Internet Back-up Plan
Guardians must have a technology backup plan. Computers and the internet do crash or become non-functional. In the event this does occur, communication with your student’s teacher becomes critical. Guardians should notify the technology help desk immediately if a school-issued computer is malfunctioning. Please note that any equipment issued to students is not guaranteed to be free from hardware failures. It is the responsibility of the guardian to ensure an alternative arrangement for submitting and accessing the Online Learning Platforms and Coursework. Guardians must have a reliable technology backup plan. Students will not be excused from attendance for any technology problems without proper documentation that shows internet outages or issues (i.e., a snapshot of internet provider outages or work orders). If a student is unable to complete work or attend synchronous class sessions for any reason, contact the student’s teacher and the registrar/secretary immediately.

Student Work Areas
To the greatest extent possible, student work areas should be conducive to learning, reasonably quiet, and free of distractions. These work areas should be free of material that violates the law or AOA School policies and capable of immediate supervision at all times by a guardian or responsible adult caregiver.
1.	Students must have all materials and equipment (e.g., digital device, pencil, paper, etc.) ready for their use before the start of any scheduled online learning session. 
2.	Please keep all pets, siblings not engaging in learning, cell phones or personal electronic devices, and food away from the student work area.
3.	Students must promptly comply with any teacher's request to mute or unmute their device microphone or remove an item, individual, or pet from their work area.
4.	Cameras are expected to be turned on and students’ full faces are seen during all live sessions. It is recommended web cameras point away from a door, hallway, bathroom, or other areas where other household members may be dressing and that all household members be made aware of when live learning sessions are occurring.
5.   Students should be in a well-lit room (natural or non-colored LED lighting) with adequate lighting. Students should not be in a dark or color-lit room.
6.   Students should be sitting at a desk or table during live sessions.  Laying on the floor or a bed is not conducive to learning.


Appropriate Student Support by Guardians During Live Sessions
AOA recognizes the importance of guardians' support in the online learning system and encourages them to act as their student's learning coach. Guardians and responsible adult caregivers should not interfere, disrupt, or directly participate in online learning lessons unless requested by the teacher. Guardians and responsible adult caregivers are not permitted to interrupt online learning instruction, meetings, or other school-related activities unless specifically requested by a teacher or AOA staff member.


V.I.P. (Very Important Partnerships)
Guardians and families are a vital part of the learning process throughout their student’s educational journey. The AOA VIP Family Engagement Organization supports positive family engagement in the school learning environment.  VIP team members fulfill the role of the “support coach” at the building level. Families are encouraged to participate in the school learning community. Families are encouraged to join the VIP Family Engagement Organization to support regular communication and participation within the school environment.



Digital Citizenship

Digital citizenship refers to the responsible use of technology by anyone who uses computers, the internet, and digital devices. Harrison School District Two has electronic precautions in place for students to participate safely and securely in this environment and enjoy the rights of the digital world in an educational setting. The district expects students to use technology appropriately and responsibly.

Student Responsibilities for Digital Citizenship
Students should understand that the rules and expectations that apply to general school conduct and communication also govern the student's use of technology.

Students will:
· Complete the student device orientation before receiving their device.
· Report communications containing inappropriate or abusive language or questionable subject matter to a teacher or administrator at school.
· Contact their teacher or an administrator about any security issue they encounter.
· Monitor all activity on their personal account(s).
· Always shut down and secure their device after use to protect their work and information.

Guardian Responsibilities for Digital Citizenship
· Guardians should talk to their student(s) about the values and standards expected of them as they use the internet, just as with the use of all other media information sources.
· Guardians are encouraged to monitor student activity at home, especially internet access.

District Responsibilities for Digital Citizenship
· The district and school will comply with both federal and state laws regarding student internet use, such as FERPA, CIPA, and COPPA.
· The district employs and maintains internet filtering, online monitoring of student activity, and security mechanisms.
· Harrison School District Two reserves the right to investigate any inappropriate use of resources and to review, monitor, and restrict information stored on or transmitted via Harrison School District Two district-owned equipment and resources.

Technology Support
1. Contact your teacher or AOA staff member to make him/her/them aware you are having an issue. If your teacher is unable to resolve the issue, proceed to step 2.
2. Submit a Web-Help ticket for district technology support or
3. Call the Web Help Line at 719-579-2106.





Technology Violations

The chart below gives examples of technology-related violations and equivalent traditional classroom violations that could result in disciplinary actions. This list may not include all possible technology violations and individual violations will be handled on a case-by-case basis.

	Tech-Related Behavior Violations
	K-12 Equivalent “Traditional” Classroom Violations

	Personal email, instant messaging or chatting, internet surfing. 
	Passing notes, playing games or any off-task behaviors.

	Creating private unsupervised and/or unapproved online meeting spaces or communication portals.
	Unsupervised student gatherings, loitering or skipping classes.

	Forgetting device or device not charged.
	No binder or missing supplies.

	Using or sharing screenshots to share answers or work (cheating).
	Giving students answers to tests or doing work for others.

	Cutting and pasting without citing sources. (plagiarism)
	Plagiarism

	Cyberbullying or harassment.
	Bullying or harassment.

	Damaging or endangering laptops and accessories.
	Vandalism/property damage.

	Using profanity, obscenity, racist terms, or inappropriate language.
	Inappropriate languages.

	Searching and accessing pornographic material, uploading, or capturing inappropriate photos/files.
	Bringing pornographic or other inappropriate content to school in print form or using electronic devices and social media.

	Uploading or accessing files is dangerous to the integrity of the network.
	Vandalism/property damage.

	Accessing programs, files, or devices with someone else’s account information.
	Breaking into or using someone else’s locker.



Student Responsibilities
· Students should understand that the rules and expectations applicable to non-technology-related conduct and communication also govern the student use of technology.
· Devices should never be left unsecured; students are responsible for the security of their devices at all times, both on and off district property.
· Students are required to have their devices fully charged or plugged in and in working order for all online class sessions.
· Students will be held accountable (may be subject to disciplinary action) for repeatedly not being prepared or not having their device prepared for class.
· Students will be held responsible for all usage of, and content stored on the device.
· Students are prohibited from loaning their device to another person, including family members.
· Students are prohibited from attempting to download applications, programs, or view inappropriate content on individually issued student devices.
· District-issued devices are subject to routine monitoring by authorized staff. Users shall have no expectations of privacy with using the district-issued device.
· Students are prohibited from accessing other student accounts. Students are responsible for maintaining the security of all usernames and passwords issued to them. Account usernames and passwords are never to be shared. This includes network, software, and web-based application usernames and passwords.
· Students may not modify or change settings on the district-issued devices.

Loss, Theft, and Damage
See Appendix A



Discipline
To maintain a positive, safe, and engaging school climate that adheres to these beliefs and that maximizes learning for all, the following policies are established to minimize disruption to the educational environment.
Expectations for Behavior and Good Citizenship
All AOA students are expected to come to school ready to maximize their learning time through the following:
1. SAFETY: Students are expected to maintain a clean and safe online environment free of litter, hazards, controlled substances, and violence. Students make decisions that promote the safety of all educational community members. Students avoid physical and verbal conflicts including bullying and harassment, including sexual harassment. “Sexual harassment” means unwelcome sexual conduct including advances, requests for sexual favors, and other verbal, visual, or physical conduct of a sexual nature. Sexual harassment may occur as a pattern of degrading sexual speech or actions ranging from verbal or physical annoyances or distractions to deliberate intimidations, threats, or sexual demands.
2. RESPECT: Students are expected to treat people fairly, acknowledging each person’s right to be different. Students do not take or destroy private and public property and they follow the laws, rules, and school authority. Students replace borrowed items and help the community maintain a clean environment.
3. RESPONSIBILITY: Students take responsibility for their actions by choosing how they respond to others. They come to online school regularly, on time, ready to learn, and create a positive school environment.
Examples of Behavioral Expectations for common infractions include the following:
	Area
	Be Safe
	Be Respectful
	Be Responsible

	Attendance
	· Students log into virtual school on time and safely using the district platforms and credentials.
	· During live sessions and in-person learning, students enter the classroom orderly without disturbing other classes or students.
	· Students will arrive on time with the necessary materials (laptop charged, chargers & required materials).

	Cell Phone
	· Can be used outside of class time.
· All social media use is discontinued during class sessions, monitored by guardians, and inappropriate use is reported.
	· Turned off and put away during live class time.
· All social media use is prohibited during live and asynchronous class sessions
	· Use only when permitted
· Secured at all times
· Cell phones are not to be used during in-person learning.

	Dress
	· Non-offensive and appropriate
	· Follow the school dress code
	· Appropriate clothing worn during live sessions and at school or school-sponsored events

	Trash
	· All trash goes in proper bins (recycle/trash)
	· Students pick up after themselves and encourage others to follow the outlined expectations.
	· Trash goes in the trash can, not on the ground. Guide others who place trash in an inappropriate location.

	Classrooms (Online & in person)
	· Follow all teacher guidelines
· Use classroom equipment properly
	· Use appropriate voice, tone, and words in the chat and during live sessions
· Follow directions
· Treat others with care modeling the way you would want to be treated
	· Be on time and prepared
· Focus and stay on task 
· Cell phones turned off and put away
· Use district-provided laptops responsibly.


Behavior Infractions & Interventions
All students are provided the opportunity to learn AOA behavior expectations. Students are supported in learning the skills necessary to enhance a positive school climate and avoid negative behavior.
Types of Infractions
Tier 1: Infractions of classroom rules or school expectations.
Tier 2: Repeated Tier 1 infractions of classroom rules or school policies and/or first time Tier 2 infraction.
Tier 3: Repeated Tier 2 infractions or first time Tier 3 infraction.

	Examples of Infractions

	Tier 1 Infractions
	Tier 2 Infractions
	Tier 3 Infractions

	· disrespect to other students
· tardy to class
· classroom disruption
· consistent off-task behavior
· plagiarism/cheating/ forgery
· refusal to follow instructions or engage in learning activity
· dress code violations insults
· minor damage to school or other’s property
· inappropriate use of personal devices on campus, including cell phones and other electronic devices
	· 3 or more Tier 1 infractions
· defiance/disrespect to staff
· physical or verbal aggression
· bullying (including cyber-bullying)
· forgery 
· theft
· damage to school property
· discriminatory remarks 
· consistent bullying or intimidation
· fighting
· harassment
· sexual harassment 
· truancy 
· violation of the HSD2 Acceptable Use Policy
· repeated profanity/vulgar language
· behaviors motivated by racial, sexual, religious, or other prejudice
	· 3 or more Tier 2 infractions 
· presenting in the virtual setting or bringing controlled substances to school
· bringing firearms/weapons to school
· causing or threatening to cause serious physical injury to another person, except in self-defense
· possession of any firearm, knife, explosive, or other dangerous object in the virtual setting or at school or school-sponsored activity
· Unlawful possession or sale of any controlled substance
· Robbery or extortion



Aspire Online Academy's Code of Conduct and behavior policies take into consideration Colorado law. Therefore, the following behaviors can result in immediate suspension on the first offense and/or a contract revocation from AOA. Moreover, students who present an immediate threat to the health and safety of others may be suspended by Harrison School District Two, and/or be expelled by the HSD2 Board of Directors upon recommendation by the AOA Principal following the policies and procedures prescribed by the HSD2 School Board of Directors.
	Colorado Law Violations

	1. CAUSING OR THREATENING TO CAUSE SERIOUS PHYSICAL INJURY TO ANOTHER PERSON, EXCEPT IN SELF-DEFENSE.

	2. POSSESSION OF ANY FIREARM, KNIFE, EXPLOSIVE OR OTHER DANGEROUS OBJECT OF NO REASONABLE USE TO THE STUDENT AT SCHOOL OR AT A SCHOOL ACTIVITY OFF SCHOOL GROUNDS.

	3. UNLAWFUL POSSESSION OR SALE OF ANY CONTROLLED SUBSTANCE LISTED IN CHAPTER 2 (COMMENCING WITH SECTION 11053) OF DIVISION 10 OF THE HEALTH AND SAFETY CODE. 

	4. ROBBERY OR EXTORTION.



Examples of Interventions
When students continue to demonstrate inappropriate behavior, they will have the opportunity to relearn AOA expectations, receive support with practice and implementation of expectations, and may receive additional consequences based on a continuum of interventions through a progressive discipline policy. The following chart provides examples of interventions. These are only examples; other appropriate discipline strategies may be implemented based on the situation.
Level of Intervention for Infractions
	Level of Interventions

	
	Minimum Intervention
	Maximum Intervention
	Person Responsible

	Tier 1
	· reteach school rules/expectations,
· think sheet,
· time out from discovery activity, 
· guidance referral,
· teacher/student conference, 
· phone call home to engage guardians in supporting the student
	· Detention
· Guardian-Teacher conference
· behavior intervention
	1. Teacher 
2. Guidance Counselor
3. Any School Staff Person

	Tier 2
	· reteach school rules/expectations, 
· loss of privileges, 
· before/after school detention, 
· guardian-student conference,
· community service,
· restorative meeting
	· behavior intervention
· SST meeting
· loss of privileges
· behavior contract
	1. Teacher
2. Principal
3. OHS Coordinator
4. Guidance Counselor


	Tier 3
	· guardian conference,
· suspension, 
· SST, 
· removal from extracurricular activities, 
· community service
	· parent conference 
· behavior support plan
· suspension
· contract revocation
· expulsion
· police report
	
1. Principal
2. OHS Coordinator


IF AN INFRACTION OF AN EXTREMELY SERIOUS NATURE OCCURS THAT COULD HAVE SERIOUS IMPLICATIONS TO THE SAFETY AND WELL-BEING OF OTHER STUDENTS AND STAFF ON CAMPUS OR VIRTUAL CAUSES A SERIOUS DISRUPTION, THE STUDENT COULD BE SUSPENDED FROM SCHOOL AND HIS/HER ENROLLMENT MAY BE REVOKED ON THE FIRST OR ANY SUBSEQUENT REFERRAL.
STUDENT ACCEPTABLE USE POLICY
Network & Online Resources
1. The use of HSD2 School's network is to promote the exchange of information to further education and research and is consistent with the mission of AOA. 
2. The network is not for private or commercial business use, financial gain, political, or religious purposes.
3. Any use of the network for illegal activity is prohibited.
4. Any use of the network that results in the violation of copyright laws is prohibited.
5. Any use of the network for purposes other than those set by faculty members is prohibited, including online games, chat (instant messaging), or browsing the Internet for any purpose other than school-related.
6. Use of the network to access obscene, pornographic, hateful, or otherwise inappropriate material is prohibited.
7. Students may not email large groups of staff members or students without approval from their teacher(s), academy coordinator, or other administrator.
8. Sending material likely to be offensive or objectionable to recipients is prohibited.
9. Using programs that harass network users or infiltrate a computing system and/or damage the software components is prohibited. (Including, but not limited to any type of hacking software).
10. Students need to make the most efficient use of network resources to minimize interference with others.
11. Any use of the network to access online resources must conform to the "Acceptable Use Policy."
12. HSD2 and AOA reserves the right to review any material stored on any system provided by the school (including online services, such as Google Apps for Education, Microsoft Teams, or related products) and to edit or remove any material. Students should not have any expectation of privacy in their activities while using HSD2 and AOA equipment or systems.


Security
1. Students will respect the rights and property of others and will not improperly access, misappropriate or misuse the files, data, or information of others.
2. Students will use only their assigned account and will not share their account with anyone or leave the account open or unattended.
3. You will keep all accounts and passwords confidential and not accessible to others.
4. You are responsible for making backup copies of the documents critical to you.
Hardware
1. All pieces of technology must be returned to their original state before a student is excused to leave the classroom or complete the activity.
2. Students must notify their teacher or the Instructional Technology Director immediately if damage is discovered or caused to any piece of technology, including computers, printers, cameras, scanners, etc.
3. Any defacing or damage to a piece of technology may result in restitution, the loss of AOA technology privileges, or other appropriate consequences.
4. Students must closely follow classroom procedures when using technology and must remain on the assigned task.
5. Students may never use technology for a different purpose other than achieving the outlined goals of learning (assignment/assessment completion, project development, etc.) without the knowledge and approval of a faculty or staff member.
Software
1. Students are responsible for taking precautions to prevent malware/viruses on their equipment and AOA School's equipment.
2. The illegal installation of copyrighted software or files for use on school computers is prohibited.
3. Please contact the school's Instructional Technology Director to install any software on school computers.

Personal Devices
1. Students may bring personal wireless devices (phones, tablets, laptops, etc.) to school but take sole liability for ensuring the device is properly stored or within their possession at all times. AOA School is not responsible for any personal devices that are lost, stolen, or damaged.
2. Personal wireless devices may be connected to the network only through the HSD2 guest network with prior approval from a teacher, administrator, or the HSD2 Technology Department. At any time, this network may be turned off for network security or maintenance reasons.
3. Teachers, administrators, or other instructional staff may ask students to power down or put away personal devices at any time.
4. HSD2 or AOA staff do not provide technical support for personal devices.

DIGITAL CITIZENSHIP CODE OF HONOR
I understand that being a student at AOA School means that I will be a responsible digital citizen at all times.
1. I will use my school-issued technology in an appropriate manner (See AOA Device Handbook for further information).
2. I understand that technology is a tool to help me in my education, and I will use it responsibly.
3. I will respect others in all my digital communications.
4. I will not bully, harass, or insult other people.
5. I will not give out any private information online that jeopardizes my safety and security.
6. I will respect the intellectual property rights of others and give credit to the authors.
7. I will remind my fellow students of their online responsibilities if I see them making poor decisions.

Violation of any condition of use described herein may be cause for disciplinary action, and removal of a student's privilege to use technology at AOA.
Major violations of the Acceptable Use Policy, such as the willful tampering or destruction of other students’ files, folders, or digital products, or the use of school computers to access or distribute obscene or objectionable materials, will result in the immediate loss of all school computer privileges and appropriate disciplinary actions, including possible revocation of student contract, will be taken.
NOTE: Interpretation, application, and modification of this Acceptable Use Policy is within the sole discretion of AOA School. Any questions or issues regarding this policy should be directed to the AOA Instructional Technology Director. Any modifications to the Acceptable Use Policy will be posted on the AOA website with email notifications sent to families and students.
Student Log-in/Parent Technical Support
Students will be provided with personal login credentials for virtual/online learning for their use. Students are not to share their login information with any other person except their guardians or responsible adult caregivers as necessary for the guardian or responsible adult caregiver to assist the student in troubleshooting login issues or other technical difficulties. A guardian or responsible adult caregiver must be available to assist the student with any login processes and troubleshooting of technical challenges. If a guardian, responsible adult caregiver or the student experiences technical difficulties while participating in school-related activities, please contact the Instructional Technology Director as soon as possible. Sharing student login information with another person beyond those in the immediate household for trouble-shooting purposes is a violation of the AOA Acceptable Use Policy.
Parent Engagement in Instruction
Guardians and responsible adult caregivers should not interfere, disrupt or directly participate in virtual/online learning lessons unless requested by the teacher. Parents/guardians and responsible adult caregivers are not permitted to log into or attend distance learning instruction, meetings, or other school-related activities unless specifically requested by a teacher or AOA staff member.
Confidentiality During Virtual/Online Learning
AOA School teachers and staff will be using a combination of synchronous (live video conferences) and asynchronous (recorded) instruction to support diverse student and family needs. Please know there is no expectation of privacy during virtual/online learning. When logging in to virtual/online learning, families and students acknowledge their understanding that anything that they say, write, or do while on video or audio might be viewed by others.
● Parents and guardians must maintain strict confidentiality of any information they obtain or observe regarding other students (e.g., academic performance, medical conditions, disabilities, behavior, etc.) while supervising a student’s virtual/online learning.
● Students, parents/guardians, responsible adult caregivers, and any other individual who may be in or around a student’s work area are not permitted to photograph, video or audio record, or screenshot any distance learning without express written permission from AOA.
● School staff members may record distance learning synchronous instruction for use by other students who might benefit from accessing the instruction later. AOA School accounts are confidential. No counseling or special education services provided in a group session will be recorded.
● If a student is receiving virtual, online, or telephonic counseling services from an AOA employee or contractor, no other individual, including but not limited to parents/guardians, responsible adult caregivers, or siblings is allowed in the room or within seeing or hearing distance of the room or place in which the student is receiving the counseling services for confidentiality purposes.
● The identity of all students participating in any small group counseling session with an AOA employee or contractor and other student(s) and all the statements made or discussions occurring during such counseling sessions are confidential and may not be disclosed to any individual.
● Teachers may record one-to-one student communications, with parent/guardian/adult student consent. Counseling sessions will not be recorded under any circumstance.
Appendix A
Loss, Theft, Damage (see last page of handbook)
As with any piece of school property checked out to students, the students and their families are responsible for their assigned district-issued devices. Situations involving loss, theft, or damage of the device will be dealt with on a case-by-case basis.
Terms of the District-issued Acceptable Use Agreement (AUA)
Terms and conditions that apply to the usage of the district-issued device are as follows:
· The district will cover parts and repairs for system-related issues or malfunctions of the device.
· The district will cover parts and repairs for ONE incident of accidental damage, such as cracked screens, liquid damage, or cosmetic damage.
· The district will not cover intentional damage or damage due to negligence or loss.
· The district will not cover theft without a documented police report that clearly shows forced entry into a secured location.
· If a student is without a district-issued device for an extended period of time, the student may be issued a temporary device (based upon availability) until another device is issued.

Loss
· Devices left unattended in an unsecure location cannot be considered stolen; they will be treated as lost devices.
· A lost device must be reported immediately to the classroom teacher and AOA Tech teacher. The district will try to assist the student in locating the device; however, loss is NOT covered by the district.
· The student and/or parent is responsible for compensating the school district for a lost device, charging cord, protective case, and/or any other accessories for the full replacement value of the item.
· A refund will be issued if the lost item is recovered and returned to the school by the end of the current year. The refund will only be issued if the asset tag is intact, the adder tag matches the originally assigned student, and the item is still in working condition.

Theft
· A stolen device must be reported within 48 hours to the school and law enforcement.
· A documented police report is required and must clearly indicate forced entry into a secure location. Obtaining the report and submitting it to the school is the responsibility of the student and/or parent.
· Failure to report a stolen device will result in the student and/or parent being held financially responsible for replacement of the device.
· All attempts to recover a stolen device will be conducted by school administration or law enforcement. Students or parents should never attempt to recover a stolen device.

Damage
· Malfunctioning or damaged devices must be reported to the school immediately.
· The district will not cover intentional damage, and misuse due to negligence or loss.
· Decisions regarding neglect, intentional damage, and misuse will be made by school administration, district technology staff and/or the authorized repair representative.
· The district will be responsible for parts and repairs for one accidental damage, such as cracked screens, liquid damage, or cosmetic damage.
· Students should not attempt to repair or take the district-issued device to an outside repair source.  Doing so will invalidate the warranty and the student will be responsible for the cost(s) associated with the damage.  Students should take their district-issued device to school to have a district technology member examine it.
· The student and/or parent is responsible for compensating the school district for repairs or replacement costs due to intentional damage, negligence, misuse, and/or violating the Acceptable Use Agreement (AUA).


User Misuse and Abuse Costs
If a district-issued device is misused or abused, the parent and/or student is responsible for the cost of repair. Repair costs for a district-issued device due to deliberate damage or neglect may include, but are not limited to:
· Broken screen/ Keyboard - $136.00
· Power cord - $30.00
· Protective Case - $40.00
· Calculator – $185.00

Note: Repair costs shall not exceed the full replacement price of the device. 
If a device is damaged due to negligence, the parent and student will meet with a member of the school leadership team to discuss responsible technology use and care.  In addition, please note the following regarding payment and device deployment.
· First offense due to negligence:
· District warranty replacement will be utilized
· No payment received and the student will be issued a replacement device
· Second offense due to negligence:
· Full payment for replacement received and the student will be issued an applicable replacement device OR
· The guardian assumes responsibility to provide and support a personal device
· Third and all subsequent offenses due to negligence will be handled on a case-by-case basis and result in the guardian assuming responsibility for providing and supporting a personal device.
	Dell Latitude 3310 Replacement Pricing**

	Item
	Cost

	Dell Chromebook 500e
	$555

	Charging Cord
	$25


** Prices are subject to change without notice.
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Media and Photo Publishing Notice


There may be times during the school year when different media groups (newspapers, television, university, school production class, district communications team, etc.) will cover activities at the various Harrison School District 2 schools with articles, video or still photography that may be published. In addition, schools or the district may want to include school-oriented articles, video or photography on their own websites, newsletters, electronic and print materials. 


If parents DO NOT want their child(ren) to be photographed or videotaped for news media or school publicity purposes, please request a “Media and Photo Opt-Out Form” from your child’s school. Simply complete that form and return it to your school’s front office so the school has a record of your request that your child(ren) are not to be photographed or videotaped by news media or for school district publicity. 


District photographers will make every reasonable effort to identify the primary subjects in photographs and to not publish photos containing students on the opt-out list. 


If you request and return an Opt-Out Form to your school office, it will be good for the current school year. 


This notice relates to classroom activities or school events that are not already open to the public. Public events such as sporting events, theatre productions, etc. are considered open to the public and photographers and videographers are not included in this practice. 





05/2024
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School-Level Title I Parent and Family Engagement
(School/Parent Compact)

[NOTE: If the school has a Title I Schoolwide Program, this policy and compact apply to all parents in the school. If the school has a Targeted Assistance Program, this policy applies only to parents of students receiving Title I services. Parents to which this policy applies will be invited and encouraged to participate in developing the school/parent compact.]

This policy and compact have been jointly developed and agreed upon by the Aspire Online Academy School and parents and families of students served in the school pursuant to Title I (hereafter referred to as “parents”).

Policy

The administration, staff, parents, and family members of this school believe that the improved academic achievement of each student is a responsibility shared by the entire school community, including the school district, school, community members, school administration, staff, students, and parents (as defined for purposes of this policy to include guardians and all members of a student’s family involved in the student’s education).

Parent and engagement in the school will include opportunities for:
· Parents to volunteer and be involved in school activities
· Staff development and parent education
· Parents to provide home support for their student’s education.
· Parents to participate in school decision-making.
· Effective communication between the school and parents

Compact

[NOTE: The following list of responsibilities is a starting place for your discussions. The parents, administration and staff of each school should have a conversation about and agree upon expectations that will meet the unique needs of students in their particular school. The responsibilities listed in regular type below come from Every The Student Succeeds Act. However, you may wish to add to them or bring further specificity to some that are listed (as indicated by the additional material in italics).

The school-parent compact should be developed and agreed upon by all interested parents as a group. If appropriate, as determined by individual staff members and parents, individual compacts, based on the school compact, may then be developed. In such case, staff members and parents should feel free to include additional responsibilities or bring more specificity to responsibilities already listed.]


 Responsibilities of school

The school will:
· Provide a high-quality curriculum and instruction in a supportive and effective learning environment enabling students to meet the state academic standards.
· Involve parents in an organized, ongoing, and timely way in the planning, review, and improvement of Title I programs, plans and policies.

School Parent and Family Engagement Policy, the administration will:
· Facilitate and implement the Title I Parent and Family Engagement Involvement policy.
· Involve parents in the planning, review and improvement of the School Parent and Family Engagement Policy at least annually.
· Provide notice to parents of the School Parent and Family Engagement Policy in an understandable and uniform format and to the extent practicable, in a language the parents can understand.
· Make the School Parent and Family Engagement Policy available to the community.

With regard to parent meetings, the administration will:
· Convene annual meetings to inform parents of their school’s participation in Title I, the requirements of Title I and the right of parents to be involved.
· Inform parents of all meetings and encourage and invite parents to attend. Meetings shall be offered at various convenient dates and times to facilitate attendance by parents.

With regard to Title I Programs and Plans, the administration will:
· Inform parents about the goals and purposes of Title I, any Title I programs at the school, the curriculum used in the programs, the academic assessments used to measure student progress, and the proficiency levels students are expected to meet.
· Involve parents in the planning, review, and improvement of any Title I programs at the school.
· If the Title I plan is not satisfactory to the parents, submit any parent comments on the plan when it is submitted to the district.
· If requested by parents, provide opportunities for regular meetings of parents and the school where parents may offer suggestions and ask questions regarding Title I policies and programs.
· Administrators will provide timely responses to parents’ suggestions and questions.
· Provide assistance to parents, as appropriate, in understanding such topics as the state’s academic content and achievement standards,
state and local academic assessments, the requirements of Title I,
how to monitor their student’s academic progress and how to work with school staff to improve the achievement of the student.

Concerning professional development, the administration will:
· With the assistance of parents, educate teachers, specialized instructional support personnel, principals, and other school leaders and staff in:
· the value and utility of contributions of parents
· how to reach out to, communicate with, and work with parents as equal partners
· implementing and coordinating parent programs
· building ties between parents and the school

Concerning the coordination with other programs, the administration will:
· To the extent feasible and appropriate, coordinate and integrate parent engagement programs and activities with other relevant federal, state, and local laws and programs, (including public preschools), and conduct other activities, such as parent resource centers, that encourage and support parents in more fully participating in the education of their student.

Shared responsibilities of administration and staff

Administration and staff will:
· Assist parents, as appropriate, in understanding such topics as the state’s academic content and achievement standards, state and district academic assessments, the requirements of Title I, how to monitor their student’s academic progress and how to work with school staff to improve the achievement of the student.
· Provide materials and training to help parents work with their student to improve the student’s achievement, such as literacy training and using technology as appropriate, to foster parental engagement.
· Ensure that all information related to school and parent programs, meetings and other activities is sent to parents in a format and, to the extent practicable, in a language the parents can understand.
· Provide such other reasonable support for parental engagement activities as parents may request.

Responsibilities of staff

The staff will:
· Assist the administration in facilitating and implementing the Title I Parent and Family engagement policy and parent engagement activities.
· Provide high-quality curriculum and effective instruction to enable all students to meet the State’s academic achievement standards and guided practice with skills to be a successful student.
· Provide videos or click sheets for how to access all platforms for instruction.
· Email or call parents at least weekly to inform parents of student progress.
· Provide effective reading instruction to ensure all students have access to developmentally appropriate reading materials.  
· Have a routine in place for students to receive and complete missed work.
· Promote the school-wide expectations as outlined in the parent-student handbook.
· Be readily accessible to parents and provide opportunities for parents to meet with them regularly to discuss their student’s progress and to participate as appropriate in the decisions relating to their student’s education. At least one parent/teacher conference shall be held each year during which the School-Level Title I Parent and Family Engagement Policy (School/Parent Compact) will be discussed as it relates to the student’s achievement.
· Provide opportunities for parents to participate in their student’s class and observe classroom activities.
· Ensure regular two-way, meaningful communication between parents and school staff, and, to the extent practicable, in a language that parents can understand.

Responsibilities of parents

Parents will:
· support their student’s learning at home by:
· Ensure their students attend daily online instructional classes.
· Schedule medical appointments outside of school hours when possible and provide medical documentation.
· Provide a quiet, distraction-free place for their child to attend all online classes.
· Read and sign all communications sent electronically.
· Ensure there is always reliable internet at home.
· Communicate appropriately to all staff at Aspire Online Academy about student online learning.
· Ensure K-2 child reads to or with parent for an average of 20 minutes a day for 5 days a week and ensure 3-5 child reads independently for an average of 30 minutes a day for 5 days a week.
· Use professional courtesy and respect when dealing with Harrison School District Staff.
· Communicate and resolve concerns with teacher in a timely manner.
· Participate in school events when able and in school decision making when appropriate.
· Make every effort to participate in scheduled parent conferences with teachers during the school year.
· Be aware of and follow rules and regulations of the school and school district.
· Participate, as appropriate, in decisions related to their student’s education.






















School-Level Title I Parent and Family Engagement
School/Parent Compact - Acknowledgement


[NOTE: The law does not require school personnel and parents to sign the School/Parent Compact. However, if the school and parents feel signing the School/Parent Compact will be helpful, signatures may be encouraged.] 
 
 
School staff member:	
 
[image: Shape][image: Shape] 
Name: Terry Dunn                                    		Title: Principal
 
  _____________________________________ 		________________________
  Signature 								Date
 
 
 
Parent/Guardian(s):	


Name(s): _________________________________________________
	
 
  _________________________________________	 	________________________
  Signature(s) 							Date
 

[NOTE: Individual Literacy Plans (ILPs) are required for some students under Colorado law. For students with ILP’s, any individual school/parent compacts should be developed with awareness of the parental responsibilities’ provisions contained in the student ILP.] 
 
Adopted: 08/01/2021
Revised:  08/01/2024
 













Aspire Online Academy
2026-27 Acknowledgment of Distribution of Student-Family Handbook

My child and I have been notified that we can electronically access the Aspire Online Academy Student-Family Handbook on the AOA website:
· hover over the Families (tab), 
· Select the Student/Family handbook Tab,
 I understand and consent to the responsibilities outlined in the Aspire Online Academy Student/Parent Handbook. I understand that the handbook contains information that my child and I may need during the school year and that all students will be held accountable for the behavior and consequences outlined in the Student-Family Handbook while online, at the physical school location, and school-sponsored activities, regardless of time or location. I understand that failure to sign and acknowledge receipt of this handbook does not absolve me from the obligation to comply with all rules set out in the handbook and codes of conduct.


	Printed Name of student(s)        
  First & Last
	Grade
	Student Signature

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	




Printed Name of Parent/Guardian(s): ___________________________________________________________
								      (First and Last)

Signature of Parent/Guardian(s): ______________________________________________________________ 

Date: ______________________________________
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