[bookmark: _GoBack]REIMBURSEMENT OF EXPENDITURES

NAME:______________________________	DATE:__________________________

MEAL REIMBURSEMENT
EMPLOYEE MEALS				$	__________________________
STUDENT MEALS				$	__________________________
TOTAL MEAL REIMBURSEMENT		$	__________________________
OTHER REIMBURSEMENTS:
REGISTRATION FEES				$	__________________________
PARKING, TAXI, ETC.				$	__________________________
SUPPLIES					$	__________________________
GASOLINE					$	__________________________
MISCELLANEOUS________________		$	__________________________

TOTAL OF OTHER REIMBURSEMENTS:	$	__________________________
REASON FOR EXPENDITURE:______________________________________________________


EMPLOYEE SIGNATURE:____________________________________

SUPERVISOR’S APPROVAL:____________________________________

BUSINESS OFFICE APPROVAL:__________________________________


