SCHOOL ADVISORY COUNCIL (SAC) MEETING MINUTES TEMPLATE
[School Name] School Advisory Council
Date: ___________________
Time: ___________________
Location: ___________________

MEMBERS PRESENT
· 
· 
· 
· 
MEMBERS ABSENT
· 
· 
GUESTS PRESENT
· 
· 

1. Call to Order
The meeting was called to order by ___________________ at __________.

2. Approval of Agenda
Motion made by: ___________________
Seconded by: ___________________
☐ Approved
☐ Approved with changes
Notes:


3. Approval of Previous Meeting Minutes
Motion made by: ___________________
Seconded by: ___________________
☐ Approved
☐ Approved with changes
Notes:


4. Principal’s Report
Summary of school updates, student achievement data, SIP updates, and district information:




5. Old Business
Discussion and updates on previously discussed items:



6. New Business
Discussion of new items, proposals, SIP revisions, or school improvement funding requests:


Voting Actions (if applicable)
	Motion
	Made By
	Seconded By
	Outcome

	
	
	
	☐ Passed ☐ Failed

	
	
	
	☐ Passed ☐ Failed



7. Committee and Stakeholder Reports
Committee Reports

Teacher Representative Report

Parent Representative Report

Student Representative Report (if applicable)

Community/Business Representative Report


8. Public Comment
Summary of public comments and questions:



9. Action Items / Next Steps
	Action Item
	Responsible Person
	Due Date

	
	
	

	
	
	



10. Next Meeting
Date: ___________________
Time: ___________________
Location: ___________________

11. Adjournment
Meeting adjourned at __________.
Motion made by: ___________________
Seconded by: ___________________

Submitted by: ___________________________________
Recording Secretary
Date Approved: ___________________

