Dear Student,

Welcome to the fourth and final component of the CAP program. As you know, all students attending Greensburg Salem High School, beginning with the Class of 2008 and beyond, will be required to earn 27 credits for graduation. The following CAP requirements must be fulfilled as part of those 27 credits:

· The Freshman Seminar will be worth .5 credits and must be completed by the end of the freshman year.  In Freshman Seminar students will develop:
· Strategies for academic success
· A path for high school success
· A plan for personal success
· A plan for post-high school opportunities
· A completed Freshman Exhibition
· Use of Career Cruising software to research careers of interest
· A Sophomore Career component will be completed in the sophomore year.  Focusing on career exploration, the students will:

· Identify careers related to their abilities and interests

· Research educational background required for those careers

· Talk with individuals in several careers

· Create a plan for course scheduling

Students will complete these requirements utilizing Career Cruising software, attend a career fair, write a paper, which focuses on the educational background for the chosen career, and participate in a Sophomore Exhibition.  Requirements for the Sophomore Career Component will be a part of the English curriculum.

· Job Shadowing during the junior year will give GSHS students the opportunity to observe the daily routine of adult workers.  Students will be excused from school for one full day to complete this requirement.  This component will also be a part of the English curriculum.  Students will not only observe the daily routine of adult workers, but will:

· Discover strengths and weaknesses

· Develop employee and citizenship skills

· Understand the connection between school, work and goals for the future

Students will share the job shadow experience through a paper on the experience and a Junior Exhibition.

· A Senior Project and Exhibition component will be an independent part of the CAP program during the senior year and is a requirement for graduation.  Students are expected to:
· Extend learning in a career area of interest
· Synthesize prior learning
· Discover strengths and weaknesses
· Demonstrate reading, writing and speaking skills
A presentation of the project application will be completed before a panel of judges prior to June of the senior year.  Examples of the physical product may include a model, scrapbook or artistic display.  The completed project must include necessary approval forms, time logs, documentation of progress and a self-evaluation/reflective essay.  Each student will prepare, practice and present an 8-15 minute exhibition to a minimum of three panel members including faculty, administrators and community members.

This manual provides very specific guidelines and procedures that will help you meet the responsibility of completing the Senior Project and Exhibition component. It is important that you share this document with your parents and review its content with them. A thorough understanding of the importance of the CAP program and the seriousness with which the district views this requirement is essential.  

Your Senior Project and Exhibition topic should be challenging, meaningful and have an authentic purpose in terms of your education, your career choice and commitment to your future. You will be provided with the direction and guidance necessary to help you with this endeavor, but the primary responsibility for this experience rests with you, the student.  Although you may feel overwhelmed by this program, if you complete everything in a timely manner you will have a rewarding experience.  If at any time you need help, please contact your faculty advisor or the CAP Coordinator. It will be assumed you are having no problems, unless you contact one of these people.

This is the only booklet you will receive.  Do not lose it. 
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Senior Project and Exhibition Processes and Procedures

There are five main phases of the Greensburg Salem High School Senior Project and Exhibition:

1.   Prepare
2.   Proposal

3. Project

4. Portfolio

5. Presentation

Students must complete all four phases in order to fulfill the Senior Project and Exhibition requirement for graduation. In addition, they must complete the first three phases (plan, perform and ponder) before moving on to the panel presentation. Students will be given the opportunity to redo, rewrite, or present a second time if deemed appropriate and necessary.  

All forms, documents, journal entries etc. will become a part of your portfolio.  They should be professional in appearance and error free. The procedures and phases below will be followed:

Phase One: Prepare for your project

1. Read about choosing a project and view example topics.

2. Complete the Senior Project and Exhibition Topic Discovery Sheet in your packet to help select an appropriate project (pg. 5-6).
3. Choose a faculty advisor.

Phase Two:  Proposal 

1. Complete Senior Project and Exhibition proposal form  in your packet (pg. 7-11). 

2. Meet with faculty advisor to discuss project and proposal.  Obtain advisor signature and approval in your packet (pg. 9).
3. Proposal will be sent to Administration for final approval.

Phase Three: Project – Complete the Project

1. Develop a project action plan and time line.

2. Continue to maintain a regular, updated journal recording progress.

3. You are required to document progress in other ways: video and/or still photos, audiotape, rough drafts, notes, receipts and other preliminary products.  There must be a minimum of three different types of documentation.  Documentation must show the project at different stages of development.  Be sure to gather all the evidence that is listed on page 8 of your proposal. 
4. Meet regularly (4 times) with advisor for feedback and advice. Document these meetings on the faculty update forms.
5. Complete the project based on the rubric that applies to your project.
      Chose one of the following areas: 


Learning a new skill or improving an existing one


Investigation or academic research


Development and implementation of a community event


Building, designing, refinishing, or assembling a physical product


Community Service or Unpaid Internship
6. Be sure to have the mentor complete two Mentor Correspondence Forms (pg. 16-17) and include them in your portfolio.

Phase Three: Portfolio – Create your finished portfolio

1. Write a reflective essay.  Five paragraphs with a minimum of five sentences per paragraph.

2. Proofread, edit and polish the reflective paper.

3. Submit final draft for evaluation, based on the assessment rubric, to your advisor.

4. Submit the portfolio of physical evidence of research and project completion (include journal entries (10), forms and other proofs of project completion found on pg 8), compiled in the Senior Project and Exhibition Portfolio to your faculty advisor for grading according to all supplied rubrics.

5. If necessary, compile any additional documentation as suggested.

Phase Four: Presentation - Panel Presentation

1. Plan a visual component for the presentation.

2. Prepare an oral presentation of the project.

3. Practice the presentation for your faculty advisor.

4. Complete Exhibition Date Request/Approval Form and include any equipment needs.
5. Be sure to refer to the Technology Information for Students to determine how to prepare the software for your presentation  

6. Complete the presentation before the panel to be graded based on the assessment rubric.

Phase One:
Prepare

Preparation and Choosing a Project

Senior Project and Exhibition Information Page 

At Greensburg Salem, the Board of Education has approved the Senior Project and Exhibition, as outlined in this booklet, as the means by which seniors will meet this requirement. 

The Senior Project and Exhibition is part of the Career Awareness Program (CAP), which has components throughout the senior high school years.  All CAP components must be successfully completed according to established guidelines as a graduation requirement.  The high school staff and teachers will coordinate and support students in their work on the Senior Project and Exhibition; however, the Senior Project and Exhibition will be completed outside of school in an area related to the student’s career choice. 

Transfer and New Students

Students entering Greensburg Salem High School after September of their freshmen year will be required to complete the components of the CAP program as decided by the CAP coordinator, high school administrator and the students’ guidance counselor.

Special Needs Students

Those students identified as special needs students will receive a high school diploma upon successful demonstration of the outcomes and criteria identified in the students’ Individualized Education Plan (IEP). Special needs students will be expected to complete all phases of the CAP program. 

Remediation Arrangements

Students are responsible for completing each component of the CAP program. In the event that any component is not completed on the scheduled date, it is the student’s responsibility to make the appropriate arrangements to complete the missing component before the last two weeks of the school year.

Verification/Acknowledgement

Throughout the CAP program, students will be required to complete various verification and acknowledgement forms. The CAP Coordinator uses these forms to track the students’ progress through the program. 

Noncompliance in any aspect of the CAP program will result in failure to graduate.

Introduction to the Senior Project and Exhibition
Goals

Below are some of the goals of the Senior Project and Exhibition. Many students wonder why all high school seniors are not given the time or opportunity in school to learn more about something of their choice and then put their learning to use while practicing and refining skills that they will use for a lifetime. The Senior Project and Exhibition will give students the opportunity to do just that.

Keep the following goals in mind while progressing through the different phases of the exhibition:

1. Stretch the mind and extend learning in an area of interest related to a career.

2. Demonstrate and improve academic skills in thinking, organizing, creating, researching, writing, and presenting.

3. Promote life skills such as independent problem-solving, time management, networking and decision-making skills.

4. Be resourceful and share one’s learning.

5. Provide an opportunity to discover strengths and weaknesses as a learner.

6. Become lifelong learners in an interdisciplinary world.

Definition of Terms


CAP coordinator:

a faculty member who is knowledgeable about the CAP program.  They will serve as resource to students and advisors in the completion of all phases of the Senior Project and Exhibition.

documentation of progress:

visual proof of completion of project.  Documentation must show the project at different stages.  Documentation may include but is not limited to receipts, videos, pictures, internet or book sources, interview notes.

faculty advisor:

a classroom teacher, preferably in a subject area related to your project, who oversees your exhibition process

journal:

a written record of efforts and thoughts from the first to the last day of the exhibition process

mentor:

an adult individual who is knowledgeable in the student’s field of interest or area of study and who is willing to witness, encourage, guide, support, and evaluate a student as he/she works through the Senior Project and Exhibition. This may not be a family member. Your mentor must be at least 21 years of age.

portfolio:


a bound collection of the student’s exhibition-related work that is given to the presentation panel and includes the following: journal entries, other proofs of progress (such as videos, receipts and photographs), Mentor Correspondence form, Parent Approval Form, Senior Project and Exhibition Proposal Form, Mentor Correspondence Form, etc. 


panel presentation:


an oral presentation with visual components before a panel showing results of research, evidence of project completion and learning achieved. Students are provided time for set-up, 15 minutes for the prepared presentation, and a question/answer session directed by the panel.


presentation panel:


a panel of adults from the district and the community will hear and critique the GSHS Senior Project and Exhibition presentations; mentors may not be part of the panel for the student(s) they have mentored. 


visual component:


a visual aid presenting, explaining and demonstrating the project. The visual aid may include objects, charts, displays, models, slides, videos, demonstrations, photographs and/or computerized materials.
Choosing a Project

The choice of a topic or focus for the exhibition is critical to each student’s success. Think about areas of career interest and how they can be expanded. Each student should ask himself or herself what they are passionate about or what can sustain their attention for long periods of time. View the GSHS Senior Project and Exhibition as an opportunity to explore and learn about something you are sincerely interested in pursuing. The exhibition must be related to career goals developed in Freshman Seminar, Career Exploration or Job Shadow experiences.  

The project must match one of the following Project Areas:


1.  Learning a new skill or improving an existing one (mentor needed)

(If teaching or conduction a clinic, must include at least 3 one hour lessons or 2 two                                     hour lessons)

2.  Investigation or academic research

3.  Development and implementation of a community event (mentor needed)

4.  Building, designing, refinishing or assembling a physical product (mentor needed)

5.  Community Service or unpaid internship (mentor needed)
High School administration reserves final approval of the topic. It is important that each student directs this learning experience and takes responsibility for it. Basically, use common sense and pursue something that is of genuine interest.

The following parameters must guide each choice:
1. The exhibition must represent a “learning stretch” for each student. Remember, what represents a “stretch” for one student may not for someone else. You must decide how to expand your knowledge base and then apply new learning or understanding.  Students will be required to describe and explain the connection between the career and project, what they knew before starting, what they learned and how they applied this learning.

2. Each exhibition must not involve undue risk to the student or others. Safety will be a primary consideration as the administration reviews exhibition proposals.

3. One student’s success may not depend on another student’s performance. Therefore, a student may not work with other students on an exhibition.

4. Projects required for other classes WILL NOT be approved as the Senior Project and Exhibition project.

5. Any fundraising initiatives may be a component of a project, but not the entire project.  

Example Topics for Senior Project and Exhibitions

The following are examples of Senior Project and Exhibition Topics

Learn a new skill or improve an existing one:

	Example
	Department

	Translate a foreign film/play
	Foreign Language

	Create an independent film
	Technology/Language Arts

	Application of natural colors to fabric or canvas
	Fine Arts


Investigate or perform academic research:
	Example
	Department

	Study an author’s style and write a similar piece
	Language Arts

	Comparative study of action films 
	Technology

	Study an advanced area of science
	Science


A research paper must include the following:


-  8-10 pages of written text


-  Works Cited (at least 10 sources)
                        - Must include at least one of EACH of the following:  
                           books, websites, an interview and databases (SIRS)


Develop and Implement a community event or activity:

	Example
	Department

	Organize a “fun-day” for a daycare or preschool
	Family and Consumer Science

	Mini clinic for aspiring Middle School quarterbacks 
	Physical Education/health

	Organize a historical battle reenactment 
	Social Studies


Clinics or teaching projects must include the following:  (May not be an already established event)
           - three 1 hour sessions or two 2 hour sessions
           - lesson plans required for each session

           - minimum of 10 participants  (clinic)
           - liability/parent form for each participant  (clinic) 
           - advertisements  (clinic)

Build, design, assemble or refinish a physical product:

	Example
	Department

	Create a photography portfolio 
	Fine Arts

	Architecture/Design of a structure 
	Technology

	Implementing an accounting program for an established business
	Business/Math


Perform community service or an unpaid internship:

	Example
	Department

	Internship experience within animal care field 
	Science

	Internship in social work 
	Health/Guidance

	Referee or coach a youth sports program 
	Physical Education


An Unpaid Internship: 

- must be a minimum of 15 – 17 hours at the site
- must involve participating in hands-on activities/skills – NOT, just a job shadow

- may be excused from school for a MAXIMUM of one day 

- requires a mentor at the internship

- requires completed Mentor Correspondence Forms
Senior Project and Exhibition Topic Discovery Sheet
Student Name: ___________________________________________

The objective of this sheet is to help you decide on the topic you will use for your senior project and exhibition.  Complete the steps below before completing the Project Proposal Form.

Step One: Brainstorm

Make a list of your career interests, life goals, hobbies or additional areas of interest and the skills that you have or need.

Step Two: Narrow your choices

Eliminate any topics that are risky and dangerous, inappropriate for an educational setting, or involve working with a partner. Make a new list.

Step Three: Does it work?

From the list above, eliminate any topic that does not require you to: 

* Learn a new skill or improve an existing one,

* Investigate or perform academic research

* Develop and Implement a community event or activity

* Build, design, assemble or refinish a physical product

* Perform community service or an unpaid internship

Make a new list.

Step Four: Learning stretch

From the list above, which topics can you go beyond your original knowledge? Make a new list:

Step Five: Formulate a project focus 

Pick one topic that you think will work.  It may be helpful to discuss this step with your faculty advisor.

Topic: ______________________________

What do you already know about this topic?

What do you want to learn about this topic?

Step Six: What will you do?

Which one of the five project areas listed below best fits your topic? Be sure to read through each Project Rubric before making a decision.

* Learn a new skill or improve an existing one

* Investigate or perform academic research

* Develop and Implement a community event or activity

* Build, design, assemble or refinish a physical product

* Perform community service or an unpaid internship 

Project Area:


List some specific projects ideas.  Remember, this must be a learning stretch for you and be connected to a future career choice.

Ideas for Project: 

Choosing a Faculty Advisor

· You are responsible for contacting a teacher in the area of your project interest and requesting that he/she be your advisor.  Contact him/her early to ensure you obtain an appropriate advisor.  

Your advisor will: 
· assist you with the process
· evaluate your performance on the first three phases of the Senior Project and Exhibition

· be knowledgeable in academic areas related to your future career choice

· be someone that you work well with
· not be required to advise more than five students (so ask early)
Meeting With Your Faculty Advisor

You are required to meet with your advisor prior to submitting the Senior Project and Exhibition Proposal Form.  You are also required to meet with them at least four times throughout the process of completing your project.  At each of these meetings you are required to bring a completed Faculty Advisor Update Form and Mentor Correspondence Form if applicable.   

Faculty Advisor Evaluation – Using Required Rubrics

· Journal entries (10 entries) (15 points)

· Project performance according to the Project Area  (54 points)

· Faculty advisor updates (8 points)

· Reflective essay (15 points)

· Portfolio (10 points)

· Practice Exhibition (0 points – but is required)

· Junior Artifacts (16 point)

Phase Two:
Proposal

Creating your proposal for your project

Senior Project and Exhibition Proposal Form
Must be submitted to the CAP Coordinator by November 16.

Student Name: 



Faculty Advisor Name: 



 Project Background:

A. What do you already know regarding this area of interest?


B. What have you already done or accomplished in this area?

You are now ready to brainstorm about your proposal essay.  Use the following guidelines to prepare your final proposal.

Paragraph One: 

      Project Description

1. Describe what you plan to do for your project.

2. Provide the name and address of locations involved with your project.

3. List costs and resources required for your project.
Paragraph Two:

Career and Academic Connection:

1. Explain how the Junior Job Shadow influenced your choice for this project.

2. Explain how your project connects to your career choice.

3. Discuss in detail how your project will challenge you.

4. Explain how this project will provide new, significant and meaningful learning.

Paragraph Three:  

Documentation/proof of progress and completion:

1. Name(s) and phone number(s) of mentor(s) (if needed for your project).

2. Internships require:

a. a detailed description of tasks to perform

b. a product to display what was learned (ie. pamphlet or brochure)

3. Give at least three ways that you will provide proof or evidence that you are making progress on completing your project (i.e.: photos/video, drafts, sketches, interview questions, receipts, etc.)

            Journal entries are not considered proof of evidence!

A.____________________________________________________________

B.____________________________________________________________

         C.____________________________________________________________

         D. ___________________________________________________________

         E. ___________________________________________________________

Now that you have brainstormed your ideas, you are ready to compose your proposal essay.
Proposal Essay should:

· include the three paragraphs outlined above (minimum of 5 sentences each)

· be on a separate sheet of paper

· be typed, professional in appearance and error free (proofread)
You are now ready to turn in your proposal to your advisor to be approved.  Be sure to include everything 

in the following checklist.



Project Title:_____________________________________________

Project Area (page 10): ______________________________________

Career Connection:________________________________________

Advisor Signature: _____________________________Date: ________
CAP Coordinator Signature:_____________________Date:_________
Any Additional Approval: ______________________ Date: ________
(per CAP coordinator) 
*Any project that takes place on school property will require an approved employee/volunteer to be present at the event. 
Administrative Signature:_______________________Date:________
Senior Project Presentations will take place on May 7, 2027.
Finished, graded and practiced portfolio will be due on April 15, 2027.
Parent Signature: ___________________________     Date:_________

Parental Approval Form

As the parent/guardian of __________________________________ (name of student), I am aware that he/she is engaged in completing a Senior Project and Exhibition Project as part of the graduation requirements for Greensburg Salem High School. I realize the project must represent a learning stretch – something my son/daughter has NOT accomplished before.  I know that my student has proposed the following project:

_____________________________________________________________________________

Furthermore, I am aware that my son/daughter has chosen: (Circle One)

a. the following mentor from the GSHS staff who has agreed to be his/her mentor

____________________________________________ (name of staff member)

b. the following mentor from outside GSHS (may not be a family member) who has agreed to be his/her mentor

____________________________________________ (name of mentor)


c.  not to work with a mentor (only for an Academic Research Project)
The above mentor from outside GSHS is qualified to be my student’s mentor because:

I fully understand the requirements for the Greensburg Salem High School Senior Project and Exhibition as outlined in the CAP Handbook. If I have any questions or concerns, I will contact my student’s faculty advisor.


Parent/Guardian Signature:


Printed name, address and phone number(s)

Mentoring Information

The faculty advisor will guide each student through the four phases of the Senior Project and Exhibition. However, if the student plans to extend his/her knowledge in a specialized field, finding a mentor is necessary. There are many staff members in the district who have special interests outside of school as well as special training in academic areas. Therefore, students are encouraged to consider Greensburg Salem staff member as mentors. Of course, mentors are also available outside of school.

IMPORTANT: Each student who chooses to work with a mentor MUST complete and submit the Mentor Agreement Form included in this handbook. In addition, it is strongly advised that parents/guardians help arrange meetings and work time with the mentors. Each parent/guardian should support and encourage the student with their exhibition and can help keep regular contact with any mentor from outside Greensburg Salem High School, but parents and relatives may not act as your official mentor.

Mentoring Guidelines:

1. Mentors should primarily be a resource for the course of study. Each student is expected to do his or her own work. Mentors help when needed.

2. Mentors should provide guidance on the shape or form of the exhibition. The faculty advisor will help determine whether or not a topic is too broad or too narrow, but the mentor will actually help determine the form the exhibition takes.

3. Mentors should be inspirational and excited about their field of expertise. They should help each student get started and then guide them through the process of deciding what steps to take and in what order. The mentors should NOT make these decisions themselves.

4. The mentor should provide emotional support because roadblocks and setbacks may become a part of the process. The faculty advisor and administration will try to steer the student away from topics that will prove to be difficult within the framework of the GSHS Senior Project and Exhibition. However, obstacles will appear. The mentor should provide support by helping brainstorm alternative plans and encouraging the student to use their problem-solving skills.

5. Mentors should be able to attest to what they have seen. They will be required to complete several progress reports on their work with the student. 

6. Mentors must be at least 21 years of age.

7. Mentors must not be a family member. 

 Calling to Create a Mentorship

Listed below are some tips to help you arrange for a mentorship.  Space is provided so that you can write out the required information before making a call.  Remember to have a pencil and paper ready when you make the call.  Practice before making your call.

Most people you call will not know what mentoring is.  After you explain who you are and give an explanation of what mentoring is, they will be more likely to grant your request.  You may also choose to begin by asking for an interview.  You may be nervous as you call, but be yourself.

1. Introduce yourself.

2. Explain the reason for your call.

3. Explain mentoring.

4. Request a chance to meet.

5. If they cannot help you, ask them to suggest another person you might contact for assistance.

6. Thank the person for his/her time.  Let him/her know you are looking forward to meeting with them.

On the day of the interview

· Dress appropriately and BE ON TIME.

· Have your list of questions ready.

· Be courteous.

· Be sure to say, “Thank you for your time,” upon leaving.

Afterwards
· Ask for a business card so you know where to send a thank you note.

· Send “thank you” note.

· Complete and turn in your Mentor Agreement Form to your faculty advisor.

Mentor Agreement

I hereby agree to be a mentor for _______________________________________________.





(Student name)

I realize that my position is primarily one of advising and giving technical assistance when needed and when appropriate. I understand that it is not my responsibility to “do” the project or to continually monitor the student to see that the project is completed.  However, I will regularly check on the student’s progress so that I may attest to what they have completed.

When requested (at regular intervals during this project), I will send a written evaluation of the student’s work, including comments about the quality and depth of the completed project.


Signature of Mentor:___________________________ Date:_______________________

              I verify that I am at least 21 years of age, not related to the student and have knowledge of the project topic.

Name, address and telephone number printed:


Name:_____________________________________________________________


Address:___________________________________________________________



____________________________________________________________

Telephone Number: (____) __________________________________
PHASE THREE:
PROJECT
Completing the Project

 Senior Project and Exhibition Journal Guidelines

A minimum of ten (10) journal entries is required.

Throughout the Senior Project and Exhibition, each student must keep a record of their efforts and thoughts. This journal will help the student stay on task and record what has been accomplished as well as what is needed to do next. It will also serve as a tool for personal reflection as new experiences are encountered. Therefore, it will be extremely useful for the last phase of the exhibition when the reflective paper is written. Finally, the journal will be a documentation of each student’s accomplishments. If the project is an experience (internship, academic research or learning a new skill) rather than creation of a product, the journal will be one of the ways to prove that the necessary steps were completed in order to succeed. This journal will become part of the bound portfolio.

Beginning on the first day of the exhibition process, each journal entry must include the following:

1. A DESCRIPTION of the tasks accomplished such as planning, designing, constructing, interviewing, reading, volunteering and shopping
2. REFLECTIONS on experiences, thoughts on personal growth and feelings about successes and setbacks
3. A PLAN of what tasks needed to be accomplished next and a plan for getting them done
4. MULTIPLE PARAGRAPHS that are typed

5. CORRECT USE of spelling, grammar, punctuation and other conventions
Sample project journal entry:


February 3, 2026

Today, I went to an interview at the Kit Carson School, which is on the UVA campus. I met and talked with the director, Mrs. Smith. I was so nervous, but she was really nice. She showed me around the school and I met a few of the students. I told her that I am interested in working with disabled students because my brother is handicapped. She said she thinks she can get me a position there as an aide, but we still have to see if I can fit it into my schedule. 

 Tomorrow, I have to check with my counselor about this opportunity. I was really scared at first because some of the students are a lot more disabled than my brother and I’m not sure if I will be able to do a good job there. My research didn’t give much information about these kinds of students and I wouldn’t want to do more harm than good. Perhaps I should read some more on certain handicaps.

 Faculty Advisor Update Form:  Due 10/9/26
To be completed prior to meeting with your faculty advisor

Student Name:


Project Topic:


Project Area:


	What have I completed so far in my project?  (provide evidence)
	What is the next step?
	Questions that I have?

	
	
	

	How many journal entries have been completed to this point?


Advisor Initials:

Date:​



 Faculty Advisor Update Form:   Due 12/4/26
To be completed prior to meeting with your faculty advisor

Student Name:


Project Topic:


Project Area:


	What have I completed so far in my project?  (provide evidence)
	What is the next step?
	Questions that I have?

	
	
	

	How many journal entries have been completed to this point?

Did you have your mentor complete at least one of the two correspondence forms (page 16-17)?


Advisor Initials:

Date:​



Faculty Advisor Update Form:    Due 2/5/27
To be completed prior to meeting with your faculty advisor

Student Name:


Project Topic:


Project Area:


	What have I completed so far in my project?  (provide evidence)
	What is the next step?
	Questions that I have?

	
	
	

	How many journal entries have been completed to this point?

Did you have your mentor complete at least one of the two correspondence forms (page 16-17)?


Advisor Initials:

Date:​



Faculty Advisor Update Form:           Due  3/5/27
To be completed prior to meeting with your faculty advisor

Student Name:


Project Topic:


Project Area:


	What have I completed so far in my project?  (provide evidence)
	What is the next step?
	Questions that I have?

	
	
	

	How many journal entries have been completed to this point?

Did you have your mentor complete both of the correspondence forms (page 16-17)?


Advisor Initials:

Date:​


Mentor Correspondence Form

Student Name:


Senior Project:


Please answer the following questions to help us evaluate the student’s progress.

1. Can you verify he/she has spent time creating this project?
 YES 

 NO
Comments:



2.  Have you seen the project at different stages of completion? 
 YES 

 NO
Comments:



3. What specific problems has the student encountered and overcome?



4.  What successes have you seen this student achieve?




Mentor Name (Print): 



Mentor Signature:



Date:


Completed Mentor Correspondence Forms must be presented to the faculty advisor at scheduled meetings and will be included in the student’s portfolio.  

Advisor Initials:
  Date:


Mentor Correspondence Form

Student Name:


Senior Project:


Please answer the following questions to help us evaluate the student’s progress.

1. Can you verify he/she has spent time creating this project?
 YES 

 NO
Comments:

2. Have you seen the project at different stages of completion? 
 YES 

 NO
Comments:

3. What specific problems has the student encountered and overcome?

4. What successes have you seen this student achieve?

Mentor Name (Print): 


Mentor Signature: 


Date:



Completed Mentor Correspondence Forms must be presented to the faculty advisor at scheduled meetings and will be included in the student’s portfolio.  

Advisor Initials:
  Date:
_____________________
PHASE FOUR:
PORTFOLIO
Compiling your portfolio
PONDER - Reflective Essay Guidelines 

This final essay should enable you to express your feelings and self-evaluate your project – what you have learned about your topic and yourself as an independent learner.  Write a five-paragraph essay.  Each paragraph must contain at least five sentences.  The essay should include an introduction and conclusion paragraph.  Complete the Reflective Essay Guide below to help develop the body paragraphs of your essay.

Reflective Essay Guide

1. 
What knowledge, skills, or abilities have you gained as a result of this project?

2. 
What have you learned about taking a leadership role with your project?  

3.
What did you learn about yourself by doing your project?  How will this experience impact you as a lifelong learner?

4.
What set backs and achievements did you experience in the process?  How did this affect you?

5.
How might you apply what you learned in the future?

6. 
Knowing that there is always room for improvement for each of us, what would you do differently in order to improve your exhibition if you were to undertake it again?

 Portfolio Guidelines (use this checklist to put together your binder)
[image: image1.png]kenior Project Checklist 2027

***Binder Due Date: April 15,2027

[] Cover Letter (template page 35 in digital binder)
O Topic Discovery Sheet _(page 5-6)
O Proposal (page 5-10) — |:| Purple Congratulations letter a Typed proposal essay
[ parent Approval Eorm (page 10)
[ Mentor Agreement (not for research project) (page 11)
I:l Mentor Correspondences

1 Mentor Form 1 (completed with mentor signature) ~ _(page 16)

[ Mentor Form 2 (completed with mentor signature)  _(page 17)

Advisor update forms (pages 12-15):

[Jupdate 1 due (10/9/26): Date met with advisor
[CJupdate 2 due (12/4/26): Date met with advisor
[[]Update 3 due (2/5/27): Date met with advisor
[[]Update 4 due (3/5/27): Date met with advisor

[ Journal Entries (minimum of 10)_(Guidelines on page 25 in digital binder)
[ junior Career Artifacts (print from Smart Futures Activities Journal) (page 29)
[ evidence of project listed on page 8: (needs to be in binder and presentation)

[Jevidence piece 1:

[Jevidence piece 2:

[evidence piece 3:

[T evidence piece 4 or more: (per page 8)

[1 oral Presentation Practice Evaluation Form (page 30) Date to practice with advisor:
[ exhibition Day Request Form (page 18) [ Junior Artifacts (page 29)
[ Reflective Essay (guidelines page 33 in digital binder)
REMINDERS:
I:l Dividers/tabs for each section
[ becorate the binder (include a cover page) - must be no larger than 1 % inch.
**Be sure that the following rubrics are ready to give to your advisor:
1. Portfolio rubric (pg. 19) 3. One Project Area Rubric (pg. 21-26) 5. Journal Entry Rubric (pg. 28 )
2. Advisor Update Rubric (pg. 20) 4. Reflective Essay Rubric (pg. 27) 6. Presentation Practice Form (pg. 30)

7. Jr. Artifacts Rubric (pg. 29)

T Turn binder in to CAP Coordinator (Mrs. Yuhas room 355) Date:





Template for Portfolio Cover Letter

Date of Letter

Dear Sir/Madam,

Hello, my name is _____________________________. I have chosen
















     as my Senior Project and Exhibition.

To begin the process I ______________________________ and found _____________________

_____________________________________________________.  From there I chose to 
 __________________________________________________________________ to complete the requirement for my project.

The reason (s) that I chose such a project is/are …
This project connects to my future career goal …
From this project I learned …
Write a conclusion to fit your project and personality...
Sincerely,

___________________________

Student’s Signature

___________________________

Student’s Name typed

PHASE FIVE:
PRESENTATION
Panel Presentation

Panel Presentation Guidelines

1. Speaking Style, Demeanor and Delivery

a. Maintain eye contact with all judges

b. Note cards may be used, but they should not be read

c. Use your hands to gesture for emphasis

d. Use voice inflection to highlight important points and to keep audience interested

e. Face your audience at all times – do not turn your back to look at the projector image

2. Content

See Outline for Presentation Speech for Senior Project and Exhibition
3. Organization

a. Present your information in a logical sequence that the audience can follow.

b. Transition smoothly from one idea to another.

c. Practice your presentation several times.  Presentation should consistently be between 8 and 15 minutes.

4. Use of Audio/Visual Aid

a. Your visual aid should be something that helps your audience understand the content of your presentation and will assist you in keeping your speech organized.

b. The focus of your visual should be of “substance” not just “show”.

c. Your visual should be an outline of what you plan to talk about.  Be sure that it contains a minimal amount of text.  For example: a presentation board, PowerPoint, demonstration etc.

d. A secondary visual might include one of the following items, but is not limited to – flip chart, video (2-3 minutes), a demonstration of a skill, or a product you developed.

e. Be aware that any type of technology can fail.  Do not completely rely on electronic visuals to complete your presentation.

5. Question/Answer Session

Be prepared to answer questions on your topic and project.

Outline for Presentation Speech for Senior Project and Exhibition

15 minute presentation followed by a 10 minute question and answer period

I. Introduction

A. Attention getter (should relate to your project)

B. Introduce self (brief)
C. Project topic

D. Why did you choose this project and how does it relate to the career you were considering at the time you chose your project?
II. Project

A. Explain concerns you may have had before starting your project.
B. Explain the process (the steps) of doing your project. 
C. Enjoyable experiences during your project
D. Setback or hardships
III. Results

A. What was the result of your project?
B. Did you enjoy it?
C.  Would you do it again?
D.  What would you do differently?

IV. Conclusion/Questions and Answers

A. What did you learn about your possible career connection?
B. What have you learned about yourself?

C.  Do you still want to pursue this career?
D.  What are your plans for the near future?  College? Technical School? Job connected to your project?
Senior Project and Exhibition Presentation Rubric

Speaking Style, Demeanor and Delivery

	Objectives:
	Low Performance
	Average Performance
	Exemplary Performance
	Earned Points / Comments

	
	1
	2
	3
	

	Eye Contact/Body Language
	Little or no eye contact.  Poor demeanor, too stiff or nervous.
	Some eye contact made.  Displayed some level of comfort.  
	Maintained eye contact.  Confident body language.
	

	Word Choice, Volume and Enunciation:

	Student mumbles, uses incorrect grammar, and speaks too quietly for audience to hear.
	Student’s voice is clear.  Student pronounces most words correctly with some grammatical errors.
	Student used a clear voice and correct grammar with precise pronunciation of terms.
	

	Professional Appearance
	Inappropriate dress or unkempt.
	Adequate dress and appearance. 
	Clean, neat, and professionally dressed.
	

	
	
	
	Score:
	/9


Content:

	Objectives:
	Low Performance
	Average Performance
	Exemplary Performance
	Earned Points / Comments

	
	1
	2
	3
	

	Introduction:  


	Purpose was unclear. No attention getter.
	Purpose of presentation was stated.  Weak attention getter.
	Clearly stated purpose.  Interesting attention getter.
	

	Body:
	Content was unclear.  Presentation lacked a main idea.
	Some content, but presentation strayed from the main idea.
	Focused presentation with strong content that supports the main idea.
	

	Conclusion:
	Unclear or no summary.  Little evidence of knowledge gained.
	Adequate summary.  Some evidence of knowledge gained.
	Clear summary and evidence of knowledge gained.
	

	Evidence:
	0-1 piece of evidence to demonstrate project completion.
	2 pieces of evidence to demonstrate project completion.
	3 pieces of evidence to demonstrate project completion.
	

	
	
	
	Score:
	/12


Senior Project and Exhibition Presentation Rubric   (Continued)

Organization

	Objectives:
	Low Performance
	Average Performance
	Exemplary Performance
	Earned Points / Comments

	
	1
	2
	3
	

	Order and Structure:  


	Audience cannot understand presentation because there is no sequence of information.
	Student presents information in logical sequence which audience can follow.
	Student presents information in logical, interesting sequence which audience can follow.
	

	Transitions:
	Ideas were disjointed.
	Some ideas did not flow as smoothly as possible.
	Smooth transition from one idea to another.
	

	Pace:
	** Less than 8 minutes.  STOP  do not score entire presentation.
	Presentation time between 8:00  and 12:00 minutes. 
	Presentation time between 12:00 and 15:00 minutes.
	

	
	
	
	Score:
	/9


Use of Audio/Visual Aid

	Objectives:
	Low Performance
	Average Performance
	Exemplary Performance
	Earned Points / Comments

	
	1
	2
	3
	

	Design:
	Unorganized and inconsistent.
	Somewhat organized.
	Consistent and highly organized.
	

	Photographs/graphics:
	Insufficient and inappropriate.

	Some sufficient, relevant and appropriate.
	Sufficient, relevant and appropriate.
	

	Use:
	Very little or no reference was made to visual aid.
	Some reference was made to visual aid.
	Visual aid was frequently referenced and was an integral part of the presentation.
	

	
	
	
	Score:
	/9


Question/Answer Session with Assessor

	Objectives:
	Low Performance
	Average Performance
	Exemplary Performance
	Earned Points / Comments

	
	1
	2
	3
	

	Impromptu Skills:
	Much hesitation or lack of confidence.
	Some hesitation and lack of fluency when answering.
	Answered questions with fluency and confidence.
	

	Quality of Response:
	Limited knowledge of topic.
	Demonstrated adequate knowledge of topic.
	Demonstrated knowledge of topic.  Very informative.
	

	
	
	
	Score:
	/6




Total Score:

/45

**Presentations not lasting a MINIMUM of 8 minutes will NOT be evaluated and will be required to be presented again at the scheduled make-up session.
Senior Project and Exhibition Student Request Form

Name: 


Advisor:


Title of Exhibition:


Short Description:

Media Needs: Please check AS MANY AS YOU NEED to make your presentation successful:

What software program(s) will you be using?   EX:  PowerPoint, Activstudio, CAD, Photoshop???

(  ) Poster Display Area

(  ) Extra Display Tables

(  ) Outside area

( ) I DO NOT NEED ANY SPECIAL EQUIPMENT.

Questions or concerns: 
FINAL EVALUATION:
RUBRICS
Used by advisor to grade final portfolio

Senior Project and Exhibition Portfolio Rubric

	Objectives:
	Low Performance
	Average Performance
	Exemplary Performance
	Earned Points / Comments

	
	0
	1
	2
	

	Cover Letter
	Not included in the portfolio
	Cover letter has some content and/or several errors in conventions.
	Cover letter includes all necessary information and has no errors in conventions.
	

	Topic Discovery Sheet
	Not included in the portfolio
	Completed form is included.
	
	

	Proposal:

· congratulations letter

· pg 5-11
	 Not included in the portfolio
	Missing sections or congratulations letter is dated after November 16th.
	All sections included and

congratulations letter is dated November 16th or earlier
	

	Parent Approval

Mentor Agreement (if applicable) 
	Needed forms are not included in the portfolio.
	Signed forms are included in the portfolio.
	
	

	Evidence of Project (pg. 8)
	One or no pieces of evidence in the binder 
	More than half of evidence from page 8 is in the binder
	All of evidence from page 8 is in the binder
	

	Oral Presentation Practice Evaluation Form (pg. 30)
	Not included in the portfolio
	Signed form is included in the portfolio
	
	

	Exhibition Day Request Form (pg. 18)
	Not included in the portfolio
	Signed form is included in the portfolio
	
	

	
	
	
	Score:
	/10









Advisor Initials _______

Senior Project and Exhibition Faculty Advisor Updates Rubric

	Objectives
	Low Performance
	Average
	Exemplary
	Earned Points / Comments

	
	0
	1
	2
	

	Faculty 

Advisor 

Update

Form

#1

Due: Oct. 9
	Student did not meet with advisor and Faculty Advisor form was not completed.
	Faculty Advisor Update form was completed, reviewed and signed/dated after the October 9thdue date
	Faculty Advisor Update Form was completed in detail, discussed with and signed/dated by advisor prior to October 9th.
	

	Faculty 

Advisor 

Update

Form

#2

Due:  Dec. 4
	Student did not meet with advisor and Faculty Advisor form was not completed by student.
	Faculty Advisor Update form was completed, reviewed and signed/dated after the December 4th due date
	Faculty Advisor Update Form was completed in detail, discussed with and signed/dated by advisor prior to December 4th.
	

	Faculty 

Advisor 

Update

Form

#3

Due: Feb. 5
	Student did not meet with advisor and Faculty Advisor form was not completed by student.
	Faculty Advisor Update form was completed, reviewed and signed/dated after the February 5th due date
	Faculty Advisor Update Form was completed in detail, discussed with and signed/dated by advisor prior to February 5th.
	

	Faculty 

Advisor 

Update

Form

#4

Due: Mar. 5
	Student did not meet with advisor and Faculty Advisor form was not completed by student.
	Faculty Advisor Update form was completed, reviewed and signed/dated after the March 5th due date
	Faculty Advisor Update Form was completed in detail, discussed with and signed/dated by advisor prior to March 5th.
	

	
	
	.
	
	

	
	
	
	Score:
	/8







     Advisor Initials ________
Project Area – Learning A New Skill or Improving an Existing One

	Objectives
	Low Performance
	Average
	Exemplary
	Earned Points / Comments

	
	1
	2
	3
	

	Planning:
Develop a detailed plan that is sensible and articulates an end goal that is quantifiable. 
	The student’s plan is unworkable.  There is no way to measure progress toward the goal.
	The student’s plan is viable, organized, and adequately detailed, and measurable.
	The student’s plan is comprehensive.  It articulates a challenging end goal which is measurable.
	___X 3= ____

	Documentation:

Determine a way to measure and document improvement.
	The student did not show evidence of tracking or measuring progress.
	The student showed satisfactory evidence of tracking and measuring progress.
	The student implemented a comprehensive plan for tracking and measuring progress.
	___X 3= ____

	Research:

Conduct research into current methods and practice.
	The student possesses little information about the subject matter.
	The student is adequately knowledgeable about the subject matter.
	The student is thoroughly knowledgeable about the subject matter.
	___X 3= ____

	Thinking and problem solving:

Respond effectively to unforeseen circumstances.


	The student did not respond appropriately or adequately to unforeseen circumstances.
	The student responded competently to unforeseen circumstances.
	The student responded skillfully to unforeseen circumstances.
	___X 3= ____

	Learning:

Demonstrate that completing the project was a learning stretch for the student.
	The student demonstrates little or no new learning acquired as a result of completing the project.
	The student demonstrates that completing the project was personally challenging and resulted in the acquisition of new skills.
	The student demonstrates that he/she was thoroughly challenged by the project and learned a variety of new skills.
	___X 3= ____

	Persistence:

Set and adhere to a schedule for regular practice/study.
	The student did not create a schedule for practice/study and/or no mentor correspondence sheets are complete.  Please assign zero points!
	The student created a competent schedule for practice/study and/or completed one mentor correspondence sheet.
	The student created a thorough schedule for practice/study and completed two mentor correspondence sheets.
	___X 3= ____

	
	
	
	Score:
	/54


                                                                                    Advisor Initials ________

Project Area – Investigate or Perform Academic Research

	Objectives
	Low Performance
	Average
	Exemplary
	Earned Points / Comments

	
	1
	2
	3
	

	Focus:

Develop a central question to be proven or investigated through research.
	The student did not develop a central question.
	The student developed a central question that clearly articulates a purpose for the investigation.
	The student developed a unique and insightful question that clearly articulates a purpose for the investigation.
	___X 3= ____

	Sources:

Credible and appropriate sources to support the focus of the research paper.
	The paper is missing many sources and/or does not include one of each of the following; books, websites, an interview and data bases
	The paper is missing a few of the sources and/or does not include one of each of the following; books, websites, an interview and data bases
	The paper includes at least 10 sources and at least one of each of the following; books, websites, an interview and data bases.
	___X 3= ____

	Required format:

Needed components.


	More than 1 mistake in the following areas:

- MLA format

-8-10 pages of written text

-Works Cited


	1 mistake in the following areas:

- MLA format

-8-10 pages of written text

-Works Cited


	- MLA format

-8-10 pages of written text
-Works Cited


	___X 3= ____

	Objectivity:

Objectively observe, measure and record results.
	The student does not remain objective while observing, measuring, and recording results.
	The student remains consistently objective while observing, measuring, and recording results.
	The student observes, measures, and records results in an objective, professional manner.
	___X 3= ____

	Learning:

Demonstrate that completing the project was a learning stretch for the student.
	The student demonstrates little or no new learning acquired as a result of completing the project.
	The student demonstrates that completing the project was challenging, and resulted in the acquisition of skills.
	The student demonstrates that he/she was thoroughly challenged by the project, and learned a variety of new skills.
	___X 3= ____

	Generalizing:

Generalize about comparing, contrasting, and noting trends based on the information gathered.
	The student does not generalize about the results of the investigation.
	The generalizations the student makes based on the investigation are competent and logical.
	The generalizations the student makes based on the investigation are insightful, logical and professional.
	___X 3= ____

	
	
	
	Score:
	/54


                                                                            Advisor Initials ________ 

Project Area – Develop and Implement A Community Event/Activity

	Objectives
	Low Performance
	Average
	Exemplary
	Earned Points / Comments

	
	1
	2
	3
	

	Planning:

Develop and follow through with a detailed plan that is sensible in terms of the goals of the event or activity.
	The student’s plan is unworkable.  The student realized little success in following through with the plan, and no mentor correspondence forms completed. Please assign zero points!
	The student’s plan is viable, organized and adequately detailed, and one mentor correspondence form is completed.
	The student’s plan is comprehensive and well done.  He/she may have done more than initially planned, and two mentor correspondence forms are included.
	___X 3= ____

	Research:

Design an appropriate procedure to gather information necessary to complete the event or activity.
	The student has little to no knowledge of relevant precedents, laws, and or regulations.
	The student has satisfactory knowledge of relevant precedents, laws, and or regulations.  The student did an acceptable job of incorporating this information into his/her plan.
	The student is thoroughly aware of relevant precedents, laws, and or regulations.  The student did a complete job of incorporating this information into his/her plan.
	___X 3= ____

	Learning:

Demonstrate that completing the project was a learning stretch for the student.
	The student demonstrates little or no new learning acquired as a result of completing the project.
	The student demonstrates that completing the project was personally challenging, and resulted in the acquisition of new skills.
	The student demonstrates that he/she was thoroughly challenged by the project, and learned a variety of new skills.
	___X 3= ____


 (Continued)

Project Area – Develop and Implement A Community Event/Activity

(Continued)

	Objectives
	Low Performance
	Average
	Exemplary
	Earned Points / Comments

	
	1
	2
	3
	

	Efficiency:

Respond effectively to unforeseen circumstances.
	The student makes ineffective use of resources including time, money, people and facilities.
	The student makes effective use of resources including time, money, people and facilities.
	The student skillfully uses resources including time, money, people and facilities.
	___X 3= ____

	Publicity:

Actively promote event/activity to acquire necessary or desired attendance.
	The student does not make an effort to insure that the event is attended.  
	The student does a satisfactory job of ensuring that the event is attended.
	The student does a complete job of insuring that the event is attended.
	___X 3= ____

	Evaluation:

Provide feedback from attendees or participants about the event/activity.
	The student does not make an adequate attempt to assess the effectiveness of the event or activity.
	The student develops a viable method of assessing the effectiveness of the event or activity and does a satisfactory job obtaining feedback.
	The student develops and administers a comprehensive method of assessing the effectiveness of the event or activity.
	___X 3= ____

	
	
	
	Score:
	/54


Advisor Initials _______
          Project Area – Build, Design, Assemble or Refinish A Physical Product

	Objectives
	Low Performance
	Average
	Exemplary
	Earned Points / Comments

	
	1
	2
	3
	

	Planning:

Plan and implement the steps needed to create the product.
	The student’s plan is unworkable  and demonstrated little or no follow-through and no mentor correspondence forms completed. Please assign zero points!
	The student’s plan is viable and organized.  The student implemented it in a satisfactory manner and one mentor correspondence form completed.
	The student’s plan is comprehensive, and the student implemented it flawlessly.  Two mentor correspondence forms are completed.
	___X 3= ____

	Fine Tuning (#1):

Make adjustments as necessary to respond to unforeseen circumstances.
	The student did not respond to unforeseen circumstances.
	The student does a competent job of adapting the plan to respond to unforeseen circumstances.
	The student is skillful at adapting to respond to unforeseen circumstances.
	___X 3= ____

	Fine Tuning (#2): Make adjustments needed to conform to specified standards of quality and/or safety.


	The student has little knowledge of standards of quality and/or safety.
	The student has satisfactory knowledge of standards of quality and/or safety and at times, adjusts the plan to reflect this knowledge.
	The student has a complete knowledge of standards of quality and/or safety and competently adjusts the plan to reflect this knowledge.
	___X 3= ____

	Research:

Conduct research into similar work done by others.
	The student has little or no knowledge of similar work done by others.
	The student is aware of similar work done by others, and incorporates this knowledge into his/her design.
	The student has thorough knowledge of similar work done by others, and has used this knowledge to make improvements in the design.
	___X 3= ____

	Learning:

Demonstrate that completing the project was a learning stretch for the student.
	The student demonstrates little or no new learning acquired as a result of completing the project.
	The student demonstrates that completing the project was personally challenging, and resulted in the acquisition of new skills.
	The student demonstrates that he/she was thoroughly challenged by the project, and learned a variety of new skills.
	___X 3= ____

	Evaluation:

Evaluate quality of the design.
	The student did not accumulate data and has no reliable way to determine the quality of the design.
	The student accumulated sufficient data to determine the quality of the design.
	The student accumulated ample data in a variety of ways to determine the quality of the design.
	___X 3= ____

	
	
	
	Score:
	/54


                                                                                              Advisor Initials _______

Project Area – Community Service or Unpaid Internship

	Objectives
	Low Performance
	Average
	Exemplary
	Earned Points / Comments

	
	1
	2
	3
	

	Planning:

Develop a plan for acquiring a thorough understanding of a chosen career 
	The student’s plan is vague.  It shows little preparation and effort.
	The student’s plan is adequate and resulted in a thorough understanding of a chosen career.
	The student’s plan is detailed and ambitious.  
It incorporates more than would be expected in a career study.
	___X 3= ____

	Research:

Conduct research into required education, professional responsibilities, ethical issues, salary, employment outlook and opportunities for advancement.
	The student conducted minimal research. It is below expectations.
	The student conducted sufficient research resulting in a thorough understanding of the chosen career. It meets expectations.
	The student’s research is ambitious and comprehensive.  It exceeds expectations.
	___X 3= ____

	Networking:

Develop contacts within the chosen field.


	The student did not develop contacts and/or no mentor correspondence forms are complete. Please assign zero points!
	The student developed relationships within the chosen field and one mentor correspondence form is complete.
	The student fostered relationships with several different people within the chosen field and completed two mentor correspondence forms.
	___X 3= ____

	Career Plan:

Consider work done by others in this field and apply that knowledge 
	The student made no effort to learn about work done by others in this field.  He/she did not learn from the experience.
	The student made sufficient efforts to learn about work done by others in the field and did an effective job at applying this knowledge to a general career plan.
	The student did a thorough job of learning about work done by others in the field and developed a personal plan for professional development within the field.
	___X 3= ____

	Learning:

Demonstrate that completing the project was a learning stretch for the student.
	The student demonstrates little or no new learning acquired as a result of completing the project.
	The student demonstrates that completing the project was personally challenging, and resulted in the acquisition of new skills.
	The student demonstrates that he/she was thoroughly challenged by the project, and learned a variety of new skills.
	___X 3= ____

	Application:

Apply the information acquired about a chosen career to the development of the exhibition product.
	The student did not apply the knowledge he/she acquired.  If there is no product or activity assign a zero.
	The student applied the knowledge he/she acquired by developing a product or activity that demonstrates learning.
	The student applied knowledge he/she acquired by developing a unique and interesting product or service that demonstrates knowledge of a chosen career.
	___X 3= ____

	
	
	
	Score:
	/54


                                                                                                                      Advisor Initials _______
Senior Project and Exhibition Reflective Essay Rubric

	Objectives
	Low Performance
	Average
	Exemplary
	Earned Points / Comments

	
	1
	2
	3
	

	Introduction:
	Purpose was unclear or introduction was too brief.
	Purpose was stated.
	Clearly stated purpose and interesting attention grabber.
	

	Content:
	Minimal reflections connected to the project experience.
	Some reflections on the project experience.
	Specific and illustrative reflections on the project experience. 
	

	Conclusions:
	Unclear or no summary.  Little evidence of knowledge gained or its application to future goals.
	Adequate summary of knowledge gained and its application to future goals.
	Clear summary of knowledge gained and its application to future goals. 
	

	Organization
	The essay contains only one or two paragraphs, or all paragraphs are less than five sentences. 
	The essay contains only three or four paragraphs, or some paragraphs are less than five sentences.
	The essay contains at least five paragraphs of at least five sentences each.
	

	Conventions
	The essay contains errors in spelling, grammar, punctuation, and other conventions such that it distracts the reader.
	The essay contains minimal errors in spelling, grammar, punctuation and other conventions.
	The essay shows a strong command of spelling, grammar, punctuation and other conventions to enhance the overall quality.
	

	
	
	
	Score:
	/15






           Advisor Initials _______

Senior Project and Exhibition Journal Entry Rubric

	Objectives
	Low Performance
	Average
	Exemplary
	Earned Points / Comments

	
	1
	2
	3
	

	Description
	The journal entries do not include descriptions of work done.
	The journal entries contain basic descriptions of work done
	The journal entries contain illustrative descriptions of work done, such that the learning stretch is evident.
	

	Reflection
	The journal entries do not contain evidence of reflections on work done.
	The journal entries contain basic reflections on work done.
	The journal entries contain in-depth reflections on work done, such that the learning stretch is evident.
	

	Planning
	The journal entries do not contain evidence of the planning involved with the project.
	The journal entries contain basic evidence of the planning involved with the project.
	The journal entries contain detailed and precise evidence of planning involved with the project, such that the learning stretch is evident.
	

	Appearance
	The journal entries are handwritten or limited to one sentence.
	The journal entries are a paragraph of four to five sentences typed.
	The majority of the journal entries are multiple paragraphs, typed.
	

	Conventions
	The journal entries contain errors in spelling, grammar, punctuation, and other conventions such that it distracts the reader.
	The journal entries contain minimal errors in spelling, grammar, punctuation and other conventions.
	The journal entries show a strong command of spelling, grammar, punctuation and other conventions to enhance the overall quality.
	

	
	
	
	Score:
	/15


10 Journal entries must be included in order to be graded.    Advisor Initials _______
Junior Year Career Artifacts Rubric
	Artifact
	Included
	Not Included
	Earned Points / Comments

	
	1
	0
	

	Thinking About
 Career Success
	Yes
	No
	

	Personality 
Type
	Yes
	No
	

	Job Application
	Yes
	No
	

	Prep for

 Careers
	Yes
	No
	

	Abilities/
Aptitudes
	Yes
	No
	

	Personal 
Interests
	Yes
	. No
	

	Career Clusters/
Pathways
	Yes
	No
	

	Experiencing 
Careers in School
	Yes
	No
	

	Career Goal
	Yes
	No
	

	Programs/

Majors
	Yes
	No
	

	College Survey
	Yes
	No
	

	Job Interviews
	Yes
	No
	

	Active Listening
	Yes
	No
	

	Entrepreneur

Within
	Yes
	No
	

	Personal 

Budget
	Yes
	No
	

	Multiple 

Intelligences
	Yes
	No
	

	
	
	
	/16


Senior Project and Exhibition Practice Evaluation Sheet

Name:

Name and signature of evaluator:

Date:

Assessment 

	Areas of Oral

Presentation
	Acceptable
	Needs Work
	Unacceptable



	Speaking Style, Demeanor, and Delivery


	
	
	

	Content


	
	
	

	Organization


	
	
	

	Audio/Visual Aid


	
	
	

	Question/Answer Session


	
	
	


Duration of Presentation:

Comments/Suggestions for improvement:
Approval Checklist:  (All of the following requirements shall be met before advisor approves proposal)


________ Advisor is appropriate for project topic.


_______ Page 7 and 8 (from the packet) are complete.


_______ Typed proposal essay meets above criteria.


_______ If the project is an internship, teaching experience, or building a product, a mentor has been contacted and the mentor agreement form (pg 11 from the packet) is complete.


_______ Parent approval form is complete (pg 10 from the packet).
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