Manhasset Union Free School District
Board of Education Policy Manual

1500R PUBLIC USE OF DISTRICT FACILITIES REGULATION
[bookmark: _Hlk218694100]When not in use for District purposes, the District’s schools, fields and other facilities may be used by District residents for non-school purposes only if a written permit has been issued under the authority of the Board, in accordance with this regulation. An online permit will be issued by the District upon the District’s approval of a completed Application for Use of Meeting Space form, as appropriate in Master Library, available on the District’s Facilities webpage.
District use shall take precedence over all other requests for the use of the District’s facilities; District programs and activities will be given first priority in the assignment of all public space. School athletic teams and co-curricular activities have priority over non-school teams and clubs for field use and the District reserves the right to require any non-school athletic teams to alter their practice/playing schedule to accommodate schedule changes in interscholastic athletics and or any other non-athletic events. 
I. PERMIT TERMS AND CONDITIONS

The Superintendent of Schools or designee(s) (collectively, the “Superintendent”) shall have the authority on behalf of the Board of Education to grant facilities use permits (in Master Library). Any permit issued under Policy 1500 and this Regulation shall be effective only when approved by the Superintendent, Director of School Facilities and the Department Director. The Director of School Facilities shall make all assignments of the facilities and equipment relating to a permit; however, the District reserves the right to transfer any activity to an alternative location for any reason.   
1. No use shall be made of District facilities either by non-residents or by organizations based outside of the Manhasset community, unless the Board determines that such use serves a valid school district purpose or provides a substantial benefit to the Manhasset community. 
2. No use shall be made of District’s facilities involving for-profit activity unless such for-profit use serves a valid school district purpose or provides a substantial benefit to the Manhasset community and such for-profit use is incidental thereto. 
3. No use, whether for profit or not-for-profit, shall be made of school facilities unless at least eighty percent (80%) of the participants are residents of the Manhasset School District, unless the Board determines that such use serves a valid school district purpose or provides a substantial benefit to the Manhasset community. 
4. NO EVENT SHALL BE PUBLICIZED UNTIL A PERMIT IS GRANTED by the Superintendent.
5. Permits are specific for a particular event, date and school year. Permits for groups, such as youth athletic leagues, are not automatically renewed and must be applied for each year. 
6. Prior issuance of a permit during one season or a school year does not guarantee the approval of any application in subsequent seasons or years. 
7. No permit will be granted unless the applicant is in full compliance with Policy 1500 and this Regulation 1500-R - Public Use of School District Facilities, including and without limitation, (i) submission of timely payment of applicable charges.    
8. No person or group using school district facilities shall, under any circumstances, deny participation to any person on the grounds of actual or perceived race, color, creed, religion, religious practice, national origin, ethnic group, disability, weight, sexual orientation, gender, gender identity, sex, age, or marital status.   
9. Permits may be cancelled, amended or revoked by the Superintendent, Director of Facilities or the Board of Education at any time in their sole discretion. 
10. The District reserves the right to initiate civil or criminal action where appropriate, including but not limited to, fraud and/or perjury, in the event of any falsification in the process of applying for a permit or using the District’s facilities.  Violators of this policy and any related rules and regulations may be prosecuted to the full extent of the law. 

II. APPLICATION FOR USE OF FACILITIES 

1. To apply for a permit for use of facilities, an applicant must submit the following to the District Director of School Facilities not later than thirty (30) days and not earlier than six (6) months prior to the date(s) of the event:
a. An Application for Facilities or Meeting Space Use in Master Library located on the Facilities webpage; 
b.  Any additional forms required or requested by the District. 
2. By signing and submitting a permit application, the applicant:   
a. Confirms that the application is complete.
b. Confirms that all submitted information is true and accurate to the best of the applicant’s knowledge. 
c. Attests to the applicant’s agreement to comply with all applicable Board policies and regulations.
d. Attests to the applicant’s agreement to use District facilities strictly in accordance with the use described in the application.
e. Agrees that admission charges will not be charged for activities held on school district facilities unless permission to collect such charges is specifically granted in the permit. In the event collection of admission charges is permitted, the proceeds shall only be used for educational or charitable purposes. 
f. Agrees that neither donations nor contributions may be solicited or collected on school district premises, unless permission is specifically granted in the permit. 
g. Agrees to hold harmless the District, its officers, agents and employees against any and all causes of actions as detailed in the Certification section of the applicable permit application. 
h. Shall present proof of Commercial General Liability Insurance in accordance with the school district’s requirements delineated in the Application for Public Use of School Facilities, Master Library.
i. Shall reimburse the District for any damage to or loss of school district property arising from using the facilities.  
j. Accepts responsibility for the organization and operation of all activities detailed in the permit application.  
k. Shall provide adequate supervision of all participants and activities conducted on school district property in connection with the permit application. This includes the organization’s responsibility to perform and/or comply with any applicable or required background checks on adults who will be supervising activities. 
3. If two or more applications are received for the use of the same facility for the same date(s), the district’s Director of School Facilities shall review the applications for the purpose of resolving the conflict. If the conflict is not resolved, the Assistant Superintendent for Business & Operations shall further review the applications and recommend issuance of the appropriate permit(s). If an organization is not satisfied with the decision of the Assistant Superintendent for Business & Operations, the applicant may appeal the decision, in writing, to the Superintendent no later than seven (7) days after notification of the decision. 

III. RESPONSIBILITIES OF THOSE USING DISTRICT FACILITIES 

1. All individuals shall act in a manner consistent with all applicable federal and state laws and regulations, as well as all policies, regulations and/or rules of the District including Policy 5300.70 Public Conduct on School Property.
2. Permits are not transferable. Any permit issued is valid only for the purpose(s) identified in the application and the date(s) and hours specified in the permit. Event attendees and participants are restricted to those areas designated in the permit.  
3. Any additional field maintenance and/or field preparation services provided or required by the applicant shall require the prior written approval of the Superintendent. No work shall be permitted unless insurance coverage has been provided naming the District as an additional primary insured.  
4. Permit(s) shall be issued for specific hours at the conclusion of which the organization shall leave the premises. No permit shall be issued to extend the period of use later than 10:30 PM without prior approval of the Superintendent. 
5. It is the responsibility of the permit holder to leave the facilities and the fields free of trash and rubbish and in pristine condition.
6. The permit holder shall pay any taxes or fees required by federal, state or local governmental authority.
7. A security guard/supervisor employed or approved by the District must be posted at the designated access door to the school building being used. 
i. Access doors to the school buildings must remain locked and closed at all times.  
ii. The security guard is responsible to ensure that the only individuals allowed to enter the building are the participants in the designated activity. 
iii. Failure to follow these security procedures may result in immediate forfeiture of the permit as well as denial of future permit applications, solely in the discretion of the Board.
iv. Applicant agrees to pay the District the cost of the security guard. 
8. A school custodian must be in attendance on the premises during such use to see proper use and care of District property. 
i. Applicant agrees to pay the District the cost of the custodian. 
9. If District equipment is to be used, it must be operated by a District employee. 
i. Applicant agrees to pay the District the cost of the District Employee. 
10. Applicant agrees to pay any incremental costs to the District resulting from the use of District facilities, as such costs are determined by the District in its sole discretion prior to the permit being issued. 
11. The Permit holder agrees to assume responsibility for any and all damages resulting from their use of District facilities.  
i. A security deposit may be required prior to an event, in the sole discretion of the school district. If a security deposit is required, the permit holder must deposit with the District Treasurer, prior to the date of the event, either a bank check made out to Manhasset Union Free School District or cash as security against potential damage to District equipment and property.  
ii. If a security deposit has been made and no damage has been incurred, the deposit will be returned with two (2) weeks of the date of use less unpaid fees or, in the case of any damage, costs of repairs or replacements.   
iii. In the event of any damage, the permit holder will be billed for the cost of repairs or replacement.  
iv. Should cost of repairs or replacement exceed the amount of the deposit, the permit holder shall be responsible for payment of all costs in totality upon receipt of the District’s invoice.
12. All fees and/or charges must be paid upon receipt of the District’s invoice. Failure to comply with this provision shall result in revocation of permits for scheduled future use of the facilities. 
13. Parking in fire lanes is prohibited. Parking is permitted in designated areas only. Any damage caused by vehicles parking on grass or other unauthorized areas will be billed to the permit holder.


IV. USE OF DISTRICT FACILITIES – APPLICABLE TERMS AND CONDITIONS
Permits may be issued based on the following conditions:
1. During the event, the permit must be made available and presented to District personnel upon request. 
2. There shall be no gambling nor the use, possession, sale or distribution of alcohol or controlled substances (as defined in Policy 5440 and Regulation 5440-R - Drug & Alcohol Abuse) at any time in the school buildings or on District property.  
3. There shall be no smoking as defined in Policy 1530 – Smoking on School Premises.
4. No animals shall be permitted on District property, except for service animals or unless expressly authorized by the permit.
5. Modifications may not be made to District property. Screws, nails, bolts or any other type of penetrating fasteners may not be used on any District property. Certain fasteners or adhesives may be used with prior approval from the district’s Director of School Facilities. Masking tape, scotch tape, and similar materials shall not be used to affix materials to painted surfaces or chalkboards. Exhibits, posters, or materials shall not be displayed on school property without prior approval of the Superintendent. 
6. Gymnasium floors must be protected. Sneakers/gym shoes must be worn when sports or games are conducted on the gymnasium floors. Every effort should be made to prevent damage to the floors from items such as paint, machinery, liquids, food stuffs, hard-sold shoes, chairs, tables, and tools.
7. Any structures to be used in the gymnasium may not exceed eight feet in height, must be constructed with materials that are not heavier than furring strips or plywood of up to 3/4” thickness. All structures must be dismantled immediately following the event.
8. Heavy equipment such as forklifts, genies, etc., may be used only with prior written approval from the district’s Director of School Facilities.
9. Unless specifically authorized by the District Director of School Facilities, the preparation of coffee, food, or other refreshments is not permitted.  Special arrangements for the use of school kitchens and equipment must be made no less than thirty (30) days and no more than six (6) months prior to the date of the function. The cost of such service and facility equipment use shall be paid directly to the office of the District's food management company.  
10. There shall be no barbecues or open fires on any athletic fields or any District property for any reason without prior specific written approval from the district’s Director of School Facilities.
11. No pyrotechnic devices shall be permitted on District property without the prior express permission of the District. Requests to use pyrotechnic devices must be included as part of the permit application. Additionally, permits may be required by other local, state and / or federal agencies having jurisdiction over such use.
12. Any group desiring police, fire, medical or other public services must make their own arrangements. 


V. USE OF SYNTHETIC TURF FIELDS and RUNNING TRACK - TERMS AND CONDITIONS 

1. Neither the permit holder nor the group they represent may move or remove district equipment such as goals or benches from where they are situated without the prior express permission of the Director of Athletics.  
2. Equipment may not be moved onto the turf field without permission of the Director of Athletics. 
3. Equipment such as goal or net pegs may not be spiked onto the turf field, as it causes damage to the turf membrane. 
4. No food may be brought onto the stadium field, the back field or the track.
5. No beverages, OTHER THAN WATER, may be brought onto the field or track area.  Glasses and glass bottles are prohibited.
6. Wearing of cleats is not permitted at any time on the running track, even when crossing over onto or off of the turf field. Steel cleats and long-spiked track shoes are prohibited. Standard molded plastic cleats are recommended. Flat-soled shoes, such as work boots, are also prohibited. 
7. No vehicles, heavy machinery or heavy equipment may be brought onto the track or field area. 
8. Permit holders must clean up all bottles and trash and leave the grounds in pristine condition. 
9. The permit holder shall be responsible for payment immediately upon receipt of an invoice for all costs of any additional cleanup or repair of any damage.  

VI. CHARGES

Any incremental costs to the District resulting from the use of District facilities, as such costs are determined by the District in its sole discretion at the time the permit is issued, must be paid by the permit holder.
In the event that the use of a facility requires custodial overtime, the permit holder agrees to pay the District the costs associated with such custodial services including, without limitation, custodial overtime, light, heat, field maintenance and any other applicable expenses incurred.  
Any permit that includes admission or other fees, the sale of merchandise and/or the solicitation of donations or contributions, may be subject to additional fees, terms and requirements.
Invoices for charges will be issued upon the completion of the event and must be paid upon receipt. The permit holder will be responsible for the prompt payments of all charges imposed by the Board of Education. The Board of Education, in its sole discretion, reserves the right to charge a late fee after 30 days equal to 1 ½ % per month and reserves the right to revoke future use for non-payment.
	Fees for use of facilities by non-residents or by for-profit activities, where such use serves 	a valid school purpose or provides a substantial benefit to the Manhasset community, will 	be determined on a case-by-case basis.
Under no circumstances will any organization render any payment for services directly to any District employee.  
Ref:	Education Law §414 
New York State Constitution Article VIII, Section 1 
Matter of Emilio, EDR No. 12981 (1993) 
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