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Whether you're navigating Title I processes or exploring new funding possibilities, our Grants Team is here to support you every step of the way.

· May 15th is the last day for using P-Cards in the schools.
· Grant Central Station editions are now posted on the Grants website for reference.
· Does your school have a need that we can support? Be on the lookout for a survey we will be sending out for your feedback and needs.
· Electronics: Must be approved by IT, and purchase requests must be submitted before buying anything.
· Technology Inventory: All Grant- and Title-funded technology must be added to inventory. Connect with your Specialist ensure this is completed correctly.
· Purchasing Technology: If purchasing technology or items that require a Purchase Order, requests should be submitted through Business Plus. If you’re unsure whether your purchase applies, please reach out to your Grant’s Specialist for guidance.
· Contracts: No contracts may be signed without going through Procurement. Work with your Grant or Title Specialist to ensure proper routing and avoid liability issues. 
Title I Tidbits:
· The Tidbits are now posted on out Title district page for reference.
· We have lots of ideas to help you spend your Parent Involvement funds.  Please call Leslie at 520-2419 for some ideas. 
· Event Planning: Begin with the end in mind- When planning your events, please prioritize the type of documentation you will collect and submit to our office for audit and record‑keeping purposes. This documentation is essential for demonstrating how you determined the quantity of supplies purchased and how final dollars were spent based on your reported figures.
· Submit requests at least a week before ordering. Costs can be adjusted as Rsvp’s come in.
· Parent Involvement Supplies: Snack-related foods and serving supplies are allowable. 
· Terminology Matters: To support at-home engagement, avoid terms like gift baskets, raffles, door prizes or incentives. Instead, use phrases such as Family Tool Kits or Family Engagement Kits in your “Reason for Purchase” section of your request forms and event materials. 
Thinking About Applying for a Grant?
If your project involves grant funding, please complete the Intent to Apply form and send it to Grants.Office@d11.org at least 10 days before the grant deadline.

New Grant-Seeking Dashboard Coming Soon!
Have you ever wanted to apply for a grant, but didn’t know where to start? Your D11 Grants Department is here to help! We have created a series of lessons and resources designed to help staff find, evaluate, and pursue new grant opportunities. Whether you’re new to grant seeking or looking to strengthen your process, we’re here to support you from idea to submission. Visit www.d11.org/grants  to check it out!

Key Processes & Deadlines
· Purchase Requisitions: All grant-funded purchases (including Title I) must be submitted through the Grants Office. Purchase Requisitions - Your ‘assigned buyer’ will be your Grant Specialist.
· Invoices & Expenses for Grants: Due by the 7th of each month for the previous month.
· Charter Schools: Reimbursement requests are also due to your Grant Specialist by the 7th.

Need Help?
Our team is always here to support you. Visit our staff directory at:  https://www.d11.org/administration/operations/grants/home
