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Description automatically generated]BALDWIN COUNTY PUBLIC SCHOOLS
Fixed Assets/Inventory Deletion Sheet
School/Location: ____________________________
*Notes: FMV should be received for non-obsolete assets & donations should be Board approved. Make sure to keep sufficient documentation, in the event it is requested in an audit. 
	Description/Serial #
	Asset ID
	Dispose*
	Donation
	Traded In
	Sale
	If Disposal is selected, indicate reasoning below* 
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Printed Requester Name: _______________________________________________________

Principal/Department Head Signature: ____________________________________________

Date:    
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