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_____________________________________________________________________

JOB TITLE: 			Early Years Practitioner (Minimum Level 3)

LOCATION: 			Giggleswick School 

RESPONSIBLE TO: 		Head of Giggleswick Prep School via Pre-school Manager

[bookmark: _Hlk63417735]HOURS OF WORK: 	Monday to Friday 08:00 until 17:00. Practitioners will work a maximum of 40 hours per week.

41 weeks per year 
				
SALARY:		Grade A.2 Points 7 – 9 

CONTRACT:	Permanent	
	 
______________________________________________________________________________

JOB PURPOSE

As part of Giggleswick School’s Pre-School, Mill House, this role is specifically focussed on:
· Carrying out the professional duties of an Early Years Practitioner as circumstances may require and in accordance with the school’s policies and EYFS framework under the direction of the Pre-school Manager, Deputy Manager and Head of the Prep School.
· Working as part of a team in providing high standards of education in a stimulating and challenging environment.
· Ensuring safeguarding of children, and contributing to the ‘Every Child Matters’ agenda.
· Supporting the aims of Giggleswick Preparatory School and working as part of a team in the organisation of high-quality provision.
· Promoting the physical, social, emotional and cognitive development of each child by meeting their individual and group needs.
· Ensuring positive parent/carer partnerships.
· Key person role.
· Supporting and delivering the provision during non-term time (2 x half-term weeks) under the direction of the Deputy Manager

  
MAIN DUTIES AND RESPONSIBILITIES


Planning, Teaching and Class Management (EYFS)

· To carry out the professional duties of an Early Years Practitioner as circumstances may require and in accordance with the school’s policies and EYFS framework under the direction of the Pre-school Manager and Head of the Prep School.
· Work as part of a team in providing high standards of education in a stimulating and challenging environment – planning, delivering and reviewing activities with other practitioners following curriculum plans, using a range of resources, and ensuring full coverage of the EY statutory framework
· Ensure safeguarding of children and contribute to the ‘Every Child Matters’ agenda.
· Support the aims of Giggleswick Prep School and work as part of a team in the organisation of high-quality provision.
· Promote the physical, social, emotional and cognitive development of each child by meeting their individual and group needs.
· Ensure positive parent/carer partnerships.
· Key person role.
· Ensure that a high level of provision is maintained throughout term time and during the 2 additional half term weeks.


Monitoring, Assessment, Recording, Reporting (EYFS)
· Assess how well EYFS learning objectives have been achieved through observational assessment.
· Identify and record significant learning and identify 'next steps' for key worker children. 
· Analyse and interpret summative assessment data to monitor individual pupil progress, this will be supported by the deputy manager.
· Report verbally to parents/carers on their child's progress.
· Support the Pre-school Manager in all aspects of M, A, R and R.

Curriculum Development (EYFS)
· Have responsibility for assisting the development of plans identified by clear targets and success criteria through the EY development plans.
· Contribute to EY and Personal development through attendance at appropriate meetings, training and the departmental quality assurance program.

Other

· To participate in regular team meetings and personally contribute to the development and promotion of the School. 
· You will be expected to be fully conversant with and implement the School’s range of equality and diversity and safeguarding policies and procedures, to ensure the health, safety and welfare of all pupils and staff. 
· To participate in the School’s appraisal scheme and undergo further professional development in line with the needs of the school.
· Any other duties commensurate with grade and status as may reasonably be requested. 

	Person specification

	
	Essential
	Desirable

	Education & Qualifications
	· GCSE level English and Maths
· Level 3 childcare qualification
· Paediatric First Aid

	· Level 6 childcare qualification, or the wish to complete a Level 6 qualification once in role supported by the school

	Knowledge and experience
	· Experience of working with children and young people
· Experience as a key worker within an Early Years setting
· Experience in leading the planning/assessment/observation cycle
	· Experience of working with children in the age range 2-4
· Passion for a subject area, which will enhance current provision 

	Skills
	· Good interpersonal skills, with the ability to develop positive relationships with young people
· Good writing and computer skills
· Excellent communication skills
· An understanding of equality and diversity issues
· Willingness to undertake further training/qualifications as required by the role
	· Experience of using Tapestry

	Personal qualities
	· Willingness and ability to be flexible
· Ability to relate to staff, students, parents/carers and governors.
· Ability to lead a team when necessary
· Highly organised with good time keeping
· Honest, reliable and patient
· Commitment and flexibility with the demands of the role

	

	Safeguarding
	· Evidence of a commitment to promoting the health, welfare and safeguarding of children.
· A good knowledge of safeguarding issues and procedures 
	



Probation Period
The first six months of employment will be probationary.  The probationary period may be extended at the School’s discretion.
Health & Safety
You have a legal duty to take reasonable care of your own health and safety and that of others and you are expected to be familiar with, and adhere to, Giggleswick School’s Health and Safety policy.

Equal Opportunities Employer

Giggleswick School is committed to eliminating discrimination and encouraging diversity amongst our employees. We aim to provide quality and fairness for all job applicants and employees and not to discriminate, or to receive less favourable treatment, on grounds of age, disability, race, gender reassignment, marriage and civil partnership, pregnancy and maternity, religion or belief, sex or sexual orientation, or is disadvantaged by conditions or requirements which cannot be shown to be justifiable.

Employment decisions will be made on the basis of each applicant’s job qualifications, skills, experience, and abilities. Applicants or employees with questions or concerns relating to discrimination for any of the reasons listed above should contact Joann Cole, Head of Human Resources, jlcole@giggleswick.org.uk

Child Protection and Safeguarding Policy

Giggleswick School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment by complying with the School’s Child Protection Policy and Staff Code of Conduct at all times.  

If, in the course of carrying out your duties, you become aware of any actual or potential risks to the safety or welfare of children in the school, you must report any concerns to the school’s designated safeguarding leads, or to the Headmaster. 

Applicants must be willing to undergo child protection screening appropriate to the post, including checks with past employers and The Disclosure and Barring Service.






School Values

Ensure your work, communication and approach conforms to brand values and the style of the school.  You will need to be aware and comply with the Giggleswick school rules, policies and procedures at all times, as detailed in the handbook you will be provided with at induction.
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