Bellevue Union School District

HEALTH CARE ASSISTANT

JOB DESCRIPTION

General Description:

Under the supervision of the school nurse and the site principal, the health care assistant will provide or assist with required health care for students and perform other assigned duties and services related to health care.

Examples of Duties and Responsibilities:

· Administers minor first aid to students as needed
· Supervises and/or performs blood glucose monitoring
· Logs or supervises the logging of blood sugar levels
· Calculates or supervises the calculation of carbohydrates to insulin
· Observes student and follows treatment plan for high or low blood sugar levels
· Oversees student's insulin injection
· Alerts school nurse or school principal of any significant health conditions
· Communicates with staff and parents about health care of student
· Assists in management of health supplies
· Follows treatment plan for routine care 
· Follows treatment plan for emergency care 
· Is prepared to care for student in case of large scale disaster or catastrophe
· Attends team meetings regarding health care of student
· Maintains accurate clerical records, and performs a variety of basic clerical tasks, including, but not limited to updating medical information in student cumulative files
· Screens incoming student health records for immunization status
· Assists school nurse in correspondence and student record keeping
· Assists in ordering and maintaining first aid and health related supplies
· Administers medications as directed by school nurse
· Performs specialized health care procedures as trained and assigned
· Under the direction of the school nurse, assists in preparation of the mandated screening programs; records information on student health cards
· Performs other duties as assigned

Qualifications:

· High school diploma or equivalent
· May be required to obtain first aid and CPR certificate
· Good oral and written communication skills
· Clear fingerprint and TB screening
· Ability to stay calm in emergency situations
· Ability to make good judgments and decisions
· Clerical skills
· Interpersonal social skills
· Ability to be flexible, adaptable and to follow directions

Preferred Experience and Education:

· Medical training or experience
· Experience working in schools and/or with children
· College course work



Responsible To:
· Administrator assigned to oversee Health Care Assistant

PHYSICAL ABILITIES AND WORKING CONDITIONS OF EMPLOYMENT
The Physical Abilities and Other Conditions of Employment and the Associated Tasks listed are representative of, but are not intended, to provide an exhaustive list of Physical Abilities and Other Conditions of Employments and Associated Tasks which may be required of this position.




The Bellevue Union School District encourages persons with disabilities who are interested in this employment and need reasonable accommodations of those disabilities to contact the Superintendent for further information.
	Physical Demands
	Associated Tasks

	Vision (which may be corrected):
· Read small print
· See small objects at a distance of 2 feet
	To perform tasks as to:
· Create and maintain files
· Read a computer screen

	Hearing (which may be corrected):
· Understand speech over a telephone
· Have tolerance to be exposed to noisy conditions
	To perform tasks as to:
· Answer telephones
· Work in a school/classroom setting


	Speech:
· Speak with a level of proficiency and volume to be understood over a telephone and in face-to-face contacts
	To perform tasks as to:
· Answer questions and transmit information to students, staff, parents, and others
· Work instructionally with students 

	Upper Body Mobility:
· Use hands and fingers to feel, grasp, and manipulate small objects.
· Manipulate fingers, twist and bend hands at wrist and elbow
	To perform tasks as to:
· Use a computer to word process and enter data
· To hand out and receive forms

	Strength:
·  Lift, push, and/or carry objects which weight as much as 40 pounds on a frequent basis
	To perform tasks as to:
· File and retrieve student records

	Environmental Requirements:
· Occasional work interruptions
· Work cooperatively with others
· Work inside
	To perform tasks as to:
· Gain cooperation of staff
· Perform clerical support work in a school

	Mental Requirements:
· Perform scheduled work
· Direct students
· Math skills at basic level
· Accurately transcribe information 
	To perform tasks as to:
· Read, write, understand, and apply routine information
· Read reference materials and instructions, compose reports
· Maintain records
· Transfer information to forms
· Process information quickly and make quick and effective decisions
· Decision-making
· Listen and retain information accurately
· Write and compose information in an organized manner
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