Teacher Aide Contract
Student Name: ___________________________
Assigned Teacher: ___________________________

Purpose of the Teacher Aide Position
The Teacher Aide position is a privilege, not a free period. Students selected to serve as aides are expected to demonstrate responsibility, maturity, professionalism, and strong work habits while supporting the daily operation of the classroom.

Student Responsibilities
As a Teacher Aide, I agree to:
1. Attendance & Punctuality
· Report directly to my assigned classroom every day.
· Arrive on time and remain for the entire class period.
· Follow all school attendance policies.
2. Professional Behavior
· Demonstrate respectful, mature, and appropriate behavior at all times.
· Follow all classroom and school rules.
· Use appropriate language and tone with staff and students.
3. Work Ethic & Initiative
· Complete assigned tasks promptly and to the best of my ability.
· Ask for additional tasks when work is completed.
· Use my time productively and remain on task.
4. Communication & Attitude
· Listen carefully to instructions.
· Ask questions when unsure.
· Accept feedback and redirection respectfully.
5. Confidentiality
· Maintain confidentiality regarding all student information.
· Not discuss grades, discipline, or personal matters involving students.
· Understand that violations of confidentiality may result in immediate removal from the aide position.
6. Appropriate Boundaries
· Maintain appropriate boundaries with peers.
· Not socialize with friends during the aide period.
· Refer all student concerns to the teacher.
7. Technology Use
· Personal devices may only be used with teacher permission.
· Phones may not be used during assigned tasks.

Responsibilities the Teacher Aide May NOT Perform
Teacher aides may not:
· Access confidential student records
· Leave the classroom without permission

Evaluation & Grading
· Teacher aides will be evaluated every two weeks using a standardized rubric.
· Grades will reflect attendance, professionalism, work ethic, and responsibility and will be entered into the gradebook.
· Continued placement is dependent on satisfactory performance.
Failure to meet expectations may result in:
· Conference with teacher and administrator
· Loss of aide privileges
· Schedule change or removal from the position

Acknowledgment of Understanding
I understand that serving as a Teacher Aide is a responsibility and a privilege. I agree to follow all expectations outlined in this contract and understand that failure to do so may result in removal from the position.

Student Signature

Date: _______________

Teacher Signature

Date: _______________


Teacher Aide Performance Rubric
Three-Point Scale
Scoring Scale
· 3 – Meets/Exceeds Expectations
· 2 – Developing
· 1 – Does Not Meet Expectations

Teacher Aide Weekly Rubric
	Category
	3 – Meets / Exceeds Expectations
	2 – Developing
	1 – Does Not Meet Expectations

	Attendance & Punctuality
	Arrives on time every day and is ready to work immediately
	Occasionally late or unprepared
	Frequently late, absent, or not ready to work

	Professional Behavior
	Consistently respectful, mature, and follows classroom expectations
	Occasional reminders needed
	Unprofessional behavior or repeated reminders required

	Work Ethic & Initiative
	Completes assigned tasks and looks for appropriate ways to help
	Completes tasks but needs prompting
	Avoids tasks or does not engage in work

	Use of Time
	Uses entire period productively
	Some off-task behavior
	Frequently off task or using phone inappropriately

	Communication & Attitude
	Positive attitude; accepts feedback appropriately
	Occasionally resistant or disengaged
	Negative attitude or inappropriate communication

	Reliability & Responsibility
	Dependable; teacher can rely on student consistently
	Inconsistent follow-through
	Unreliable or does not follow through

	Confidentiality & Boundaries
	Maintains confidentiality and appropriate student boundaries
	Needs reminders about boundaries
	Breaks confidentiality or ignores boundaries



Weekly Score Guide (Optional)
· 19–21 points: Excellent
· 14–18 points: Satisfactory
· 7–13 points: Needs Improvement

