
START-UP LETTER OF INTENT TEMPLATE
DeKalb County Schol District
 
If you plan to submit a charter school petition to the DeKalb County School District, you must first submit a Letter of Intent and the required NOTICE OF INTENT TEMPLATE to the Office of School Innovation.  This allows the district to communicate effectively with all petitioners.[image: Shape] 

Submission Details 
Submit electronically via DropBox to Adrienne Lacey Griffin, Manager III, School Innovation at  charterschools@dekalbschoolsga.org by the date specified in the current petition cycle.

Information Required for the Letter of Intent
1. Name of Proposed School 
2. Lead Petitioner (name and title) 
3. Full Mailing Address (street, city, state, ZIP) 
4. Daytime Telephone Number 
5. Email Address 
6. Proposed Date of Opening 
7. Grade Levels to Be Served at Full Capacity 
8. Anticipated Enrollment at Full Capacity 
9. Brief Description of Innovation or School Design 
10. Purpose & Nature of the School 
11. Educational Service Provider or Charter Management Organization (if applicable) 

[image: Shape]Next Steps 
· Prepare your Letter of Intent using your organization’s letterhead (if available). 
· Sign the letter. Attach it and the completed Notice of Intent template to your email submission. 
· Receipt of a Letter of Intent will prompt an email invite from DCSD for the Petitioner’s Workshop and Pitch Meeting.  

[image: Shape]Questions

Contact the School Innovation Department at the email above for clarification. 
 
 
 
 
 







 
SAMPLE START-UP LETTER OF INTENT 
Name of Charter School 
Street Address 
City, State Zip Code 
Phone Number 
Fax Number 
Email 
Date  
 
DeKalb County School District 
Office of School Innovation 
1701 Mountain Industrial 
Stone Mountain, GA 30038 

RE: Letter of intent to open (name of Charter School) 

In accordance with Georgia State Board of Education Rule 160-4-9-.04, please accept our 
letter of intent to submit a petition for (name of Charter School) in the DeKalb County School District. 
Our vision for (name of Charter School) is _________________. 
The mission of (name of Charter School) is _________________. 
(Name of Charter School) proposes to open for the ____ - ____ school year, serving 
grades _____ increasing to grades [if applicable] in _____ number of years. The 
anticipated enrollment at maximum capacity is _________. 
We look forward to working with you towards the completion of our petition and the 
successful start of our school year. 

Sincerely, 
(name, title) 


This Notice of Intent template must accompany the letter of intent when applying for a start-up charter school authorized by the DeKalb County School District. The NOI must be submitted via DROPBOX by the deadline along with the LOI. Applicants must use the NOI template below. Failure to submit the NOI by the specified deadline will exclude the applicant from the current application cycle. 

	Proposed School Information

	Name of proposed school:
	

	Primary contact person:
	

	Email:
	

	Phone:
	

	Mailing address:
	

	Proposed location of the school (city/town and zip code): 
	



	Proposed Grades and Enrollment

	Charter Year
	Grade Level(s)
	Enrollment

	Year 1
	
	

	Year 2
	
	

	Year 3
	
	

	Year 4
	
	

	Year 5
	
	

	At Capacity
	
	



	Additional School Information

	We plan to apply as a:

	☐ New Operator
	☐ Existing Operator/Replicating
	☐ Conversion Operator

	Do any of the following describe your organization, or the school/campuses you will propose?

	Seeks approval for multiple campuses under a single charter. If yes, please indicate how many. 
☐ Yes ☐ No
	

	Already operates schools elsewhere in the U.S. 
If yes, please indicate where. 
☐ Yes ☐ No
	

	Will contract or partner with an education service provider (ESP). If yes, please indicate the name of the ESP. 
☐ Yes ☐ No
	



	Founding Team Including Board Members and Proposed School Leader(s)

	Full Name
	Current Role and Organization
	Role with Proposed School

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



	Proposed School Description

	State the proposed school’s mission statement. 
	

	Provide a brief overview of the proposed school’s education model. Include a description of and rationale for any specific philosophical, instructional, curricular, or other approaches the school intends to implement, including the school’s key design elements. 
	

	Provide a brief overview of the proposed school’s organizational structure and governance model.
	



	Community Engagement

	Provide a brief overview of the community engagement the founding team has done to date, including what the team has learned and how community voice is informing decisions.
	



Signature of Applicant’s Authorized Representative 

_____________________________________________		____________________________________________
Name							Role with Applicant Organization


_____________________________________________		____________________________________________
Signature						Date
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