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3501 Southmore Blvd., Houston, Texas 77004 • 713.802.4620
HIGH SCHOOL RECORDS REQUEST FORM

Please allow 3 business days for processing

Today’s date: ______________ 

Note: continue this request if you graduated in any of the following years listed below, 
1. CO 2021
2. CO 2022
3. CO 2023
4. CO 2024
5. CO 2025

IF NOT, Energy graduates and former students CO 2020 and prior must access the HISD website to obtain records at https://houstonisdtx.scriborder.com/

Are you a current student? Please see your DEAN. (Seniors go to School Links account)

Year of Graduation___________                           OR last attendance date: ______________
Student name while enrolled at Energy Institute High School. 
Last: _______________________		 First: ____________________
Date of Birth: _________________		Phone #:_________________
Options:
1. Student pick-up-front office during office hours: _______ (id is required)

2. Official Transcript to a University/College/other: 
University/College: _________________________
Address: ________________________________(will go out with the US mail system)
Admissions Email: ________________
Other information/comments _________________________________________________________

3. [bookmark: _Hlk209508174]If requesting transcript to be mailed to your address complete the information below,  
Name: ______________________________________
Street: ____________________________. Apt# _________
City: ____________________, State: ________, Zip code: _________________

Email this completed form to: Ms. De Leon, Registrar at gdeleon@houstonisd.org
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