College Recommendation Resume Template

This guide is designed to help students share detailed information and thoughtful reflections for your recommenders who will be writing your college recommendation letter. Use this sheet as a template to present the best version of yourself. 

Please type your responses and attach a typed resume.

Student Name:								Email | Phone 
Graduation Year							Weighted/Unweighted GPA:
Diploma Type Goal: 							Deadline for letter:

Student Designations (list all that apply): 
☐First-Generation 			☐JROTC				☐Dual Credit		
☐AP Student 				☐Student-Athlete		☐ Seal of Biliteracy 
College & Career Goals
Colleges Applying To (if known):
Intended Major(s) or Career Interests:

Honors & Awards: Include school, athletics, regional, national, or community awards


Academic & Personal Information
1. What are your favorite IHS classes? Most challenging? Why?
2. What is a memorable class assignment you completed, and why was it meaningful to you? 
3. What is the most rewarding extracurricular activities you do and what have you learned from them?
4. What characteristics most define you?
5. How would your friends describe you?
6. What areas have you shown the most development and growth in the past four years?
7. What’s something people are often surprised to learn about you?
Leadership & Activities 
Activity Type: 
Position/Leadership Description:
Organization Name:
Description:
Grade Levels:
Hours per week:
Weeks per year:

Work & Service Experience: List jobs, internships, volunteer experiences, and summer programs. Include your role, responsibilities, dates and skills learned.


Personal Highlights: What’s something important about you that doesn’t show up in your classes, activities, or awards? Share experiences, values, or personal moments that have shaped who you are, what you care about, or how you approach challenges. Think about what you’d want your recommender to understand about your story beyond academics. 

