Receipt List for $20 or Less 
	For OffICE USe:


Activity Fund Information

	Date Received:
	

	Receipt #:
	

	Cash Count Form Attached:☐

	Cost Center #:
	






	This form is for the use of any funds collected from a single student, that is less than $20 per activity. This is in place of an SAF Receipt unless otherwise stated/requested. 


	Date:
	

	Sponsor Name:
	

	Activity Name:
	




· All funds are to be deposited daily
· Funds are to be given to the Financial Secretary (FS), with a Cash Count Form. The sponsor is required to wait for the FS to count and confirm amount on both forms
· FS is to give a receipt and a copy of both forms for sponsors records
· [bookmark: _Hlk165385742]Students should not carry funds to office, sponsor is responsible for funds. 
· [bookmark: _GoBack]See Sponsor Expectations
Sponsor Signature: _______________________________            Secretary Signature: _____________________________
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